AIMUHUCTPAIIUA MYHUIIUITAJIBHOI'O OBPA30BAHMUS
«CEJIO BOJIXYHbI»

MOCTAHOBIIEHMUE
or 13.05.2016 . Ne 39-AP

«0O BHECEHNN U3MEHEHNI B IOCTAHOBJICHUE
agmuHuctpaunn MO  «Ceno bonxyHsI» OT

02.10.2013r. Ne 94/1 «O0  yTBepXICHHUU

aJIMUHHACTPATUBHOTO periameHTa
aJIMUHUCTPALIUN MYHHIIATIATHHOTO
oOpa3oBaHus «Ceno bonxyHbi» 1o

MPEIOCTABICHUIO MYHHUIUIIAIIBHOM  YCIYTH
«Bplmaua BBIMMCKA W3 ITOXO3SIMCTBEHHOU
KHUTH»

B cootBercTtBUmM ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpTraHM3alluyd TPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIUNAIBHBIX YCIyT»,
pykoBoacTBysick @DenepanbHbiM 3akoHOM Ne 419-03 ot 01.12.2014 roma «O
BHECEHMH W3MEHEHMH B OTJENbHBIE 3aKOHOJATeNbHbIE akThl Poccuiickoii
denepanuu 1Mo BOIPOCAM COLIMATBHOM 3alIUThl MHBAIUIOB B CBSI3U C paTUPUKAIIUEH
KonBenun o mpaBax WHBAJIHIOB», YCTaBOM MYHHIIMIAILHOTO 00pasoBanus «Ceno
BonxyHb1», aAMHUHUCTpAIH MyHUITUTATBHOTO 00pa3oBanus «Ceno bonxyHb»

ITOCTAHOBIAET:

1. Buectu uzmenenus B nocranonieHue anmuauctpanuu MO «Ceno bonxyHbi»
ot 02.10.2013r Ne 94/1 «O0 yTBepkJIeHUU aJIMHHUACTPATUBHOTO PETIAMEHTA
aAMUHUCTpALlUM MYyHULIMNANbHOTO oOpa3zoBaHusi «Ceno boixyHs» 10
MPEAOCTABICHUIO  MYHUIMIAIBbHOW  yciayrd  «Bwimaua  BeIUCKH U3
[MOXO3IMCTBEHHOW KHWUTH», a uMeHHOo. B Pasmen 2.13 «CtangapT
MPEIOCTABICHNS MYHUIUIIAIBHON YCIyru» AJAMUHUCTPATUBHOIO PETIAMEHTA
NpPEJAOCTABICHUS ~ MYHULUMNAIbHOM  ycnyru  «Bbimaua  BeIIUCKM U3
MOXO35IMCTBEHHOW KHUTH», U3JIOKUTh B HOBOM PEJAKIINU

- TpeboBaHug K TOMENICHUSIM, B KOTOPBIX MPEIOCTABISETCS TOCYJapCTBEHHAs
yCIIyra, K 3ajy OXHUJaHUs, MECTaM JJisl 3alOJHEHUS 3asiBJICHUNA O MpPeI0CTaBICHUN
rOCy/IapCTBEHHOM yCIYyTH:

- IOMEIIIEHUST 000PYI0BaHbl CUCTEMAMH KOHAUIIMOHUPOBAHUS BO3yXa;

- MecCTa JJIsl 3allOJHEHHMS 3asiBIICHUN O MPEAOCTABICHUU TOCYIAPCTBEHHON YCIYTH
MMEIOT CPEACTBA MOXKAPOTYIIEHUS W OKa3aHWs IEPBOM MEIUIMHCKON IMOMOIIN
(arrTedkm);

- 3JJaHUsl U TOMEUICHHS, B KOTOPBIX IPEIOCTABISAETCS TOCYJapCTBEHHAs YCIyra,
COJIep Kart 3aJibl JJIsl OKUIAHUS U MIpUeMa 3asBUTEICH;

- MOMEIIEHHWE AIMUHUCTPALMU I MHOOPMUPOBAHUS 3asBUTENCH 00OpYI0BAaHO
MH()OPMALIMIOHHBIM CTEHOM,;

- 3aJ1 OKUJaHHS 00OPYJIOBaH MECTaMH JIJIsl CHJICHHUS, a TakXe croyiaMu (CToMKaMu)
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JUISL BO3MOXHOCTH O(OpPMJIEHUS 3asBJICHUS C HAJIMYMEM B YKa3aHHBIX MeECTax
Oymaru u pydex sl 3anucu nHpopMaiuu,

- KOJMYECTBO MECT Il CHUJACHUS OMNpeNeisieTcs COIJIaCHO MpearnojiaraeMomn
Harpy3ke Ha OJIHY IITaTHYIO €AUHUILY AOJKHOCTHBIX Jinil. OOIIee YUCiIo MECT AJis
CUJICHHUSA - HE MEHee 3-X.

OO6ecrneunBaroTCs YCIOBUS IOCTYITHOCTH JJISI HHBAIUOB MPEAOCTABISIEMON YCIYTH
U MOMEIIECHHUM, B KOTOPBIX OHA MPEAOCTABISETCA, B COOTBETCTBUMU CO cTaTheil 15
deaepanbpHOro 3axkona ot 24.11.95 Ne 181-03 «O conmaibHOM 3alUTe HHBAIUIOB B
Poccuiickonn @enepanmr» B HNOPSAKE, YCTAHOBJIEHHOM HOpUKa3oM MUHHCTEpPCTBA
Tpyaa u cormanbHoi 3ammThl 0T 30.07.2015 Ne 527 «O06 yrBepxkaeHuun [lopsaka
obecrnieueHusl YCIOBUM JOCTYIMHOCTHU JIJII HHBAJIMJIOB OOBEKTOB U MPEIOCTABISIEMbIX
ycayr B cdepe Tpyda, 3aHITOCTH W COIMAILHOM 3alUThI HACEJICHUS, a TaKKe
OKa3aHUs UM MPU 3TOM HEOOXOIUMOW MOMOIITUY.

Ha crosiHke (ocTaHOBKE) aBTOTPAHCIOPTHBIX CPEICTB BhiAenseTcs He meHee 10 %
(HO He MeHee 1 mecra) I TAPKOBKH CIIEIUAIBHBIX aBTOTPAHCIOPTHBIX CPEICTB
MHBINIOB. MHBanmuabpl MONB3YIOTCA MECTaMHU I TapKOBKU  CIEIHATbHBIX
aBTOTPAHCIIOPTHBIX CPEACTB OECILIIATHO.

[lomemenuss ajis  HENOCPEACTBEHHOTO  B3aUMOJCHCTBUSL  JAOMKHOCTHBIX  JIUII
aIMUHUCTPALIUM C 3asBUTEISIMH COOTBETCTBYET KOMGMOPTHBIM YCIOBHUSM IS
3asiBUTEJIEH U ONTUMAJIbHBIM YCIIOBUSIM TPY/Jla CIICIIUATUCTOB.

Kaxnoe pabouee wmecto 000pya0BaHO TMEPCOHATBHBIM  KOMIIBIOTEPOM  C
BO3MOKHOCTBIO JOCTyla K HEOOXOAUMBIM HHGOPMAIIMOHHBIM 0a3aM JaHHBIX,
II€YaTAIOIHUM yCTPOHCTBAM.

Mecta mis OXKuUJaHUS TpUeMa, OXKHAAHWS B OYepead IS MOJA4YM U TOJyYCHUS
JIOKYMEHTOB, MOJy4eHUsI UHPOPMAIMU U 3aMOJHEHUS] HEOOXOIUMBIX JOKYMEHTOB
00OpYIYIOTCS JOCTATOYHBIM KOJIMYECTBOM O(HCHON MeOenu (CTyabsiMHU, CTOJIAMH),
Oymaru u KaHUEJSIPCKUX MPUHAICKHOCTEH.

2. PazMecTuTh HACTOSIIMN aJIMHUHHCTPATUBHBIA pPETIaMEHT Ha O(HUIIMATIBHOM
caiiTe MyHHIUIAIbHOrO oOpa3oBanus «Ceno bonxynsr» http://www.sp-
bolhuny.ru/, rOCy/IapCTBEHHBIX WH(OPMAITMOHHBIX CUCTEMAaX
http://www.gosuslugi.ru, http://www.gosuslugi.astrobl.ru.

3. O6HaponoBaTh M@aHHOE TIOCTAHOBJICHHE ITyTEM BBIBCIIMBAHUS Ha JIOCKE
0OBSIBIICHHIA.

4. TlocTaHOBIIEHHE BCTYNAET B CUILY CO JHS €ro 0OHAapOI0OBaHUS.

5. HampaBuTh B YCTAaHOBJIEHHBIM 3aKOHOM CpPOK KOMNHUIO  HACTOSIIETO
MOCTAHOBJICHUS B KOHTPOJBHO-NIPABOBOE YIPABJICHUE AIMUHHUCTPALNU
I'ybepnaTtopa AcTpaxaHckoil oOjacTH IS BKJIIOYEHUS B PETUCTP
MYHUILIUMAIBHBIX HOPMATUBHBIX MTPABOBBIX aKTOB ACTpaxaHCKOM 00J1acTH.

['maBa amMuHHUCTpaLUu: H./J{.Pynenko




1.1

YTBEpKICH
MMOCTAHOBJIEHUEM aJIMUHUCTPALIUU
MYHULIUTAILHOTO 00pa30BaHUs

«Ceno bonxyHsr»
ot 13.05.2016r. Ne 39-AP

AIIMI/IHI/ICTpaTI/IBHLIﬁ PeraiaMeHT aAMUHUCTPAIUU MYHUIIUITAJIBHOTO
06p330BaHI/ISI «Cego BO.]]X}’HLI» o MpeaocTaBJICHNIO MyHI/IIII/IHaJILHOﬁ ycayru
«Bbl1aya BBIIIUCKH U3 MOXO03SIMCTBEHHO KHUTU»

1. O0umme moJ10KeHus

IIpeameTt pery/impoBaHusi perjiaMeHTa.

AJIMUHUCTpaTUBHbBIN peryiaMeHT aJMUHUCTpALINT MYHHIUITAIBHOTO
oOpaszoBanus «Ceno BoJXyHBI» MO MPENOCTABICHUI0 MYHUIIMNAIBLHON YCIyru
«BpIaua BBIMKUCKU U3 MOXO3SIMCTBEHHON KHUTHY» (Jajnee - MyHHUIIUIAIbHAS yCIIyra)
YCTAHABIMBACT MOPSAOK MPEIOCTABICHUS MYHUIUIAIBHON YCIYIM M CTaHIApT
MPEIOCTABICHNS ~ MYHULUHMNAIBHOW  YCIOyTH, B TOM  YHCIE€ CPOKH U
MOCJE0BATEILHOCT ~ QJIMUHUCTPATUBHBIX MOPOLENYP U  aJMUHUCTPATUBHBIX
NEUCTBUM, MO TMPENOCTABICHUID MYHHUIMIIAIBHON YCIYTM B COOTBETCTBHUHU C
3aKoHOAaTeNbCTBOM Poccuiickoit denepanuu u AcTpaxaHCKO 00JacTH.

AJIMUHUCTpaTUBHBIN peryiaMeHT aJMUHUCTpALINI MYHHIUITAIBHOTO
oOpaszoBanuss «Ceno BoJXyHBI» MO MPENOCTABICHUI0 MYHUIMIAIBLHON YCIyru
(mamee — aaMUHHCTPATHUBHBIA PETIAMEHT) pa3MelleH Ha O(HIIMAJILHOM CalTe
MYHHIUIIATLHOTO oOpa3oBanus «Ceno bonxyner» http://sp-bolhuny.ru (manee -
opuIMaTbHBIA  CaWT), B TOCYJApPCTBCHHBIX HWH(POPMAIIMOHHBIX  CHCTEMax
http://www.gosuslugi.ru,  http://gosuslugi.astrobl.ru (mamee -  eIMHBINH,
PETHOHAIILHBIN ITOPTAIBI).

TekcT  aAMUHUCTPATHUBHOIO  pErjaMeHTa  pa3Melaercs  TakXke  Ha
WHPOPMAITMOHHBIX ~ CTEHJAaX, pa3MENICHHBIX B 37aHUM (B TIOMCIICHHH)
aJIMHHUCTPAIMA MYHUIMNAIbHOTO oOpa3zoBanusi «Ceno bBonxyHe» (mamee -
aJIMHHUCTPAILIHS).

1.2. Kpyr 3asiBuTeI€i.

ITon 3asBUTENSIMH B HACTOSIIEM IMUHUCTPATUBHOM PETJIAMEHTE MTOHUMAIOTCS
dbusnyeckue JuIa, BeIyIUe JTUYHOE MOJACOOHOe XO3AUCTBO, (manee — 3asBUTEIH),
oOpaTuBIIKMECS B OpraH, MPeJOCTaBISIONINI MYHUIIMTIATBHYIO YCIYTY C 3alPOCOM O
MPEAOCTABICHUN MYHULIUMAIBHON YCIYTH, BBIPAXXEHHBIM B YCTHOM, MHCHhMEHHOMU
WJIW 3JIEKTPOHHOH (popme.

OT uMeHH 3agBUTENS MOTYT BBICTYNATh (PU3UYECKHE JIUIIA, UMEIOIINUE MPABO B
COOTBETCTBUM C 3aKoHojarenbcTBoM Poccuiickoit ®enepaunun aub0 B CHily
HAJICJICHUSI HX 3asiBUTEIIMU B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccwmiickoii ®eneparyiv, MOJHOMOYHSIMHU BBICTYNIAaTh OT HMX HMEHH (manee —
NPEJICTABUTEIIN 3asIBUTEIIS).

1.3. Tpe6oBanuss Kk TOPSAKY HHPOPMUPOBAHUS O TMPEIOCTABIECHHHU
MYHUIUTIAJIbHOM YCJIYTH.

1.3.1. Madopmanmst 0 MecTe HaXOXKACHUS U Tpaduke paboThl aIMUHUCTPAITIH:

MecToHax0XAe€HNE AIMUHUCTPALUA U TTOYTOBBIN aJipec:




416123, Actpaxanckas obOmacte, AXTyOWHCKHU paiioH, c. BonxyHsl, yiI.
Jlenuna, 13.

Anpec oduiuanbHoro caita B HHGOPMALUMOHHO-TEIEKOMMYHHUKAIIMOHHOM
cetn «HTepHEeT» (Manee — ceth «MHTEpHET»): hitp://sp-bolhuny.ru

Anpec 35IeKTpOHHOM MouThl aaMuHUCTparmu: abolhuny@mail.ru

CrpaBouHbIe TeJIe()OHBI A IMUHUCTPAIIIH:

8(85141) 44-5-83 — Tenedon/dpakc npuéMHON aIMUHUCTPALINH;

8(85141) 44-5-19 - cnenuanKCThl aAMUHUCTPALIMH;

I'paduk paboThl aAMUHUCTPALIUN:
noHenenpHUK-IATHAUIA ¢ 8.00 10 16.00;
nepepbiB Ha o6ex ¢ 12.00 go 13.00;
BBIXOJIHBIE THU - Cy000Ta, BOCKPECEHBE.

1.4. llopsinoxk mosaydyeHuss wuHPOpPMANUM 3aABUTEJISIMH 10 BONPOCAM
NpeaoCcTaBIeHU MYHUIIUTIAJIBHOM YCJIYTIH.

1.4.1. HudopmupoBaHue 3asBUTENICE O MPEJOCTABICHUU MYHUIIUINAIBHON
YCIYTH OCYIIECTBISECTCS CHEIUATUCTOM aJIMUHUCTPAIlMU, OTBETCTBEHHBIM 3a
MPEAOCTABICHUE MYHULIUTTAIIBHON YCITYTH.

Nudopmanuio no BornpocaM NpeaoCTaBICHUS MyHUIIUIIATIBHOW YCIYTH MOKHO
MOJIYYUTh y CHEHHAINCTA aJMUHHUCTpPAIMU, OTBETCTBEHHOr'O 3a MPEJOCTaBICHUE
MYHULUMAIBHON YCIYTH TPU JIMYHOM YCTHOM OOpAaIlleHUH, MO KOHTAKTHOMY
tenepoHy, a Takke Ha OQPUUIUATBHOM CcaillTe aJAMUHUCTpAlUM U  Ha
MH()OPMALIMOHHOM CTEHJE, PACIOJIOAKEHHOM MPU BXOJE B aIMUHUCTPAIIHIO.

Cnenuanuct  aJMHUHUCTpalldd,  OTBETCTBEHHBIM  3a  MPEJOCTaBICHUE
MYHULUMAIBHON  yCIYTH, OCYIIECTBIsieT WHMOOPMUPOBAHHUE IO CIEAYIOUIUM
HaIpaBJICHUSIM:

- 0 MECTOHAXO0XJICHUU U TpaduKe padOoThl A AMUHUCTPALIUH;

-0 CHOpaBOYHBIX TenepoHAX AAMUHUCTPALIUM, O TOYTOBOM  aJpece
aJMUHUCTpALIUH;

- 00 aapece oUIMAIBHOTO CcaiiTa aIMUHHUCTpAIMKU B ceTh «HTepHeT», anpece
AJIEKTPOHHOM MOYTHI aJIMUHUCTPALIUH;

-0 TMOpsAlKe TMOJy4YyeHUs  3asBUTeNeM HWH(oOpManuu 1O  BOIpocaM
NpEAOCTaBICHUS ~ MYHUIMOAIbHONW  yCIYTH,  YyCIYr, KOTOpbIE  SIBISIOTCA
HEOOXOJUMBIMU U 00sI3aTENbHBIMU JIJIsl TIPEAOCTABICHUS MYHULIMIAIBHON YCIYTH,
CBEJICHUM O XOJi¢ MPEJOCTaBICHUSI MYHUUMIAIBHOW YCIYyrd, B TOM 4YHUCIE C
UCII0JIb30BaHUEM PETHOHAIBHOTO U €IMHOT0 MOPTAJIOB,;

- 0 BO3MOXHOCTH MPEIOCTABICHUS] MYHHUIIMIAIBHON YCIYTH B 3JIEKTPOHHOM
BHUJIE HA PErMOHAIbHOM TNopTajie W (denepaqbHOM MopTajie, B TOM 4YHUCIE, C
WCIIOJIb30BAHUEM YHUBEPCAIBHOM 3JIEKTPOHHOM KapThl;

- 0 nopsiake, (opMe U MecTe pa3MelleHUs YKa3aHHOW B HACTOSIIEM ITyHKTE
aIMUHUCTPATUBHOTO periaMeHTa HH(HOpMaIIHH.

