AMUHUCTPAIIUU MYHULIUITAJIBHOI'O OBPA3OBAHUA
"CEJIO BOJIXYHBbI»

INMOCTAHOBJIEHMWE
19.05.2016r. Ne 41-AP
«0O BHECEHNN U3MEHEHNI B IOCTAHOBJICHUE

agmuHuctpaunn MO  «Ceno  bonxyHbe» 0T
02.10.2013r. Ne 65 «OO0 YTBEPKACHUU

aJIMUHUCTPATUBHOTO peraameHTa
aJIMUHUCTPALIUN MYHHUIIUATIATEHOTO
oOpa3oBaHus «Ceino bonxyHpr» 1o

MPEAOCTABICHUIO  MYHUIIMIAIBHOM  YCIIYTH
«IIpenocrapnenne uHpopmanum 06 0OBEKTAX
HEJIBDKMMOTO HMYIIECTBA, HAXOMASIIUXCS B
MYHULIATTAIHLHOM COOCTBEHHOCTHU U
NpeAHa3HAYCHHBIX ISl CAaYU B apeHIy»

B cootBerctBun ¢ @DepepanbubiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHu3aluy TPEJOCTABICHUS TOCYJAPCTBEHHBIX M  MYHUIMMOAIbHBIX  YCIIYT»,
pykoBoncTBysich DenepanbabiM 3akoHOM Ne 419-D3 ot 01.12.2014 roga «O BHeceHUH
W3MEHECHUN B OTACIbHBIE 3aKOHOAATENbHbIE akThl Poccuiickoit ®enepanuu 10
BOIMPOCAM COLMAIBLHOW 3allUTHl WHBAJIUIOB B CBA3U C partuduranveii KoHBeHIHH O
MpaBax HWHBAIMAOB», YCTaBOM MYHHIMNAIRHOTO oOpazoBaHusi «Ceno bonxyHBI»,
aIMUHHUCTPAIIAS MYHHUITUTIAIBHOTO oOpa3zoBanus «Ceno bonxyHb»

ITOCTAHOBIJIAET:

Brectn wm3Menenusa B nocrtaHoBieHue agMuHucTpaunu MO «Ceno bonxyHber» oT
02.10.2013r Ne 65 «0O06 YTBEPKIACHUU  AJIMUHUCTPATUBHOIO  perjlaMeHTa
aAMUHUCTpALlUM  MYHULUMNAIbHOTO  oOpa3zoBanusi  «Ceno  bonxyHsl»  mo
MPEAOCTABICHUI0 MyHUUUNanbHOU yenyru «lIpegocraBienue wuHbopmanuu 00
00BbEKTaX HEJBMKMMOTO UMYIIECTBA, HAXOIAIIUXCA B MyHUIIUIIAIbHOW COOCTBEHHOCTH
W TIpeJHa3HAYeHHBIX NJIs CIadd B apeHay», a mMeHHo. B Pazmen 2.12. «Cranmapt
NPEAOCTABICHUS ~ MYHUUMNAIBHOW  yCIyru»  AJMUHUCTPATUBHOTO  perjiaMeHTa
MpeAocTaBiIeHUss MyHULUnaibHOU yeinyru [IpegocraBnenue nndopmannu 06 o0beKTax
HEJIBDKMMOTO MMYIIECTBA, HAXOISIIMXCS B MYHUIUIAIbHOW COOCTBEHHOCTH H
MpeAHa3HAYCHHBIX ISl CAAYU B apEHy», U3JI0XKUTh B HOBOU pe/laKIuu:

TpeboBaHus K MOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISIETCS TOCYIApCTBEHHAs yCIlyra, K
3a]ly OXHUJAHUSA, MecTaM JUIsl 3alojIHeHMsl 3asBIGHHMM O TMpedoCTaBICHUU
rOCy/IapCTBEHHOM yCIYyTH:

- IOMEIIIEHUS] 000PYIOBaHbl CUCTEMAMH KOHAUIIMOHUPOBAHUS BO3yXa;

- MecTa IJisl 3aloJIHEHUS 3aiBJICHUM O MPEAOCTABICHUU TOCYAApCTBEHHOW YCIYrd
MMEIOT CpEACTBAa MOXKAPOTYIICHUSI M OKa3aHUs MEepPBOM MEIUIMHCKONW IMOMOIIU
(arrTeukm);

- 37aHUsA U TIOMEILIEHHUS, B KOTOPBIX MPEIOCTABISETCS TOCYIapCTBEHHAs YCIYra,
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COJIepIKaT 3aJibl JJIsl OKUIAHUS U TIpUEMa 3asBUTENCH,;

- TOMEIIEHUE aJMUHUCTpAlMK i1 WHGOPMUPOBAHUS 3asBUTENEH 00OpPYIOBAHO
WH(OPMAITMOHHBIM CTEHIOM;

- 3aJ1 OKUJaHKs 000pYIOBAaH MECTaMU JUIsl CUJICHHUS, a TaAKXKe CTojdaMu (CTOHKaMu) JJis
BO3MOYKHOCTH O(QOPMJICHUS 3asBIICHUS C HAJWYMEM B yKa3aHHBIX MeCTax Oymaru u
pyYeK IS 3anucu nHpopmanuu;

- KOJIMYECTBO MECT JJIsl CUIICHUS OIPEESETCS COrIacHO MpeAnojiaraéMoi Harpy3ke Ha
OJIHY IITaTHYIO €IUHUITY MOJDKHOCTHBIX JuIl. OOIee 4Mcio MECT I CHUICHUS - HE
MeHee 3-X.

OOGecrneunBaroTCs yCIOBUSL AOCTYIHOCTU JUIsl MHBAJIUIOB MPEIOCTABIIEMON YCIyTU U
MOMEIICHU, B KOTOPBIX OHA MPEIOCTaBISETCS, B COOTBETCTBHHM CO cTaThedl 15
deaepanpHoro 3akona or 24.11.95 Ne 181-®3 «O comuaiabHON 3alIUTe WHBAIWIOB B
Poccuiickoit @eneparmu» B NOPSAKE, YCTAHOBICHHOM NPUKa30M MUHHCTEpPCTBA TPyaa
u_commanpHor 3ammthl OT 30.07.2015 Ne 527H «O6 yrBepxkaeHuu I[lopsiaka
oOecrieyeHusl YCIOBUM JOCTYNMHOCTH JUIsl MHBAJIUOB OOBEKTOB M MPEIOCTaBISIEMBIX
yciyr B cepe TpyJia, 3aHITOCTH U COUMAILHOW 3alllMThl HACEICHUS, a TAK)KEe OKa3aHUs
UM TIPH 3TOM HEO0OXOIMMOMN TTOMOTITHY.

Ha crosiHke (ocTaHOBKE) aBTOTPAHCIOPTHBIX CpeACTB Bhiesiercs He meHee 10 % (HO
He MeHee 1 wMecra) Ui MApKOBKH CIICIHATIBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB
WHBAUAOB. VIHBAIMIB TMONB3YIOTCS MECTaMH JUISi TIAPKOBKH  CHEIUATBHBIX
aBTOTPAHCIIOPTHBIX CPEACTB OECIIATHO.

[lomemennst s HEMOCPEICTBEHHOTO  B3aWMOJCHCTBUS  JODKHOCTHBIX  JIHI]
QIMUHUCTPAIIMA C 3asABUTEISIMHU COOTBETCTBYET KOM(OPTHBIM YCIOBHSIM  JUISI
3asIBUTENICH W ONTUMAIBHBIM YCIOBHUSIM TPYyJa CICITHAIHCTOB.

Kaxnoe pabouee Mecto 000pyA0BaHO MEPCOHATBLHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO
JOCTyNa K HEOOXOJWMbIM HH(POPMAIIMOHHBIM 0a3aM JaHHBIX, I€YaTalolIUM
YCTPOMCTBaM.

Mecrta i OXuJaHUS TpUeMa, OXHUIAAHUS B OYEpEAW I TMOJAYM W TOTYUCHUS
JOKYMEHTOB, TOJIy4eHHs WH(pOpMAIUM W 3alOJIHCHUS HEOOXOJMMBIX TOKYMEHTOB
00OpYIYIOTCS JOCTATOYHBIM KOJWYSCTBOM O(HCHON Mebenu (CTYJIbsSMH, CTOJIAMH),
OyMaru u KaHIEIIPCKUX MPUHAIC)KHOCTEH.

PazMecTuTh HacTOAIIMM aIMUHHUCTPATUBHBIA perjiaMeHT Ha O(QUIIMATBLHOM CcaifTe
MYHUIIUTIATEHOTO o0pa3oBaHUSA «Ceno BonxyHbi» http://sp-bolhuny.ru/,
rOCY/IapCTBEHHBIX WH(OPMAITMOHHBIX cUCTeMax http://www.gosuslugi.ru,
http://www.gosuslugi.astrobl.ru.

O6Hapo10BaTh JaHHOE TOCTAHOBJIEHUE MTYTEM BBIBEIIMBAHUS HA JOCKE OOBSBICHUM.
[locTaHOBNIEHNE BCTYHAET B CUIIY CO JIHSI €r0 0OHAPOI0BAHMUSI.

HamnpaBuTh B YCTaHOBJICHHBIM 3aKOHOM CPOK KOIHIO HACTOSIIETO MOCTAaHOBJIEHUS B
KOHTPOJILHO-TIPABOBOE  yIipaBiieHWe aaMmuHuctpanuu ['yOepHatopa AcTpaxaHCKoOU
00JacTH TSl BKJIIOYCHHSI B PETUCTP MYHHUIUTIATHHBIX HOPMATHUBHBIX TMPABOBBIX aKTOB
AcTtpaxaHcKoit 0051acTH.

['maBa amMuHHUCTpaLMK: H./J{.Pynenko




YTBEepKICH
MOCTAHOBJIEHUEM aJIMUHUCTPALINU
MYHULIUTAILHOTO 00pa30BaHUs

«Ceno bonxyHb1»
Ot 19.05.2016r. Ne 41-AP

AJMUHUCTPATUBHBIN PErIAMEHT aIMUHUCTPAIIMTU MyHUIIUIIAIBHOTO 00Opa30BaHus
«Ceno bonxyHbI»MO MpeaoCcTaBICHUIO MyHULIMTTAIbHOU yenyru «IIpenoctaBienue
nHpopmanuu 00 00bEKTaX HEABMKUMOTO UMYIIIECTBA, HAXOAAIIUXCS B
MYHUIIUNATBHON COOCTBEHHOCTH U MPEAHA3HAYEHHBIX VISl CJITAYU B apEHy»
1. O01mue mo10:xKeHHus
1. IIpeamer peryjupoBaHusi perjiamMeHTa.

AJIMUHUCTPATUBHBINA PErJIAMEHT aJIMUHHUCTPALIMN MYHUIIUIIAIBHOTO 00pa30BaHUs
«Ceno DBonxyHbI» MO NPEAOCTAaBICHUID MyHULMNAIbHOW ycayru «lIpemocraBienue
uHpopmanmm 00  OOBEKTaX  HEABUAKUMOIO  HMMYILIECTBA, HAXOASIIIMXCS B
MYHHIIUTIATEHOW COOCTBEHHOCTH W INPEAHA3HAUCHHBIX JUIS CAadd B apeHIy» (maiee -
MYHHIIUTIATBHAS YCIIyTa) YCTAaHABIMBACT IMOPSIOK MPEAOCTABICHHUS MYHHIIMITAIbHOM
YCIYTHM U CTaHAapT MPEIOCTaBICHUS MYHUIMNAIBHOW YCIYTd, B TOM YHUCJE CPOKH U
MOCJIeI0BATENBbHOCTh aIMUHUCTPATUBHBIX MPOUEAYP U aJIMUHUCTPATUBHBIX JCHUCTBUNA,
M0 MPEAOCTABICHUI0 MYHHUIIMIAIBLHON YCIYTM B COOTBETCTBUHU C 3aKOHOAATEIHLCTBOM
Poccuiickoit @eaepanuu u AcTpaxaHCKoi 00JacTu.

AJIMUHUCTPATUBHBIA pErJaMEHT AaJAMUHUCTpPAlMd MYHHUIIMIAIBHOTO 0O0pa3oBaHUs
«Ceno BONXYHBI» 10 TPEIOCTABICHUIO MYyHUIMNAIbHOW ycinyru (mamee —
aJIMHHUACTPATUBHBIN PErJIaMEHT) pa3MeIleH Ha OUITHAIEHOM CaliTe MYHHUIITUITAIIBHOTO
obpazoBanus «Ceno bomxynsr» http://sp-bolhuny.ru (namee - odurnmanbHbI caiiT), B
rOCY/IapCTBEHHBIX MH(POPMAITMOHHBIX CHUCTEMax http://www.gosuslugi.ru,
http://gosuslugi.astrobl.ru (manee - equHBIN, perHOHATBHBIN TOPTAJIBI).

TexkcT aAMUHUCTPATUBHOTO PETJaMEHTa pa3MellaeTcsl TakKe Ha HHQPOPMAIMOHHBIX
CTCHJIaX, Pa3MEIICHHBIX B 3JIaHUU (B MOMEIICHUH) aJMHHUACTPAINNA MYHUIIUTIATBHOTO
obpazoBanus «Ceino bonxyHsl » (1anee — aIMHHUCTPALINS).

1.2. Kpyr 3asiBuTeJieii.

[IpenocraBneHre MYHUIUNAIBHOM YCIYTH OCYIIECTBISIETCS B COOTBETCTBUHM C
HACTOSAIIMM aJMUHUCTPATUBHBIM PErIIAMEHTOM (PU3MUECKUM WIH IOPUIUYECKUM JIULIAM
(3a WCKIIOYEHHEM TOCYJAapCTBEHHBIX OpPraHOB U HX TEPPUTOPHAIBHBIX OPraHoB,
OpPraHOB MECTHOT'O CaMOYIpAaBJICHUs), OOPaTHBIIUMCS C 3alPOCOM O TPEIOCTABICHUH
MYHULUMAIBHON YCIYTH, BBIPAXXEHHBIM B MNUCHMEHHOW WM 3JIEKTPOHHOU (opme
(manee - 3assBUTEIIH).

OT uMeHH 3aaBUTENS MOTYT BBICTYNATh (PU3MYECKUE U IOPUAUYECKUE JIUIA, UMEIOIINE
paBO B COOTBETCTBUM C 3aKoHonarenbcTBOM Poccuiickoir denepanuu a1Md0 B CUILy
HAJIeJICHU UX 3asSBUTEIAMH B TOPSAKE, YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM
Poccuiickori ®denepanyu, IOJHOMOYUSIMHU BBICTYNaTh OT HMX HWMEHH (nanmee -
3asIBUTEIIH).

1.3. TpeboBanuss kK  nopsiAKy HHGPOPMHUPOBAHMS O  MPeIOCTABJIEHUH
MYHHIMTIAJIbHOM YCIYT 1.



1.3.1. Uadopmanmsi 0 MecTe HaxOXIeHUS u Tpaduke pabOThl aJIMUHUCTPAIIAN
MYHULIUTTAIBHOTO 00pa3zoBaHus «Ceno BonxyHb»:

MecToHax0XIeHHE aIMUHACTPAIIMN U TTIOUYTOBBIN aJIpec:

416523, Actpaxanckas o0mactb, AXTyOUHCKHM paiioH, c. bonxynsl , yi. Jleanna 13
Anpec odwurmanpHOrO caiWta B HH(POPMAITMOHHO-TEICKOMMYHUKAIIMOHHON CeTH
«uTepret» (manee — cetb «MuTepHET»): http://sp-bolhuny.ru

AJpec 3JeKTPOHHOM MOYTHI agMUHUCTparuu: abolhuny@mail.ru

CrnpaBo4HbIe TeIEPOHBI AIMUHUCTPAIIAH

8 (85141) 44583 — tenedon/bakc mpuéMHON afMUHUCTPALIHH;

8 (85141) 44583~ cnienmannucThl aAMUHUCTPALINH;

I'paduk paboOThl aAMUHUCTPALIUN:

noHenensHUK-IATHAUIA ¢ 8.00 10 16.00;

nepepbiB Ha ob6ex ¢ 12.00 go 13.00;

BBIXOJIHBIE THU - Cy000Ta, BOCKPECEHBE.

1.4. llopsiaok  mosydyeHusi UHPopMAnMU  3asABUTEJNSIMH 1O  BOMpoOcam
Npea0CcTABJEHUSI MYHUIIMTIAIbHOMH YCJIYTH.

14.1. C MoMeHTa perucTpainuy CHEHHAIUCTOM aJMUHHUCTPAIIMU MHCHMEHHOTO
oOpameHus 3asBuTess (B TOM YUCIIE MOCTYIUBIIETO MO 3JCKTPOHHOM MOYTE WU Yepes3
PETHOHANIBHBIA TOpTai, (enepaibHbI MOPTaa) 3asBUTEIL WMEET IMPABO IMOJIy4YaTh
HH(pOpMaLIHIO 00 dTarax pacCMOTPEHUS €ro oOpaIieHus.

Nudopmarnuio 1Mo BompocaM MPEJOCTABICHUS MYHHUIMITAILHONW YCIYTH MOYHO
MOJIYYHTh Y TOJDKHOCTHOTO JIMIIA aIMUHUCTPAIINHA, OTBETCTBEHHOTO 32 TIPEIOCTaBICHUE
MYHUITUTIATHHOW YCIYTH, TPH JWYHOM YCTHOM OOpamieHu#, 1O KOHTAKTHOMY
TeneoHy, a Takke Ha o(UIMATbHOM caiTe MyHULIMOAIbHOTrO oOpazoBanust «Cerno
bonxyuer» m Ha WHGOPMAIIMOHHOM CTEHJIE, PACIOJIOXKEHHOM TPH BXOJE B 37aHUE
aJIMUHUCTPAIIHH.

Nudopmanuio o xoje MpeoCTaBICHUS MYHHUIIUTAIBHON YCIYTH MOXHO TOIYYUTH Y
JTOJDKHOCTHOTO  JIWIIAa  aJIMHUHHUCTPAIMHA, OTBETCTBEHHOTO 3a  MPEIOCTaBIICHUE
MYHHIIATIATHEHON yeayru 1o Tenedony: (885141) 44583.

JIOMKHOCTHOE  JWIIO0  aAMUHUCTpAIlMH, OTBETCTBEHHOE 3a  MPEJIOCTaBIICHUE

MYHULMNAIBHON  yCIYTH, OCYIIECTBIsieT HWHMDOPMUPOBAHHE IO  CIEAYIOUIUM
HAaINPABJICHUIM

- 0 MECTOHAXO0XJICHUU U Tpaduke padOoThl aAMUHUCTPALIUH;

- O CIIPABOYHBIX TelleoHaX aIMUHUCTPALIMU, O IOYTOBOM aJIpece aJIMUHUCTpAIUH;

- 00 anpece oduIMaNbHOTO calTa aJMUHUCTpauuu B ceTtu «VHTepHeT», anapece
ANEKTPOHHOM  MOYTHI  AAMUHHUCTpAIlMM, O  BO3MOXHOCTH  IPEJOCTABJICHUS
MYHULUNAIBHON YCIIYTH B AJIEKTPOHHON (pOpME C MCIOJIb30BAHUEM PErMOHAIBLHOTO U
€MHOTO MOPTAJIOB;

- 0 TMOpsAJKE TMOJY4YEHHUs 3asiBUTENIeM HWH(OpMalMK IO BOIpPOCaM MPEIOCTaBICHUS
MYHULUNAIBHON YCIYTH, YCIYT, KOTOPbIE SIBISIOTCS HEOOXOJUMBIMU U 00s13aT€IbHBIMU
JUISL TIPEOCTABJICHUS! MYHULMMAIBHOM YCIyTH, CBEACHUUW O XOJ€ MpeAoCTaBICHUS
MYHULIUMAIBHOW YCIYTH, B TOM YKCJI€ C MCIOJb30BAHUEM PErMOHAIBHOTO U €UHOIO
MOPTAJIOB;

- 0 BO3MOKHOCTU NPEAOCTABICHUS MYHULMNAIBHOW YCIyTrd B AJIEKTPOHHOM BHUJE Ha
pEeruoHaIbHOM MopTaie U ¢eaepaibHOM MOpTaje, B TOM YHCIE, C HCHOJb30BaHUEM
YHHUBEPCAJIBHOM 3JIEKTPOHHOU KapThI;

- 0 nopsiake, ¢dopMe U MecTe pasMmelleHus HHGOpPMalWU, YKa3aHHOW B HACTOSIIEM
MyHKTE aJIMUHUCTPATUBHOrO perjiaMeHTa HH()OpPMaIIUH.



OcHOBHBIMU TPEOOBAHUSIMU K KOHCYJIbTAIIUU 3aBUTEICH SIBIISIFOTCS

- IOJIHOTA, aKTYaJbHOCTh U JIOCTOBEPHOCTh MH(POPMALMH O MOPAJIKE MPEAOCTABICHUS
MYHUIIUNATIBHON YCITyTH, B TOM YHCIIE B 3JIEKTPOHHOU opme;

- CBOEBPEMEHHOCTH;

- YETKOCTh B U3JI0°)KEHUH MaTepuaa,

- HalJISIAHOCTB (DOpM MMOJa4uM MaTepurarna,

- y10OCTBO U JOCTYITHOCTb.

KoHcynbTupoBaHMe OCYIIECTBISETCS KaK B YCTHOM, TaK U B MUCbMEHHO, B TOM UHCIIE
ANEKTpOHHOM, (opmax. Bpems mnonyueHuss oTBeTa MPU HMHAMBUIYAIBHOM YCTHOM
KOHCYJbTUPOBAHUM HE JOJKHO MNpeBbIMATh 15 MuHyT. [luchbMeHHbIE KOHCYIbTallUU
MPENIOCTABISAIOTCS M0 YCTHOMY JIMOO MUCHbMEHHOMY 3aIIpOCy 3asBHUTENSA, B TOM YHCIIE B
AIEKTPOHHOU dopme.

1.4.2. UadopmupoBaHue 3asIBUTENCH B aIMUHUCTPAIIUN OCYIIECTBIsIETCS B (hopme:

- HEMOCPEJACTBCHHOTO OOIIeHUs 3asBUTeNeH (MPU JUYHOM OOpAImEHUH JUOO TI0
TeneoHy) C JOKHOCTHBIMH JIMIIAMHM  aJMHHHCTPAIlMH, OTBETCTBCHHBIMH 3a
KOHCYJIBTALIMIO, IO HAIPaBJICHHUSM, IPeaycCMOTpeHHbIM noAanyHkToM 1.4.1 nmynkra 1.4
aIMUHUCTPATUBHOTO PETJIAMEHTA,

- B3aUMOJICCTBUA  JOJDKHOCTHBIX  JIMI]  aJIMUHHUCTpPAIlMU, OTBETCTBEHHBIX 32
MPEAOCTABICHUE MYHUIUIIAIBbHOW YCIYTH, C 3asSBUTENISIMU IO TOYTE, DJIEKTPOHHOU
MoYTeE;

- ”HQOPMAIMOHHBIX MaTepuagoB, KOTOpbIE pa3MelaloTcs Ha O(QUIMAIBHOM CcalTe
aJMUHHCTPALHH http://sp-bolhuny.ru Ha PETrHOHATBHOM roprae
http://gosuslugi.astrobl.ru , eawmroM moprtane http://www.gosuslugi.ru U Ha
MH()OPMAIIMOHHBIX CTEHJIaX, PA3MEILIEHHBIX B OMEIICHUU aJMUHUCTPALINH.

1.4.3. TpeboBanmss k (opmMe © XapakTepy B3aUMOJCUCTBHUS JIOJDKHOCTHBIX JIHIL

AIMUHUCTpAaIK, OTBCTCTBCHHBLIX 3a IIPCAOCTABIICHUC MyHI/II_II/IHaJ'IBHOI\& yCiyru, ¢
3asIBUTCIISIMU .

- mnpu OTBeTe Ha TeleOHHbIE B3BOHKH JOKHOCTHOE JIHIO0 aAMHHHCTPALIHH,
OTBETCTBEHHOE 3a MPEJAOCTABICHHE MYHHUIIUIAIBHON yCIyTH, MPEACTABIACTCS, HA3BaB
CBOIO (aMHIIMIO, UM, OTYECTBO, JOJDKHOCTh, HAUMEHOBAaHHE aJIMHUHHCTPAIUH,
npejIaraeT MpeICTaBUThCS COOECETHUKY, BBICIYIINBACT U YTOYHSIET CYyTh Bompoca. Bo
BpEMs pasroBopa CJIEAyeT IPOM3HOCHUTh CJIOBA YETKO, H30eraTh mapauieIbHBIX
pPa3sroBOPOB C OKPYKAIONIUMH JIIOJIbBMA M HE MPEPBIBATh Pa3roBOp IMPH MOCTYILICHHH
3BOHKA Ha JIPyTrOW amnmapar;

- IOpH JIMYHOM OOpAaIllcHUU 3asBUTEICH JODKHOCTHOE JIHIO aJMHHHUCTpPALUH,
OTBETCTBEHHOE 3a MPEAOCTABIICHHE MYHMIMIIAIBHON YCIYTH, JOJKHO IPEICTaBUTHCS,
Ha3BaTh (aMHIMIO, MMS K OTYECTBO, COOOINMTH 3aHUMAEMYyIO JIOJLKHOCTD,
CaMOCTOSTEJILHO JIaTh OTBET Ha 3aJaHHBIH 3asBUTEIIEM BOIIPOC;

- B KOHIIC KOHCYIbTHpPOBaHHS (10 TeneoHy WM JHUYHO) AOHKHOCTHOE JIMIIO
aJIMUHUCTPALINH, OTBETCTBEHHOE 3a MPEA0CTABIICHHE MYHHUIIMIIAIBHON YCIYTH, JOJDKHO
KpaTKO IIOABCCTH HTOTH M IIEPEUYUCIUTH MEPhI, KOTOpPbIE HEOOXOAUMO IIPHHSITH
3assBUTEIIO (KTO MMEHHO, KOI/Ia M YTO JOJDKEH CICNATh);

- IUCHMEHHBIA OTBET Ha OOpaIleHHs, B TOM YHCIIE B DJIEKTPOHHOH (hopme, maercs B

MPOCTOM, YETKOW M MOHSATHOU (popMe C ykazaHueM (paMUIMKM U MHUIMATIOB, HOMEpa
TenedoHa JOKHOCTHOTO JIUIAa aIMUHUCTPALIMK, UCTIOJHUBIIIETO OTBET HA OOpallleHHE.



[TuceMeHHBIH OTBeT Ha oOpallleHHe IOAMKMCHIBACTCS TIJIaBOM aJIMHHHCTPAIUU.
[TucbMeHHBIN OTBET Ha OOpalllcHHUS, B TOM YHCIIE B JJCKTPOHHOH (opme, maercs B
teuenne 30 AHEH CO THSI PETHCTPAIMH OOpaIeHHUs.

1.4.4. Ha uHpOpMalMOHHBIX CTEHAAX M Ha OQPHUIHATLHOM CalTe aAMUHHCTPAIUH
pa3MeniarTcs CIeAYIONINe MaTepUabl:

- CBEJICHUSI O MEpeyYHEe MPEJOCTaBISAEMbIX MYHUIUMAIBHBIX YCIYT, MEpPEeYeHb YCIYT,
KOTOpbI€ SBJISIIOTCSI HEOOXOAMMBIMU U 00SI3aT€NbHBIMH IS TIPEAOCTaBJICHUS
MYHUITUTIATHFHON YCIIYTH,

- TEKCT HACTOSIIEr0 aJIMUHUCTPATUBHOTO PETJIAMEHTA,

- ICUEPIIBIBAIONIUN TMEpeUYeHb JIOKYMEHTOB, KOTOpPbIE 3asBUTENb CAMOCTOSTEIbHO
MPEACTABISAET B A/IMUHUCTPALIUIO JJIS TOJYYEHUSI MYHUIIUTIATbHON yCIIYTH;

- oOpa3sery 3asBJICHUS O MPEAOCTABICHUA MYHHIIMITAIbHOU yciyru (nmpuioxkeHue No2 k
aJIMHHHACTPATUBHOMY PETJIaMEHTY);

- mocyneOHblii  (BHECYAEeOHBIN) TMOPSAOK OO0XKAIOBaHMS pEIICHHH W JIEHCTBHI
(Oe3nmercTBUIT) aIMUHUCTPAIUH, CIICIIUAIMCTOB aJIMUHUACTPALINY;

- OJIOK - cXeMa, HarJISIIHO OTOOpaXarolasl Mocie0BAaTEIbHOCTh MPOXOXKACHUSI BCEX
aJIMHHUCTPATUBHBIX TIponieAyp (mpuiokenune Nel k aIMUHUCTPATHBHOMY PETJIAMEHTY);
- ICUEPIBIBAIONIMI  TEpEeYeHb OCHOBaHUW I8 OTKa3a B  MPEAOCTAaBICHUU
MYHUITUTATHHON YCIIYTH,

- anpec, Tenedonsl U rpaguk paboThl AIMUHUCTPAIUY;

- azipeca JIEKTPOHHOU MOYTHI aMUHUCTPALINHU, OQUIIHATIBHOTO CaliTa MYHUIIUIATBHOTO
obpazoBanus «Ceno boyxynbr» http://sp-bolhuny.ru, aapec permoHasbHOro mMopTana
http://gosuslugi.astrobl.ru , anpec dbeaepanprOro mopTana http://www.gosuslugi.ru .
Nudopmainimonnsie CTeHIbI, coaepxalire nHGOpMaIrio 0 MPOLEaype MPEAOCTaBICHUS
MYHUIUNATBHON YCIYyTH, pa3MeNIaloTcs IPU BX0/I€ B TOMEIIEHNE aIMUHUCTPAIUH.
NudopmanimonHeie  CTEHIBI JOKHBI  OBITh MAKCUMaJIbHO 3aMETHBI, XOPOIIO
npocMaTpuBaeMbl U (YHKIITMOHAIBHBI, PEKOMEHIyeTCs: 000py10BaTh HH()OPMALIMOHHbBIE
CTeHJbI KapMaHaMmu ¢popmata A4, B KOTOPBIX pa3MeliaroTcss UHOOPMaIMOHHbBIE JTUCTKHU.
TekcT MaTepuanoB, pa3MeniaeMbIX Ha CTEHAAX, IOJHKEH ObITh HameyaTaH ya00HbBIM s
YTeHUs1 MPU(PTOM, OCHOBHBIE MOMEHTHI M HauOOJee BaXXKHbIE MECTa BBIICIAIOTCA
KUPHBIM MIPUPTOM.

[Ipy wu3MeHEHUU YCIOBHI U TOpPsSAKAa MPEAOCTABICHUS MYHULUNAIBHON YCIyrH
nH(opMaius 00 U3MEHEHUSX J0KHA OBITh BbIICJICHA IIBETOM U MOMETKOMN «BakHO».

2. CTaHI[apT npeaocraBJacCHUA MyHI/IHHHaJ]LHOﬁ ycayru

2.1. HammeHoBaHue MYHMIMNAJIBHOH ycayru: «lIpemocraBienne mHoOpMaruu 00
00bEKTaX HEJBMKMMOTO UMYIIECTBA, HAXOIAIIUXCA B MyHUIIUIIAIbHOW COOCTBEHHOCTH
Y NIPEITHA3HAYECHHBIX JJISl CJAYU B aPEHY».

2.2. Opranpl ¥ OpraHu3aluM, y4YacTBYKWIIHE B NMPeI0CTABJIEHUN MYHUIIUNAIbHON
YCJIYIH.

2.2.1. IlpenocTaBneHne MyHUIIUTAIBHON YCIYTH OCYIIECTBISICTCS aIMUHUCTPAITHCH.
OTBETCTBEHHBIMM 32  MPEAOCTABICHUE  MYHULWNAIBHOM  YCIYTM  SIBIISIKOTCS
CIICIMAIUCTBl  AJIMUHHUCTPALMHA, OTBETCTBEHHBIE 3a BBIIIOJHEHHE KOHKPETHOMU
aIMUHUCTPATUBHON MPOLEAYPHI COTTACHO AIMUHUCTPATUBHOMY PETJIaMEHTY.

B mpemocraBieHMH MyHHIMIIAIBHOM YCIYTM HE YYAaCTBYKOT HHBIE OpPraHbl U
OpraHu3aIUU.



B cootBercTBuu ¢ mynkrom 3 yactu 1 ctateu 7 denepanpHoro 3akona ot 27.07.2010
Ne210-®3 «O6 opranuzanuy MPEeIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHULIUMATbHBIX
yCIIyr» MPU MPEJOCTaBICHUM MYHUIMNAIBHOW YCIyTrW 3ampeliaercss TpeboBaTh OT
3asBUTENSL  OCYLIECTBJIEHHUS JPYTHX JIEWUCTBHM, B TOM YHUCJIE COIJIACOBAHUM,
HEOOXOUMBIX JIJISl TOJYYEHUSI MyHUIIUNTAIbHOW YCIIYTH U CBSI3AHHBIX C OOpallieHueM B
MHBIE OpTaHbl U OpTraHU3aIUU.

2.3.0nucanue pe3yJbTaTa NpeAoCTABICHUS MYHUIUNAJIbHOMN yCIYIH.
Pe3ynbTaToM mpenoCTaBICHUS] MYHUIIUMNAIBHOW YCIYTHM SIBISETCS HaIlpaBiEHUE
(BBIaYa) 3aBUTEIIO:

- wuHbopmanmu 00 OO0BEKTaX HEABMKMMOIO MMYIIECTBA, HAXOJAIIUXCA B
MYHHIIUTIATEHOW COOCTBEHHOCTH M MpeAHA3HAYCHHBIX JUI c1adu B apeHay (mo gopme
COIIACHO MPWJIOKECHHUIO 3 K HACTOSAIIEMY PETIaMCHTY);

- yBeJOMJICHUSI 00 OTCYTCTBHUU OOBEKTOB HEABMKMMOI'O MMYIIECTBA, HAXOASIIUXCS B
MYHHIIUTIATEHOW COOCTBEHHOCTH M MpeAHA3HAYCHHBIX JUIA c1adu B apeHay (mo gpopme
COTIACHO MPUJIOKCHHIO 4 K HACTOSIIEMY PETIIaMEHTY).