OcHOBHBIMH TPeOOBAHUSIMU K KOHCYJIbTAIlUU 3asIBUTENICH SIBISIOTCS:

- IOJIHOTA, AaKTyaJbHOCTb M JIOCTOBEPHOCTh HH(OpMALIUKM O TOPSIKE
MPEeAOCTABICHUS MYHUIIMTIAIBHON YCIIYTH, B TOM YHCJIE B JIIEKTPOHHOU (popme;

- CBOEBPEMEHHOCTB;

- YETKOCTh B U3JIOKEHUU MAaTepHalIa;

- HarJIIHOCTh (POpM MOJjauu MaTepuana,;



- yA00OCTBO U JIOCTYIHOCTb.

KoncynbTHpoBaHuE OCYIIECTBIAETCA KaK B YCTHOW, TaK U B MHCbMEHHOM, B
TOM YHCII€ JIEKTPOHHOU, (opmax. Bpems oxunanus B odepenu AJis MOTYYEHUs
nH(pOpMalMK O MPEAOCTABICHUU MYHUIUMIIAIBHONW YCIYTH HE JIOHKHO IMPEBHIIIATH
15 wmunyt. Bpems mnoiydeHus OTBeTa NOpH HUHAUBUIYAJIHHOM  YCTHOM
KOHCYJbTUPOBAHUM HE JOJKHO MpeBbiliaTh 15 MunyT. [luchbMeHHbBIE KOHCYIbTAIIUN
MPEJAOCTABISAIOTCS MO YCTHOMY JIMOO MUCHMEHHOMY 3alpocy 3asBUTENS, B TOM
YHUCIie B DJICKTPOHHOU (opme.

1.4.2. VadopmupoBaHue 3asBHUTENCH B aJIMHHHCTPAIMHA OCYIICCTBISCTCS B
dbopwme:

- HETIOCPEICTBEHHOTO OOIIEHUS 3asBUTeNeH (IPH JIMYHOM OOpaIICHUH JTHOO0 110
TeneoHy) ¢ JODKHOCTHBIMHM JIMIIAMH aJMUHUCTPAIAH, OTBCTCTBCHHBIMH 32
KOHCYJIbTAllUI0, TI0 HAIpaBJICHUAM, MPEeIyCMOTPEHHbIM moAnyHKTOM 1.4.1 myHKTa
1.4 aAMUHUCTPATUBHOTO PETIAMEHTA,

- B3aUMOJICUCTBUSA JIOJDKHOCTHBIX JIMI] AQJMUHUCTpAlMd, OTBETCTBEHHBIX 3a
MPEAOCTaBICHUE MYHULIMTTAIIBHON YCIYTH, C 3aBUTEISIMU 1O MOYTE, SJIEKTPOHHOU
MoYTe;

- ”HQOPMAIMOHHBIX MAaTEpUAJIOB, KOTOpPbIC pPa3MEIAIOTCA Ha O(PUIMATLHOM
caiite aamuuucTpammu  http://sp-bolhuny.ru , Ha peruoHanpbHOM mMOpTasC
http://gosuslugi.astrobl.ru , emmaom moprame http://www.gosuslugi.ru  u Ha
MH()OPMAIIMOHHBIX CTEHJIaX, PA3MEILIEHHBIX B OMEIICHUN aJMUHUCTPALINH.

1.4.3. TpeGoBanus k Gpopme U XapakTepy B3aMMOJICHCTBUS TOJDKHOCTHBIX JIHI
aJMUHUCTPALINM, OTBETCTBEHHBIX 32 MPEJAOCTABICHUE MYHUIMMNAIBHOW YCIyTH, C
3asIBUTEIISIMU:

- MIpU OTBETE Ha Teie(OHHBIE 3BOHKHU OJKHOCTHOE JIMIIO aJMUHUCTpPAIIUH,
OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHUIIMNAIBLHON YCIYyTH, TMPEeCTaBIsSIeTCS,
Ha3BaB CBOWO  (GaMWIIMIO, WM, OTYECTBO, JOJDKHOCTh, HAWMEHOBAaHUE
aJMUHUCTpALINM, TMpeJjaraeT MNpPeICTaBUThCA COOECEIHUKY, BBICHYIIMBAECT U
YTOUHSIET CyTh Bompoca. Bo Bpemsi pasroBopa ciieyeT MPOU3HOCHUTH CIOBA YETKO,
n30erath mapajuielIbHbIX Pa3rOBOPOB C OKPYXKAIOIIMMU JIIOJbMU U HE MPEPHIBATh
pa3roBOp NpH MOCTYIUICHUH 3BOHKA Ha APYroH ammapar;

- TpU JUYHOM OOpAalllEHUH 3asBUTENEH CHEIUATUCT aJIMHHUCTpPAIUH,
OTBETCTBEHHOE 32  MPEAOCTABICHUE  MYHUIUNAIBHOW  YCAYrd,  JOJKHO
MpEeACTaBUTHCS, Ha3BaTh (aMUINWIO, MM W OTYECTBO, COOOIIUTH 3aHUMAEMYIO
JOJKHOCTb, CAMOCTOATENIBHO JJaTh OTBET HA 3aJlaHHbBIN 3asBUTEJIEM BOIIPOC;

- B KOHIIE KOHCYJIbTUpOBaHHs (10 TeaehOHy WU JMYHO) JOJDKHOCTHOE JIUIO
aJMUHUCTpALIUM, OTBETCTBEHHOE 3a TMPEIOCTABICHHE MYHUIMNAIbHON YCIYTH,
JOJKHO KpAaTKO TMOJBECTH WUTOTHM M TEPEUUCIUTh MEPbI, KOTOPbhIE HEOOXOIUMO
MPHUHATH 3aIBUTEI0 (KTO MIMEHHO, KOTJIa U YTO JIOJDKEH CJIeTIaTh);

- TIMCbMEHHBIA OTBET Ha OOpalleHHus, B TOM YHUCIE B 3JIEKTPOHHOU (opme,
JaeTCs B MPOCTOM, YETKOM M MOHATHOU popme ¢ yKazaHueM (haMHIUM U UHUILIKAJIOB,
HOMepa TelieoHa TOJKHOCTHOIO JIMIa aAMUHUCTPALUM, UCIIOTHUBILIETO OTBET Ha
oOpamenue. IlucbMeHHBII OTBeT Ha oOOpalieHue MOJANKUCHIBACTCS TJIaBOU
agMuHUCTpanuu. [IMChbMEHHBIN OTBET Ha OOpaIlleHUs, B TOM YHCJIE B DJIEKTPOHHOU
dopwme, naercs B TedeHue 30 qHEH cO JHS PETUCTPAIIMH OOPAIECHUS.

1.4.4. Ha wuHpOpMalMOHHBIX CTEHJaX W Ha OQUIMATBLHOM  CalTe
aMUHUCTPALIMK Pa3MEILIAIOTCS CIEAYIONINE MaTepUabl:




- CBEJICHUS O TIEPEUHE MPEAOCTABIISIEMbBIX MYHHUITUTIATBHBIX YCIIYT;

- aapeca, HoMepa TenedoHoB U (akca, Tpaduk pabOTHI, ampeca IEKTPOHHOU
MOYTHI U O(PHUIIMATBLHOIO CaliTa aAMHUHHCTPAIMH, apeC PETHOHAIBHOrO IOpTaia H
(dhenepanpHOIO MOpTANa;

- TEKCT HACTOSIIETO a/IMUHUCTPATUBHOTO PETJIaAMEHTA,

- HCYEPIIBIBAIOIINI IIepeyYeHb JOKYMEHTOB, KOTOpBIE 3a5IBUTEIIb
CaMOCTOSITEJILHO NPEICTABIISIET B AIMUHUCTPALIMIO JUIS TIOJYYEHUS MYHHUIIUIIAIBHON
YCIIYTH;

- IepeYeHb  JIOKYMCHTOB  (CBEJCHMIA), 3alpalliBaeMbIX  HCIHOJHUTEIIEM
MYHHIIUTIATBHOW YCIYTH B paMKaX MEXBEJIOMCTBEHHOTO HH(POPMAIMOHHOTO
B3aMMOJICHCTBHSI, KOTOpPbIC 3asBHUTEIb BIIPaBe INPEJACTaBUTh 110 COOCTBEHHOM
WHUINATHBE;

- OJIOK - cXema, HarJIIHO OTOoOpakaroliasi MOCIeI0BaTENbHOCTh MPOXO0XKICHUS
BCEX aJIMUHUCTPATHBHBIX Tporeayp (mpuioxkenue Nel K agMHUHHCTPATUBHOMY
periaamMeHry);

- oOpaselr 3anoJTHEHUS 3asIBJICHUS O MPEAOCTaBICHHA MYHUITUTIAIBHON YCIIYTH
(mpunoxenue Ne 2 Kk aIMUHHUCTPATHBHOMY PETJIAMEHTY);

- mocyaeOHbIi  (BHECYICOHBIN) IMOPSIOK OOXKAIOBAHUS PEIICHUN W JICHCTBUMA
(Oe3nmeicTBUIT) aIMUHUCTPAIUH, CIICIIUATMCTOB aJIMUHUACTPALINY;

- ACUCPIIBIBAIOIINIA TIEPeUCHh OCHOBAHWM IS OTKa3a B IPEIOCTABICHUN
MYHHIIATIATEHON YCITYTH;

WHpopManmoHHbIE CTEHIBI, COJEpKaniue HHOOPMAIMIO O TPOIEeaype
MPEIOCTABIICHUS] MYHUIIUTIATBHON YCIyTH, Pa3MEIaloTCs MPH BXOJE B IMMOMEIICHUE

aIMHUHUCTPALIVH.
NudopmanimonHbsie CTEHIbI JOJKHBI OBITh MAKCUMAJIbHO 3aMETHBI, XOPOIIIO
MPOCMATPHUBAEMBI " (GYHKIIMOHAIbHBI, PEKOMEHIyeTCsl o0opynoBaTh

nH(pOpMalIMOHHBIE CTEeHNIbI KapMaHamu ¢opmata A4, B KOTOPBIX pPa3MEIIAIOTCs
MH()OpPMALIMIOHHBIE JIUCTKHU.

Texkct MarepualioB, pa3MellaeéMbIX Ha CTEHJAX, JOJDKEH OBbITh HaredyaTaH
yAOOHBIM JJIsl YTE€HUsI WPU(TOM, OCHOBHBIE MOMEHTHI U HamOoJiee BaKHbIE MecTa
BBIJICJISIIOTCS YKUPHBIM HIPUPTOM.

[Ipu v3MeHeHnu yCIOBUM U MOPSIKA MPEIOCTABICHUS] MYHULIMIAIBHON YCIyTH
nHpopMansi 00 HM3MEHEHUSX [IOJDKHA OBbITh BBIJIECJIEHA LBETOM W MOMETKOU
«BaxHo».

2. CTaHaapT npeaocTaBjJeHUsi MyHHIMNAJIBHON yCJIyTru

2.1. HamMeHoBaHHe MYHHUIMNAJbHON Yyciayru. «Bpigada BBIHCKK W3
MOXO3AMCTBEHHON KHUTH.

2.2.Opranbl M OpraHu3amuM, Y4YacTByKOIIHe B TMpPed0oCTABJEHUH
MYHHUIUNAJIbHOU YCIYIH.

2.2.1. [IpenocraBnenue MYHHIUITAIBHON YCIyTH OCYILECTBIISIETCA
aIMUHHUCTpPALIUEH.

OTBETCTBEHHBIMM 32 NPENOCTABICHUE MYHHULMIAIBHON YCIYIH SBISIOTCS
JNOJKHOCTHBIE JIAIA aIMUHUCTPALIMU, OTBETCTBEHHBIE 32 BBIIIOJIHEHUE KOHKPETHOU
aIMUHUCTPATUBHON MPOLEAYPHI COIIACHO aIMUHUCTPATUBHOMY PETJIAMEHTY.



2.2.2. B npenocTaBieHUN MyHHUIIUIIAJILHON YCIYTH HE YYACTBYIOT HHBIE OPTraHbl
Y OpraHu3alluu.

B cootBercTBUM ¢ myHkToM 3 wactu 1 ctathu 7 demepanpbHOro 3akoHa OT
27.07.2010 No210-®3 «OO0 opraHuM3aiu TMPEIOCTABICHUS TOCYIAPCTBEHHBIX W
MYHULUMAIBHBIX ~ yCIYyr» TpPU  NPEJOCTaBICHUU MYHULMNAIBHOM  YCIyrd
3ampeiiaercss TpeOoBaTh OT 3asiBUTENSI OCYIIECTBIICHHS JEUCTBUM, B TOM UHCIIE
COTJIACOBAHMM, HEOOXOAMMBIX JUIsl TIOJY4YEHUS MYHULMUNAIBHOM YCIAyrd U
CBSI3aHHBIX C OOpalleHueM B HMHbBIE TOCYIAAPCTBEHHBIC OpPraHbl, OPraHbl MECTHOTO
caMOyMpaBJICHUs, OPraHU3AINH, 32 UCKIIOUCHUEM MOTYyUYECHUS! YCIYT, BKIIOUCHHBIX
B IEpPEUYEHb YCIYT, KOTOpHIC SIBIAIOTCA HEOOXOJUMBIMU U 0OSI3aT€NbHBIMHU IS
MpEAOCTaBICHUS MYHMIIMNAIBHBIX YCIYT, YTBEepXKIeHHbI pemenuem Coera
MYHULIATAIBHOTO 00Opa3zoBaHus «Ceno bonxyHbI».

2.3.0nucanue pe3yJbTaTa MPeA0oCTABICHUA MYHUIUNAIBHOMN yCIYIH.

Pe3ynbTaToM mpeocTaBieHUs MYHUIUMIIAIbHOW YCIYTH SIBIISIETCS HAMpPaBJICHUE
(BBIZaYa) 3aBUTEIIO:

- BBIIIMCKYU U3 MTOXO3MCTBEHHON KHUTH;

- yBEeIOMJIEHUSI 00 OTKa3e B MPEAOCTABICHUU BBIITUCKU U3 TOXO3SIUCTBEHHOW KHUTH
(Mo ¢opMe COMTacHO NPWIOKCHHIO 3 K HACTOSAIIEMY pPErjaMeHTy) B ciydae
OTCYTCTBUSI B  TOXO3SIUCTBEHHOM  KHUIE€ MYHUIUNAIBHOTO  OOpa30BaHUSs
3alpallIuBaeMbIX CBEJICHHUI.

2.4. Cpok npeaocTaB/ieHUsI MyYHHIITUNIATbHOM YCJIYTH.

2.4.1. O0mmii CpOK MPEaOCTABICHUS MYHUIIMIAIBHON YCIYTH COCTaBISET HE
Oonee 5 paboumx JHEW. YKa3aHHBIM CPOK HCUUCISAETCS OT JaThl pPErucTpanuu
3asBJICHUSI  3asBUTENIsI 1O JlaThl HANpaBJIeHUS 3agBUTEII0  BBIIIUCKU U3
MOXO035UCTBEHHONW KHHUTH (B cllydae oOpallleHHus IO IOYTEe) WIIM BbIJaye 3asBUTEIO
BBIMKCKY (YBEJIOMJICHHS 00 OTKa3e B MPEIOCTABICHUH CBEICHUI 00 MMYIIECTBE) U
BKJIIOYAET B ceOsl:

- CPOK perucTpaiuu 3asBieHUs 3aABUTENS O IPEAOCTABICHUU MYHHUITUTIATHLHON
yciyru — He 6onee 1 gus;

- cpok 0(OpMIICHHUS BBIMTUCKH U3 MOXO035MCTBEHHON KHUTH WM YBEJIOMIICHHS 00
OTKa3e B TPEAOCTaBIICHWW BBHIMUCKH — He Oomee 3 AHEH cO JHSA TOCTYIUICHUS
3amnpoca;

- Ccpok BbIgaun (HAmpaBJICHHS) 3asSBUTEIIO BBIMHCKH M3 TOXO3SHCTBEHHOW
KHUTH MYHUIMOAILHOTO O0pa3oBaHMWs WM yBEJOMJIEHUST 00 OTKaze B
NpEeAOCTaBICHUN BBIMUCKM — He Oonmee 1 nHS co gua  odopmiieHus
COOTBETCTBYIOIICH BBIITUCKHU.

Cpok BbLIaUM JOKYMEHTOB TpakJIaHUHY B Clydae €ro OOpallleHHs B 4achl
npueMa ChenuanucTa aJMUHUCTPALUM, MPEIOCTABIAIONIEI0 MYHUIIMIAIBHYIO
yenyry (manee - muuHOe oOpalleHne), — B TEUYCHUU 5 pab0UYuX JTHEH.

2.5. [lepeyeHb HOPMATMBHBIX NPAaBOBbIX AaKTOB, PeEryJupyrIInX
OTHOIIIEHHUsI, BO3HUKAKIINE B CBA3M C TMpeIocTaBJIeHHEM MYHHIHMNAJIbHOM’
YCJIYTH.