2.4. Cpok npeaocTaB/ieHUsI MyYHUITUNIATbHOM YCJIYTH.

OOmumii CpoK MPETOCTABICHHS MYHHUIIUIAIBHOW YCIyrd cocTaBisieT He Oomee 20
KaJCHAApHBIX JHEH. YKa3aHHBIM CPOK HCUMCISAECTCA OT JaThl PETUCTPAllAM 3aIpoca
3asIBUTENIA J0 JaThl HAMPABICHUS 3aABUTEN0 HH(POpMaALUU 00 00bEKTaX HEIBUKUMOTO
MMYIIECTBA, HAXOSAIUXCS B MyHUIIUIIAIbHOM COOCTBEHHOCTH U MPEIHA3HAYEHHBIX IS
cimaun B apeHny (manee - mHpOpMamus 00 00bEKTax HEABM)KMMOTO MMYIIECTBA) WA
nicbMa 00 OTCYTCTBUM OOBEKTOB HEIBMKMMOIO HWMYIIECTBA, HAXOSAIIUXCSA B
MYHHIIUTIATEHOW COOCTBEHHOCTH W TPEJAHA3HAUCHHBIX I ClayM B apeHay (mamee -
yBEJAOMJICHHE 00 OTCYTCTBHH OOBEKTOB HEJABHUKMMOTO UMYIIECTBA) H BKIIFOUACT B CCOS:
- IpUEM U pEerucTpanus 3asBJICHUS O MPEJOCTaBICHUM MYHUIUIAIbHOU yciayru — 1
JICHb;

- paccMOTpEHHUE 3asBJIICHUS O MPEIOCTABICHUU MYHUIMNAIBHOW YCIYTH, MOJATOTOBKA
nHpopManun— 16 gHEH;

- HamparieHue (BbIgava) 3asBUTENO0 WHpOpManuu o0 00BeKTaX HEIBHKHUMOTO
MMYIIECTBA WM YBEIOMJICHHSI 00 OTCYTCTBHHM OOBEKTOB HEABIKUMOTO MMYIIECTBA - 3
THSL.

Ecnun okoHuaHue cpoka NPeAOCTABICHUS MYHULMMNAIBHOW YCIYyrHM MNPUXOAUTCS Ha
Hepabouuil 1eHb, TO JHEM OKOHYAHUS 3TOr0 CPOKA CUMUTAETCSA MPEAIICCTBYIOUIUN eMy
pabouuii IeHb.

[Mpu yctHOM (MIMYHO WM O TeledoHy) oOpameHUuH 3asBUTeNsS HWHpopmamus 00
00bEKTaX HEABMKUMOCTH MPEIOCTABIISIETCS. YCTHO B TeUeHUE 15 MUHYT.

2.5. IlepeyeHb HOPMATHBHBIX NPABOBBLIX AKTOB, PEryJHPYIOIUX OTHOIIEHHU,
BO3HUKAKIIHE B CBSI3U C MPeJ0CTABJIEHNEM MYHUIMIAJIbHOUH YCJIYTH.
[IpenoctraBneHre MyHUIIMIAIBHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUU C:

- Koncrurynueii Poccutickoii @enepanun («Poccuiickas razera», 1993, Ne 237; 2008,
Ne 267; 2009, Ne 7, CobOpanue 3akoHoaatenbcTBa Poccuiickoit @eneparun, 2009, Ne 1,
cT. 1, cT. 2, Ne 4 cT. 445);

- I'paxnanckum komekcoMm Poccuiickori ®enepanun (dacte nepsas) (CoOpanue
3akoHoxarenscTBa PD, 1994, Ne 32, cr. 3301; 1996, Ne 9, 773; Ne 34, ct. 4026; 1999,
Ne 28, ct. 3471; 2001, Ne 21, ct. 2063; 2002, Ne 12, 1093; Ne 48, ct. 4746; Ne 48, cr.
4737; 2003, Ne 2, ct. 167; 2003, Ne 52 (1u.), ct. 5034; 2004, Ne 31, cr. 3233; 2005, Ne 1
(uactp 1), cT. 18; Ne 1, (wacth 1), cT. 39; Ne 1 (wacth 1), cT. 43; Ne 27, ct. 2722; Ne 30,
(uactp 2), ct. 3120; 2006, Ne 3, ct. 282; Ne 27, ct. 2881; Ne 31 (u. 1), ct. 3437; Ne 45,



cT. 4627; Ne 50, c1. 5279; Ne 52 (u. 1), ct. 5497; 2007, Ne 1 (u. 1), ct. 21; Ne 7, ct. 834;
Ne 27, ct. 3213; Ne 31, c1. 3993; Ne 41, ct. 4845; Ne 49, ct. 6079; Ne 50, cT. 6246; 2008,
Ne 30 (u. 2), cr. 3617; Ne 17, ct. 1756; Ne 20, ct. 2253; Ne 29 4. 1), cr. 3418; Ne 30 (u.
1), ct. 3597; Ne 30 (u. 2), ct. 3616; 2009, Ne 1, ct. 14; Ne 1, ct. 19; Ne 1, cr. 20; Ne 1,
cT. 23; Ne 7. ct. 775; Ne 26, cr. 3130; Ne 29, ct. 3582; No 52 (14.), ct. 6428; Ne 29, cr.
3618; 2010, Ne 25, cr. 3246; 2011, Ne 15, ct. 2038, Ne 49 (4. 1), ct. 7041, Ne 50, cr.
7347);

- ®@enepanbabiM  3akoHOM OT 06.10.2003 Ne 131-®3 «O6 oO0mmMX MNpUHITUIIAX
OpraHW3allMd MECTHOro camoympabieHuss B Poccuiickoit ®eneparum» (CoOpanwue
3akoHomarenbcTBa Poccuiickoit @enepammm» 2003, Ne 40, ct. 3822; 2004, Ne 25, cr.
2484; Ne 33, ct. 3368; 2005, Ne 1 (4. 1), ct. 9; No 1 (4. 1), cr. 12; Ne 1 (4. 1), cT. 17; Ne
1 (4. 1), ct. 25; No 1 (u. 1), ct. 37; Ne 17, cr. 1480; Ne 27, ct. 2708; Ne 30 (u. 1), cr.
3104; Ne 30 (u. 1), ct. 3108; Ne 42, ct. 4216; 2006, Ne 1, ct. 9; Ne 1, ct. 10; Ne 1, ct. 17;
Ne 6, c1. 636; Ne 8, ct. 852; Ne 23, ct. 2380; Ne 30, ct. 3296; Ne 31 (1 u.), ct. 3427; Ne
31 (u.1), ct. 3452; Ne 43, ct. 4412; Ne 49 (4. 1), ct. 5088; Ne 50, ct. 5279; 2007, Ne 1 (u.
1), ct. 21; Ne 10, ct. 1151; Ne 18, ct. 2117; Ne 21, c1. 2455; Ne 25, c1. 2977; Ne 26, cr.
3074; Ne 30, ct. 3801; Ne 43, ct. 5084; Ne 45, c1. 5430; Ne 46, ct. 5553; Ne 46, ct. 5556;
2008, Ne 24, ct. 2790; Ne 30 (u. 2), ct. 3616; Ne 48, ct. 5517; Ne 49, cr. 5744; Ne 52 (u.
1), cr. 6229; Ne 52 (u. 1), ct. 6236; 2009, Ne 19, ct. 2280; Ne 48, c¢1.5711, cT. 5733; Ne
52 (14.) ct. 6441; 2010, Ne 15, ct. 1736; Ne 31, cr. 4160; 4206; Ne 40, cr. 4969; Ne 45,
cT. 5751; Ne 49, ct. 6409; Ne 49, ct. 6411; 2011, Ne 1, ct. 54; Ne 13, ct. 1685; Ne 17, cr.
2310;Ne 19, ct. 2705; Ne 29, cr. 4283; Ne 30 (u. 1), ct. 4572, ct. 4590, cr. 4591, cr.
4595, ct. 4594; Ne 31, cr. 4703; Ne 48, ct. 6730; Ne 49 (u. 1), ct. 7039, cr. 7070; Ne 50,
cT. 7359);

- ®enepanbabiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O6 opranu3anuu nMpeaoCTaBICHHUS
rOCYJIapCTBCHHBIX W  MYHHIHIAIBHBIX  yciryr»  (CoOpaHue 3aKOHOAATEIbCTBA
Poccuiickoit @eneparuu, 2010, Ne 31, ct. 4179; 2011, Neo 15, ct. 2038; Ne 27, ct. 3873,
3880; Ne 29, ct. 4291; Ne 30 (u. 1), ct. 4587; Ne 49 (4. 5), ct. 7061);

- ®enepanbabiM 3ak0HOM OT 06.04.2011 Ne 63-®3 «OO0 3IEKTPOHHOM ITOIAIIHACH
(CobOpanne 3akonomarenbcTBa Poccuiickoit deneparuu, 2011, Ne 15, cr. 2036; Ne 27,
ct. 3880; 2012, Ne 29, ct. 3988);

- ®enepanbabiM  3akoHOM 0T 02.05.2006 Ne 59-03 «O mopsimke paccMOTPEHHS
obOpamenuii rTpaxman Poccuiickoit ®enepanmn» (CoOpaHme 3aKOHOIATEIHCTBA
Poccuiickoit ®enepanuu, 2006, Ne 19, ct. 2060; 2010, Ne 27, c1. 3410; Ne 31, ct. 4196);
- moctaHoBienueM [IpaButenbctBa Poccuiickoit @eneparuu ot 24.10.2011 Ne 861 «O
(denepanbHbIX TOCYJAPCTBEHHBIX HWH(OPMAIMOHHBIX CHUCTEMaX, OOECIeUHBAOIINX
MPEIOCTABICHUE B DJIEKTPOHHON (opMe TOCyAapCTBEHHBIX M MYHHUIIUIIATBHBIX YCIYT
(ocymectienne ¢ynknmii)» (CoOpaHue 3aKoHOomaTeabcTBa Poccuiickoit denepamuun
2011, Ne 44, ct. 6274, Ne49 (u. 5), ct. 7284);

- moctaHoBienueM [IpaButenbctBa Poccmiickoit deneparuu ot 25.06.2012 No 634 «O
BUJIaX DJICKTPOHHOU MOAMKCH, MCIOIb30BAHUE KOTOPHIX JOMYCKAETCS TP 0OpaIieHun
32 TIOJyYEHUEM TOCYJAApCTBEHHBIX H  MyHHIHNAIbHBIX  yoiryr»  (CoOpanwme
3aKoHOJaTeNnbCcTBa Poccuiickoit denepanuu, 2012, Ne 27, ct. 3744);,

- nocta"oBienrueM lIpaButenscTBa Poccuiickoit @eneparmm ot 25.08.2012 Ne 852 «O6
yTBepkKIaeHU [IpaBuil MCMONBb30BaHUs YCUJICHHOM KBAJM()UIIMPOBAHHOW 3JIEKTPOHHOM
TIOJINIFICH TIPY OOPAIICHNH 32 MOTyYECHUEM TOCYJaPCTBEHHBIX M MYHHUIIUTIAIBHBIX YCIYT U
0 BHeceHMHM W3MeHeHus B [lpaBuma pa3paboTku W YTBEPKICHUS aJIMUHUCTPATHBHBIX



PETJIaMEHTOB TIPEIOCTABIICHHS TOCyaapcTBeHHBIX ycryr» (CoOpaHue 3aKOHOIATEILCTBA
Poccutickoit ®enepammu, 2012, Ne 36, ct. 4903);

- mocranoBieHueMm lIpaBurenscTBa Poccuiickoit @enepammu ot 16.08.2012 Ne840 «O
MOpSAZIKE TOJAaYu W PACCMOTPEHHS JkKajao0 Ha pernieHus W jaewictBus (Oe3mericTBue)
denepalbHBIX OPTaHOB HWCIIONTHUTEIBHOW BIACTH W WX JIOJDKHOCTHBIX — JIHII,
(benepalbHBIX TOCYJAPCTBEHHBIX CIYXKAIUX, MTOJDKHOCTHBIX JIHI] TOCYIapCTBEHHBIX
BHEOIOKETHRIX (OHAOB poccuiickoii deneparun» («Poccuiickas razera» Ne 192
22.08.2012);

- moctaHoBieaneM [occtposi Poccmiickoit ®denmeparuu ot 27.09.2003 Ne 170 «O6
YTBEP)KIICHUN TPaBUJI M HOPM TEXHHUYECKOW OKCIUTyaTallMl >KWIKAITHOTO (OHIa»
(3apeructpupoBano B Muniocte PD 15.10.2003 Ne 5176); («Poccuiickas rasera», Ne
124 ot 23.10.2003);

- YcraBoM MyHULUnaibHoro oopazoanus «Ceno boixyHbi»

- pemmerarem CoBeTa MyHUITMTIATBEHOTO 00pa3oBanus «Ceno bonxyrsr» ot 20.07.2011r.
Nel3 «OO6 yrBepkaenun Ilomoxkenns «OO0 aAMHUHUCTpAlMM MYHHUIIAIIAJIBHOTO
obpazoBanus «Ceno boaxyHbI»,

- IOCTAHOBJICHUEM aIMUHHUCTPAIIMN MYHHUIIMIIAILHOTO oOpa3oBanus «Ceno bonxyHb»
ot 28.01.2010r. Ne 2 «O mopsiake pa3paOOTKA W yTBEPKICHUS aJIMUHUCTPATUBHBIX
PETIIaMEHTOB TIPEIOCTABICHUS MYHUITUTIATBHBIX yCITyT;

- HACTOSAIIUM PETIaMEHTOM.

2.6. HcuepnbiBalomuii  nepeyeHb  JOKYMEHTOB,  HeOOXOAMMBIX  JIJIfl
NpeIoCcTaBJIeHUs MYHHMIUNAJbHOU ycayru. Ilepeders ycmayr, KOTOpBIE SIBISIOTCS
HEOOXOIUMBIMU U O0S3aTETBHBIMU JJIsI TPEIOCTABICHHS] MYHUIUIIATBHON YCIYTH,
MOJJIC)KANUX ~ TPEAOCTABICHUIO  3asBUTENeM.  VcuepmbIBalOmMK  TEpeUYeHBb
JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C HOPMATHBHBIMH MPABOBBIMH AKTaAMH
JUTSL TIPETOCTABIICHUSI MYHUITMIIAIBHONW YCIYTH, KOTOPhIE HAXOATCS B PACTIOPSDKCHUN
rOCyJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAMOYIPABJICHHUS M HWHBIX OPTaHOB,
YYaCTBYIONIUX B TIPEIOCTABICHUH MYHHIIUNATBHBIX YCIYT, M KOTOPHIC 3asIBUTEIb
BIIPaBE MPEICTABUTH CAMOCTOSTEIIBHO.

2.6.1. Jlns mnpenocTaBiIeHUS MYHUIMIATBHOW YCIYTH 3asiBUTENh MPEJOCTABIISICT
3asBliieHue (mpwiokenne Ne 2 Kk aIMUHHCTPATHBHOMY PETJIAMEHTY ).

Jliis mpegocTaBiieHns H(GOPMAITUK TIPH JIMIHOM OOpAIIeHUH K JOKHOCTHOMY JIMITY OT
3asIBUTEISI HE TPEOYeTCs MPEAOCTABICHNUS KaKUX — JINOO TOKYMEHTOB.

B ciydae HeoOXxoaumMoCTH B TOJATBEPKACHUE CBOWX JOBOJIOB 3aSBHUTENb NMpPHIAraeT K
oOpalIeHnI0 JOKYMEHTHI U MaTEpUabl INOO UX KOMUHU.

2.6.2. JlokymMeHTOB (CBeIeHWH), HEOOXOMUMBIX JUIS TMPEAOCTABICHHS MYHHIIUIIATIHHOM
YCIIYTH, KOTOPBhIE HAXOJSITCS B PACIOPSIKEHWH TOCYJApPCTBEHHBIX OPTaHOB M HMHBIX
OpraHu3anuii, He TPEeTyCMOTPEHO.

2.6.3. Tlepedenn yciyr, KOTOpbIE SBISIIOTCS HEOOXOAUMBIMU W 00S3aTEIBHBIMU IS
MPEIOCTABICHUS MYHUIIUTTAIHBHOW YCITYTH.

Ycayru, KoTopble SBISIOTCS HEOOXOAMMBIMH W OOS3aTEIBHBIMU JIJIST TIPEIOCTABICHUS
MYHHITUTIATBHON YCIIYTH, HE IPEAYCMOTPEHBI.

2.6.4. 3anpeniaercsi TpedGOBATH OT 3asiBUTEJIS

- IPEJIOCTaBIICHUS] JOKYMEHTOB U WH(OpPMalMK WM OCYIIECTBICHHS JEUCTBUH,
MPEIOCTABJICHNE WIM OCYLIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMU
MIPABOBBIMU AKTaMHM, PETyJHPYIOIIMMH OTHOIIECHUS, BO3HUKAKOIIME B CBSI3H C
MPEIOCTABIEHNEM MYHHULIUITAIBHON YCIIYTH;



- IPEAOCTaBIICHUST JTOKYMEHTOB ¥ WH(OpMAIMK, KOTOPhIE B COOTBETCTBUH C
HOPMAaTHUBHBIMM NpPaBOBbIMU akTaMu Poccuiickoit @enepanun u AcTpaxaHCKOU
00JaCTH HAXOMATCS B PACHOPSHKEHWW WCIOJHUTEIBHBIX OPraHOB TOCYAapCTBEHHOM
BJIACTU ACTpaxaHCKOW 0OJaCTH, MPEIOCTABISIONINX TOCYJAPCTBEHHBIE YCIYTH, WHBIX
rOCYJapCTBEHHBIX OPTaHOB, OPTraHOB MECTHOTO CaMOYTPABICHUS MYyHHUITUTIATBHBIX
oOpa3zoBaHuil AcTpaxaHCKOW 00JacTH, OpraHU3alui y4acTBYIOIINX B MPEAOCTABICHUN
MYHUIIATIATBHBIX YCIIYT, 32 UCKIIOUEHUEM JOKYMEHTOB, YKa3aHHBIX B 4aCTH 6 cTaTthu 7
OdenepanpHoro 3akoHa ot 27 wuroms 2010 r. Ne 210-d3 «0O6 opraHuzanuu
MIPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUITUTIAIBHBIX YCITYT».

2.6.5. Ilopsiiok moga4yu JOKYMEHTOB.

[Io BbIOOpY 3asBUTENs 3asBICHHE, yKa3aHHOoe B moxamyHkre 2.6.1 myHkra 2.6
aIMIHUCTPATUBHOTO PETJIAMEHTA, MPEACTABIISAETCS:

- B aJIMAHHCTPAIMIO TTOCPEJACTBOM HAIMPABICHUS IO TOYTE, JIMOO C WCTOIH30BaHUEM
DJICKTPOHHBIX HOCUTENeW W (MM) HWH(POPMAIMOHHO-TECICKOMMYHUKAIIMOHHBIX CETCH
OOIIeTo TOJIb30BaHMs, B TOM 4ucie cetu «MHTEepHET», MOCPECTBOM PETHOHAIBHOTO
nopraja WIM E€AWHOTO TIopTaja, HWHBIM CHOCOOOM, TIO3BOJISIIOIIMM TIEpenaTh B
AIIEKTPOHHOU (hopMe 3asiBICHHUE 3asIBUTENS O TIPEIOCTABICHHH MYHHUIIUITAIEHON YCIIYTH
(manee — B 3NeKTpOHHOM popme);

- 4epe3 MHOTOQYHKIIMOHAIBHBI IIEHTP TPEAOCTABICHUS TOCYIApPCTBEHHBIX U
MYHHIUTIATBHBIX yCayr (nanee - MHOTO(YHKIIMOHAIBHBIA IIEHTP) B COOTBETCTBHUU C
3aKTIOYCHHBIM MEXAY aJIMHHHUCTPAMed W MHOTO(PYHKIIMOHAIBHBIM IICHTPOM B
YCTaHOBIICHHOM TIOPSJIKE COTJIANIEHUEM O B3aMMO,ICHCTBHH.

@dakT MOATBEP)KICHUS HAIMpPABJICHUS JOKYMEHTOB, YKa3aHHBIX B MOAMYyHKTe 2.6.1
MyHKTa 2.6 a AMUHUCTPATUBHOTO PETJIAMEHTA, 110 TIOYTE JISKUT Ha 3asiBUTEIIE.

Jlis momaym 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX B mMOAMyHKTe 2.6.1 myHkta 2.6
aJIMUHUCTPATUBHOTO PETJIaMEHTa, B AJIEKTPOHHON (opMe depe3 pernoHaIbHBINA TMOPTal
W CIUHBIA TIOpTAT TPHUMEHSETCS CIEeNUATM3UPOBAHHOE MPOrpaMMHOE oOecredeHue,
MpeIyCMaTPUBAIOIIEE 3aMIOTHEHUE 3aBUTEIIEM dJIEKTPOHHBIX (JOPM JJOKYMEHTOB.

B cmydae HampaBieHHWs ITOKYMEHTOB, yKa3aHHBIX B moAanmyHkte 2.6.1 mynkrta 2.6
aJIMUHUCTPATUBHOTO PETJIaMEHTa, B AJIEKTPOHHON (opMe depe3 pernoHaIbHBINA TMOPTal
700 eTUHBIN TOpPTaN 3asBICHUE O MPEIOCTABICHUH MYHHUIIMITAIILHONW YCIYTH JOKHO
OBIThH 3aTIOJTHEHO B JIEKTPOHHOU (hOpMeE, COTIACHO MPEICTABICHHBIM Ha PETHOHATHEHOM
noprayie 10O €IUHOM mopTajie (gopmam, U MOJNUCAHO MPOCTON JUOO YCHICHHOU
KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHON MOJIIUCHIO.

2.7. UcyepnbIBawIUii NMepevyeHb OCHOBAHMIA /JI51 0TKa3a B NMpUeMe JOKYMEHTOB,
HEeOOXOIMMBIX JUIS TPeN0CTABJIEHUS] MYHHIMIAJIBLHOW YCJAYru, JJsf OTKa3za B
NpeA0oCTABJIEHUM MYHHUIMNAJABHOM YCJAYrHM, a TaKiKe TMPUOCTAHOBJIEHUS
NnpeaoCcTABJEHUSI MyYHHIIMTIATbHOMH YCJIYTH.

2.7.1. OcHOBaHMI JJI1 OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOJMMBIX JIJIs
MPEIOCTABICHUS MYHUITUTIATHHOU YCIIYTH, HE TIPETyCMOTPEHO.

OcHoBaHU# 11 TPUOCTAHOBIICHUS TMPEJAOCTABICHUS MYHHIMMAIBHONW YCIyTd He
UMEETCH.

2.7.2 OcHOBaHUS JIJIs1 OTKAa3a B MPEOCTABICHUHA MYHHUIIUTIATLHON YCIYyTH OTCYTCTBYIOT.
2.8. llopsiok, pa3Mep U OCHOBAHUSI B3MMAaHHUS IOCYIAPCTBEHHOH MONLTUHbI WJIH
HHOI MJIATHI, B3UMAaeMOii 32 npe1ocTaBJleHne MYHUIUNAJbHON YCIYIH.
[IpenocTaBneHne MyHUITMTAIBHONW YCIYTH OCYIIECTBISIETCS O€CIIIATHO.



2.9. Tlopsaaok, pa3Mep U OCHOBAHMSI B3MMAHUS IUIATHI 32 MPeAOCTABJIEHHE YCJYT,
KOTOpbIE SIBJAKTCH HeOOXOAUMBIMH M 00513aTEJbHBIMH /JIsl NPeA0CTABJICHUS
MYHUIIUNIAJIBHOM YCJIYT'H, HE PeIYCMOTPEHbI B CBA3HM € UX OTCYTCTBHEM.

2.10. MaxkcumanbHO€ BpeMsl OXHUJAHHS M MOPOJOJDKUTENIBHOCTh MpHeMa B
aAMUHUCTPALlUA 3asBUTENIEd NpPU PEIICHUH OTHAEIbHBIX BOINPOCOB, CBSI3aHHBIX C
[IPEIOCTABICHUEM MYHUIIMIAIBHON YCIIYTH:

- BpeMsi OKUJaHusl B oUepeau Ipyu npremMe JOKYMEHTOB - He Oonee 15 MunyT;

- BpeMsl OKHMJIaHHA B OYEpEIU K CIECHHAIMCTY aJMUHUCTPALMU HAa WHAMBUAYaIbHOE
YCTHOE KOHCYJIbTUPOBaHHE - HE OoJiee 15 MUHyT;

- BpeMsl IPOJOJDKUTENBHOCTH IpHEMa 3asiBUTENEH y ceuanicTa aAMUHUCTPALIMU TPU
WHIUBUIYAJIbHOM YCTHOM KOHCYJIBTUPOBAaHMHM - HE OoJiee 15 MuHyT;

- BpeMsl BbIJIaYU 3asIBUTENIO0 JOKYMEHTOB, SIBJIIOIIMUXCS PE3YIbTATOM MPEJOCTABICHUS
MYHULIUTNIATBHON ycayTH - He 6osee 10 MunyT.

2.11. Cpoku ¥ nMOpsSiIOK PerucTpauuy 3asiBJICHUS 3asiBUTEJISI O MPeI0CTABICHUN
MYHHUIMIIAJBbHOM YCJIYTH, B T.4. B JJIEKTPOHHOI (popMe.

[Tpu MoCTyIIEHWH 3asBJICHHUS] B aMUHHUCTPAIUIO B MUCbMEHHON (opme (mmo modre,
P JTUYHOM OOpaIllCHUH B almapaT aJMHHHCTPAIlUW) CIHCIUATUCT aIMUHUCTPAIIHH,
OTBETCTBEHHBIM 3a NMPUEM U PETHCTPALMIO 3asBJICHUS, PETHCTPUPYET 3asBICHUE B
COOTBETCTBYIOILIEM KypHAJI€ y4eTa BXOJAIIMUX JOKYMEHTOB; IIPU JIMYHOM OOpaIlleHUH
3asiBUTENIL C 3asBJICHUEM [0 €ro Npoch0€ Ha BTOPOM 3IK3EMIUISIPE 3asiBICHMS
CHENHMANUCT CTaBUT MOJIKCH U JATy MpUeMa 3asiBICHUS.

B ciywyae ecnu 3asgBieHuMe HampamiseTcs IO IOYTe, TO CPOK B 3TOM cllydae
UCYHCIIICTCS CO JHS OTIPABICHUS 3asBICHUS (JJOKYMEHTOB K HEMY IpHJIaracMbIX)
noutoil. B cnywyae ecnu 3asBieHUE HAIMpaBISIETCS 4Yepe3 MHOrO(YHKIHOHATbHBIN
LIEHTP, CPOK MCUUCISETCSA CO JHS PErHcTpalyy 3asBJICHUS B YIOJHOMOYEHHOM Ha €€
paccMoTpeHue oprane (aJIMHHHUCTPAIIHH).

[Ipy mocTymiueHun 3asiBICHUS B AJIEKTPOHHOU (opme uepe3 peruoHalbHBIN MOpTaj
WIM €IUHBIM TOopTall, MOCTYNUBILIEE 3asBICHUE NPUHUMAETCS CIHELHATUCTOM
aAMUHHUCTpAllU¥, OTBETCTBEHHBIM 3a TPUEM U PETUCTpPALMIO 3asABJICHUS U
JOKYMEHTOB, NIEPEHOCUTCSI Ha OyMaKHbI HOCHUTEINIb C MPOCTABJICHUEM Ha HEM JAThI
NOCTYIUIEHUS] U PETUCTPUPYETCS B TEUEHHE OJJHOIO padoyero JHs.

B nanbHeiiiiem paborta ¢ 3asBI€HUEM B 3JEKTPOHHOU (hopme uepe3 mopraj, BeAeTcs
KaK ¢ MUCbMEHHBIM 3asBJICHUEM B COOTBETCTBUU C HACTOSIIIUM PETIAMEHTOM.

Cpok perucTpalinu 3asBiaeHUS — 1 IeHb.

2.12. TpeGoBaHMs K MOMELIEHUSIM, B KOTOPBIX MPeI0CTABJISIETCHA IOCYy1apCTBEHHAs
ycJyra, K 3aj1y O:KUJaHHsl, MeCTaM ISl 3aI0JTHEHUS 3asiBJIeHUI 0 Npe10CTaABJIeHUN
roCyAapCcTBeHHOM YCJIYIH:

- IoMenIeHus1 000PyJOBaHbl CHCTEMAMH KOHIMIIMOHUPOBAHUS BO3yXa;

- MecTa /I 3alOoJHEHUs 3asBJIECHUN O MPEJOCTABICHHHM TIOCYAAPCTBEHHOW YCIyTH
UMEIOT CpEACTBA IMOXKAPOTYIIEHUS M OKa3aHWs MEPBOM MEIULIHUHCKOM MOMOLIU
(arrTedkm);

- 3JaHMS M TOMEIIECHMs, B KOTOPBIX IPENOCTABISAETCS TIOCYJApCTBEHHAs YCIIyra,
COJZIepIKaT 3aJibl JJIsl OKUIAHUS U [IpUEeMa 3asBUTEINECH;

- TOMEUICHUE aJAMHUHHUCTPAalMUHA [UIsi WMH(POPMHUPOBAaHHS 3asBUTENEH OOOPYIOBAHO
MH()OPMALIMIOHHBIM CTEHAOM,;

- 3aJ1 OKHUJaHUS 000pYJIOBaH MEeCTaMU JUIsl CUICHHUS, a TaKXKe CTojdaMu (CTOHKaMu) JJis
BO3MOXXHOCTH O(OpPMJICHHUS 3asBIICHUS C HAIWYMEM B yKa3aHHBIX MeCTax Oymaru u
pyd4eK IS 3anucu uHpopmanuu,



- KOJIMYECTBO MECT JUIsl CUJICHUS OTIPEIEIISIETCS] COTJIACHO MpeIoiaraeMoil Harpy3ke Ha
OJIHy HITATHYIO €JMHUILY JOJKHOCTHBIX Jull. OOliee Yuciao MeCT AJiS CUACHUS - He
MeHee 3-X.

OOGecrneunBarOTCS yCIOBUSL AOCTYIMHOCTU JUIsl MHBAJIUIOB MPEIOCTABIIEMON YCIyTU U
MOMEIIEHUM, B KOTOPBIX OHA TMPEIOCTABIISIETCS, B COOTBETCTBUU CO cTaThed 15
denepanpHoro 3akona or 24.11.95 Ne 181-®3 «O comuanbHON 3alIUTe WHBAINIOB B
Poccuiickonn deaepannn» B HOPSAIKE, YCTAHOBICHHOM MPHUKa30M MUHHUCTEPCTBA TpyJia
u_commanpHor 3ammThl OT 30.07.2015 Ne 527H «O6 yrBepxkaenuu I[lopsiaka
o0OecrieueHusl YCIOBUM JOCTYNMHOCTH JUIsl MHBAJIUIOB OOBEKTOB M MPEIOCTaBISIEMBIX
ycayr B cepe TpyJia, 3aHITOCTH U COUMAJILHOW 3alllMThl HACEICHUS, a TAK)KEe OKa3aHUs
UM [PU 3TOM HEOOXOTUMON OMOIIIUY.

Ha crosiHke (ocTaHOBKE) aBTOTPAHCIIOPTHBIX CpeACTB Bhiesiercs He MeHee 10 % (HO
He MeHee 1 wMecra) IS MApKOBKH CIICIHAIBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB
MHBAIWIOB. VIHBanuapl MOJNB3YIOTCA MeECTaMU [JIsi TApKOBKU  CHEIHATIbHBIX
aBTOTPAHCIIOPTHBIX CPEACTB OECILIATHO.

[lomemenuss AJiss  HEMOCPEACTBEHHOIO  B3aUMOJCHCTBHS  JOJKHOCTHBIX  JIMII
aIMUHUCTPALIMM C 3asIBUTENIMH COOTBETCTBYET KOMGMOPTHBIM  YCIOBUSIM  JIJis
3asBUTEJIEH U ONTUMAJIBHBIM YCIIOBUSIM TPY/Jla CIICIIUATUCTOB.

Kaxnoe pabouee mecto 000pyA0BaHO MEPCOHATBLHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO
JOCTyNa K HEOOXOJWMbIM HWH(POPMAIIMOHHBIM 0a3aM JaHHBIX, I€YaTaIOlIUM
YCTPOMCTBaM.

Mecta nng oXuJaHus TpUeMa, OXHUAAHUS B ouepeau Ui MOoJauyd U TOJTy4YeHUs
JOKYMEHTOB, TMOJY4Y€HUs] HUHPOpMAIIMM W 3aMOJHEHUS HEOOXOJMMBIX JOKYMEHTOB
00OpYIYIOTCS JOCTATOYHBIM KOJWYCCTBOM O(HUCHON MeOenu (CTyJIbsSMH, CTOJIAMH),
OyMmaru v KaHUENIAPCKUX MPUHAIJICKHOCTEH.

2.13. Iloka3aTeJi JOCTYMHOCTH U KAa4eCTBA MYHUIIUNIAJIbHOMN yCIYIH:

- COOJII0JIEHHE CPOKOB MPEIOCTABICHUSI MYHUIIUITATIbHOW YCIYTH U YCIOBUN OKHUIAHUS
U TIpreMa,

- CBOEBPEMEHHOE, MOJIHOE€ MHPOPMHUPOBAHUE O MYHUIIMNAIBHOM YCIyre MmocpeiacTBOM
dbopm wHODOPMHUpPOBAHMS, TPEAYCMOTPCHHBIX moamyHkTam 1.4.2 mnynkra 1.4
aIMUHUCTPATUBHOTO PETJIAMEHTA;

- 000CHOBAHHOCTb OTKA30B B MPHEME 3asIBICHUS U IOKYMEHTOB,

- 000CHOBAaHHOCTh OTKAa30B B MIPEJIOCTABICHUN MYHULIUTTAIILHOW YCITYTH,

- IOJTy4YeHUEe MYHUIIATIATILHON YCIIYTH B AJIEKTPOHHOUN (popme, a TakKe B MHBIX popMax
10 BBIOOPY 3asBUTEIIS;

- COOTBETCTBHE JOJIKHOCTHBIX PETJIAMEHTOB JOJDKHOCTHBIX JIMI[ aIMUHHUCTpPAIINH,
YY4aCTBYIOIIUX B TMPEAOCTABICHUH MYHHUIIUIAIBHONW YCIyTH, aJIMHHUCTPATHUBHOMY
periaMeHTy B YacTH ONHWCAHWS B HHUX  QJAMUHUCTPATUBHBIX  MPOILEIYD,
npodeccruoHaIbHbIX 3HAHUI U HABBIKOB,

- pecypcHoe o0ecriedeHUe UCTIOTHEHUS aIMUHUCTPATUBHOIO PETIAMEHTA.
CooTBeTCTBUE UCTIOJHEHHS aJIMUHUCTPATUBHOTO PEriiaMeHTa TPeOOBAHUSAM K KaYECTBY
U JJOCTYITHOCTH MPEAOCTaBICHUS MYHHUIIMIAIBLHON YCIYTd OCYIIECTBIISETCS HA OCHOBE
aHaIM3a MPAKTUKA TPUMEHEHHUS aIMUHACTPATUBHOTO PETIaMEeHTa.