[IpenocraBaeHre MyHHIMIAIBHON YCIIYTH OCYIIECTBIISICTCS B COOTBETCTBUU C:

- Koncrurynueii Poccutickoit @enepanmu («Poccuiickas razera», 1993, Ne 237;
2008, Ne 267; 2009, Ne 7, Cobpanue 3akoHOmaTenbcTBa Poccmiickoit deneparu,
2009, Ne 1, ct. 1, cT. 2, Ne 4 cr. 445);



- ®enepanbabiM 3akoHOM 0T 06.10.2003 Ne 131-d3 «OO6 oOmMMX MPHHIIUIIAX
OpraHM3allMd MECTHOTO camoynpabiieHus B Poccuiickoii @enepanun» (CobOpanue
3akoHOAaTeNnbcTBa Poccuiickoit deaeparuu» 2003, Ne 40, ct. 3822; 2004, Ne 25, cT.
2484; Ne 33, c1. 3368; 2005, Ne 1 (u. 1), ct. 9; Ne 1 (u. 1), cr. 12; Ne 1 (u. 1), c1. 17,
Ne 1 (g. 1), cr. 25; Ne 1 (u. 1), ct. 37; Ne 17, cr. 1480; Ne 27, ct. 2708; Ne 30 (u. 1),
cT. 3104; Ne 30 (u. 1), ct. 3108; Ne 42, ct. 4216; 2006, Ne 1, c1. 9; Ne 1, c1. 10; Ne 1,
cT. 17; Ne 6, c1. 636; Ne 8, ct. 852; Ne 23, ct. 2380; Ne 30, cr. 3296; Ne 31 (1 4.), cT.
3427; Ne 31 (u.1), ct. 3452; Ne 43, ct. 4412; Ne 49 (u. 1), ct. 5088; Ne 50, ct. 5279;
2007, Ne 1 (u. 1), ct. 21; Ne 10, ct. 1151; Ne 18, ct. 2117; Ne 21, ct. 2455; Ne 25, cT.
2977; Ne 26, ct. 3074; Ne 30, ct. 3801; Ne 43, ct. 5084; No 45, ct. 5430; Ne 46, cr.
5553; Ne 46, ct. 5556; 2008, Ne 24, ct. 2790; Ne 30 (u. 2), ct. 3616; Ne 48, ct. 5517,
Ne 49, cr. 5744; Ne 52 (4. 1), ct. 6229; Ne 52 (u. 1), ct. 6236; 2009, Ne 19, ct. 2280;
Ne 48, c1.5711, c1. 5733; Ne 52 (1u.) cr. 6441; 2010, Ne 15, cr. 1736; Ne 31, cr.
4160; 4206; Ne 40, ct. 4969; Ne 45, ct. 5751; Ne 49, ct. 6409; Ne 49, cr. 6411; 2011,
Ne 1, ct. 54; Ne 13, ct. 1685; Ne 17, ct. 2310;Ne 19, ct. 2705; Ne 29, ct. 4283; Ne 30
(a. 1), cr. 4572, ct. 4590, cr. 4591, cr. 4595, ct. 4594; Ne 31, ct. 4703; Ne 48, cr.
6730; Ne 49 (u. 1), ct. 7039, ct. 7070; Ne 50, c1. 7359); 2012, Ne 26, c1. 3444; Ne 26,
cT. 3446; Ne 27, ct. 3587; Ne29, ct. 3990; Ne31, cr. 4326; Ne 43, ct. 5786; Ne 50 (u.
5), cT. 6967; Ne 53 (u. 1), ct. 7596;

- ®enepanbabiM 3aKk0oHOM OT 07.07.2003 Ne 112-P3 «O Au9YHOM MOICOOHOM
XO3SIUCTBEY,

- ®enepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «0O6 opraHu3anuu
NPEIOCTABIICHUS TOCYJapCTBEHHBIX U  MYHHUIMNAIbHBIX yciayr» (CoOpaHue
3akoHomarenbcTBa Poccuiickoit @eneparuu, 2010, Ne 31, c1. 4179; 2011, Ne 15, cT.
2038; Ne 27, cr. 3873, 3880; Ne 29, ct. 4291; Ne 30 (u. 1), ct. 4587; Ne 49 (u. 5),
cT. 7061);

- ®enepanpapiM  3akoHOM 0T 06.04.2011 No 63-®3 «OO6 »IEKTPOHHOU
noamucu» (CoOpanue 3akoHoAaTenbcTBa Poccuiickoit @eneparuu, 2011, Ne 15, cr.
2036; Ne 27, ct. 3880; 2012, Ne 29, ct. 3988);

- ®enepanpabiM 3ak0HOM OT 02.05.2006 Ne 59-D3 «O mopsike paccCMOTpeHUs
obOpamenuii rpaxman Poccuiickoii ®Denepanuu» (CoOpaHue 3aKOHOIATEIHCTBA
Poccuiickoit @enepanuu, 2006, Ne 19, cr. 2060; 2010, Ne 27, ct. 3410; Ne 31, crT.
4196);

- moctanoBienreM [IpaButenncTBa Poccuiickoit @eneparuu ot 24.10.2011 No
861 «O denepanbHBIX TOCYJApPCTBEHHBIX HWH(DOPMAIMOHHBIX  CHUCTEMaX,
00eCIeYnBaOIINX TMPEIOCTABICHUE B DJJICKTPOHHON (OpPME TOCYTAapCTBEHHBIX U
MYHHIUTIATBHBIX yeayT (ocymecTBieHne GyHkimii)» (CoOpaHue 3aKOHOAATEIHCTBA
Poccuiickoii ®eneparm 2011, Ne 44, ct. 6274, Ne49 (u. 5), cr. 7284);

- moctanoBieaneM [IpaButennscTBa Poccuiickoit @enepammu ot 25.06.2012 No
634 «O BHUIax AIEKTPOHHOU IMOIMUCH, UCIIOIH30BAHUE KOTOPHIX TOMYCKACTCS MPHU
oOpamieHnr 3a TIOJYYCHHEM TOCYJAapCTBEHHBIX ¥ MYHHIIMITAIBHBIX  YCITYT»
(CoOpanue 3akoHogaTenbcTBa Poccuiickoit ®enepanuu, 2012, Ne 27, ct. 3744);

- mocraHoBieHneM [IpaBurenbcrBa Poccuiickoit @enepanmu ot 25.08.2012 Ne
852 «O6 ytBepkmeHun [IpaBui HCMONB30BaHUS YCHICHHON KBATM(UITUPOBAHHON
DIIEKTPOHHOW TIOANMCU TpU OOpalleHWH 3a TIONYYCHHEM TOCYJApCTBEHHBIX U
MYHUIIMTIAIGHBIX YCIYT W O BHECEHMHM WU3MeHeHus B [lpaBuma pa3paboTtkm u



YTBEP)KACHUS aJMUHUCTPATUBHBIX PETJIAMEHTOB TMPEIOCTABICHUS TOCYIapCTBEHHBIX
yeayr» (CobOpanue 3akoHoaaTenbeTBa Poccuiickoit @enepartun, 2012, Ne 36, cr. 4903);

- nocta"oBinenreM [IpasurensctBa Poccuiickoit deneparim ot 25.01.2013 Ne 33
«O0 UCNOIB30BaHUU TPOCTON ANEKTPOHHOU MOANMCH MIPU OKA3aHUH FOCYAaPCTBEHHBIX
Y MYHUIIUTIATBHBIX YCITYT;

(Bmecte ¢ "llpaBuiamMu UCHOJIB30BaHUSI MPOCTOM SJIEKTPOHHON MOJIMUCU TPHU
OKa3aHUM TOCYAAPCTBEHHBIX M MYHHUITUITATBHBIX YCIYT")

- mocta”oBieHueM IlpaButenscTBa Poccuiickoit @eneparmu ot 16.08.2012
NeB40 «O mopsnke mogaunm W PACCMOTPEHUS KAI0O0 HAa PEHICHUS W JCHCTBUS
(Oe3meiicTBHE) (heaepallbHBIX OPraHOB MCIIOJIHUTEIIBHON BIACTH U MX JOJDKHOCTHBIX
mun,  (demepanbHBIX  TOCYJAPCTBEHHBIX  CIYXKAIlUX,  JOJDKHOCTHBIX  JIWIL
rOCyJIapCTBCHHBIX BHEOIODKETHBIX (oHI0B poccuiickoii denepammm» («Poccuiickas
razeta» Ne 192, 22.08.2012);

- [lpuka3z Muncenpxo3a P® ot 11.10.2010 Ne 345 «O6 yTBepxkaeannu GOpMBI U
MOpS/IKA BEACHHS TIOXO3SHUCTBEHHBIX KHHUT OpPraHaMH MECTHOTO CaMOYIPaBJICHUS
MOCEJICHUI U OpraHAMU MECTHOTO CaMOYTIPABIICHUS TOPOJACKUX OKPYTOB»;

- TIpukaz Pocpeectpa ot 07.03.2012 Ne I1/103 «OO0 yTBepkacHHH (POPMBI
BBITUCKA W3 TIOXO3SWCTBEHHOW KHWUTH O HAIWYUM Y TpaKJaHWHA TpaBa Ha
3€MEJIbHBIN YYaCTOK;

2.6. HcuepnbpiBawiuii mnepedyeHb [JAOKYMEHTOB, He00XOAUMBIX JIs
NnpeaocTaBJeHUs MyYHHUIMIIAJABHOM ycayru. [lepedens yciyr, KOTOpBIE SIBISIFOTCSA
HEOOXOIMMBIMU U 00513aTEJIbHBIMU JIJI IPEAOCTABICHUS MYHUIIMTIATBHONW YCIIYTH,
MOJJICKAIMX  NPEJOCTABICHUIO  3asBUTelieM. McuepnblBaromuid  MEepeYeHb
JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUM C HOPMATUBHBIMH MPABOBBIMU
aKTaMHM JUISI TPEJOCTABICHUS MYHULMITAIBHOW YCIYI'dM, KOTOPBIE HAXOIATCS B
pacHopsi’KEHUU TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABJIEHHS U
VWHBIX OPraHOB, YYAaCTBYIOIIMX B IPEIOCTABICHUH MYHUIMIAIBHBIX YCIyT, W
KOTOpPBIE 3asiBUTEIb BIIPABE MPEACTABUTH CAMOCTOSTEIBHO.

2.6.1. JIns mpenocTaBIeHUS MYHHUITUTIATBLHON YCITyTH HEOOXOAUMBI CIICYIOIIHIE
JOKYMEHTHI:

- 3asBiieHne (oOpasel CONEPKHUTCS B TMPHIOKEHHH 2 K  HACTOAIIEMY
aJIMHHUACTPATUBHOMY PETJIaMEHTY);

- IOKYMEHT, YJIOCTOBEPSIOIIUN JTUYHOCTb;

- KOITUIO JIOKYMEHTA, YJAOCTOBEPSIONIETO MpaBa (ITOJIHOMOYHS) MPEICTaBUTEIIS

CI)I/ISI/I‘-IGCKOFO Jna, €CJIn C 3asBJICHHECM O6paTI/IJ'IC}I npeacTaBUTCIIb 3asABUTCIIA.

JIokyMeHTBI, yKa3aHHbIE B a03amax BTOPOM — YETBEPTOM HACTOSIIETO
MOANYHKTa aAMHHHCTPATHUBHOTO pEerlaMeHTa, IPEIOCTABISIOTCS 3asBHTEIEM HWIN
MPEACTaBUTEIIEM 3asIBUTEISI CAMOCTOSTEIBHO.

JIOKyMEHT, yAOCTOBEPSIOMUKA  JIMYHOCTh  3asABHUTENSA, JUOO JIMYHOCTH
MIPEACTABUTEIIS 3asBHTEIS NPEABABISICTCS B Cliydae OOpallleHUs 3a YCIYrou Ipu
JUIHOM OOpaIlleHNH, a TAKKE TP MOJYICHUN PE3yIbTaTa YCIyTH JUIHO.

2.6.2. lokymeHToB  (cBemeHHUi), HCOOXOAUMBIX  JUI  IPEIOCTaBICHUS
MYHHUIIAITAIBHOW YCIYTH, KOTOPBIE HAXOASATCS B PACIOPSKEHHUU TOCYIAPCTBEHHBIX
OpraHOB W MHBIX OpraHU3aIii, HE MPETYCMOTPEHO.



2.6.3. IlucpmeHHOE 3asBJICHHE COCTABISIETCA Ha PYCCKOM SI3BIKE PYKOMHCHBIM
WJTM MAIIMHOTIUCHBIM CTIOCOOOM U B 00513aT€ITLHOM TIOPSIKE TOJDKHO COMEPIKATh:

-HAaMMEHOBAaHME aJIMHHUCTPAIIMNA MYHUITUTIATLHOTO 00pa30BaHUS;

-TIpeaMeT oOpaleHus;

~  dammuio, ums, otyecTBO (MOCeIHEe — MPU HATWYHMH) 3asBUTEIS WIA €ro
MPEICTaBUTEIIS;

~  TIOYTOBBIA aJpec, €CIW CBEACHHUS MOJDKHBI OBITh HAMPAaBICHBI 3asSBUTEIIO
IIOYTOM;

~  KOHTaKTHBIH TenedoH (Ipu ero HATUIHH);

~  JIMYHYIO TIOJITUACH 3asIBUTETIS;

~  JaTy HalMCaHUA.

B cnydae HampaBiieHUs 3asiBICHHS B JIEKTPOHHOU opMme depe3 pernoHaTbHBINA
mopTan http://www.gosuslugi.astrobl.ru 60 beneparbHbIT mopTan
http://www.gosuslugi.ru 3ampoc 3amojHseTcs B 3JICKTPOHHOH (OpMe COIIacHO
IpEICTAaBIIEHHON Ha pernoHajabHOM mopTaie http://www.gosuslugi.astrobl.ru nmu6o
benepanpHOM TIopTasie http://www.gosuslugi.ru snexTpoHHOo# Gopme oOparieHus.

2.6.4. 3anpemaercs Tpe6GOBaTH OT 3asiBUTEJIA:

- IPEIOCTABJICHHSI JOKYMEHTOB M MH(GOPMAIIMH WIIH OCYIIECTBICHUS ACHCTBUH,
MIPEIOCTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHBHBIMU
MPABOBBIMHM aKTaMH, PETYJIHPYIONIUMHA OTHOIICHUS, BO3HUKAIONIMNE B CBS3U C
MPEIOCTABICHUEM MYHUITUTIAIBHON YCIIYTH,

- TPEIOCTABJICHUS JOKYMEHTOB W HH(POPMAIMH, KOTOPbIE B COOTBETCTBHH C
HOPMAaTHUBHBIMHM IPaBOBBIMH akTaMu Poccuiickoit @enepanmu u  ACTpaxaHCKON
00J1aCTH HAXOJATCS B PACTIOPSIKEHUHN WCIIOJIHUTEIHHBIX OPTaHOB TOCYIapCTBEHHOM
BIIACTH ACTpaxaHCKOW 00JIacTH, MPEIOCTABISIONIUX TOCYIapCTBEHHBIE YCIYTH,
WHBIX TOCYJApPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO  CaMOYIPaBJICHUS
MYHULIUNAIBHBIX ~ 0Opa3oBaHuWM  AcTpaxaHCKOM  oOjacTw, OpraHu3anun
YYaCTBYIONIUX B TPEAOCTABICHUN MYHHIIUTATBHBIX YCIYT, 32 HUCKIIOYCHUEM
JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctathu 7/ DenepaqbHOTO 3aKOHA OT 27 WO
2010 r. Ne 210-®3 «O06 opraHusanmuu TPEIOCTABICHHUS TOCYJAAPCTBEHHBIX W
MYHHITUTTBHBIX YCITYT».

2.6.5. Ilopsiiok mogayu JOKYMEHTOB.

[To BBIOOpY 3asiBUTENS JOKYMEHTHI, yKa3aHHbIe B moanyHkre 2.6.1 nynkra 2.6
aIMUHUCTPATUBHOTO  pETJaMEHTa,  MPEACTABISIOTCS B AJMUHUCTPAIHIO
MOCPEJICTBOM HAMPABJICHHUS IO TOYTE, JHOO0 C WCIONH30BAHUEM DIICKTPOHHBIX
HocuTened W (wiau) WHGOPMAIMOHHO-TSIICKOMMYHHKAITMOHHBIX CETeH 00IIero
MOJIb30BaHUSI, B TOM uYucie ceTu «HHTepHeT», TOCPEICTBOM PErHOHATBLHOTO
mopraja Wi €IUHOTO TOopTaja, WHBIM CIIOCOOOM, TO3BOJIIONIMM TIEpenaTh B
ANIEKTPOHHON (opMe 3asiBICHHE 3asBUTENST O MPEIOCTABICHUU MYHHUIIUITATLHON
ycnyru (anee — B 3JIEKTPOHHOM opme).

@dakT MOATBEPKICHUS HAMPABICHUS JTOKYMEHTOB, YKa3aHHBIX B IOJITYHKTE
2.6.1 nyHkTa 2.6 aIMUHUCTPATUBHOIO PErJIaMEHTA, 1O MOYTE JISKUT Ha 3asBUTEIE.
JUig nmopauu 3asiBUTENIEM JOKYMEHTOB, YKa3aHHbBIX B MOANYHKTe 2.6.1 myHKTa

2.6 aIMUHHUCTPATUBHOTO PErJIaMEHTa, B AJIEKTPOHHOU (opMe yepe3 peruoHaibHbIN
NopTaJl U E€IUHBIA TMOpTadl NPUMEHSAETCS CIEeHHAIU3UPOBAHHOE MPOTPAMMHOE



oOecrnieueHune, MpeaycMaTpuBarollee 3arnolHEeHUE 3asiBUTENIEM JJIEKTPOHHBIX (popMm
JIOKYMEHTOB.