AHanu3 TPaKTUKH TPUMEHEHUS aJIMHUHUCTPATHBHOTO pEIrJIAMEHTAa IPOBOIUTCS
JOJKHOCTHBIMY JIUIIAMY QJIMUHUCTPAIIUA OJUH pa3 B TOJI.

PesynpTaTel aHanmm3a TMPAKTHKA TNPUMEHECHHS aJMUHUCTPATHBHOTO peTJaMeHTa
pa3memiatorcsi B cetu «VHTepHeT» Ha oOQUUUATIBbHOM CailTe MYHHUIUIIAIBHOTO
obOpazoBanus «Ceno bonxywer» http://sp-bolhuny.ru, a Taxke wHCmoOaB3yIOTCS IS




MPUHATHUSL PEIICHUS O HEOOXOJUMOCTH BHECEHHUS COOTBETCTBYIOIIMX H3MEHEHUU B
aIMUHUCTPATUBHBIN pErJIaMEHT B LESAX ONTHUMU3AINU aJMUHUCTPATUBHBIX MPOILEAYP,
YMEHbIIICHUS CPOKOB UCIIOTHEHUS aJIMUHUCTPATUBHBIX npoLeayp u
aIMUHHUCTPATUBHBIX JICHCTBUIA.

2.14. Oco0eHHOCTH NPEeI0CTABJICHUS MYHUIIUNAJIBHOW YCJAYIH B JJIEKTPOHHOM
¢opme.

[IpenocraBneHre MyHULIMNAIBHOM YCIyTM B DJIEKTPOHHOM (opme obecrieunBaer
BO3MOYHOCT!

- TOJIa4YM 3asABJICHUS, YKA3aHHOTO B MOAMyHKTe 2.6.1 myHkTa 2.6 aAMHHHCTPATUBHOTO
periiaMeHTa B AJIEKTPOHHOU (opMme, depe3 peruoHaNIbHBIM, €AUHBIM MOPTANIbl, B TOM
YuCcl€ C MCIOJIb30BAHMEM YHUBEPCAJTIBHOM AJIEKTPOHHOM KapThl, B MOPSIKE,
YCTaHOBIICHHOM MTYHKTOM 2.11 aIMHUHHUCTPATUBHOTO PETIIaMEHTa,;

- IOCTYITHOCTh JUIsl KOMUPOBAHUS M 3alOJHEHUS B AJIEKTPOHHOHN (hopMme 3ampoca MHBIX
JIOKyMEHTOB, HEOOXOIUMBIX JJIs1 TOJIYYEHU S MYHUIIUTIATbHON YCIIyTH;

- BOBMOXHOCTh  TOJYyYEHHUS 3asBUTEJIEM CBEJACHUH O XOJie MpPeIOCTaBIICHUS
MYHULIUNAIBHON YCIYTH,

- IOJly4eHUE 3asBUTENIEM pe3yJibTaTa MPEJAOCTABICHUS MYHULMNAIBHON YCIYrd B
AIEKTPOHHOHN (hOopMe B MOPSAKE, YCTAHOBICHHOM IYHKTOM 3.2. aJIMAUHHUCTPATUBHOTO
perjiaMmeHTa.

[Ipu oOpaieHny 3a MYHULUMNAIBHOM YCIyrol B 3JIGKTPOHHOM BHUJIE 3asiBJIICHHUE,
yKa3aHHO€ B MoAmyHKTe 2.6.1 myHkTa 2.6 aMHHHCTPATUBHOTO PETJIAMEHTA, JOJIKHO
OBITh TMOJIMUCAHO TMPOCTOM MO0 YCHUJIEHHOW KBalU(DPUIIMPOBAHHON 3IEKTPOHHOU
MOJAMUCHIO.

3. CocTaB, NM0CJI€10BATEIbLHOCTD U CPOKH BbINMOJTHEHUS
QIMUHUCTPATHUBHBIX MPOLEAYP, TPeOOBAHUSA K MOPSIAKY HX
BBINOJIHEHUS, B TOM YHCJI€ 0COOEHHOCTH BbINOJHEHUSA
aJMHUHHUCTPATHUBHBIX MPOLEAYP B 3JIeKTPOHHOH (popme

3.1. UcuyepnbiBaOmuii nepeyeHb M MOCIAEA0BATEIbHOCTh AJAMHHHCTPATHBHBIX
npoueayp Npu NpexocTaBJIeHUN MYHUIIMNIAIbHON YCJIYT .

[IpenocraBieHre MyHULIIMTIATBHON YCIYTH BKJIIOYAET B C€0s BHIMOJHEHUE CIIEAYIONIUX
aAMUHUCTPATUBHBIX MPOLIEAYP:

- IpUEM U pEerucTpainus 3agBJICHUS O MPEJOCTaBICHUM MYHUIUIAIbHOU yciayru — 1
JICHb;

- paccMOTpEHHE 3asBJIICHUS O MPEIOCTABICHUU MYHUIMINAIBHOW YCIYTH, MOJATOTOBKA
nHpopManmu — 16 1HEH,

- HamparieHune (BpImava) 3asBUTENO0 WH(poOpManuu o0 00BeKTaX HEIBHKHUMOTO
UMYIIECTBA WM YBEIOMJICHHSI 00 OTCYTCTBHHM OOBEKTOB HEABIKUMOTO MMYIIECTBA - 3
THSL.

briok-cxema npeaocTaBieHuss MyHUIIUMIIATBHOW yCITyTH, MPUBEICHA B NMpuiioxkeHuu 1 k
HACTOAIIEMY aJJMUHUCTPATUBHOMY PErJIaMEHTY.

3.2. Tlopsigiok ocymecTB/ieHHMsI B JJIeKTPOHHOW ¢opmMe, B TOM 4YHCIE C
HCNOJIb30BAHUEM PErnOHAJIBLHOIO MOPTAJAa M €JUHOr0 MOPTaJa, OTAeJbHBIX
aIMHUHHUCTPATHBHBIX NMPOLEAYP.

[IpenocraBinenue uHOpMaNMU 3asIBUTENI0 M OOECIEUEHHE JOCTyIa 3asiBUTENEH K
CBEJICHUSIM O MYHHMIUIAJIBHON YCIyre OCYHIECTBIISIFOTCS MOCPEACTBOM pPa3MEIICHUS
uHpopManu 0 MYHHIMIAJIBHON yciayre Ha OQUIIMAIBbHOM CalTe MYHHIUIAIBHOTO



obopazoBanus «Ceno bonxyHer» B cetn «Mutepuer» http://sp-bolhuny.ru u Ha
pPErMOHAIbHOM TMOpPTaj€ U €AUHOM MOpTalie TOCYNapCTBEHHBIX M MYHHUIIUIAIbHBIX
YCHYT.

B snekTponHnoil popme, B TOM 4HCl€ ¢ UCMOIb30BAHUEM PETMOHAIBLHOrO MOpTaia U
denepanbHOrO0  mOpTana, OCYIIECTBIAIOTCS  CIENYIOIIME  aIMUHUCTPATUBHBIC
MPOLETYPHI:

- TpeaocTaBlieHue MH(OpMaMK 3asBUTEISIM U o0ecrnedeHne JOCTyIa 3asiBUTENed K
CBEJCHUSM O TaHHOM MYHUIUNIAJILHOU yCIyre;

- To/lava 3asiBUTEJIEM Yepe3 PEruOHabHBIA U €UHBIA MOPTaIbl TOCYJAPCTBEHHBIX U
MYHHUIIUTIATBHBIX YCAYT 3a8BJICHUS O MPEIOCTABICHUN MYHUIIMTIATLHON YCIIYTH;

- TIpUEM 3asiBJICHUS O MPEJOCTABICHUU MYHUIIUNAIBHON YCIyTH € HpuUiaracMbIMHU
JOKYMEHTaMU, MX 00pabOTKa M MOJATOTOBKAa OTBETAa HAa 3asBJICHUE B JJIEKTPOHHOU
dhopwme;

- MOJIyYEHHUE 3asiBUTEIIEM CBEICHUM O X0/1€ MPEJOCTABICHUA MYHUIIUTIATBLHON YCIYTH.
- IOJIyYEHUE 3asiBUTEJIEM pe3yJibTaTa MPEIOCTABICHUSI MYHUIIMNAIBHOW YCIyrd B
AIEKTPOHHOU (opme.

[Tonydyenue 3asiBUTEIEM CBEAECHUN O MOHMTOPHHIE XOJa MPEIOCTABJICHUS TaHHOU
MYHUIUTIATBHON YCIYyTH OCYUIECTBIISIETCSI B AJEKTPOHHON (opme, a TakKe MOXKET
ObITh ocymiecTBIcHO Mo Tenedony (Homep tenedona 8 (85141) 44583) wmum npum
JUYHOM OOpallleHuW K CEeKpeTapld KOMHUCCHUM B Yachl IMpuUeMa Mo aJpecy:
ActpaxaHckas o01acTh, AXTyOMHCKHIA paitoH, c.bonxynsr ynuna Jleanna 13

Pe3ynpTar MOXET OBITh NOJYYEH MO TMOYTE WM NpPU JIMYHOM OOpalieHuu B
aaMuHUCcTpanuio (Mo axpecy: AcTpaxaHCKas o00JacTh, AXTYOWMHCKHH paiioH,
c.bonxyns! yn.Jleanna 13.

3.3. llpuem u perucTpaunusi 3asiBJeHUs] 0 MNPEIOCTABJIEHHH MYHUIIUNAIbHOW
YCJIYTH.

OcHoBaHMeM JIsl Hayajaa JaHHOM aJIMUHUCTPATUBHON MPOUEAYPHI SBISETCS MOTyYeHUE
0 MOYTE, B TOM YHCJIE U B JJIEKTPOHHOU (popme, 3asBJICHUS], YKA3aHHOTO B MOAINYHKTE
2.6.1 mynkra 2.6 amMUHHUCTPATUBHOTO pPETJaMEeHTa, CIOCOOOM, YKa3aHHBIM B ITYHKTE
2.11 amMUHHUCTPATUBHOTO PETIaMEHTA.

OTBETCTBEHHBIM 3a HCIOJHEHHE JAHHOW AJMUHHCTPATHUBHON MPOLENYpHl SIBIISETCS
JNOJDKHOCTHOE JIMIO aAMUHHUCTpPAllUM, OTBETCTBEHHOE 3a MPHUEM U PErUCTPaAIUIO
oOpameHuit (3asiBJICHNH, 3aITPOCOB).

Bpems npriema 1OKyMEHTOB cocTaBisieT He Oosee 15 MUHYT.

[Ipn mocTymiieHUM 3asiBJICHUS B 3JIEKTPOHHOU (opMe uepe3 peruoHaIbHbINA mopTall
http://gosuslugi.astrobl.ru wnm eguabrit moprai http://www.gosuslugi.ru momxHOCTHOE
JULO aJMUHHUCTPAIlMU, OTBETCTBEHHOE 3a TMPHUEM U pPErucTpauuio oOpaiieHuit
(3asBJICHMIA, 3aIPOCOB), MPUHUMACT JOKYMEHTBHI, BBITIOJHSAS MPU STOM CIICIYIOIINC
NEUCTBUS

- pacmieyarblBaeT M PETUCTPUPYET 3asBICHUE B KypHAje PETUCTpPAllUM BXOJSIEH
KOPPECIOHACHIINH;

- MOJTBEPKIAET (PaKT MOJYUYEHHUS 3asBJICHUSI OTBETHBIM COOOIICHUEM 3asBUTEIIO B
ANIEKTPOHHOM BHUJIE C YKa3aHUEM JIaThl U PETUCTPAIMOHHOTO HOMEPA,;

- HaIpaBJIsieT 3apEeTUCTPUPOBAHHOE 3as1BICHUE HAa BUSUPOBAHUE I1aBe aIMUHUCTpPAIIUY;
- oclie  TOJY4YeHHMs BU3bl TIJaBbl aJMUHHCTPAIIMM HAIpaBIAET 3asBICHUE B
COOTBETCTBUM C BU30M IJ1aBbl aIMUHHUCTPALMHU JOJKHOCTHOMY JIUIlY aMUHHUCTPALIUH,
OTBETCTBEHHOMY 3a MPEAOCTABICHUE MYHULIUTTAIIBHON YCIYTH.

CpoK BBINOTHEHUS YKA3aHHBIX JelcTBUM — 1 NieHb.




[TucbmMenHbIE 00pallleHus], MOJYyYEHHbIE HA JIMYHOM MPUEME TJIaBhl aJIMUHUCTPALIUU, a
TaKXK€ YCTHbIE OOpaIlleHHH, 3aHECEHHBbIE B KapTOUKY JHUYHOIO MpUEMa 3asBUTEIS,
nepeaaroTcs B TeueHue 1 aHs JOJKHOCTHOMY JIMIY aJMUHUCTPALINU, OTBETCTBEHHOMY
3a IIPUEM U PEerucTpaIiio oOpameHui (3asBICHHIA, 3aIIPOCOB).

Kpurepuem npuHATHA pelIeHUs NPU HCHOJHEHWH AAMUHHUCTPATHUBHOW MPOLIEAYPHI
SIBJIIETCSI COOTBETCTBHE 3ampoca TPeOOBAHUSIM, YCTAHOBJICHHBIM MOAMYHKTOM 2.6.5
HACTOSIIIET0 AAMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynpTatoM  BBINIOMHEHHS JAHHOW AJMUHHUCTPATUBHOM MTPOUEAYPHI  ABISACTCS
perucTpanus 3asBJICHUS 3asIBUTES.

Cnocobom  (ukcanuu  pe3ynbTaTa BBINOJHEHUS JaHHOM  aIMUHHCTPATUBHOU
MPOLEIYPHl SIBISETCS PETUCTPALMS 3asBICHUS 3aABUTEN B JKYpPHAJIE PETrUCTPALUU
BXOJAIIMX JOKYMEHTOB (B cCllydae MOCTYIUICHHS IHCBMEHHOTO 3ampoca, B T.4. B
DJIGKTPOHHOH (hopMe) W HaIpaBJICHUE €ro JOJKHOCTHOMY JIMIY aIMHHHCTPAIHH,
OTBETCTBEHHOMY 32 MPEAOCTABICHUE MYHHUIUIIAIIBHON YCIYTH.

3.4. PaccMoTpeHure 3asiBJieHHSI O TMPeJIOCTABJIEHUNM MYHUIUNAJIBHOW YCJIYIH,

MOAroTOBKA HHGoOpMAaLUMN.

OcHOBaHMEM IS Hayala WCHOJHEHHS AaJMHUHUCTPATUBHOW NPOUEAYPHl SABISCTCS
pEeTUCTpalnsl 3asBJICHUS O MPEJAOCTABICHHA MYHUIIMNAIbHONW yciuyru (B ciydae
MOCTYIUICHUSI TUCBMEHHOTO 3aIpoca, B T.4. B JJICKTPOHHOH (opme).

Nudopmaiust 06 00beKTaxX HEJBUKMUMOTO MMYIIIECTBA BBIJJAETCS TOJIBKO B OTHOUIEHUU
00BEKTOB, HAXOASAIIMXCS B MYHUIIMTAIbHOM COOCTBEHHOCTH M MpEeAHA3HAYCHHBIX IS
CIa4yu B apeHy.

Nudopmanuss 00 00BEKTaX HEABWKMMOIO HMMYIIECTBA MPEAOCTABISIETCS JIFOOBIM
3aMHTEPECOBAaHHBIM JIMIIAM B COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickon
denepanuu.

OTBETCTBEHHBIM 3a HCMOJHEHHE JAHHOW AJMUHHCTPATHUBHON MPOLENYpPHI SIBISIETCS
JNOJDKHOCTHOE — JIMIIO  AJMUHUCTpPALMM, OTBETCTBEHHOE 3a  MPEJOCTaBICHUE
MYHULUMAIBHON YCIYTH.

JIOJDKHOCTHOE ~ JIMIIO  aJMUHHCTpPAIIMM, OTBETCTBEHHOE 3a  MPEJOCTaBJICHUE
MYHUIMIIAJIBHOM yCIIYTM, B XOAE€ OCYUIECTBJICHUA JaHHOM aAMUHUCTPATHUBHOU
MPOIIEAYPHI OCYIIECTBIISET CIECAYIOIIHNE 1eHCTBUS:

- ycraHaBnuBaeT Hajguuume (OTCyTCcTBHE) WH(pOpMAIMK 00 00BEKTaX HEIBHKHUMOTO
MMYIIECTBA;

- HampasisieT wuHpopManuio 00 O00bEKTaX HEABWKUMOTO UMYIIECTBAa IJIaBe
aJIMUHUCTpanuU (IPUIOKEHHE 3 K HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAaMEHTY) IS
CKpEIUICHUSI TIe4aThbl0 M JIMYHOM TMOAMNMUCHIO TJIaBbl aJMHHUCTpanuu. B ciyuae
OoTCYTCTBUSL MHpOpMAUM 00 OOBEKTaX HEABUKMUMOIO HUMYIIECTBA, JOJKHOCTHBIM
JUIOM aJMUHUCTPALIMK, OTBETCTBEHHBIM 3a MPEIOCTABICHHE MYHUIIMNATBLHON YCIyTH,
BBIJIAETCA yBEJOMJIEHHE 00 OTKa3e B MPENOCTABICHUU CBEJACHUU 00 HMMYIIECTBE IO
dopme (mprnoxenue 4 K HACTOSIIEMY aJIMUHUCTPATHBHOMY PETJIaMEHTY);

- TOATOTaBIMBAET COIMPOBOJMUTEIIBHOE TMHUCHMO K HHpoOpManuu 00 o00beKTax
HEJBIDKAMOTO HMYIIEeCTBa (MO0 K YBEJIOMJICHHIO 00 OTKa3e B IPEAOCTaBICHHU
uHpopMaIuu 00 00BEKTaX HEIBIKUMOTO UMYIIECTBA) B CIIydae €€ BBIIAYH 3asSBHTEIIO
MyTEM HaIpaBJICHHS IO TOYTE.

Kpurepuem mpuHATHA pEmIEHUs] TPH UCIOJHEHUM JAHHOM AJIMUHHUCTPATUBHOU
IPOIEAYPHl ABJISCTCS Hamuune (OTCYTCTBHE) B TEpEeYHE OOBEKTOB, HAXOMISANIUXCS B
MYHUIMNAIBHON COOCTBEHHOCTH M NPEeAHA3HAYEHHBIX [JIl CIadyd B  apeHmy,
3amnpalrBaeMoi HHPopMaIUu.



Pe3ynbraTroM HMCHOJHEHUS JTaHHOW aJAMUHUCTPATUBHOM MPOLIEAYpHl  SIBISIETCS
opopmIieHHE TOKYMEHTA O MpeaocTaBieHUU MHPopMau 00 00BEKTaX HEJBUKUMOTO
umymecTBa (MO0 yBeAOMJICHHS 00 OTKa3e B MPEAOCTaBICHUHM HHQPOpPMAIUK 00
00BbEeKTaX HEABMKHMMOT'O UMYIIIECTRA).

Cnocobom  (ukcanuu  pe3ynbTaTa BBINOJHEHUS JaHHOM  aIMUHHCTPATUBHOMU
HPOIEAYPHl SBIIAETCS peructpanus odopmiieHHOro aokyMmeHTa (MH(GOpMaIMu JHOO
YBEJAOMJICHHS) B XKypHAJIC PETUCTPALINN UCXOASIIUX TOKYMECHTOB.

CpoOK UCTIOJTHEHUS TAaHHOW aJIMIUHUCTPATUBHON TIPOIIETYPHI — 16 THEH.

3.5. HanmpaBaenue (BbIava) 3asiBUTETI0 HHPOPMAIINH 00 00beKTAX HeABUKHMOT0
HMYIIECTBA WJIH YBeJAOMJIeHHSI 00 OTCYTCTBUM O0OBEKTOB HEABHKHUMOIO
HMYIIECTBA.

OcHoBaHueM [ Hayaja WCIOJIHEHUS aJIMHUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
Haymyue o(hOPMIICHHOTO JOoKyMeHTa (MH(popMaryu JU00 YBEIOMIICHUS).
OTBETCTBEHHBIM 3a HCIOJHEHHE JAHHOW AJMUHHCTPATHUBHON MPOLENYpPHl SIBISETCS
JTOJDKHOCTHOE JIMIO aAMUHUCTpAllUM, OTBETCTBEHHOE 3a MPHUEM U PErUCTPAIUIO
oOpameHuit (3asBJICHHMIA, 3aIIPOCOB) B CIydae HAIPaBJICHUS JOKYMEHTA 10 1mo4Tte (B T.4.
DJIEKTPOHHOM).

Kpurepuem npuHATHA pEmIeHUsT TNPH HUCIOJHEHUW [JAHHOM aJMUHHUCTPATUBHOU
MpOLEAYpPhl  SIBISETCS  COOTBETCTBHE O(OPMIEHHOTO U  3apErUCTPUPOBAHHOTO
JIOKyMEHTa MpPeIMETy 00pallleHHs], YKa3aHHOMY B 3asIBJICHUU 3asBUTEJISL.

Pe3ynbTaTOM UCHIOJIHEHUS! JAHHOW aIMUHUCTPATUBHOMN MPOLIEAYPHI SBISETCS:

- BBIJAYa JOKyMeHTOB (MH(opmammu TuMOO0 yBEIOMIICHHs) TOJ pochuch (B cCiydae
BBIJIAYM IOKyMCHTA 3asIBUTEITIO JIMYHO);

- HaINpaBJICHHE 3asABUTENIO JIOKyMeHTa (MH(pOpMaIuu JIMOO YBEIOMIICHUS) TIO IOYTE
3aKa3HbIM MTUCHMOM C YBEJIOMJICHHEM O BPYUYEHUHU JIUOO B AIEKTPOHHOU (opme.
Cnocobom  (ukcanuu pe3ynbTaTa BBINOJHEHUS JaHHOM  aJIMUHHCTPATUBHOU
MPOLIEAYPHI SABJISIETCSA MOAMNKUCH 3aABUTENS, OATBEPKIAIOIAs OJIydeHue nHpopMaluu
WM YyBeIoMJIeHHs 00 oOTkaze, JuOO KBUTaHIMSA OO0 OIUIaTe 3aKa3HOrO MHUChMA,
MOATBEPKAAIOIIAsl HAMPABICHUE TOYTOBOTO YBEAOMIICHUS 3asBUTEIIIO 110 MOYTE.

Cpok BbIIauM JOKYMEHTOB (IIpH BbIZade JOKYMEHTA 3asBUTEIIO JIUIHO) — 1 JIeHb.

CpoOK UCTIOJTHEHUS TAHHOW aJIMIUHUCTPATUBHON TIPOLIETYPHI —3 JTHS.

4. @opMBbI KOHTPOJIA
3a MCMOJIHEHUEM A/IMUHUCTPATHUBHOIO perjiaMeHTa

4.1. Tlopsaaok ocymecTBJEHHS] TeKYLIero KOHTPOJA 3a CcOOJIlIoeHueM U
HCIIOJIHEHHEM  OTBETCTBEHHBIMH  JOJIKHOCTHBIMHM  JMIAMH  TOJIOKEHHUH
HACTOSILIEI0 perjaMeHTa W HHbIX HOPMATHBHBIX I[PaBOBbIX AaKTOB,
YCTAHABJIUBAKINUX TPeOOBAHUSA K NMPeJIOCTABJICHUI0 MYHUIUINIAJIbHOMH YCJIYIH, a
TAK JKe NPUHATHEM MMM PeLleHUI.

Texkymuii KOHTpPOJAb 3a COOJIOJEHHMEM U  HUCIOJHEHHWEM  OTBETCTBEHHBIMHU
JOJIKHOCTHBIMH JIMIIAMH TTOJI0KEHUH HACTOSIILETO PErJaMEHTa U MHBIX HOPMATHUBHBIX
MPAaBOBbIX  aKTOB,  YCTaHABIMBAIONIUX  TpeOOBaHUS K  MOPEAOCTABICHUIO
MYHULUNAJIBHON YCIYTH, a TaK € MNPHUHATHEM HMH PELUIEHHUM, OCYIIECTBISAETCS
JNOJOKHOCTHBIM ~ JIMLIOM  QJIMUHUCTPALlUM, OTBETCTBEHHBIM 34 MPEAOCTABICHUE
MYHUIHANAJIBbHON YCIYTH.

Tekymuidi  KOHTPOJb  MPOBOAUTCS  IyT€M  ONEPATHBHOTO  BBISICHEHUS  XOJa
pacCMOTpEHUs 3asIBJICHUN, CBOEBPEMEHHOCTH MpeNoCcTaBieHUs HWHopManuu 00



00beKTaX HEJIBMKMMOTO HMMYIIECTBa JUOO MHCbMa 00 OTKa3e B MPEIOCTaBICHUU
nHpopMan 00 00bEKTaX HEABUKUMOTO MMYIIECTBA U UCIOIHEHUS JOJKHOCTHBIMU
JUIAMH AIMUHUCTPAIIUU MTOJ0KEHUN HACTOAIIEr0 aIMUHUCTPATUBHOTO PETJIaMEeHTa.
4.2. TlopsaioK ¥ NEPHUOAUYHOCTH OCYIIECTBJIEHHS IJIAHOBHIX M BHEILUIAHOBBIX
NMPOBEPOK MOJHOTHI M Ka4eCTBA NMPeJ0CTABIEHNSI MYHUIMNIAJIbLHOM YCJIYTH.
[ToMumo  Texkymiero  KOHTPOJSI  MPEAOCTABICHUS ~ MYHUIUNAIBHOW  YCIYTd
JOJKHOCTHBIMU JIMIIAMU aIMUHUCTPAIIMU MPOBOJATCS IJIAHOBBIE MPOBEPKHU MOJTHOTHI
M KauecTBa MPEJOCTABICHUS JAaHHOWM MYHUIUMNAIbHOU yciyru. [lmaHoBeie mpoBepKu
MPOBOSATCS OIMH Pa3 B TO/I.

[Tpu oOpameHuy 3assBUTENS C JKAJIO0OW Ha pelieHus, aerdcTBus (Oe3melcTBUA)
JOJKHOCTHBIX JIMI[ MPOBOJATCS BHEIUIAHOBBIE MPOBEpPKHU. BHeEMIaHOBBIE MPOBEPKHU
MPOBOJSATCS JIMIIAMU, YNOJHOMOYEHHBIMU TJIABOM aJIMHUHUCTpPALIMU HAa MPOBEICHUE
BHEIJIAHOBBIX MPOBEPOK.

[Ipu npoBepke MOTYT paccMaTPUBATLCA BCE BOMPOCHI, CBA3AHHBIE C MPEIOCTaBICHUEM
MYHHUIMTIAIBHOW yCayrd (KOMIUIEKCHBIC TPOBEPKH), WIW OTICIbHBIC BOIPOCHI
(TeMaTHUECKHE MPOBEPKH).

KoHTponb MOMHOTHI M KadecTBa MPENOCTABICHUS] NAHHOW MYHUIIUNAIBHON YCIyru
OCYIIIECTBIIACTCS IJ1aBOW aJIMUHUCTPAIIMU U BKJIIOYAET B ce0sl MPOBEICHUE MPOBEPOK,
BBISIBJICHHE U YCTPAHEHHE HAPYIICHUN MpaB 3asiBUTENICH, pacCMOTpPEHHE, MPUHSTHE
pelIeHH ¥ TOArOTOBKY OTBETOB Ha OOpallleHus 3asBUTEIICH, COiepKallluX kano0bl Ha
nevicTBus (0e37eiCTBHE) KOMUCCHH.

4.3. OTBETCTBEHHOCTb JAOJKHOCTHBIX JIMI[ AAMHUHUCTPANMM 32 pelieHuss H
nedictBusi (0e3meiicTBue), NpuUHHMAaeMmble (OCylIeCTBJIAeMble) HMMH B XOje
Npea0CTABJIeHUS MY HHIIUNIAJIBHOMN yCIYIH.

JIOJDKHOCTHBIE M@ aJMUHUCTPAIUH, MPEAOCTABISIONIME JTAaHHYI0 MYHUIUNAIBHYIO
yCIyTy, HECyT OTBETCTBEHHOCTh 3a pemieHus wu JjelictBus (Oe3meiicTBue),
npuHEMaemble  (OCyIIECTBIISIEMbIe) HWMH B XOJ€  IPEJOCTABICHUS  JIAHHOU
MYHUIMNAIBHON yCIYyrd 3aKpeIICeHHYI0O B HMX JOJDKHOCTHBIX pErjiaMeHTax, B
COOTBETCTBHUH C 3aKOHOAATEILCTBOM Poccuiickoit denepanum.

JIOJDKHOCTHOE JIMIIO aJMUHUCTpAIIUM, OTBETCTBEHHOE 3a MPUEM M PErUCTPaIUIO
oOpameHuii  (3asBJICHWH, 3ampOCOB) HECET TEPCOHATBHYI OTBETCTBCHHOCTH,
3aKpEIUICHHYI0 B  €r0  JOJDKHOCTHOM  MHCTPYKIMH, B  COOTBETCTBUHU C
3aKOHOJaTeILCTBOM Poccuiickonn deneparuu:

- 32 TIPUEM U PETUCTPALIMIO 3asBICHUS,

- 3@ BbIJIauy PACMKCKU B MOJTYYEHUU JTOKYMEHTOB,

- 3a HampasieHue (Beimaudy) mHGOpManuu 00 OOBEKTaX HEIBHMKMMOIO HMYIIECTBA,
yBeJIOMJIEHUS 00 OTKa3e B MPEIOCTaBICHUH HUHPOpMALMHU 00 O0BEKTaX HEIBUKUMOTO
MMYIIECTBA (B Cllydyae HalpaBlICHHs] TJOKYMEHTOB IO MOYTE, B TOM YHCIIE 3JIEKTPOHHOM,
0 ajJpecy, YKa3aHHOMY B 3asIBJICHUU JIMOO Yepe3 MHOTO(YHKIIMOHAIBHBIHN IIEHT);
JIOJIDKHOCTHOE ~ JMIO  aJIMUHHCTpPALIMM, OTBETCTBEHHOE 3a  MPEJOCTaBICHHUE
MYHULUNAIBHON YCIYTH, HECET MEPCOHAJIbHYIO OTBETCTBEHHOCTh, 3aKPEIUICHHYIO B
€ro JOJKHOCTHOW MHCTPYKIMH, B COOTBETCTBHUM C 3aKOHOAATEJILCTBOM Poccuiickoit
Oenepanuu:

- 3a opopmieHrue uHGoOpMauu 00 00BbEKTAX HEIBUKMMOI'O MMYIIIECTBA, YBEIOMIICHUS
00 oTKa3e B npeaocTaBieHn HHGopMaluu 00 00beKTaX HEABUKUMOIO UMYIIECTBA,;

- 32 CBOEBPEMEHHOE BBIIAUy 3asBUTENIO HHPOpMAIMM 00 OOBEKTaX HEABMKUMOTO
MMYIIECTBA, YBEIOMJICHHsSI 00 OTKa3e B MpeAOoCTaBleHWH WHGOpMamuu 00 OOBEKTax
HEJIBU’KUMOT0 UMYIIECTBA MO POCIIHUCH.



4.4. TlonoxkeHUus, XapakTepusywiiue Tpe0oBaHHs K MNOPSAKY u (opMam
KOHTPOJIA 32 MPeaoCTaBJeHHEM MYHHUHUIAJIBHOW YCJAYrd, B TOM YHCJIE CO
CTOPOHBI IPAXK/AaH, UX 00beIUHEHUI U OPraHU3aLHUil.

KoHTposib 3a paccMOTpeHHEM CBOETO 3alpoca MOXKET OCYIIECTBIISITh 3asBUTEIb Ha
OCHOBaHMHM WHGMOpPMAIIMH, TOJYYEeHHOM Yy OJDKHOCTHOT'O JIHIlA aAMHUHHUCTPAIUH,
OTBETCTBEHHOT'O 34 MPEAOCTABICHUE MYHUIIMTIAIBHON YCIYTH.

I'paxnane, nx 00ObEIMHEHHUS U OPraHU3AIMU MOTYT KOHTPOJIHWPOBATh MPEIOCTABICHUE
MYHHUIIUTIATBHON YCIYTH MYTEM TMOJYyYEeHUs MUCbMEHHOW M YCTHOW WH(OpMamuu o
pe3ynbTaTax MPOBEICHHBIX MPOBEPOK PadOTHl C OOpAIICHUSIMH 3asABUTEJCH U MEpax,
MPUHSTHIX IO PE3YIIBTATAM MPOBEPOK.

[To pesynbpraTamM NPOBEACHHBIX MPOBEPOK B CIy4Yac BBISBICHHUS HAPYLICHUW IPaB
3asIBUTENEN OCYIIECTBISIETCS NPUBICYCHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHOAATENBCTBOM Poccuiickon denepanum.

5. Jlocyneonblii (BHecyneOHBIN) MOPAIOK 00KAJIOBAHUSI PelIeHUH W JAeicTBHIi
(0e3neiicTBHIA) aJMUHUCTPALUH, JOJKHOCTHBIX JIMIL aJMUHUCTPALMH,
MYHHMUIUNAJIBHBIX CJYKANHX

5.1. Undopmanus a5 3asBUTENISI O ero nmpaBe NMoAaTh Kajo0y Ha pelleHHe W
(mnu) neiictBue (De3neiicTBHE) aIMUHHUCTPANMU W (MJIH) ee JOSKHOCTHBIX JIHII,
MPH NMPe0CTABJIEHHU MYHUIMNATbHON yCJIyTH.