B ciyuae HampaBlieHHUs JOKYMEHTOB, YKa3aHHBIX B MOAMyHKTaxX 2.6.1 myHkTa
2.6 aAMUHUCTPATUBHOTO PETIIAMEHTA, B DJIEKTPOHHOU (opMe depe3 pernoHaTbHBIHN
nopTaJ JM00 eIUHBIN MOpTAaI:

- 3a5BJICHHE€ O MPEJOCTaBJICHUHU MYHUIUNAIBHON YCIYyTH TMOJIUCHIBACTCS
MPOCTOM JIEKTPOHHOU MOIIHUCKIO, TOMYCKAETCs MOANMUCAHNUE 3aBJICHUS YCUIICHHON
KBaATU(UIIMPOBAHHOM 3JIEKTPOHHOU MOJIUCHIO.

- TOKYMEHT, yKa3aHHBIA B ab3aime deTBepToM moAmyHkTa 2.6.1 mynkra 2.6
aIMUHUCTPATUBHOIO PETJaMEHTa, MPEACTABIAECTCS B BUAE OTCKAHUPOBAHHOTO B
dopmate Portable Document Format (PDF), cdopmupoBaHHBIX B apXHB JaHHBIX B
dopmate «zip» mub0 «rar». IIpu 3TOM JTOBEPEHHOCTH, MOJATBEPKIAIOIIAS
MpaBOMOYME Ha oOpalleHuEe 3a MOJYyYEHUEM MYHHIIMNAIbLHOM YCIYyTH, BbIJIaHHAs
(du3MYeCKUM  JIMIIOM,  YJOCTOBEpSETCS ~ YCWJICHHOW  KBanu(uIupoBaHHOU
AJEKTPOHHOUN MOANKUCHIO HOTapUyca.

[IpencraBineHHble 3asBUTEIEM JOKYMEHTHI HE BO3BpAILIAIOTCS U XPAHATCS B

AIMUHHUCTpAlUN B YCTAHOBJICHHOM IIOPAJKC.

2.7. UcuepnbIBalONIMii mnepevyeHb OCHOBAHUH JJIsi 0TKa3a B MpueMe
JOKYMEHTOB, HEOOXOAMMBIX /JIfl MPeI0CTABJIEHUS MYHULUMNAJIbHOH YCJIYIH,
AJsi  OTKAa3a B MpPeJoCTABJICHUM MYHMUMNAJBHOW YCIyrH, a TaKiKe
NPUOCTAHOBJIEHHS NPEA0CTABJIEHUS MYHUIMNIAJIbHOMN yCIYTH.

2.7.1. OcHOBaHHMSAMHU ISl OTKa3a B IPHUEME JOKYMEHTOB, HEOOXOJHMMBIX IS
MpeA0CTaBICHUS MYHULIUTATBHOMN YCIYTH, ABJISACTCS HecoOIoIeHNE
YCTaHOBJIEHHBIX YCIOBUM MIPU3HAHUSA JEUCTBUTEIIBHOCTH YCUJIEHHOU
KBATU(UIMPOBAHHON HJIEKTPOHHON TMOAMUCH 3asBUTENS, HCIOJIB30BAaHHOW TMpHU
oOpaleHny 3a TOJyYeHHEM MYHHIMIAIBHOW yciuyrd (B ciydae oOparieHus 3a
NPEIOCTABIICHUEM MYHHUITUIIAILHON YCIIYTH B 3JICKTPOHHOM BHJIE).

OcHoBaHMil 111 OTKa3a B MpUEME 3asiBJICHUS, B Cllydae JUYHOI0 oOpalieHus
00 HaIpaBJIeHUS 3asiBIICHUS 10 MTOYTE, HE MPETyCMOTPEHO.

OcHOBaHMM I MPUOCTAHOBIICHUS NPEAOCTABIECHUS MYHHULMIAIBHOM YCIYI'H
HE UMEETCH.

2.7.2 OcHOBaHUS JUIsl OTKa3a B TIPEJOCTABICHUH MYHUIIUTIATBHOW YCIYTH
OTCYTCTBYIOT.

2.8. IlepedyeHb YyCJIyr, KOTOpble SIBJISIIOTCA HEOOXOAMMBIMH W
00513aTeJIbHBIMHU JIJIAl TIPEI0CTABJICHUS MYHUIIUNIAJIbHOMH yCIyTH.

Yenyru, KOTOpbl€ SIBISIOTCS HEOOXOIUMBIMM UM 0OSI3aT€NbHBIMU ISt
MPEA0CTaBICHUS MYHUIIUTIATBLHON YCIYTH, HE MIPEIYyCMOTPEHBL.

2.9. Ilopsinok, pa3Mep M OCHOBAHHUSA B3UMAHUA TOCYJaPCTBEHHOI
NONLJIMHBI UJIM MHOM MJIATHI, B3UMAaeMOii 3a npeaocTaBjeHne MYHUIIUNIAIbHOI
YCJYTH.

MyHnununanbHas yciayra npeaocTaBiseTcs: OecIiaTHO.

2.10. TIlopsimok, pa3mMep ¥ OCHOBAaHMSl B3HMMaHHUS IUIATHI 3a
npeaocTaBjieHue  yCJIyr, KOTOpble  SIBJSIIOTC  HEOOXOAMMBIMH W
00513aTeJIbHBIMM  UISI  MNPEeAOCTABJIEHUS MYHUIMNAJbHOW  YCJOyru, He
MPEyCMOTPEHBI B CBSI3U C UX OTCYTCTBHUEM.



2.11. MaxkcuMallbHOE€ BpeMsl OXHUJAHUSI U TPOJOJLKUTENIBHOCTh NpHeMa B
aIMUHUCTPALIUM 3asBUTENICW TpPU PELICHUHU OT/ACNIbHBIX BOMPOCOB, CBS3aHHBIX C
MPEeAOCTaBICHUEM MYHUIIMTIATBHON YCIYTH:

- BpeMsl 0XKHJIaHUS B OUEepeIN MPU NMpUEeMe TOKYMEHTOB - He Ooiiee 15 MUHYT;

- BpeMsi OXHUJAHUS B Ouepeaud K CHEIUATUCTy aJMUHHUCTpAIlUd Ha
WHIUBUIYAJbHOE YCTHOE KOHCYJbTUPOBaHUE - HE Oosee 15 MUHYT;

-BpeMsi  MPOJOJDKUTENBHOCTA  MpuUeMa  3asBUTENe y  CcleluaiucTa
aJMUHUCTPALIUU TIPU UHAUBUIYAILHOM YCTHOM KOHCYJIBTHPOBaHUU - HE Ooiyiee 15
MUHYT;

- BpeMsi BBIJIAud  3aABUTENI0 JOKYMEHTOB, SIBISIONIUXCS  PE3YJIbTATOM
MPEIOCTABICHUS MYHUITUTIAIBHON YCIIyTH - HEe Oosee 10 MUHYT.

2.12. Cpoku ¥ mNOPSAJOK PperucTrpanuu 3asiBJeHUs 3afABUTEIsl O
Npea0CTABJIEHUHA MYHUIMNIAJIbHOM YCJIYTH, B T.4. B 3JIEKTPOHHOI1 ¢hopme.

JlaTolt mpencTaBiaeHus 3asiBIICHUS ABJISETCS JaTa €ro PerucTpalum.

[Tpu mOCTYIJICHUW 3asABJICHUS B aJMHHHCTPALMIO B MUCbMEHHOH (opme (1o
1ouTe, MPU JUYHOM OOpallleHHH B ammapaT aIMUHUCTPAIMU) CICIUATUCT
aAMUHHUCTpAllUM, OTBETCTBEHHBIM 3a TPUEM U PETUCTPALUI0 OOpalieHui
(3asBJICHHMIA, 3aIPOCOB), PETHCTPUPYET 3asBIICHHEC B COOTBETCTBYIOIIEM XYpHAIC
y4eTa BXOJAIINX JTOKYMEHTOB, MPH JIMYHOM OOpAIllEHUU 3aABUTENS C 3asiBIICHUEM
M0 €ro Mpoch0e Ha BTOPOM IK3EMILISIPE 3asiBICHUS CICIUAINCT CTABUT MOJNKUCH U
JaTy mpueMa 3asiBICHHUS.

Cpok perucTpanuu 3asBicHHUS — 1 eHb.

B cnywyae ecnu 3asBieHUE HampaBiseTCs MO MOYTE, TO CPOK B 3TOM Clyyae
UCYMCIISICTCS CO JTHS OTIPABJICHHS 3asBICHHs (JIOKYMEHTOB K HEMY TPHJIaracMbIX )
MTOYTOM.

[Ipu mocTymyieHun 3asdBJICHUSI B AJIEKTPOHHOM (Popme yepe3 pernoHaIbHbIN
nopTal WM  €IMHBIM  MOpTal, TMOCTYNUBIIEE 3asBICHUE NPUHUMAECTCA
CHEHHATUCTOM aJAMUHUCTPALUM, OTBETCTBEHHBIM 3a IMPUEM U PETUCTPALIMIO
3asIBJICHUS] U JOKYMEHTOB, IEPEHOCUTCSI Ha OyMaXKHbI HOCUTENb C IPOCTABICHUEM
Ha HEM J1aThl NOCTYIUICHUS U PETUCTPUPYETCS B TEUEHHUE OJHOTO paboYero JHs.

B nanpHeiimeMm paboTa C 3asiBICHHEM B 3JIEKTPOHHOU dopme yepes moprai,
BEIETCS KakK C TMHChbMEHHBIM 3asBJIC€HUEM B COOTBETCTBUU C HACTOSIINM
pErjiaMeHTOM.

Cpok perucTpanuu 3asBiaeHHUs — 1 IeHb.

2.13. TpeooBanusi K  NOMEIIEHUsIM, B  KOTOPbIX  MNPeIOCTABJISIETCSH
rocyiapcTBeHHAasi ycjayra, K 3ajy OXKWJAAaHUs, MeCcTaM JUIS 3anoJHeHUs
3asiBJIEHH i 0 MPeT0CTABJIEHHH rOCY1apCTBEHHOM YCIYIH:

- TOMeIIeHUsT 000pYIOBaHbl CHCTEMaMH KOHIUIIMOHUPOBAHMS BO3IyXa;

- MecTa JUIS 3allOJIHCHUs 3asBJICHUN O MPEIOCTaBICHUH TOCYJapCTBCHHON YCIyTH
UMEIOT CpEACTBAa IMOXAPOTYIICHHS M OKa3aHHS IEPBOM MEIUIIMHCKOW ITOMOIIU
(arrTedkm);

- 3aHUS W TIOMEIICHUS, B KOTOPBIX NPEIOCTABIISACTCS TOCYIapCTBEHHAs yCIyra,
COJIEpIKAT 3aJIbI ISl OKUIAHHS M ITPHEeMa 3asiBUTEIICH;

- TIOMENICHHE aJMUHUCTpAalHUU Uil WH(GOPMHPOBAHHS 3asBHTEICH 000pYIOBaHO
UH(POPMAITMOHHBIM CTCHIIOM;



- 3aJ1 OKHUJAHUS 00OpYIOBaH MECTaMH JUIS CHICHHS, a TakKe CTOJaMH (CTOWKaMM)
JUISL BO3MOXKHOCTH OGOPMIICHUSI 3asBJICHUSI C HaJUYUMEM B YKa3aHHBIX MecTax
Oymaru v pydex Jisl 3anucu nHopMaiuu,

- KOJMYECTBO MECT Il CHACHUS OMNpeNeisieTcs COIJIaCHO MpearnojiaraeMoin
Harpy3ke Ha OJIHY IUTaTHYIO €AMHUILY AOJKHOCTHBIX Jinil. OOIIee YuCciIo MECT s
CUJICHUS - HE MEHEe 3-X.

OO6ecrneunBarOTCs YCIOBUS JIOCTYITHOCTH JJISI HHBAIUOB MPEAOCTABISIEMON YCIYTH
U MOMEIIECHHUM, B KOTOPBIX OHA MPEAOCTABISETCA, B COOTBETCTBUMU CO cTaTheil 15
deaepanpHOro 3akoHa ot 24.11.95 Ne 181-03 «O conmaibHOM 3alTUTe HHBAIUIOB B
Poccuiickonn @enepanur» B HNOPSAKE, YCTAHOBJICHHOM OpUKa3oM MUHHCTEpPCTBA
Tpyaa u cormanbHoi 3ammThl 0T 30.07.2015 Ne 527n «OO6 yrBepknenun [lopsaka
olecrnieueHusl YCIOBUM JOCTYIMHOCTH JiJII HHBAIUJIOB OOBEKTOB U MPEIOCTABISIEMbIX
ycayr B cdepe Tpyda, 3aHITOCTH W COIMAIbHOW 3alUThI HACEJICHUS, a TaKKe
OKa3aHUs UM MPU 3TOM HEOOXOIUMOW MOMOIITUY.

Ha crosinke (ocTaHOBKE) aBTOTPAHCIOPTHBIX CPEICTB BhiAenseTcs He meHee 10 %
(HO He MeHee 1 mecra) I TMAPKOBKH CIIEIIUANBHBIX aBTOTPAHCIOPTHBIX CPEICTB
MHBINIOB. MHBanmuabl MOMB3YIOTCA MECTaMH [IJIsi TapKOBKU  CIEIHATbHBIX
aBTOTPAHCIIOPTHBIX CPEACTB OECILIATHO.

[lomemenuss ajis  HENOCPEACTBEHHOTO  B3aUMOJCUCTBUSL  JOKHOCTHBIX  JIUIIL
aIMUHUCTPALIUM C 3asBUTEISIMH COOTBETCTBYET KOMGMOPTHBIM YCIOBUSM IS
3asBUTEJIEH U ONTUMAJIbHBIM YCIOBUSIM TPY/la CIIEIIUATUCTOB.

Kaxnoe pabouee wmecto 000pyd0BaHO TMEPCOHATBHBIM  KOMIIBIOTEPOM  C
BO3MOXKHOCTBIO JIOCTyNa K HEO0OXOAMMBIM HH(MOPMALIMOHHBIM 0a3aM JaHHBIX,
II€YaTAIOIHUM yCTPONUCTBAM.

Mecta st OXuJaHUS TpUEMa, OXHUAAHUS B O4YEpeAM ISl MOJauyd U TOJYyYEeHUS
JIOKYMEHTOB, MOJy4eHUs: UHPOPMAIUU U 3aMOJHEHUS] HEOOXOIUMBIX JOKYMEHTOB
00OpYyIYIOTCS JOCTATOYHBIM KOJIMUYECTBOM O(HCHON MeOenu (CTyabsiMHU, CTOJIAMH),
OyMmaru v KaHUENIAPCKUX MPUHAAJICKHOCTEH.

2.14. Tloka3aTeJi JOCTYMHOCTH U KAa4eCTBA MYHUIIUNIAJIbHOMN YCIYIH:

- COOJII0JIEHHE CPOKOB MPEAOCTABICHUS MYHULMNAIBHON YCIYTH U YCIOBHI
OKHMJIAHUS TIPUEMA;

- CBOEBPEMEHHOE, TOJIHO€ HWH()POPMUPOBAHME O MYHUIUIAIBHOW yCiIyre
nocpenctsoM  (Gopm uHPOpMUPOBaHHS, TPETYCMOTPEHHBIX moAmyHKTaM 1.4.2
nyHkTa 1.4 aAMUHUCTPATUBHOTO PETIIAMEHTA,

- 000CHOBAHHOCTb OTKA30B B MPHEME 3asIBJICHUS U IOKYMEHTOB,

- 000CHOBAHHOCTh OTKa30B B MIPEJIOCTABICHUN MYHULIUTTAIILHOW YCIYTH,

- IOJyYeHUE MYHUIUIIAIbHOW YCIYTH B JIEKTPOHHOM (hopMme, a TakKe B MHBIX
dbopmax mo BeIOOPY 3asiBUTES,;

- COOTBETCTBHUE JIOJKHOCTHBIX pEriiaMeHTOB JOJKHOCTHBIX TV
aMUHUCTpPALIUM, YYACTBYIOIIMX B NPEAOCTABICHUUM MYHUIUINAIBHOW YCIIYTH,
aJIMUHUCTPATUBHOMY DETJaMEHTy B YacTH ONMHCAHUS B HUX AQJIMHHHCTPATUBHBIX
npoieayp, npopecCruoHaIbHbIX 3HAHUI U HABBIKOB,

- pecypcHoe o0ecriedeHue UCTIOTHEHUS aIMUHUCTPATUBHOTO PETJIaMEHTA.

CooTBeTCTBUE UCIOIHEHUSI aJJMUHHUCTPATUBHOIO periaMeHTa TpeOOBaHUSIM K
KauecTBY W JIOCTYIIHOCTH  NPEAOCTABICHUS  MYHUUUNAIBHOW  YCIYIH
OCYLIECTBJISIETCSI HA OCHOBE aHajlu3a MPaKTUKA MNPUMEHEHUS aJMUHUCTPATUBHOTO
peryiaMmeHTa.




AHanu3 NMpakTUKU TPUMEHEHUS aJIMUHUCTPATUBHOIO PErJaMEHTa MPOBOIUTCA
CIIELIMATIMCTOM aIMUHHUCTPALU OJIUH Pa3 B TO/I.

Pe3ynprarel  aHanu3a  NPAKTUKA  NPUMEHEHHS  aJIMUHHUCTPATUBHOTO
perimameHta pasMmemaioTcas B ceth «MHTepHeT» Ha oOQUIUAIBHOM caifTe
MyHHIIANIATbHOTO oOpa3oBanus «Ceno bonxynsr» http://sp-bolhuny.ru, a Ttaxxke
UCIONB3YIOTCS I TPUHATHS  pEUIeHus O  HEOOXOJMMOCTH  BHECEHUs
COOTBETCTBYIOIIMX HM3MEHECHHH B aAMUHUCTPATHUBHBIA PETIAMEHT B LEISIX
ONTUMM3ALMN AJMUHUCTPATUBHBIX MNPOLEAYP, YMEHBIIEHUS CPOKOB HCIOJHEHUS
aJMUHUCTPATUBHBIX MPOUEAYP U a[IMUHUCTPATUBHBIX JIEHCTBUM.

2.15. Oco0eHHOCTH TPeOCTABJIEHUS MYHHIIUNAIbHOM yciayru B
3JIEKTPOHHOU (popMe.

- o0ecreueHre BO3MOXKHOCTU TMOJYYECHHUS TpakJaHaMu HWHPOpMAIMU O
NPEIOCTABIAEMON MYHHUIIUIIAIBHON  yciyre, (GopMbl 3asBieHUs (B IENsIX
JaJTbHEHIIIETO 3aI0THCHUS 3asBICHHS, BO3MOKHOCTH €T0 pacIieuyaTku), pa3bsICHCHUN
Ha odunmansHoM caiite MO «Ceno bonxyHb» B cetu HMutepHer, uepes
pEeruoHaNbHBIN MopTai U (eiepaabHbIi OPTAlI;

- o0ecreueHre BO3MOXKHOCTU JUIsl TpaXKJaH B IEISIX MOJy4YEHUs
MYHULIMIIAJIBHOM YCIAYTH TPEACTABIATh 3a4BJICHUE B JJIEKTPOHHOM BHUIE C
MCIIOJIb30BaHUEM PETMOHAIBLHOTO MOpTaia U (eIepaibHOTO MOPTAIIA;

- o0ecrneueHre BO3MOXKHOCTH JUIsl  3asiBUTENIEM  OCYIIECTBIATH  C
MCIIOJIb30BAaHUEM PETMOHAIBLHOIO MopTaia U geaepasbHOrO Moprajia MOHUTOPUHT
X0/1a MPEAOCTABIICHUS MYHULIUIATBHOWU YCITYTH.

3. CocTaB, NMOCJI€10BATEIHLHOCTb U CPOKH BbINOJTHEHUS
QIMUHUCTPATHUBHBIX MPOLEAYP, TPEOOBAHUSA K MOPSIAKY HX
BbINOJIHEHUS, B TOM YHCJI€ 0COOEHHOCTH BbINOJHEHUSA
aMUHHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOMI (hopme

3.1. HUcyepnbiBaromuia nepeveHb U MOCJIe10BATEeIbHOCTD
aJIMUHHUCTPATUBHBIX MPOUEAYP NPH MNPEJOCTABJICHUM MYHMUUNAIbHOU
YCJIYIH.

[IpenoctaBienre MyHUIUNATBHONM YCIYTM BKJIIOYaeT B C€0s BBIMOJIHEHHE
CHEAYIOIINX aIMUHUCTPATUBHBIX IPOLENYP:

- IPUEM U PETUCTPaLs 3asIBJICHHUS;

- odopmieHUE BBINUCKUA U3 MOXO3IMCTBEHHOW KHUTM WA YBEIOMJIEHUS 00
OTKAa3€ B IPEJOCTABIICHUY BBIITUCKU;

- BbIHava (HANpaBJICHHUE) 3asBUTEIIO BBIMMHCKH M3 TMOXO3AHWCTBEHHOW KHUTH
MYHULIUMAIBHOTO O00pa3oBaHUs WM YBEIOMJICHUS OO0 OTKa3e B MPEJOCTaBICHUU
BBIITUCKH.

biok-cxema mpeaocTaBiIEHHs MYHUUMIIAJBHOW YCIYTH, IIpUBEIEHA B
NpuiIokeHuu 1 K HacToAlEMY aAMUHUCTPATUBHOMY PErIaMEeHTY.

3.2. Tlopsiiok ocyliecTBJIEHHSI B JJIEKTPOHHOI (opme, B TOM 4YHcie ¢
HCIO0JIb30BAHUEM PErHOHAJBHOIO MOPTAJa M €AHMHOIr0 MOPTAJA, OTAeJIbHBIX
aJIMUHUCTPATHUBHBIX NPOLEAYP.

[IpenoctaBinenue wuHpoOpManuu 3asBUTEN0 U oOecledYeHue JocTymna
3asBUTEJIE K CBEJCHUSM O MYHHUWNAJIBHOM YCIYre OCYIIECTBIISIFOTCA
MOCPEACTBOM  pa3MelleHus uHGoOpMaluu O MYHUUMNAIBHOW yciayre Ha



opuIManTbHOM calTe MyHUIUNaIbHOrO oOpazoBanHus «Ceno BoixyHbI» B ceTH
«UHTepHeT» http://sp-bolhuny.ru, n Ha pernoHasIbHOM MOPTAJIC U SIHMHOM TOpPTANIC
roCyJIapCTBEHHBIX U MYHUIIUMTAIBHBIX YCIYT.

B snexkTponHoit ¢opMe, B TOM 4YHCIE€ C HCHOJIb30BAHUEM PETUOHAIBHOTO
noptaira u  ¢eaepalbHOTO  MopTaia, OCYHIECTBIISIFOTCS  CJIEAYIOIIUE
aJMUHUCTPATUBHBIE TPOLETYPHI:

- [peaocTaBieHUE HUHPOPMALMM 3asBUTENSIM U OOECIEeUeHHe JI0CTyIa
3aBUTEJIECU K CBEACHUSIM O JJAHHOW MYHUIIUNIAJILHOW YCIYTE;

- Tojaya 3asBUTEIEM 4Yepe3 PEruoHalIbHbIA U  €IUHBIM  MOPTaJbl
rOCY/IapCTBEHHBIX W MYHULMMNAIBHBIX YCIYr 3asBICHUS O MPEIOCTaBICHUU
MYHUIIUTIATBHON YCIyTH;

- TpUEM 3asgBICHUS O TMPEJOCTABICHUUM MYHULMNAIBHOW YCIYTH, €ro
00paboTKa 1 MOJArOTOBKA OTBETA HA 3asiBIICHUE B DJIEKTPOHHOU (opMme;

- MpOBEpKa JACHCTBUTEILHOCTH YCWJICHHON KBadu(DUIIMPOBAHHOMN AIEKTPOHHOM
MOAMUCH  3asBUTENS, HUCIOJIB30BAaHHOM mpu oOpalmeHHuH 3a MOJIy4eHUEM
MYHULUMAIBHOM YCIyrd, B COOTBETCTBUU C TMOPSAKOM H TpeOOBaHUSMH,
npeaycmorpeHabsIME IloctanoBnenuem IIpaButensctBa PO ot 25.08.2012 r. Ne 852
«O0 ytBepxkaeHuu llpaBun wucnoNb30BaHUSI YCWICHHOM KBanu(UIIMPOBaHHOU
AJEKTPOHHON MOAMUCH TpU OOpalleHUH 3a IMOJIYYEHUEM TOCYJapCTBEHHBIX U
MYHUIMNAIBHBIX YCIYr U O BHECEHMM wu3MeHeHusi B IlpaBuna pazpaboTku u
YTBEPKACHUSA AAMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABIECHUS ITOCYAaPCTBEHHBIX
YCIIYyI»;

- MIOJIy4YCHHUE 3aABUTEJIEM CBEJICHUN O XOJ€ MPEIOCTABICHUS] MYHHIIANATBHOMN
YCIYTH.

[lonyuenue 3asiBUTENEM pe3ylbTaTa MOPEIOCTABICHUS MYHUIUIAIBHOM
YCIYTH B JIGKTPOHHOU Gopme He mpeaycMoTpeHo. [1o agpecy 3eKTpOHHOM MOYTHI
3asBUTEJISI MOTYT OBITH HAIPABJICHBI KOIMH JIOKYMEHTOB (CHPABOK), SBISIONIHXCS
pe3yJIbTaTOM MPENOCTABICHUS MYHULIUNAIbHOW YCIIYTH, B CIIy4ae €CJIM 3asBUTEIb
yKa3zaja JaHHBIN croco0 HampaBiIeHUs! pe3yJibTaTa MPEAOCTaBICHUS MyHUIIUIIATbHON
YCIIYTH B 3asBJICHUMU.

JlokymeHTBl  (CTIpaBKH),  SBJSIONIMECS  PE3yJIbTATOM  IMPEIOCTABJICHUS
MYHULUMAIBHOW YCIIYTH, MOTYT OBITh MOJIYYEHBI 3asiBUTEJIEM [0 MOYTE WU MpHU
JMYHOM oOpanieHuH (B 3aBUCUMOCTH OT CIIoco0a, yKa3aHHOTO B 3asIBJICHUN).

[TonyyeHue 3asBUTENEM CBEIEHHM O MOHUTOPHUHIE XOJa MPEIOCTABICHHUS
JAHHOW MYHUIIMTIIATBHOW YCIYT'U OCYIIECTBIISIETCS B AJIEKTPOHHOM (popme, a Takke
MOJKeT OBITh OCyIecTBIeHO 1Mo Tenedony (Homep tenedona 8 (85141) 44-3-45)
WIM T[OpU JUYHOM OOpallleHuu K JOKHOCTHOMY JIMIlYy aJMHHUCTpAIIUU,
OTBETCTBEHHOMY 3a IPEIOCTABICHNE MYHHIMIIAIBHOW YCIYTH, B 4achl IpUEMa 10

aapecy: ActpaxaHckas 00yacTb, AXTyOMHCKUN paiioH, c. bonxynsl, ynuua JlenuHa,
13.

3.3. [Ipuem u peructpanusi 3asiBJeHHS.

OcHOoBaHMEM I Hayajda JaHHOM aJIMHHUCTPATHUBHOW MPOLEAYPHI SIBISECTCS
MOCTYIJICHUE B JIMUHHUCTPAIIAIO 3asIBICHUS, YKa3aHHOTO B MOAMYHKTE 2.6.1 myHKTa
2.6 aAMUHUCTPATUBHOTO PETJIAMCHTA.

OTBETCTBEHHBIM 334 MCIOJHEHUE JaHHOM aJIMHHUCTPATUBHOW MPOLEAYPHI
ABJISIETCS CIEIMATIUCT aIMUHUCTPAIMU, OTBETCTBEHHBIN 32 MPUEM U PETUCTPALIUIO
oOpameHuit (3asiBJIICHUH, 3aIIPOCOB).



Bpems nmpuema JOKYMEHTOB COCTaBJseT He Oosee 15 MuHyT.

[Ipu muuHOM OOpaIeHun AOHKHOCTHOE JIHI0, OTBETCTBEHHOE 3a TpUEM
JTOKYMEHTOB, YIOCTOBEPSET JUYHOCTHh 3asABHUTENS, NPUHUMACT U PETUCTPUPYET
3asIBJICHHE B JKYPHAJIC PETUCTPAIINN, CTABUT OTMETKY B 3asBJICHUH O €T0 MPUHSATUU U
HANpaBlsieT  3apeTUCTPUPOBAHHOE  3asBICHWE  HA  BHU3UPOBAHUE  IJIaBe
MYHHUIUIIATBHOTO 00pa30oBaHUs.

[Ipy mocTyruieHHH 3asBICHUS 10 TIOYTE CIENUATUCT  aJMHHHCTpPAIIHH,
OTBETCTBEHHBI 3a TMPHEM M pPETUCTpalnuio oOpameHuid (3asBICHHU, 3ampocoB),
MPUHUMAET 3asBIICHUE, BBITIOIHSS MPU STOM CIICTYIOIINE TCHCTBHS:

- BCKPBIBACT KOHBEPT M PETUCTPUPYET 3asBIICHUE B JKypHAJIEC PETUCTpAIlUU
BXOJIAIIEH KOPPECTIOHICHITUH;

- HallpaBJIIET 3aperHCTPUPOBAHHOE 3asABJICHHE HAa BHU3UPOBAHUE TJIaBe
aJIMUHUCTPAIINH,

- OCJIe TIOTYYCHUS] BU3BI TJIABBI AAMUHUCTPAIIMN HAIMpaBISET 3asBIICHUE B
COOTBETCTBHHM C BH30M TJIaBBl AJMUHHUCTPAIUU CHEIUATNCTY aIMUHUCTPAIUH,
OTBETCTBEHHOMY 3a MPEOCTABICHUS MYHUIIUTIATLHON YCITYTH.

[Ipu mocTyrieHuy 3asBICHHUS] W JTOKYMEHTOB B 3JIEKTPOHHOU (opme depe3
pernoHanbHBIM  mopTan  http://gosuslugi.astrobl.ru WIM  eIUHBIA  TOpTal
http://www.gosuslugi.ru crenuamucT agMUHUCTPAIIMK, OTBETCTBCHHBIN 3a TIpUEM U
perucTpanuio oOpameHuit  (3asgBJICHHA, 3alpoCOB), MPHHUMAET JOKYMEHTHI,
BBITIOJTHSSI TIPU ATOM CIIEAYIOIINE JEeHCTBUS .

- pacnievyaThlBaeT W PETUCTPUPYET JTOKYMEHTHI B JKypHAJIE pPETUCTpaIiuu
BXOJISAIIEH KOPPECTIOHCHITUH;

- MOATBEPXKAACT (PaKT TOJYyYCHHsS] JTOKYMEHTOB OTBETHBIM COOOIICHHEM
3asgBHUTEIIO B DJIIEKTPOHHOM BHUJIE C yKa3aHWEM JaThl M PErHCTPAIIHOHHOTO HOMEDA,;

- HallpaBJIsIeT 3apeTHCTPUPOBAHHBIC JOKYMEHTHI Ha BH3WUPOBAHHE TJIaBE
aJIMUHHUCTPAIINH,

- IOCJIe TIOJTYYEHHWs BU3BI TJIABBl aJMUHUCTPAIMH HAMPaBIsSET JOKYMEHTHI B
COOTBETCTBHHM C BH30M TJIaBBl AJMUHHUCTPAIUU CIHEIUATNCTY aIMUHUCTPAIUH,
OTBETCTBEHHOMY 3a MPEOCTABICHUS MYHUIIUTIATLHON YCITYTH.

[Tucemennpie  oOpalieHwsi, TIOJyYCHHBIC Ha JIMYHOM TIpHUEME  TJIABBI
aIMUHUCTPAIANA, & TaKKE€ YCTHBIC OOpAaIleHWH, 3aHECEHHBIC B KAPTOUYKY JIMYHOTO
mpuemMa 3asBUTENs, TEepeNaroTcs B TeueHue 1 JHS CIEeNUaTUCTy aJIMHHHCTPAINH,
OTBETCTBEHHOMY 3a MPUEM U PETUCTPAITUIO TOKYMEHTOB.

Kputepuem TPUHATHUS pelIeHus npu VCTIOJTHCHUN JTaHHOM
aIMUHUCTPATUBHONW TPONEAYPHl SBIACTCA TMOCTYIUICHUE B aJAMUHHUCTPAIHIO
3asIBJICHUSI O TIPEAOCTABICHUN MYHUITUTIAITHLHOW YCITYTH.

PesynpTaToM  HCMOTHEHWS  QAMHHWCTPATHBHOW  MPOIENYPHI  SBISETCS
peTHCTpaIs 3asBICHUAS CIEITUATUCTOM aAMUHUCTPAIINH, OTBETCTBEHHBIM 32 MPUEM
U PETUCTPAIHIO TOKYMEHTOB, BUBHPOBAHNE WX TJIABOW aAMUHUCTpPAINH U TIepenada
WX  CIENHUAUCTy aIMUHUCTPAIlMH, OTBETCTBEHHOMY 3a  IPEIOCTaBICHUE
MYHHUITUTATHHOU YCITYTH.

Cnocobom (ukcanuu pe3yabTaTta BBINOJHEHUS NAHHOW aJMUHUCTPATHUBHOMN
MPOLETYyPhl  SBJSIETCS PETUCTpAIlUsl 3asBJICHUS H JOKYMEHTOB B JKypHaJe
pETHCTpAIU BXOAIIEH KOPPECTIOHICHITHH.




Cpok HCHOJIHEHHS JaHHOW aJIMUHHCTPATHUBHOM mpolenypsl cocrabiser 1
TIEHb.

3.4. OdopmiieHne BBINUCKH M3  TOXO3MHCTBEHHOW  KHUTH  WIH
yBeAOMJIEHHsI 00 OTKa3e B MNPeJOCTABJEHHHM BBINMCKH W3 MOXO03S1HCTBEHHOMH
KHUTH.

OcHoBaHueM JJIs1 HadajJda HCIIOJIHCHUA aI[MHHHCTpaTHBHOﬁ mpoucaypsbl
ABIACTCA PCTUCTpAlUA 3adBJICHHUA 3asBUTCIIA W IIEpcaada HUX CICHHUAINCTY
AIMUHUCTpalH, OTBCTCTBCHHOMY 3a IMPCIOCTABJICHUC MYHHHHHaHLHOﬁ YCIYTH.

3asBUTEINIb BIPaBe MOJYYUTHh BHIUCKY U3 MOXO3UCTBEHHON KHUTH B JTI000M
o0beMe, Mo J00MYy NEPEUHIO CBEACHUW W Uil JIOOBIX Ielie Npu Haauduu
3ampalIMBaeMbIX CBEICHUN B MTOXO3MCTBEHHON KHUTE.

Brimucka U3 moxo3siiCTBEHHOM KHUTH MOYKET COCTAaBJISITHCS B IMPOU3BOJIBLHOM
dbopme, popme IHUCTOB MOXO3IUCTBEHHOM KHUTU WM TIO (QopMe BBHIIIUCKUA U3
MOXO034MCTBEHHOM KHUTY O HAJIMYWH y TPAKIAHNHA

MpaBa Ha 3€MEJIbHBIN y4acCTOK.

Brimucka u3 MOXO035MCTBEHHOM KHUTH COCTAaBJISIETCS B JBYX JK3EMIUISpPAX.
O6a »sk3emIuIsipa SABISIOTCA MOJIMHHBIMHU. OHM  TMOJMHMCHIBAIOTCA  TJIaBOU
aIMUHUCTPALIMM MYHUIIMIAILHOTO 00pa30BaHUs, CHCIUAIUCTOM aIMUHHUCTPAIIUH,
OTBETCTBEHHBIM 3a BEJCHUE KHUTH, W 3aBEPSAIOTCS I€4YaThl0 OpraHa MECTHOTO
CaMOyTpaBJICHHUS.