3asiBUTENb MEET TPABO MOJATH kao0y Ha pemeHue u (uau) aericrBue (Oe3mericTBuE)
aJIMUHUCTpAaNMy W (MJM) €ro JOJDKHOCTHBIX JIMIl, MYHHIUTNAIBHBIX CIYKAlIUuX TPH
MPEI0CTAaBIICHUN MYHUITUIIAILHOM yCryTH (naiee - sxanooa).

5.2. Criocodbl HH(POPMHUPOBAHUS 3asiBUTEJICH 0 MOPsIAKe MOJAYH H PACCMOTPEHUsI
JKaJI00BbI.

NudpopmupoBanue 3asBUTEICH O TOPSAIKE TOJa4Yd M PACCMOTPEHHUS IKaJOOBI
OCYIIECTBIISACTCS CISAYIONUMH CIIOCO0aMHU:

- TIyTeM HEIMOCPEJACTBEHHOIO OOIIeHus 3asBuTeNs (MpU JTUIYHOM OOpaIIeHUH JIHOO TI0
TenedoHy) ¢ JTODKHOCTHBIMU JIMIIAMHU, OTBETCTBEHHBIMHU 32 PACCMOTPEHHE KaJIOOHI,

- MyTeM B3aUMOJICHCTBUS JOJDKHOCTHBIX JIMI[ QJMHUHUCTPAIMH, OTBETCTBEHHBIX 32
paccMOTpeHHUE KaJIoObI, ¢ 3asIBUTEIIIMU 110 TTOYTE, 10 DJICKTPOHHOH MOYTE;

- TIOCPEACTBOM HMH(DOPMAIIMOHHBIX MATEPUAIOB, KOTOPHIC Pa3MEIIAIOTCS B CETH
«MHTepHer» Ha oduUIMAILHOM caiiTe aaMmuHMCTpauuu http://sp-bolhuny.ru, na
pernoHanmeHoM  moprtaie  (http://gosuslugi.astrobl.ru ), Ha emuHOM  mOpTaNe
(http://www.gosuslugi.ru );

-IIOCPEJICTBOM ~ MH(DOPMAIIMOHHBIX  MaTepUaOB, KOTOpPBbIE  Pa3MEIIAlOTCS  Ha
WH(POPMAITUOHHBIX CTECH/IAX B IOMEIICHUH aIMUHUCTPAIUH.

5.3. [IpeameT :kaa00bI.

[MpenmeToMm nocynebHoro (BHECYAEOHOTO) 00KaIoBaHus (Haee — xkanoda) MOTyT ObITh
neictBus  (Oe3feiicTBHE) W peIIeHWs, NPHHATHIE (OCYHIECTBISIEMBIE) B XOJC
NPEIOCTABIICHUS] MYHHIIMITAJLHOW YCIYTd, a Takke Ciaydad, HpeayCMOTPEHHBIC
®enepanbHbiM 3aK0HOM OT 27.07.2010 Ne 210-®d3 «O06 opraHu3aIiii mpeoCTaBICHUS
TOCYJIAPCTBCHHBIX U MYHUIIUIATBHBIX YCITYT.

3asiBUTEITb MOKET OOPATUTHCS C JKaJI000, B TOM YUCIIE B CIACAYIONIMX CITyYasX:

- HapylICHWE CpOKa PETUCTpallHM  3ampoca  3asBUTENS O  MPEJIOCTaBICHUU
MYHHIIUATIATEHOU YCITYTH;




- HapylIeHUE CPOKa MPEOCTaBICHUS MyHUIUIIATBLHON YCIYTH;

- TpeOOBaHME TMPEJCTABICHUS 3asBUTEIEM JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMaTUBHBIMH MIpaBOBbIMU akTamu Poccuiickoii @eaepaiuu, AcTpaxaHckoil 00acTy,
JUTSL TPEAOCTABIICHUSI MyHULIMTTAIBHOM YCITYTH,

- OTKa3 B TMpUEME€ JOKYMEHTOB, MPEIOCTAaBICHUE KOTOPBHIX MPEIYCMOTPEHO
HOpPMaTUBHBIMHM MPaBOBbIMU akTamu Poccuiickoii ®enepanuu, s OpeaOCTaBICHUS
MYHULIUMAIIBHOW YCIYTH, Y 3asIBUTEIIA;

- OTKa3 B MPEAOCTABICHUUM MYHUIUNAIBHON YCIyTH, €ClM OCHOBaHMSI OTKa3za He
MPEAYyCMOTPEHbl (PefepalbHBIMU 3aKOHAMHU W TMPUHSITBIMU B COOTBETCTBUU C HUMH
VHBIMM HOPMAaTHWBHBIMH MPAaBOBBIMH akTamu Poccuiickoit @enepannu, ACTpaxaHCKOU
o0J1acTy,

- TpeOOBaHUE BHECEHHUS C 3asBUTENS IPU MNPEIOCTABICHUM MYHHUIIMNAIBHOW YCIYrd
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU NIPAaBOBBIMU akKTaMu Poccuiickoin
®depneparuu, AcTpaxaHCKo 001acTy;

- OTKa3 aJMUHHUCTPALNM, JOKHOCTHOTO JHUIA AaJMUHUCTPALlMM B HCIPaBICHUU
JOMYIIEHHBIX OMEYaTOK M OIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEAOCTABICHUS
MYHUIUNATBHON yCIYyrU JOKYMEHTaX JU0O0 HapyIIEHHE YCTAHOBJIECHHOTO CPOKa TaKUX
HCTIPABJICHUM.

5.4. Opranbl MeCTHOr0 CaMOYINPABJEHUS U YNOJHOMOYEHHbIE HA PACCMOTPeHHe
JKAJI00bI 10JIKHOCTHBIE JIMLA, KOTOPbIM MOKeT ObITh HallpaBJeHa Kaj100a

5.4.1. XKanoba paccMmarpuBaeTcs agMUHHUCTpared. XKanoObl Ha pelieHus, MPUHSTHIC
[JIaBOM  aJIMUHHCTpPALIMHM, TMOJAIOTCS B AAMUHHCTPALMI0O UM  PacCcMaTpUBAIOTCS
HETMOCPEACTBEHHO I1aBOM aIMUHUCTPALINH.

5.4.2. B cayyae ecni B KOMITETCHIIMIO aIMUHHUCTPAIIMN HE BXOJIUT MPUHATHE PEIICHUS
nmo ’xamobe, B TedeHue 3 pabouymx IHEW CO JHA €€ PETUCTpAIuu aIMUHUCTPAITUSI
HaIpaBJIeT Kallo0y B YIOJIHOMOUYEHHBIN Ha €€ PacCCMOTPEHUE OpraH U B MHUChbMEHHOU
dbopme nHPOpMHUPYET 3asIBUTENS O TIEPEHANPABICHUH KAJIO0BI.

5.4.3. ’Kanob6a MokeT OBITHh MOJaHa 3asgBUTENIEM Yepe3 MHOTO(PYHKITMOHAIBHBIA TIEHTP
MPEAOCTABICHUSI TOCYIApCTBEHHBIX M MYHHUIMNAIbHBIX ycnyr. llpu mnocrymienun
&Ka00bl MHOTO(YHKIIMOHATIBHBIN [IEHTP 00E€CIeunBaeT ee nepeaayy B aIMUHHUCTPALIUIO
B MOPSJKE U CPOKH, KOTOPHIE YCTAHOBIICHBI COTJIAIICHHMEM O B3aUMOJACHCTBUU MEKITY
MHOTO(DYHKIIMOHAIBHBIM [IEHTPOM W aJIMUHHCTpanued (majee - corjialieHue o
B3aMMOJICHICTBUH), HO HE IO3JIHEE CJCIYIOIIEero pado4yero JHS CO JHS IOCTYIUICHUS
KaI00BbI.

Kanoba Ha HapyuieHue TOpsiAKAa MPEAOCTABICHUS MYHULMNAIBHOW  YCIyTH
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM paccMaTpPUBAETCS B COOTBETCTBUM C HACTOSIIIUM
pazienoM  aIMUHHCTPATUBHOTO  perjlaMeHTa  aJMUHHCTpALMEH,  3aKIIOYUBIIEH
COTJIallIEeHHEe O B3aUMOJICHCTBUH.

[Ipu 3TOM CpOK paccMOTpeHHUs KajdoO0bl UCUHUCISIETCS CO AHS PETUCTPALUM KaloObl B
aJAMUHUCTPALIHH.

5.4.4. YIOJITHOMOYEHHBIE HAa PAaCCMOTPEHHUE Kal00 TOJKHOCTHBIC JIUIAa aIMUHUCTPAIINN

00€eCIIeunBaroT:

- IPUEM U PACCMOTPEHHUE KaJI00 B COOTBETCTBUU C TPEOOBAHUSIMU HACTOSILETO pa3jiena
aIMUHUCTPATUBHOTO PETJIAMEHTA,

- HampaBjeHUE >KaloO0bl B YIOJIHOMOYEHHBII Ha €€ pacCMOTPEHHUE OpraH Win
VIOJIHOMOYEHHOMY Ha €€ pacCMOTPEHHUE JIOHKHOCTHOMY JIMILy, B CIlly4ae €ciH
MPUHATHE PEUICHHUS MO Kaja00e HE BXOJUT B UX KOMIIETECHIIHIO.

5.5. llopsaiok MogauM U PAaCCMOTPEHHUSA KATIO00BI.



5.5.1. Xanoba nonmaercss B aIMUHUCTPAIIUIO B MUCbMEHHOW (hopMe, B TOM uuCIie TpH
JUYHOM TIPUEME 3aIBUTEIIS, WU B DJICKTPOHHOM BHUJIE.

5.5.2. [loutoBBIll ampec agMUHUCTpAIIMM MYHHUIIUNAIBHOTO oOpaszoBanms «Cemo
bonxyHbI»:

416523, Actpaxanckas o0macts, AXTyOuHCKHI paiioH, c.bonxyns! ynuna Jlennna 13
Tenedonsr anmuaucTpanuu: 885141 44519;

dakc agmunuctpanun 885141 44583;

Anpec 3JIeKTPOHHOM MoYThl agMuHKCTpanmu: abolhuny@mail.ru;

Apec HHTCpHET - NPUEMHON Ha O(QHIMAIBHOM calTe aaMHHHCTpaiuu http://sp-
bolhuny.ru

Anpec equHOTO TIopTaa: http://www.gosuslugi.ru

Anpec peruonanbHoro moprania: http://gosuslugi.astrobl.ru

5.4.3. XXanoba momkHa CoIepKaTh:

- HANMEHOBAaHNUE AIMHUHHUCTPAINH, TOJDKHOCTHOTO JIMIA aAMUHHUCTPAINH, PEIICHUS U
neiictBus (0e31eCTBHE) KOTOPBIX 00XKATYIOTCS;

- (haMuIHIO, UM, OTYECTBO (TTOCIIeTHEE - IPU HAJIMYKH), CBEACHHUS O MECTE KUTCIIbCTBA
3asIBUTENS - (PU3UUECKOTO JIMIA MO0 HAWMEHOBAHWE, CBEICHHSI O MECTE HAXOXKICHUS
3asBUTENS - IOPUIAMYECKOTO JIMIA, a Takke HoMmep (HoMepa) KOHTAKTHOTO TenedoHa,
anpec (ampeca) 3JEKTPOHHOW MOUTHI (MPU HAJIMYMHK) M TIOYTOBBIN ajpec, M0 KOTOPBIM
JIOJKEH OBITh HAPABIICH OTBET 3asIBUTEIIO;

- CBeJieHUsT 00 00XaTyeMbIX PCIICHUSAX U JeHCTBUAX (Oe3elCTBUN) aIMHUHHUCTPAIUH,
JOJKHOCTHOTO JIMIIA aIMUHUCTPAIINH,

- TOBOJIBI, HA OCHOBAHWH KOTOPBIX 3asBUTEIb HE COTJIACEH C PEUICHUEM W JICUCTBHEM
(Oe3nmeficTBHEM) aIMUHUCTPALNH, JIODKHOCTHOTO JIUIA aJMUHUCTPALMHA. 3asBUTEIICM
MOTYT OBITh TNPEACTABICHBI JOKYMEHTHI (TP HATUYHHU), MOATBEPIKIAIOIINE JTOBOIBI
3asIBUTEIS, TNOO MX KOTHUH.

5.5.4. B cnyyae eciau xano0a mojaercss 4epe3 MPEACTABUTENsS 3asiBUTENS, TaKkKe

MPEACTABISACTCS JOKYMEHT, IOATBEPKIAIOMIMKA TOJHOMOYMS Ha OCYIIECTBICHUE
JNECUCTBUM OT WMMEHHM 3asBHUTENA. B KadecTBe JOKYMEHTa, MNOATBEPKIAAIOIIECTO
MOJTHOMOYHS Ha OCYIIECTBICHHE JEUCTBUM OT HWMEHHU 3asgBUTENS, MOXKET OBITh
MpEeICTaBJICHA!

- odopMIieHHass B COOTBETCTBMM C 3aKOHOAATEILCTBOM Poccuiickoin denepannu
JOBEPCHHOCTH (JIs1 PUBNICCKHX JIHII);

- odopMIieHHass B COOTBETCTBHM C 3aKOHOAATEIbCTBOM Poccuiickonn denepanuu
JIOBEPEHHOCTh, 3aBECPCHHAsI II€YAThIO0 3agBUTEIS M MOJNHCAHHAS PYKOBOAUTEIEM
3asIBUTCIISI WM YIIOJHOMOYEHHBIM 3THM PYKOBOIHUTEIIEM JIHIIOM (IS FOPUIANYCCKUX
),

- KOMHUS pEHIeHUs O Ha3HAuYeHWH Wi 00 n30paHuy JuMOO0 MpHUKa3za O Ha3HAYCHUH
(hbU3UYECKOro JHUIA Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (hU3NUYECKOE JTUII0
o0J1alaeT MpaBoM JACHCTBOBATH OT UMEHHM 3asBUTENS 0€3 JOBEPEHHOCTH.

5.5.5. Ilpuem xanod B MUCbMEHHOU (hOpME OCYILIECTBISETCA B MECTE MPEAOCTABICHUHU
yeayru (B MecTe, TJAe 3asBHUTENb TOJaBajl 3asABJICHHE O MPEIOCTABICHUU
MYHUIMNAIBHON YCIIYTH, HapyllIeHHE MOpsiKa KOTOpPOW oOxamyeTcsi, Tu00 B MECTE,
I 3asIBUTEJIEM TOJIYYCH PE3yJIbTaT YKa3aHHOW MYyHHIIMITAILHOW YCITYTH).

Kanob6el npuHUMAIOTCS B COOTBETCTBUU C rpadukoM padOThl aIMUHHCTpAIINH,
ykazaHHbIM B nojnyHkTe 1.4.1 nynkra 1.4 aAMUHUCTPATUBHOTO PETIaMEHTA.



Kanob6a B nucbMeHHON (hopMe MOKET ObITh HAIIpaBJIeHa IO MOYTeE.

B cnydas monmauum kanoObl mpu JUYHOM IPUEME 3asBUTEINb MPEIACTABIAECT JOKYMEHT,
YAOCTOBEPSIIONIUNA €ro JIMYHOCTh B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoii
Denepauuu.

5.5.6. B anexkTpoHHOM BHIE %Kano0a MOKET OBITh IMOJaHa 3assBUTEIIEM ITOCPEICTBOM

- o(UIMaNbHOTO CaiiTa aJMUHHUCTPAIUU B MHPOPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHON

cetu «HTEpHET;

- €IMHOT0 MopTaja JIMO0 PEruoOHAILHOTO MOpTalia.

[Tpu nmogaue xano0bl B 3JEKTPOHHOM BHUJE JOKYMEHTHI, YKa3aHHbIE B MOJMYHKTaxX 5.5.4
MyHKTa 5.5 aJMUHUCTPATUBHOTO pErjiaMeHTa, MOTYT OBITh IpeAcCTaBleHbl B (opme
ANEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX 3JIEKTPOHHOM MOIMUCHIO, BUJ KOTOPOM
MPEyCMOTPEH 3aKoHOAATenbCcTBOM Poccuiickonn ®Penepanuu, Npu 3TOM JOKYMEHT,
YAOCTOBEPSIIOIIUNA TUYHOCTD 3asIBUTEIISI, HE TPeOyeTCsl.

5.5.7. B ciyyae ycTaHOBJEHHUS B XOJI€ WJIM IO pe3yjbTaTaM PACCMOTPEHHS KajloObl
MPU3HAKOB COCTaBa aJMHHUCTPATUBHOTO MPaBOHAPYILCHHS, MPEIYCMOTPEHHOIO
cratbeii  5.63 Komexkca Poccuiickoit  ®emeparuu 00 — aAMHUHUCTPATUBHBIX
MPaBOHAPYIICHUSX, WIM MPU3HAKOB COCTaBa MPECTYIUICHUS JOJKHOCTHOE JIMIIO,
YIOJIHOMOYEHHOE Ha PacCMOTPEHUE kKajo0, 0O0ecreynBaeT B COOTBETCTBUM C BU30OU
[JIaBbl  QJIMUHUCTpAllMd  HE3aMEIJIUTEJIbHOE  HaMpaBJ€HUE  COOTBETCTBYIOIIMX
MaTepuanoB B OPTaHbl MPOKYPATYPHL.