OTBETCTBEHHBIM 3a HCHOJHEHWE MJAHHOW aJIMUHUCTPATUBHOW MPOLEAYPHI
SIBJIIETCS  COEUMAIUCT AJMUHHUCTpAIlMKA, OTBETCTBEHHBIM 3a IIPEIOCTABIICHUE
MYHUIIUNAJIbHON YCIYTH.

Cneuuandct  aAMUHHUCTpALlMM, OTBETCTBEHHBIM 32  MIPEIOCTABICHUE
MYHUIIUNAJIBHOM YCIYTM B XOJI€ OCYIIECTBICHUS JTaHHOW aJIMUHUCTPATUBHOU
MPOLEAYPhI OCYIIECTBIISACT CICAYIOLINE JECUCTBUS:

- MPOBOJUT TPOBEPKY HAIMYHS JOKYMEHTOB, HEOOXOIUMBIX JJIsi TPUHSITHS

pELICHUS O MPEIOCTABIEHNUH 3€MEBHOTO YUaCTKa;

- B ciaydae oOpamieHusi 3a MNPEJOCTaBICHUEM MYHUIUIAIbHOW YCIyTH B
AJIEKTPOHHOM BHJIE€ IPOBEPSET B YCTAHOBICHHOM TNOPSJAKE JEHUCTBUTEIBHOCTH
YCUJICHHOMN KBaIU(UIIMPOBAHHOMN AJIEKTPOHHOMN MOJITUCH 3asBUTEIA,
MCIIOJIb30BaHHOM NP OOpalIEHUH 3a TIOJIyYEHUEM MYHUIIUNIATBHON YCIIyTH.

B cinyuae ecnu B pe3yiibTaTe MPOBEPKUM YCUJIICHHON KBaIM(PUIUPOBAHHOM
AJIEKTPOHHOW TOJAMUCH OYNET BBISIBICHO HECOOIIOJICHUE YCTAHOBJICHHBIX YCJIOBHMA
MPU3HAHUA €€  JEHWCTBUTEIBHOCTH  JOJDKHOCTHOE  JIMIO  aIMHHUCTPALNH,
OTBETCTBEHHOE 3a MPEJOCTABJICHUE MYHHIIMIAIBHON YCIYTH, B Te€UeHUE 3 JHEH CO
JIHSL 3aBEpIICHUs] MPOBEACHUSI TAKOW MPOBEPKU MPUHUMAET pelieHrue o0 OTKaze B
pueMe K pPacCMOTPEHUI0 OOpalleHusi 3a MOJyYeHUEM YCIYyrd M HampaBisieT
3asIBUTEJII0 YBEJIOMJIEHHE 00 3TOM B 3JIEKTPOHHOU (QopMe ¢ yKa3aHUEM MYHKTOB
ctatbu 11 ®enepanbHoro 3akoHa «OO0 3JIEKTPOHHOM MOIIMUCH», KOTOpbIC
MOCTY>KUJIM OCHOBAHUEM JUJIS MIPUHATHS YKA3aHHOTO pelieHus. Takoe yBeIOMIICHUE
MOAMUCKHIBACTC  KBATU(UIIMPOBAHHON  MOJMUCHIO  UCIOJHUTENS  YCIAYTU U
HaIpaBIIAeTCs MO aJpecy SJIEKTPOHHOW IMOYTHI 3asBUTEN JUOO B €ro JIMYHbBIN
KaOMHET B €JMHOM IMOPTAJI€ UM PETMOHAIILHOM MOpTAJIe.



[locne mosydeHus: yBeJOMJICHUS 3asiBUTENb BIPABE OOPATUTHCS MOBTOPHO C
3asIBJICHUEM O MPEAOCTABICHUM YCIIYTH, YCTPAHWB HAPYLICHUs, KOTOPBIE MOCITYXKUIU
OCHOBAHHEM JIJI1 0TKa3a K pACCMOTPEHUIO MEPBUYHOTO 3asIBJICHHS.

- MPOU3BOJUT CBEPKY JAHHBIX, 3aMpAIINBACMbIX B 3asBJICHUH 3asBUTENS, CO
CBEICHUAMH, COACPKAIMMHUCA B TMOXO3SWCTBEHHOW KHHUI€ MYHUIHUIIAIBHOIO
00pa3oBaHus;

- ycTaHaBiIMBaeT Hajauuue (OTCYTCTBHE) 3ampaliMBacMbIX CBEJICHUH B
MOXO35IMCTBEHHON KHUI'€ MYHHUIIMTIATBHOIO 00pa30BaHMUS;

- IOpU HAIWYUK BHOBb (IOMOJHHUTEILHO) MPEACTABICHHBIX  3asSBUTEICM
CBEJICHUI, BHOCUT UX B MOXO3SMCTBEHHYIO KHUTY;

- HaNpaBJsieT BBINHCKY M3 MOXO3AMCTBEHHOW KHUTH IJ1aB€ aIMHHUCTpALIUU
JUIT TIOANUCHA W CKPEIUICHUS NeYaThl0 aJMUHHCTpauuu. B cioydae oOTCyTCTBHS
CBEJICHUI B MOXO3MCTBEHHOW KHUT'€ MYHHIIUIAIBLHOIO OOpa30BaHMUsI, CIEIUATUCT
aIMUHUCTPALMM, OTBETCTBEHHBIA 3a MPEJOCTABICHUE MYHULIHUNAIbHOW YCIYTH
opopmiisieT  yBeJAOMJIEHME 00 OTKa3e B MPENOCTABICHUM  BBIIUCKU U3
MOXO3IMCTBEHHOM KHHUTH 1O (¢opMe, YCTAaHOBIEHHOW MPWIOKEHUEM 3 K
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

- PETHUCTPHPYET BBINUCKY W3 TOXO3SHCTBEHHOW KHHUTH (yBEIOMJICHHE 00
OTKa3e B TPEIOCTABICHUU BBIITUCKH) B JKypHAJIEe PErHCTPAIlMM BBIITUCOK U3
MOXO35IUCTBEHHBIX KHUT MYHUIIUIIAIBHOTO 00pa30BaHus;

- TOATOTaBJIMBAET  CONPOBOAUTEIBHOE  IHUCBMO K  BBIIUCKE W3
MOXO3SUCTBEHHOW KHUTH (MO0 K YBEJAOMJICHHIO 00 OTKa3e B MPEIOCTABICHUH
BBITNKCKH) B CJIy4ac €€ BbIJaud 3asBHTEIIIO IIyTEM HaIpaBJICHUS 110 MOYTE.

Kpurepuem MPUHSTUA peLeHus npu VCTIOJIHEHU U JTAHHOU
aJIMUHUACTPATUBHON  mpomeaypbl  siBisgercs  Hajgwuume  (OTCyTCTBHE) B
MOXO035IMCTBEHHOW KHUTE 3aMpaliiBa€MbIX CBEJICHUM.

Pe3ynpTratoM MCnosiHEHUS AAHHOW aIMHUHUCTPATUBHOW MPOLIEAYPHI SBIAECTCA
oopmIileHHE JOKYMEHTA - BBIMUCKUA U3 MOXO3IUCTBEHHOW KHUTH MYHUIIMNAIBHOTO
oOpa3oBanus (1100 yBeIOMIICHUSA 00 OTKa3¢ B IIPEIOCTABICHUH BBIKCKH ).

Cnocobom (ukcanuu pe3yabTaTa BBIIOJHEHUS NAHHOW aJMUHUCTPATHUBHOMN
IPOIEAYPHl SABISCTCS pPErucTpanus OoQOPMIICHHOTO JOKyMeHTa (BBITUCKHA JHOO
YBEIOMJICHHS) B )KypHAJIC PETUCTPAIIUH BBIITMCOK U3 MOXO3HCTBEHHOW KHHTH.

CpoK HCTIOTHEHHS JAaHHOW aJMUHUCTPATHUBHOW MpOIEeayphl — He Oonee 3
JTHEH.

3.5. Hampasienue (BblIaya) 3asiBUTEJII0 BBIMMCKH H3 MOXO03SHCTBEHHOM
KHUTM MYHMUIHUNAJIBHOIO 00pa3oBaHusl WJIH YBeJOMJIeHUsI 00 OTka3e B
NPeI0CTABJICHUHU BbINUCKH U3 NOX03ICTBEHHON KHUTH.

OcHOBaHHEM IS HAYAJIA JAHHOM aJIMUHUCTPATUBHOW MPOLEAYPHI SIBISECTCS
Haymyue 0(hOPMIICHHOTO JOKYMEHTa (BBITUCKH JTHOO YBEIOMIICHUS).

OTBETCTBEHHBIM 32 WCIOJHEHUE JAHHOW AJIMUHHUCTPATUBHOM MPOLEAYPHI
ABJISICTCS:

- CIIEUUAIIACT aIMUHUCTPALIMU, OTBETCTBEHHBIN 32 PETUCTPALMIO JOKYMEHTOB
(B cirydyae HanpaBJICHHs JJOKYMEHTA 110 1MouTe (B T.4. SJICKTPOHHOK).



- CHEIUAJUCT aJMUHHUCTpPAIMM, OTBETCTBEHHBIM 3a MPEAOCTABICHUE
MYHHIUTIATEHON yCayTH (B clydae BbIJIAYH TIOKYMEHTA 3asBHTEIIO JIMYHO).

Kpurepuem MPUHATHS penieHus npu UCIIOTHEHUHU JAHHOU
aJMUHUCTPATUBHON MPOUEAYphl SIBISETCS COOTBETCTBHUE O(GOPMIEHHOTO U
3apEeTUCTPUPOBAHHOIO JOKYMEHTa MpeaMeTy oOpalleHus, YKa3aHHOMY B 3ampoce
3asIBUTEIIS.

Pe3ynbTaToOM UCTIONIHEHUSI JAHHOW aIMUHUCTPATUBHOMN MPOIIEAYPHI SBISCTCS:

- BbIJIaua JOKYMEHTOB (BBITUCKH JIUOO YBEIOMIICHHS) MO POCIUCH (B CiTydae
BBIJIaYM IOKYMEHTA 3asiBUTEIIIO JIMYHO);

- HampaBJICHUE 3aSBUTEIIO JIOKYMEHTa (BBIMHUCKH JIMOO YBEIOMIICHUS) IIO
MOYTE, B T.4Y 3JIEKTPOHHOM.

B cnyuae, ecaum mo BbIOOpY 3asBUTENS KOMUM JOKYMEHTOB, SIBIISIONIUECS
pe3yiabTaTaMi MYHHUIIMNAIBHON YCIYTH, BBIIAIOTCA €MY IO aJpecy 3JEeKTPOHHOU
MOYThl, TO IO €ro COOTBETCTBYIOUIEMY 3alpoCy SK3EMIULIPbl YKa3aHHBIX
JIOKYMEHTOB BBIJIAIOTCSI TAKXKE HA OyMa>KHOM HOCHUTEE.

Cnocobom (ukcanuu pe3yabTaTta BBIIOJHEHUS TAHHOW aJMUHUCTPATHUBHOMN
MPOLIEAYPHI SIBISETCA

- B Cllydae BBIJIAYM JOKyMeHTa (BBIMUCKH JINOO YBEIOMIICHUS) 3asSBUTEITIO
JUYHO - TIOAMNUCH 3asIBUTENISI O TMOJYYEHHHM JOKYMEHTa B KypHAJle pPErucTpanuu
BBINMCOK U3 MOXO3SIMCTBEHHOW KHUTH;

- HampaBJICHUE 3asSBUTEIIO JIOKYMEHTa (BBIMHUCKH JIMOO YBEIOMIICHUS) IIO
MOYTE, B T.4. 3JIEKTPOHHOM.

Cpok Bbliaun (HarpaBJICHHS) 3asIBUTEIIO JOKYMEHTOB — 1 JICHb.

4. ®opMBbI KOHTPOJIA
3a MCMOJIHEHUEM A[IMUHUCTPATUBHOIO perjiaMmeHTa

4.1. lopsiaok ocylIecTBJIEHHS] TEKYNIer0o KOHTPOJA 3a cOOJII0AeHUEeM M
HCIIOJIHEHHEM OTBETCTBEHHBIMH [JIOJOKHOCTHBIMHM JIMUAMHM  IOJIOKEHU I
HACTOSILIEI0 PperjiaMeHTa W MHbIX HOPMATHBHBIX [PABOBBIX AaKTOB,
YCTAHABJIMBAKINUX TPeOOBAHUSA K NMPEAOCTABJICHUI0 MYHUIUNAJIbHON YCIYTH,
a TaK ’Ke NPUHATHEM UMHU pPelleHH.

Tekymnii KOHTPOJIb 3a COOMIOJICHUEM W HCIOJIHEHHEM OTBETCTBEHHBIMU
JNOJDKHOCTHBIMH ~ JIMIAMHU  MOJIOKEHHM  HACTOSIILIETO  pPEriaMeHTa M HMHBIX
HOPMATHUBHBIX  TPaBOBBIX  aKTOB,  YCTAaHABIMBAIOIIMX  TpeOOBaHUS K
MPEIOCTABICHUID MYHUIHUNAIBHON YCIYTH, a TAaKXKE€ MNPUHATUEM HMHU PEIICHUH,
OCYILIECTBIISACTCS IJIaBOM aIMUHHUCTPAIIMA MyHULIUTIATEHOTO 00Opa30BaHMUs.

Tekymuidi KOHTPOJIb OCYLIECTBIIAETCS IMTOCPEICTBOM ONEPATUBHOIO BBIACHEHUS
X0/Ja pPAacCMOTPEHMsS  3asBJIEHMS, CBOEBPEMEHHOCTH  BBIJAYM  BBIIMCOK W3
MOXO35IMCTBEHHON KHUTH JMOO YBEAOMIICHMH 00 OTKa3e B MIPEAOCTaBICHUU
BBIIMCKM U3  TNOXO3SMCTBEHHOWM KHUTM W  UCIOJHEHUS  CHEUUAIUCTOM
aIMHUHUCTPALM, OTBETCTBCHHBIM 3a IMPEIOCTABICHUE MYHULHNAIbHOW YCIYTH,
MOJI0KEHNUN HACTOSAIIETO aIMUHACTPATUBHOIO PETJIAMEHTA.

4.2. Tlopssgok ¥ NEePUOAUYHOCTH OCYIIECTBJEHHUS IUIAHOBBIX H
BHEILIAHOBBIX  MPOBEPOK  MOJHOTHBI M  Ka4yecTBa  MNpeJoCTaBJICHUS
MYHUUMIIAJIBLHON YCJIYTH.

I[ToMuMO TeKylmiero KOHTPOJISI MPEIOCTABICHUAS MYHUUHUNAIBHOM YCIyru



JNOJDKHOCTHBIMU ~ JIMIIAMU  aIMUHHUCTPALIMM  TPOBOJSTCA IIJIAHOBBIE MPOBEPKU
MOJTHOTHI M KayecTBa MPEJAOCTABICHUS JaHHOW MYHHIUIIAIBHON YCIyTH.
[1naHOBBIE TPOBEPKHU MPOBOASTCS OJUH Pa3 B TO/I.

[Tpu oOpaleHnn 3asBUTENS C Kal000H Ha perieHus, neicTBus (0e3mercTBHs)
JOJKHOCTHBIX JIMII MPOBOJISITCS BHEINJIAHOBBIE MPOBEPKU. BHETIIaHOBBIE MPOBEPKU
MPOBOSATCS JIMI]AMU, YIIOJHOMOYEHHBIMU TJIaBOM aAMUHUCTPALIMM HA TIPOBECHUE
BHEIJIAHOBBIX MMPOBEPOK.

[Ipyu mpoBepke MOTYT pacCMaTpUBaTLCA BCE BOIPOCHI, CBS3AHHBIE C
NPEIOCTABICHUEM MYHHUIIUIAIBHOW YCIyrd (KOMIUICKCHBIE TPOBEPKH), WU
OTJCJIbHBIC BOMPOCHI (TEMAaTHUECKUE TIPOBEPKH).

KoHTponb MOMHOTHI M KayecTBa MPENOCTABJICHUS JaHHOW MYHHIUINAIBHOMN
YCIYTH OCYIIECTBISACTCS IJ1aBOM aJIMUHHUCTpAllMU U BKIIIOYAET B ce0s MPOBEACHUE
MIPOBEPOK, BHISIBIICHUE U YCTPAHEHUE HAPYIICHUM MpaB 3asiBUTENEH, pacCMOTPEHUE,
NPUHSITUE PEUIEHUH W TMOJArOTOBKY OTBETOB Ha oOOpamieHus 3asBUTENEH,
COJICpPIKAIIUX JKajlo0bl Ha mercTBUs (Oe31eicTBIE) KOMUCCHH.

4.3. OTBETCTBEHHOCTh J0JKHOCTHBIX JIUI[ A/IMUHUCTPAIIUM 32 pellleHUs U
nedictBusi (0De3meiicTBHe), MpUHHUMAaeMble (OCylIecTBJIsieMble) WUMH B XoJe
NnpeaoCTaABIeHUS] My HUIIUNIAJIbHOM yCIYIH.

JIOJKHOCTHBIE JIMIlA, MPENOCTABISIONIUNE JAaHHYI0O MYHHUIUMIAIBHYIO YCIYTY,
HECYT OTBETCTBCHHOCTHh 3a PCIICHHS W JeHcTBHs (Oe3eicTBUE), MPUHUMAaEMbIe
(ocyiiecTBIIIEMbIE) UMHU B XOJIC TIPEIOCTABICHUS JAaHHOW MYHHIIUITAIBHON YCIIYTH
3aKpEIUICHHYI0O B HUX JIOJDKHOCTHBIX  perjaMeHTax, B COOTBETCTBUH C
3aKOHOJATeNbCTBOM Poccuiickon denepanuu.