5.6. Cpoku paccMOTpeHUS KAJT00bI.

Kanoba, mocrynuBiias B aIMUHHUCTPAIMIO TOMJICKUT PETUCTPALMU HE TMO3/IHEE
cieaymwliero pabouyero IHS co JHA ee mnocryiwieHusa. Kamoba paccMarpuBaeTcs
JOJKHOCTHBIM JIMIIOM, HAJICJICHHBIM MOJHOMOYHUSMH IO PAacCMOTPEHHUIO Xaynol, B
TeueHue 15 nHel co JHSA ee perucrpanuu, a B cliydae o0XajaoBaHUsA OTKasza
aJMUHUCTPALIUM, JIOJDKHOCTHOTO JIMIIA aAMUHUCTPALlUM B TIPUEME JOKYMEHTOB Y
3asBUTENsE JIMOO B MCHOPABJICHUU JOMYIICHHBIX ONEYATOK U OLIMOOK WM B Ciyyae
00>KalloBaHMsI HAPYUIECHUSI YCTAHOBJIEHHOTO CpPOKa TAKWX HCHPAaBICHUU - B TEUYCHUE
natu pabouux AHEH co JHsA ee peructpauuu, ecinu IlpaBurenbctBom Poccuiickoit
®denepaliiu HE YCTAHOBJIEH COKPAIIEHHBIA CPOK PACCMOTPEHUS KaJIOOBbI.

5.7. IlepeyeHb OCHOBAHMH /51 NMPHUOCTAHOBJIEHHSI PACCMOTPEHHS 3KaJ00bI B
ciayuae, ecJin BO3MOKHOCTh MPUOCTAHOBJICHUS npeaycMOTpeHa
3aK0HOAATeIbCTBOM Poccuiickoit deepanuu.

OcHoBaHMs AJisI IPUOCTAHOBJICHUSI PACCMOTPEHUS Kal00bl OTCYTCTBYIOT.

5.8. Pe3yabTaT paccMOTpPEeHUS KAJT00bI.

ITo pe3ymbTaTaM paccCMOTpPEHHS >KajloObl B COOTBETCTBHH C 4acThio 7 crtathu 11.2
®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHu3aiiy MpeaoCTaBICHHS
rOCYJapCTBEHHBIX U MyHUIUIIAIbHBIX YCIYT» aJIMUHUCTPALUS IPUHUMAET pelieHue oo
YAOBJIETBOPEHUH KaI00bI JIMOO 00 OTKa3€ B €€ Y/I0BJIECTBOPEHHUH.

[Ipu yaoBiaeTBOpEHUH KaJI00Bl IMUHUCTPALUS IPUHUMAET UCUEPIIBIBAIOIIUE MEPBI IO
YCTPaHEHUIO BBISIBICHHBIX HAPYIICHUN, B TOM YKCIIE 110 BblJlaue 3asBUTEIIO PE3yJIbTarTa
MYHULIUMAIBHON YCIYTH, HE MO3/IHee S pabouuX JHEW CO JHS MPUHSTHUSL PELICHUS, €CIIH
WHOE HE YCTAaHOBJIEHO 3aKOHOJATEIBLCTBOM Poccuiickoit denepannm.

5.9. TIlopsinok wuH(OpMUPOBAHUSI 3asIBUTENs O Ppe3yJbTaTaXx PpaccMOTPeHUs:
JKaJI00BbI.



5.9.1. OtBeT Mo pe3yabTaTaM PAacCMOTPEHUS KAIOOBI HAMPABISCTCS 3asABUTEITIO HE
MO3/IHEE JHS, CJICAYIOIIEro 3a JHEM NPHUHATHSA PElIeHHUs, B MUCbMEHHOH (dopme (1o
KEJIAHUIO 3asIBUTENIS B DJICKTPOHHOH (opme).

5.9.2. B otBere 1o pe3yapTaTaM pacCMOTPEHUS KATOOBI YKa3bIBAIOTCS

- HaUMEHOBAHUE OpraHa, MPEJOCTABISIONIEI0 MYHUIUNAIBHYIO YCIYTY, JTOJKHOCTD,
dbamwins, uMs, 0T4ecTBO (IIPH HAJUMYHUU) JAODKHOCTHOTO JIMIIA, MPUHSBIIETO PEIICHHE
1o xajno0e;

- HOMED, JaTa, MECTO MPUHATHUS PEIICHUs, BKIIOUas CBEACHUS O JIOJHXKHOCTHOM JIUIIE,
peleHue Wi aeicTpre (0e3aeicTBHE) KOTOPOro 00KaIyeTCs;

- hammmust, ©Ms, 0TYeCTBO (IIPH HAJIMYWH) I HAUMCHOBaHUE 3asBUTEIIS,

- OCHOBaHMUS JUIsl IPUHSTHUS PELICHUS 10 KaJl00¢€;

- MPUHSTOE MO )Kanobe pelieHue;

- B ClIy4ae, €clid kajioba mpu3HaHa 0OOCHOBAHHOM, - CPOKHM YCTPAHEHHUS BBISBICHHBIX
HapyllIeHUH, B TOM YUCJI€ CPOK MPEIOCTABICHUS Pe3yIbTaTa MyHULIMTIAIIBHOW YCIYTH,

- CBEJICHUS O MOPSAKE 00kKaT0BaHUs MPUHATOTO IO Kajao00e peleHus .

5.9.3. OTBer Mo pe3ynbTaTaM PacCMOTPEHHUSI KaJIOOBI MOAMUCHIBACTCS JTOJDKHOCTHBIM
JUIOM aJMUHHCTPAIIMU, OTBETCTBEHHBIM HAa pPAaCCMOTPEHHME >KAJIOO0 WM TJIaBOU
aMUHUCTPALIUA MYHUITUTIATLHOTO 00pa30BaHusl.

[lo >xemanuto 3asiBUTENsE OTBET IO pe3yJibTaTaM PAacCMOTPEHUsST KajaoObl MOXKET ObITh
MPEACTaBICH HE TMO3JHEE IHSI, CICAYIOUIEro 3a JHEM NPUHATUS pelieHus, B ¢Gopme
ANEKTPOHHOTO JOKYMEHTA, MOJAIMUCAHHOTO 3JIEKTPOHHOU MOJMUCHIO YITOJHOMOYEHHOTO
Ha PacCMOTPEHHUE KAITOObI JTOJHKHOCTHOTO JIMIA U (MJIM) aIMUHUCTPAIIUHU, BUJT KOTOPOH
YCTAHOBJIEH 3aKOHOATENBCTBOM Poccuiickoit denepanum.

5.10. ITpaBo 3asiBUTE/IS1 HA MOJy4YeHHe HHPOPMAIIMH U TOKYMEHTOB, HEOOXOIUMBIX
1J151 000OCHOBAHMSI M PACCMOTPEHHS KAJIO0bI.

Jlist 000CHOBAaHUSI U PACCMOTPEHUS Kajao0bl 3asBUTEIM UMEIOT MPABO MPEJICTABIATH B
aAMUHUCTPALIUIO JOMOJHUTENbHBIE TOKYMEHThI U MaTepHhalibl JUOO0 oOpamarbcs ¢
poch0oi 00 UX UCTPeOOBAHNH, B TOM YHUCIIE B AJIEKTPOHHOU opme.

AJIMUHHCTpaluss WU JOKHOCTHOE JIMIIO AAMUHUCTPALlUM 1O HAIMpPaBICHHOMY B
YCTAHOBJICHHOM MOPSJIKE 3aMpoOCy 3asiBUTEISI PaCCMaTPUBAIOLIETO Kalo0y, 00si3aHbl B
TeueHue 15 paHEN mNpenocTaBisATh JOKYMEHThl M MaTepuaibl, HEOOXOAUMBIC IS
00OCHOBAaHMSI U PACCMOTPEHUS Kad00bl, 32 UCKIIOUEHUEM JTOKYMEHTOB U MaTe€pUalioB,
B KOTOPBIX COJIEPKATCA CBEJCHHUS, COCTABJISIONINE TOCYAAPCTBEHHYIO WJIM HWHYIO
oxpaHseMylo (¢eaepaibHbIM 3aKOHOM TalHy, W JUIsl KOTOPBIX YCTAaHOBJEH OCOOBIN
MOPSIAOK IPEAOCTABICHUS.

5.11. IlepeyeHnb cjiy4yaeB, B KOTOPBIX OTBET HA 7Ka100y He 1aeTcsl.

AJMHUHHCTpALIUSI BIPABE OCTABUTH kajo0y 0€3 OTBETA B CIEAYIONIUX CIydasX:

- HaJTuM4Me B KajloO€ HELEH3YPHBIX JIMOO OCKOPOUTEIBHBIX BBIPAXKEHUM, YIpO3 >KU3HHU,
3/I0POBBIO U UMYILECTBY JOJKHOCTHOTO JIUIIA, @ TAKXKE YJICHOB €r0 CEMbH;

- OTCYTCTBHUE BO3MOXXHOCTH MPOYUTATh KaKyIO-IMOO YacTh TEKCTa *ajaoObl, (haMIIHIO,
umsi, otdecTBO (nmpu Hanuumu) W (WJIK) TIOYTOBBIM ajapec 3asBHUTENS, YKa3aHHBIC B
xKanobe.

5.12. IlepeyeHb cJjyuyaeB, B KOTOPbIX aJMUHUCTPALNMUs OTKa3bIBaeT B

YA0OBJIETBOPEHHH KAJTO0BI.
AJIMUHHCTpAIMS OTKA3bIBACT B YAOBICTBOPEHUH KAJTOOBI B CICAYIONIUX CIydasx:



- HaJu4yue BCTYMNHUBIIETO B 3aKOHHYIO CHJIy PEIICHUsl CyAa, apOUTpakHOro cyja Mo
&Kan00e 0 TOM K€ IPEJAMETE U MO TEM KE OCHOBAHUSIM;

- mojaya >ajaoObl JUIOM, IOJTHOMOYHS KOTOPOro HE MOATBEPKACHBI B MOPSIIKE,
YCTAHOBJIEHHOM 3aKOHOAAaTenbCTBOM Poccuiickoit deaepannu;

- HaJIM4ue penieHus Mo kajao0e, MPUHITOTrO paHee B COOTBETCTBUM C TPeOOBaHUSIMU
HACTOSAILIETO pasjaena aIMUHUCTPATUBHOIO pErjlaMeHTa B OTHOLIEHUM TOIrO XKe
3asIBUTENISL U 110 TOMY K€ MPEIMETY KaJoOBbl.



[Tpunoxenne Ne 1
K aJIMUHUCTPATUBHOMY PETrJIAMEHTY

briok-cxema nocnenoBaTenbHOCTH aIMUHUCTPATUBHBIX IPOIIEAYP
MIPU UCIIOJIHEHUU MYHULIMTAIBHON (yHKIIMU
«IIpenocrasnenue undopmanuu 00 00HEKTaX HEBHKHUMOTO UMYIIECTBA,
HaXOSIIMUXCS B MYHUIIUTAIIbHOW COOCTBEHHOCTH U IIPeAHA3HAUYCHHBIX IS CAa4YH B

apeHIy»

IIpuem u perucrpanus |
3asBJICHUA O IPEIOCTaBICHUN MYHULIUIIAIbHOU
| yeayru - 1 nens |

I
V

| PaccMoTpeHue 3asBiieHus O MPEeI0CTaBICHUN |
| MYHHUIIATIATLHON YCITYTH, TIOJATOTOBKA HHGOpMaIuu - 16 guei |

|
V

| Hanpasnenue (Bbigaua) 3asiBUTEITIO |
| 3asiBUTENO HHpopMarmu 06 00BEKTaX HEABMKUMOTO UMYIIIECTBA |
WIH YBEIOMJICHHS 00 OTCYTCTBUU OOBEKTOB HEJIBUKUMOTO
UMYIIECTBA - 3 JTHA |




[Tpunoxenne Ne2
K aIMAHACTPATUBHOMY PETIIAMEHTY

OBPA3EL]

B agMuHHMCTpanuio MyHUITUTAIBHOTO
oOpazoBanus «Ceno bonxyHbI»

3asiBlIeHHE O MPEJOCTaBICHUHN HHPOPMAIUU

5, ,

(baMIst, ©Msi, OTYECTBO 3asIBUTENS (€r0 MPEICTaBUTEIs)

JNEUCTBYS OT UMEHU ,

(bammiust, UMs, OTIECTBO 3asiBUTENs (B Clydae €CIIM ero HMHTepeChHl HpeicTaBisieT mpexacraBurens) HA OCHOBAHUUN

HAaUMCHOBAHUC U PCKBU3UTBHI JOKYMCHTA, IMOATBCPKAAIOMICTO MOJIHOMOYHS IPEACTABUTCIIA

MPOITY MPEAOCTaBUThL MHE HHPOpMaIUio 00 00BbeKTax HEABMKUMOTO UMYIIECTBA,
HaXOJAIIUXCS B MYHHUIUNATLHOW COOCTBEHHOCTH MYHHMITUIIAJIBHOTO OOpa30BaHUs
«Ceno bonxyHb» U IpeaHa3HAYCHHBIX IS CIaYd B apeHIY.

Nudopmanuio mpoimry MOpeaoCTaBUTh IMOYTOBBIM — OTHpaBICHHEM IO  ajapecy.

IIOYTOBEIN aJipeC C yKazaHUEM HHJICKCA
B BJIEKTPOHHOM (hopMe MO ANEKTPOHHOM moute

aJpec MEKTPOHHOM MOUTHI
IpU JIMYHOM OOpallleHUU B aIMUHHUCTPAIMI0O MYHUIMIAIBLHOTO 0OpazoBaHust «Ceno
bonxyHb».
(TTOCTaBUTH OTMETKY HAIPOTHUB BEIOPAHHOTO BapyaHTA)
O roToBHOCTH OTBETA Ha 3asIBJICHUE O MPEJAOCTABICHUU HH(POPMALIMHU TIPOIIY
COOOUIUTH MO TeNePOHY
[Ipunoxenue: Ha ___ 1. B 1 3Kk3.

JaTa HaIllpaBJICHHUS 3allpOCa MOAMNUCH 3asABUTCIIA WU €TI0 IPCACTABUTCIIA

- 3anpoc oT PUANYECKOro Jiuia opopmisieTcss Ha GUpPMEHHOM OJIaHKe
IOPUJIMYECKOT O JIUIA U MOAUCHIBAECTCA €r0 PYKOBOAUTEIEM JIMOO UHBIM
YIOJIHOMOYEHHBIM JIULIOM.



[Tpunoxxenne Ne3
K aJ]MUHUCTPATUBHOMY PETJIAMEHTY

Nudopmanus
00 00BbEKTAaX HEJBUKMMOTO UMYIIECTBA, HAXOAIIUXCA B MyHUITUTIAIbHOU
COOCTBEHHOCTH U MpeAHA3HAYEHHBIX JIJISl CJJaYU B apeHy

oT 20 T
Ne | HanmenoBanue | Anpec Nunusuayansusie | Criocob
/1| 00beKTa MECTOIOJIOKEHHUS | XapaKTEPUCTUKHU | MPEOCTABICHUS B
HEIBUKUMOTO 0o0BeKTa apeHay
MMYIIECTBA
1.

['maBa MyHUIIMNIAIEHOTO OOpa30BaHUs

(mara) (mommucs) (O.1.0.)
M.IL




[Tpunoxenne Ned
K aJIMUHUCTPATUBHOMY PETrIAMEHTY

YBenomiieHne 00 OTCYTCTBUU OOBEKTOB HEIBUKUMOI'O UMYIIIECTBA,
HaXOSIIMUXCS B MYHUIIUTTAIbHOW COOCTBEHHOCTH U IIPeAHA3HAUYCHHBIX IS CAa4YH B

apeHIy

« » 20 T.

PaccmotpeB 3asBieHune Ne OT « » 20 T.,
MOCTYIMBIIIEE HAa PACCMOTPEHUE « » 20 r., COoO0O0Imar, YTO
aJIMUHUCTPALNS MYHHUITUIIAIBHOTO OOpa30BaHUSA « » OTKa3bIBAa€T B

MPEIOCTABIICHUH CBEACHUN 00 00beKTe(ax) HEIBHYKUMOTO HMYIIIECTBA, HAXOAIIMXCS B
MYHUIUNAIBHON COOCTBEHHOCTH U MpPEIHA3HAUYCHHBIX ISl CIaYU B apeHNY, B CBSI3U C
OTCYTCTBHEM  00BekTa(-0B)  HEIBMJKMMOIO  HMYIIECTBA,  HAXOASINUXCA B
MYHUIUNATBHON COOCTBEHHOCTH U MPEAHA3ZHAYCHHBIX ISl CJITaYU B apEH/TY.

['maBa MyHUIIMNIAIBHOTO OOpa30BaHUs

(mara) (mommucs) (O.1.0.)
M.II.