CrneuuanucT agIMHUHUCTPALIMU, OTBETCTBEHHBIM 3a NPUEM U PETUCTPAIUIO
oOpamieHuit (3asBJICHUM, 3ampPOCOB), HECET TEePCOHATBHYIO OTBETCTBEHHOCTD,
3aKpEIUICHHYI0O B €ro JIOJDKHOCTHOM  HMHCTPYKLUHMH, B COOTBETCTBUH C
3aKOHO1aTeNnbCTBOM Poccuiickoit Denepanuu:

- 32 IPUEM U PETUCTPALIUIO 3asIBICHUS;

- 3a HalpaBJCHUE BBIMUCKU W3 TMOXO3SIMCTBEHHOW KHUTH, YBEIOMJEHUS 00
OTKa3€¢ B MNPEJOCTABIICHUM BBIHCKU M3 MOXO35SMCTBEHHOW KHHWIM MOYTOW, B T.4.
AIEKTPOHHOM.

CneuuanucT  aJAMUHHUCTPAlMHU, OTBETCTBEHHBIM 3a  MPEIOCTABICHHUE
MYHUILIMTIATBHOW YCIyTH, HECET MEPCOHAIBbHYIO OTBETCTBEHHOCTH, 3aKPEIJICHHYIO
B €ro JIOJKHOCTHOM WHCTPYKIIMH, B COOTBETCTBHUU C 3aKOHOJATEIHBCTBOM
Poccuiickoit @enepanuu:

- 32 TPOBEPKY JEUCTBUTEILHOCTH YCWJICHHOM  KBaJIM(UIUPOBAHHOU
AJEKTPOHHOM TMOJNKWCH, KOTOPOW TMOANUCAHO 3asBJICHUE O MPEJOCTABICHUU
MYHUIIMIIAIGHOM YCIyTHU, B Ciiy4ae oOOpalieHusi 3asBUTENS 3a MYHULUNAIbHOU
YCIYTOM B 3JIEKTPOHHOM BUJIE;

- 32 MPaBWIBHOE CBOEBPEMEHHOE O(POpPMIICHUE BBIMUCKU U3 MOXO035UCTBEHHOMN
KHUTH, YBEJIOMJIEHUS 00 OTKa3e B MPEJAOCTABICHUU BBIMUCKUA U3 MOXO03UCTBEHHOU
KHUTH;

- 32 CBOEBPEMEHHYIO BbIJIauy 3asiBUTEIIO BHIMUCKU U3 MOX035IUCTBEHHON KHUTH,
YBEAOMJICHHS 00 OTKa3e B MPEIOCTABICHUU BBIMMMUCKH U3 IMOXO3SHCTBEHHON KHUTH)
I0JT POCITUCH (B CiIy4ae BBIAYH JOKYMEHTA 3asBUTEIIIO JIMYHO).

4.4. MosoxkeHnsi, Xapakrepu3ymouue Tpe00OBaHUus K NMOPAAKY U (hopmam
KOHTPOJISl 32 MpedoCcTaBJIeHHeM MYHHIUNAJBLHOH YCJAYrW, B TOM 4YHCJE CO



CTOPOHBI I'PAXK/JIAH, UX 00beIUHEHU U OPTraHU3ALMIA.

KoHTpons 3a paccMOTpeHHEM CBOEro 3ampoca MOXKET OCYIIECTBISITh
3asBUTENIb HAa OCHOBaHWM WH(GOpPMAIMH, TOJYUYEHHOU Yy AOJDKHOCTHOTO JIHIlA
aIMHUHUCTPALIMHM, OTBETCTBEHHOTO 3a MPEI0CTABICHUE MYHULIMNIAIBHON YCIIYTH.

I'paxnane, uX OOBEAMHEHUS ¢ OpPraHU3alMKd MOTYT KOHTPOJHPOBATH
MPEJOCTABIICHUE MYHUIUNAIBHOW YCIYTH IIyTEM MOJYYEHUS IHUCbMEHHOU U
yCcTHOM uHGOpMAMKM O pe3yiabTaTax MPOBEACHHBIX MPOBEPOK pPadbOTHI C
oOpalleHUSIMHU 3asBUTEJICH U MEpax, MPUHSITHIX M0 Pe3yIbTaTaM MPOBEPOK.

ITo pesynpraTam NPOBEIECHHBIX MPOBEPOK B CIy4yac BBISIBICHUS HApyIICHUU
MpaB  3asBUTEIEHM  OCYIIECTBISIETCS  INMPUBJICYEHHUE  BUHOBHBIX  JIMI[ K
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOIATENbCTBOM Poccuiickon Denepanuu.

5. locyneonblii (BHeCy1e0HbIIT) MOPSIOK 00KAJTOBAHUS PellleHU U
neiicTBuii (0e3aeiicTBHIA) AIMHHHCTPANH, TOJKHOCTHBIX JIHIL
aAMHUHUCTPALMUA, MYHULIUIIAJTBHBIX CJIYKALIUX

5.1. Undopmanus st 3aaBUTENS O €0 MpaBe MoAaTh KajloOy Ha penieHue u
(wmn) nevictBue (Oe3neicTBUE) aIMUHUACTpAMH U (M) €€ JTOJDKHOCTHBIX JIUIL, TIPH
MPEI0CTABIICHUN MYHHUITUIAIBHON YCITYTH.

3asBUTENL WMEET NPaBO NOJATh XKamoOy Ha pernieHue W (W) JeHCTBUEC
(Oe3nmericTBUE) aAMUHHCTPAIUU U (WJIH) €r0 JOJDKHOCTHBIX JIMI], MYHHIIMITAJbHBIX
CITy’>KaIllX TPH MPEJTOCTABICHUN MYHHIIMITAILHONW yCIIyTH (J1ajee - xainooa).

5.2. CnocoObl uH(pOpMHpOBaHHS 3asgBUTEIACH O TOpAAKE IOAAYM U
PaccMOTpPEHUS KaTOO0BI.

WNudpopmupoBaHre 3asBUTENICH O MOPSAIKE MMOJAYU U PACCMOTPEHHUS KaJIOOBI
OCYIIECTBIISACTCS CISAYIONUMH CIIOCO0aMHu:

- IYTEM HENOCPEJCTBCHHOIO OOMIeHUS 3asBUTENs (U JIMIHOM OOpaIlCHUN
1100 1o TenedoHy) ¢ JOKHOCTHBIMHU JIMIIAMH, OTBETCTBEHHBIMH 32 PACCMOTPCHHE
KaJoOBbI;

- IIyTE€M B3aUMOJICHCTBUS JTOJPKHOCTHBIX JIUI aIMUHUCTPAIIUH, OTBETCTBCHHBIX
3a PaCCMOTpPEHHUE KaJI00bI, ¢ 3asIBUTEIISIMU TI0 TIOYTE, 110 3JICKTPOHHOM MOYTE;

- TIOCPEICTBOM UH(POPMAITMOHHBIX MaTEPHAIOB, KOTOPBIC Pa3MEIIAIOTCS B CETH
«Mutepuer» Ha oduiuanbHoM caite ammuaucTpanmu (http://sp-bolhuny.ru), ma
pernonansHom  moprane  (http://gosuslugi.astrobl.ru), wa eauHOM TOpTaNe
(http://www.gosuslugi.ru );

-IIOCPEICTBOM HWH(GOPMAIMOHHBIX MaTEPUaJIOB, KOTOPBIC pa3MENIaroTCs Ha

UH(POPMAITMOHHBIX CTECH/IAaX B IOMEIICHUH aIMUHUCTPAIUH.

5.3. [Ipeamer xanoOFbL.

[MpeqmeToM mocyneOHoro (BHecyneOHOro) oOamoBaHus (manee — »xanoba)
MOTYT OBITh JelcTBUs (Oe3eHCTBUE) M pelIeHHs, TPUHATHIC (OCYIIECTBISIEMbIC) B
XO0l€  TPEIOCTABICHUS  MYHHUIMIIAJBLHOM  yCIOyrd, a  TaKke  ClIydaw,
npenycMoTpennble  DenepanbabiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpTaHU3aIMU TTPEIOCTABICHUS TOCYIAPCTBECHHBIX U MYHHIIUTIATBHBIX YCITyT.



3asBUTENIb MOKET OOPaTUTHCA C JKAJI000i, B TOM YHUCIE B CACAYIOMIMNX CIydasix:

- HapyIllIeHUE CpoKa pEerucTpaiuu 3amnpoca 3asBUTENS O MPEIOCTaBICHUU
MYHULIUTIAIHOW YCITYTH,

- HapyIlIeHUE CPOKa MPEJOCTaBICHUS] MyHUITUTIATLHON YCIIYTH;

- TpeOOBaHNE MPEICTABICHUS 3aABUTEIEM JOKYMEHTOB, HE MPEIYCMOTPEHHBIX
HOPMAaTHUBHBIMM TMpPaBOBBIMH akTamu Poccuiickonn ®epepaunn, AcTpaxaHCKON
obnactu, sl MPeJOCTaBICHUS MYHUIIMTIATBLHON YCIIyTH,

- OTKa3 B MpHUEME JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMaTUBHBIMH MPABOBBIMU akTaMu Poccuiickoit denepauuu, 15 Mpe10CTABICHUS
MYHULIUMTAIBHOW YCIYTH, Y 3asIBUTEIIA;

- OTKa3 B NMPEIOCTABICHUN MYHUIUMIIATbHOU YCIYTH, €CJIM OCHOBAaHUSI OTKa3a He
MpeayCMOTPEHbl PefepalbHbIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMU
WHBIMA  HOPMAaTHBHBIMH  MPAaBOBBIMH  akTamu  Poccuiickoii ~ depneparuu,
AcTtpaxaHckoit 005acTH;

- TpeOOBaHME BHECEHHS C 3asBUTENS MPHU MPEJOCTaBICHUUM MYHUIMIAIBHOMN
YCIYTd TUJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU MPABOBBIMH aKTaMH
Poccuiickoit ®enepannu, AcTpaxaHCKOW 00J1acTH;

- OTKa3 aJIMUHUCTPALIUH, JOJKHOCTHOTO JIMIAa aIMUHUCTPALIMU B UCIIPABICHUN
JOMYIIIEHHBIX OMEYaTOK M OIMMOOK B BBIJAHHBIX B pE3yJbTaTe NPEAOCTaBICHUS
MYHULIUMAIIBHOM YCIYTH JIOKYMEHTaxX JHOO HapyllleHHEe YCTaHOBJIEHHOTO CpOKa
TAKHUX UCHPABIICHUM.

5.4. Opranbl MECTHOT'O CAMOYITPABJIEHUS U YIIOJTHOMOYEHHBIE HA PACCMOTPEHUE
&Ka00bI JOJKHOCTHBIE JIMIIA, KOTOPBIM MOKET ObITh HalpaBJieHa )kajnoba

5.4.1. XKanoba paccmarpuBaercs aaMuHHUCTpanuei. XKamoObl Ha penieHus,
NPUHATHIE  [JIABOM  aJMUHUCTpAllMM, TOJAIOTCA B AJMUHHUCTPALUIO U
paccMaTpUBaIOTCS HEMOCPEACTBEHHO TJIaBOM aAMUHUCTPALIUH.

5.4.2. B ciy4ae ecnu B KOMIICTCHIIMIO aJIMUHHUCTPAIIMU HE BXOJHUT TMPUHATHE
pemieHnsi o JKajno0e, B TedeHHe 3 paboumx JHEH cO AHS €€ pEerucTparuu
aJMUHUCTpALIUSl HANpaBISET XanoO0y B YIOJTHOMOYEHHBIM Ha €€ pacCMOTpPEHUe
OpraH M B MNHCbMEHHOW (opMe HHPOPMHUPYET 3aABUTEIS O IEpPECHANPABICHUU
AKaI0O0BbI.

5.4.3. YnomHOMOUYEHHBIE Ha pPAaCCMOTPEHHUE Kajdo0 JODKHOCTHBIC JIHIIA
aJMUHUCTpALIUK 00ECIIeUNBAIOT:

- IPUEM U PACCMOTPEHUE KaJl0O B COOTBETCTBUM C TPEOOBAHUSIMU HACTOSIIIETO
pazzena aIMUHUCTPATUBHOIO PErJIaMEHTA;

- HampaBJICHHE *ajJoObl B YIIOJTHOMOUYEHHBIM Ha €€ pacCMOTPEHHE OpraH WU
YIOJIHOMOYEHHOMY Ha €€ PacCMOTpPEHUE JOJKHOCTHOMY JIMILY, B CIIy4ae €cid
MPUHATHE PEUICHUS MO Kaj00e HE BXOJUT B UX KOMIIETEHIIHIO.

5.5. [Topsgok mogauu u pacCMOTPEHUS HKATOOBI.



5.5.1. XKanoba momaeTcs B aJIMUHHUCTpPAIMI0O B MHUCbMEHHOM (opme, B TOM
YHCJIC TP JIMYHOM TIPUEME 3asBUTEIIS, WU B DJICKTPOHHOM BUJIC.

5.5.2. [louroBBIll aapec aIMUHUCTpAIIMM MYHHIMITAIIEHOTO 00pa30BaHUS
«Ceno bonxyHb1»:

416523, ActpaxaHckas o0nacTb, AXTyOMHCKMU paiioH, c. bonxynsl, yi.
Jlenwnna,13.

- o tenedonsl aamuuucTpanuu: 8(85141) 44-5-19; dakc agMUHHCTpAIUU:
8(85141) 44-5-83

- IO AJICKTPOHHOM MOYTHl aaMuHUCTparmu: abolhuny@mail.ru

- depe3 WHTEPHET - MPUEMHYI0 Ha O(HUIIMAIBHOM CaiTe aJIMUHHUCTPAIIAN
http://sp-bolhuny.ru

Anpec equHOTO TIopTana: http://www.gosuslugi.ru

Anpec peruonanbHoro moprania: http://gosuslugi.astrobl.ru

5.4.3. XKanoba qomkHa comepxkaTh:

- HANMCHOBAaHHUE aJMHWHHUCTPAIUH, JODKHOCTHOTO JIMIA aJIMHHHUCTPAIUH,
peteHus u aerictBus (0e31elicTBHE) KOTOPBIX 00XKATYIOTCS;

- (hamMmIMrO, UMsI, OTYeCTBO (TIOCJICIHEE - NMPH HAJIWYHMH), CBEIACHHS O MECTe
KUTEIIbCTBA 3aSBUTEIIS - GU3HMYECKOTO JIUIA THOO HANMEHOBAHHE, CBEICHUS O MECTE
HAXOXKJCHHUS 3asBUTENII - IOPUAMYECKOro JIMIla, a Takxke Homep (HoMmepa)
KOHTaKTHOro TeiedoHa, ampec (ampeca) 3JICKTPOHHOW MOYTH (NPU HAJTUYHUU) U
MOYTOBBIN aJIpec, IO KOTOPHIM JOJKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

- cBelleHUsT 00 OOKamyeMbIX peHmIeHUSX U JedcTBusax (Oe3xeiicTBuM)
aJIMUHUCTPAIIAHN, JOKHOCTHOTO JIUIA aIMUHUCTPAIIHH;

- TOBOJIBI, HA OCHOBAaHWUW KOTOPBHIX 3asBUTEIIb HE COTJACEH C PEIICHHEM |
neiicTBueM (Oe37eHCTBIEM) aIMUHUCTPAIINH, JODKHOCTHOTO JIMIA aIMUHUCTPAIINH.
3asBUTEIEM  MOTYT  OBITh  NPEJACTABJICHBI  JIOKYMEHTHI (P HAJIWYHH),
MOITBEPKAATOIITUE TOBOIBI 3aIBUTEIS, JIMOO UX KOTTHH.

5.5.4. B cayuae ecnu xano0a MOJAETCSd 4epe3 MPEACTABUTEINS 3asBUTEINS,
TaKKe  TPEACTABISICTCS  JOKYMEHT, TMOATBEPKIAIONMUN  TOJHOMOYHS  HA
OCYIIECTBJIICHHE JEHCTBHA OT WMEHHW 3asBUTENsA. B KadecTBe JTOKYMEHTa,
MOATBEPKIAIONIETO TOJTHOMOYHUS Ha OCYIIECTBICHHUE JEHCTBHA OT WMEHU
3asIBUTEIISI, MOXKET OBITh TIPEICTABIICHA:

- odopMIieHHass B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepanyu qoBepeHHOCTh (11 GU3HYCSCKUX JIUI);

- odopMIieHHass B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepanui  TOBEPEHHOCTh, 3aBEPCHHAS IM€YAThIO 3asABHUTENS U MOAMHCAHHAS
PYKOBOJIUTEIEM 3asiBUTENS] WIM YIOJTHOMOYCHHBIM 3THM PYKOBOAHUTEIEM JIUIIOM
(UIs FOPUINICCKIX JIHII);



- KONUs pelieHrs 0 Ha3HAUYCHUH WM 00 n30panuu 1100 MpuKa3a 0 Ha3HAYCHUU
(U3UYECKOro JUIAa HA JOJKHOCTh, B COOTBETCTBUU C KOTOPHIM Takoe (PU3HUECKOE
nuio o0jlajaeT MpaBoM JIEUCTBOBATh OT UMEHH 3asBUTENS 0€3 IOBEPEHHOCTH.

5.5.5. [lpuem xkano® B NHUCbMEHHON (OpME OCYIIECTBISETCS B MECTE
NpeIoCTaBlieHu: yciayrd (B MecTe, TIJie 3asABHUTENb IOJaBal 3asABJICHHE O
MPEJOCTaBICHUN  MYHHUIUMIIAIBLHON  YCIyTH, HapyIlIeHHe TMOpsiKa KOTOpOu
oOxanyercd, JUOO B MECTe, TJ€ 3asBUTEIIEM IOJYy4YEH pPE3yJlbTaT YKa3aHHOU
MYHHIIATIATEHON YCITYTH).

2Kano6wl mpuHUMAIOTCS B COOTBETCTBHUM C TpaUKOM pabOThl aIMUHUCTPALIUH,
yKkazaHHbIM B nognyHkTe 1.4.1 mynkra 1.4 atMUHUCTPaTUBHOIO pErIaMEHTa.

Kanob6a B nucbMeHHOM (hopMe MOXKET OBITh HAITPaBJIEHA IO MOYTE.

B cnydas mojmaum kanoObl MpU JTUYHOM TPUEME 3asABUTENb IMPECTABIISIET
JIOKYMEHT, YAOCTOBEPSIOIINA €r0 TUYHOCTh B COOTBETCTBUM C 3aKOHOJATEIIbCTBOM
Poccuiickoit @enepannu.

5.5.6. B »nanekrpoHHoM Buae kajgo0a MOXKET OBITh IOJIaHA 3asBUTEICM
MOCPEJICTBOM:

- 0o(pUIIUATIBHOTO canTa aIMHUHUCTPALIUU B uH(OpMaIOHHO-
TEIEKOMMYHUKAIIMOHHOU ceTu « HTepHeT»;

- €IMHOTO MopTaja JIUO0 PEruoOHAILHOTO MOpTalia.

[Ipu nomave >xanoObl B BJIEKTPOHHOM BHJAE JOKYMEHTHI, yKa3aHHbBIE B
noAnyHkTax 5.5.4 myHkta 5.5 aJAMUHUCTPATUBHOTO pEriiaMeHTa, MOTYT ObITh
MpeACTaBiIeHbl B (hOpMe 3IEKTPOHHBIX JTOKYMEHTOB, MOAMUCAHHBIX 3JEKTPOHHOU
MOAIKCHI0, BHUJ KOTOPOW MPEAYCMOTPEH 3aKOHOJAATENBCTBOM Poccuiickoit
denepanuu, OpU 3TOM JOKYMEHT, YJIOCTOBEPSIONIMN JIMYHOCTH 3asBUTENS, HE
TpedyeTcsl.

5.5.7. B ciyyae ycTaHOBJIEHHUS B XOJI€ WU MO pe3yJibTaTaM PacCMOTPEHHS
KaI0ObI MIPU3HAKOB cocTaBa aIMUHUCTPATUBHOTO paBOHAPYIICHUS,
npexycMoTpeHHoro cratbeit  5.63 Komekca Poccwiickoit  ®epepanuu 00
aJMUHUCTPATUBHBIX TPABOHAPYUIEHUAX, WM TMPU3HAKOB COCTAaBa MPECTYIUICHUS
JOJKHOCTHOE JIUIIO, YIOJHOMOYEHHOE Ha PacCMOTpEHHE Kajnob, oOecreunBacT B
COOTBETCTBUM C BHU30M TJIaBbl aJMUHHUCTPALMM HE3aMEIJIUTEIbHOE HAMpPaBICHUE
COOTBETCTBYIOIINX MAaT€PUATIOB B OPTaHbI MPOKYPATYPHI.

5.6. Cpoku pacCMOTpPEHHS KaIOOHI.

Kano6a, nmoctynuBiias B aIMUHUCTPALIMIO MTOJICKUT PETUCTPALIUU HE TTO3/THEE
cienyroniero padodero AHsS co IHA ee mocTymieHus. Kamoba paccmaTpuBaeTcs
JOJKHOCTHBIM JIUIIOM, HAJIEJIEHHBIM TMOJHOMOYMSIMHU MO PACCMOTPEHUIO KalloO, B
TeueHue 15 pabounx nHEN co qHS ee perucTpalnu, a B cirydae 00xaaoBaHUs OTKa3a
aAMUHUCTPALIUH, JOJDKHOCTHOTO JIMIA aJIMUHUCTPAIlMM B MpPUEME JTOKYMEHTOB Y
3asiBUTENA JTMOO0 B MCIPABICHUM JOMYIIEHHBIX OMEYAaTOK M OIMMOOK WIIM B Cilydae
00>KaloBaHMsI HAPYIIECHUSI YCTAHOBJICHHOTO CPOKA TAaKUX HCIIPABJICHUHN - B TEUCHUE



naTu pabouyux JHEW co AHS ee peructpaunuu, eciu [IpaButensctBoM Poccuiickoit
®denepaliuu HE YCTAaHOBJIEH COKPAIIEHHBIA CPOK PACCMOTPEHUS KaJIOOBbI.

5.7. TlepeyeHb OCHOBAaHMU JJIsi MPUOCTAHOBIECHUS PACCMOTPEHUS KanoObl B
Clly4ae, €CJIM BO3MOXKHOCTb MPUOCTAHOBIICHUS MPEyCMOTPEHA 3aKOHOIATENHCTBOM
Poccuiickoit @enepannu.

OcHoBaHUs AJisI TPUOCTAHOBJICHUSI PACCMOTPEHUS Kal0Obl OTCYTCTBYIOT.

5.8. PesynbTat paccMOTpeHHs KaTOObI.

[lo pe3ynbTaTaM paccMOTpEHHS KaloObl B COOTBETCTBUU C YACThIO / CTaThbU
11.2 ®enpepampHoro 3akona ot 27.07.2010 Ne 210-®3 «OO6 opraEu3anuu
MPEAOCTABICHUSI TOCYAAPCTBEHHBIX W MYHUIMMAIBHBIX YCIYr» aJIMHUHUCTpaLUs
MPUHUMAET pelnieHue o0 yAOBJIETBOPEHUHM KaIOObl 10O 00 OTKaze B €€
YAOBJIETBOPEHUHU.

[Ipu ynoBneTBOpeHUHU Kano0bl AIMUHUCTPALMS MPUHUMAET HMCUEPIIBIBAIOIINE
Mepbl MO YCTPAaHEHHUIO BBISBICHHBIX HapyUIEHUWW, B TOM 4YHCIE IO BbIJaue
3asBUTEIIIO Pe3ysibTaTa MYHULMNAIBHOW YCIyTrH, HE MO3JHEEe O paboyux IHEH co
JHS TPUHATUS PEIICHUS, €CIIM HWHOE HE YCTAaHOBJIEHO 3aKOHOJATEIhCTBOM
Poccuiickoit @enepannu.

5.9. Tlopsimok wHDOPMUPOBAHWS 3aABUTENS O pPE3yJIbTaTax PACCMOTPECHUS
KaJIOOBI.

5.9.1. OtBeT 1o pe3ynbpTaTaM PacCMOTPEHHUS )KAITOOBI HATIPABIISAETCS 3asIBUTEITIO
HE TMO3/JHeE JHS, CIEAYIOUIEro 3a THEM MPUHSATUS pEelIeHUs, B MUCbMEHHOU (popme
(10 ’KeTaHMIo 3asSBHUTENS B 3JICKTPOHHOU (opme).

5.9.2. B otBeTe 1o pe3ynbTaTaM pacCMOTPEHHS JKajl00bl YKa3bIBAIOTCS

- HAMMEHOBAHHWE OpraHa, TMPEJOCTABIAIONIEIO MYHHUIIMIAIBHYIO YCIYTY,
JIOJDKHOCTh, (ammius, uMs, OT4ecTBO (MPU HAIWYHMH) JTODKHOCTHOTO JIMIIA,
MPUHSBIIETO PEIICHUE O Kalooe;

- HOMEp, JlaTa, MECTO MNPHUHATUS PEIICHMs, BKIIOUas CBEACHUS O
JOJDKHOCTHOM JIMIIE, PEIIeHUE Wi JericTBre (0e3/1elicTBHEe) KOTOPOTo 00XKalyeTcs;

- hammmust, uMs, 0TYeCTBO (IIPH HAJMYWH) WJIM HAMMCHOBAaHUE 3asBUTEIIS,

- OCHOBAHMUS JUIsl IPUHSTHUS PELICHUS 1O KaJlo0e€;

- PUHSTOE MO )Kanobe pellieHue;

- B clly4yae, €clu >kajnoba mMpu3HaHa OOOCHOBAHHOM, - CPOKU YCTpPaHEHHS
BBISIBJICHHBIX HAapylIIeHUH, B TOM UHCIE CPOK MPEIOCTABICHUS pe3yibTaTa
MYHUITUTIATHFHON YCIIYTH,

- CBEJICHUSA O MOPSAKE 00kKaT0BaHUs MPUHATOIO IO Kajao0e peleHus .

5.9.3. OtBer mo pe3ynbTaTaM pacCMOTPEHUS >KATOOBI TOIIMUCHIBACTCS
JOJKHOCTHBIM JIUIIOM ~aIMUHUCTpAIlMK, OTBETCTBEHHBIM HA PACCMOTPEHHE Kajod
WJIU TJIaBOM aIMMHUCTpAlM MYHHUIIMIATEHOTO 00pa30BaHMUs.

[o >xenaHuIO 3aBUTENS OTBET MO Pe3yJibTaTaM PACCMOTPEHHUS KaTOObl MOXKET
OBITh MPEJCTABICH HE TMO3JIHEE JIHS, CIEIYIOUIEro 3a JHEM MNPUHSTUS PEIICHUs, B



dbopmMe DBIEKTPOHHOTO JOKYMEHTa, MOJIMUCAHHOTO AJIEKTPOHHOM MOMAMKCHIO
YIIOJTHOMOYEHHOTO Ha PAacCMOTPEHHE KaJIOObl JIOJDKHOCTHOTO JUIa | (WIiH)
aJMUHUCTpALIUM,  BHUJ KOTOPOM YyCTAaHOBJIEH 3aKOHOJaTenbcTBOM Poccuiickoi
Qenepauuu.

5.10. IIpaBo 3asiBuUTENs Ha TOJNydeHHE WHGOpPMAIMM W JOKYMEHTOB,
HEOOXOUMBIX J1JIs1 0OOCHOBAHUS U PACCMOTPEHHUS KaT00BbI.

Jlinst o0oCHOBaHMSI W PACCMOTPEHUsST KajnoObl 3asABUTEIM HMEIOT IIPaBO
MPEACTaBIATh B aIMUHUCTPAIUIO JOTOJHUTENbHbIE JOKYMEHTHI U MaTepHaibl TU00
oOparatbest ¢ Ipocb0oit 00 X UCTpeOOBAHNUM, B TOM YKCIIE B JIEKTPOHHOU opMe.

AJMUHHUCTpaUs WIK JOJKHOCTHOE JIUIO aJIMUHUCTPAIMU O HAMIPABICHHOMY
B YCTAHOBJICHHOM TMOpPSJIKE 3ampocy 3asBUTENS pPacCMaTPUBAIOLIETO Kalooy,
o0si3aHbl B TeueHue 15 pabouux JHEW MPeNOoCTaBISITh JOKYMEHTBHI M MaTepHualbl,
HEOOXOUMBbIE I OOOCHOBaHUSI U PACCMOTPEHUS JKAJIOOBI, 3a HCKIIOYEHUEM
JIOKYMEHTOB U MATEPHAJIOB, B KOTOPBIX COJEPKATCS CBEICHUS, COCTABJISIONINE
rOCYJapCTBEHHYIO WJIM HUHYIO OXpaHAeMylo (eiepalbHbIM 3aKOHOM TaWlHy, U IS
KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSAOK MPETOCTABICHUS.

5.11. Ilepeuens ciyyaeB, B KOTOPBIX OTBET Ha Kajo0y HE JTaeTCsl.

AJIMUHUCTpALINSI BOPABE OCTABUTH 3kajo0y 0€3 OTBETA B CIEAYIONIUX CIydasiX:

- HaJIM4KE B XKalo0e HEIEH3YpPHBIX JTUOO OCKOPOUTENBHBIX BBIpAXKEHUM, yrpo3
KU3HU, 37I0POBbIO M UMYIIIECTBY JOJKHOCTHOTO JIUIIA, & TAKKE YICHOB €r0 CEMbH;

- OTCYTCTBHE BO3MOXHOCTH IMPOYMUTATh KAKyIO-TUOO YacTh TEKCTA >KaloOBbI,
dbamuwinoo, uMs, oT4ecTBO (IpH HajIWMuWMK) W (WJIM) MOYTOBBIA ajpec 3asBUTEII,
yYKa3aHHbIE B kKanooe.

5.12. Tlepeuyenr ciy4aeB, B KOTOPBIX aJIMHUHHUCTpPAIAS OTKAa3bIBAaCT B
YIOBJIETBOPEHHUH KaJIOOBI.

AJMUHHUCTpaIUs OTKa3bIBa€T B YJOBJIETBOPEHUM KATOObl B CIEAYIOIIUX
CIIyYasx:

- HaJW4yue BCTYNUBILIETO B 3aKOHHYIO CHUJy PEIICHUs Cyla, apOUTPakHOTO
CyJia 1o kajno0e 0 TOM e MPEIMETE U MO TEM K€ OCHOBAHUSM;

- mojaya >KajJoObl JUIOM, MOJHOMOYMS KOTOPOrO HE MOATBEPXKIACHHI B
MOPSJIKE, YCTAHOBIIEHHOM 3aKOHOAATENBCTBOM Pocculickon @enepanuu;

- HaJIM4YMe peIIeHHs MO Kajao0e, MPUHSITOTO paHee B COOTBETCTBUM C
TpeOOBAaHUSIMU  HACTOSIIIETO  pa3fena  aJIMHUHUCTPATUBHOIO  perjiaMeHTa B
OTHOIIEHUU TOTO K€ 3aABUTENS U IO TOMY K€ MPEIMETY KaIO0O0bI.



[Tpunoxenne 1
K aIMAHUCTPATUBHOMY PETJIAMEHTY I10
MPEIOCTABIECHUI0 MYHHIUMIIAIIBHON yCIyTH
«BrpImaua BEIMUCKYU U3 MTOXO3IUCTBEHHON KHUTHY

IlocaenoBaTe/IbHOCTD AIMUHUCTPATUBHBLIX NIpoUeaAyp
Ipu NpeaocraBJdcHUuN MyHI/IIlI/IHaJILHOﬁ ycayrn
«BbIgaua BBINUCKH U3 MOX03AMCTBEHHOM KHUTHU»

IIpuem u perucTpanus 3asiBJIeHUs1

OmeemcmeenHnble 1uyd.
— CIIEIUAJIMCT aJIMUHUCTPAIIH, OTBETCTBEHHBIN 3a PETUCTPAIUIO
JIOKYMEHTOB
Cpok ucrnojgHeHus — 1 1eHb.

Odopmienne BBINMCKH U3 MOX0351HiCTBEHHOM KHIUTH WM YBeIOMJIeHUS 00
0TKAa3e B IPeA0CTABJICHUM BBINTUCKH
Omeemcmeennoe auyo — CIENUAIUCT aIMUHUCTPALUU, OTBETCTBEHHBIN 32
MPEIOCTAaBICHUE MYHUIIMIIATIBHON YCIIyTH
Cpok ucrnonHeHus: — He 6oJee 3aHeH ¢ JaThl MOCTYIUICHUS 3asBICHHS

4

Hanpasienue (Bblgaua) 3asiBUTEII0 BHINHCKH U3 MOX0351iiCTBEHHOH KHUTH
WIH YBeJOMJIeHH s 00 0TKa3e B MPeI0CTABJIEHUH BHIMUCKH U3
NMOX0351MCTBEHHOM KHUTH
Omeemcmeennbvie auya.

— CIIEIMAJIMCT AIMUHUCTPALMH, OTBETCTBEHHBIN 332 PETUCTPALMIO JOKYMEHTOB
(B cilyuyae HampaBJICHUS BBHIITUCKU U3 OX035IMCTBEHHOW KHUTH MO0
yBeJIOMJICHUS 00 OTKa3€ B MPEAOCTaBICHUHU BBIMUCKU U3 OXO3SIHCTBEHHOM
KHHTH 110 MI0YTE, B T.4. JJIEKTPOHHOM);

- CIICLIMAJIUCT aIMUHHUCTPALIMU, OTBETCTBEHHBIN 32 IPEIOCTABIICHUE
MYHHIIUTIATBEHON yeayry (B cliydae BbIJIAYH Pe3yJIbTaTa MYHUITUIATBHON
YCITyTH 3aSBUTEIIIO HA PYKH)

Cpoxk ucnonHeHus — He nmo3aHee 1 aHs co aHsS 0POPMIIEHUSI COOTBETCTBYIOIIUX
JOKYMEHTOB




[Tpunoxxenue 2
K aJMUHHUCTPATUBHOMY PETJIAMEHTY 11O
MPEIOCTABICHUI0O MYHULIMIIAJIBHOU YCIYTH
«BpIaua BEIMUCKHA U3 NOXO3SIUCTBEHHOM KHUTHY
Pexomenoyemas ¢popma

(HanMeHOBaHHE YIIOJTHOM OYEHHOT'O OpraHa MECTHOTO
CaMOYIIpaBIICHH)

(bamuust, ¥Ms1, OTYECTBO JOJKHOCTHOTO JIHIIA)

(bammms, uMs, otdecTBO (IIPU HATUYUH) 3asBUTEIIS),

((i)aMI/IJ'II/ISI, UM, OTYCCTBO YIIOJIHOMOYCHHOI'O JIMIId, HAUMCHOBAHUC, HOMCPp U JaTa
JAOKYMCHTA, YAOCTOBCPAIOLICTO [IOJTHOMOYUA JINlA, IMPESACTABIIAIOMICIO HHTCPECHI
3asABUTCIIA B YCTAHOBJICHHOM 3aKOHOM MOPAAKE (B cjry4dac, €CJik 3asABUTCIICEM SBJISAACTCSA
YIIOJTHOMOYCHHOC J'II/IHO)

(Mecro perucrpanuu (u3.una)

(MecTo (haKTHIECKOro NPOXKUBaHMs (U3.JTULA)

(ampec SIEKTPOHHOM MTOYTHI)

(konTakTHBII TenedoH, dakc)

3ASABJIIEHUE

[Tporry npeaocTaBUTh MYHHIIMIIAIBHYIO YCIYTY U BBIJATh CIPaBKy (BBIMHCKY) U3
MOXO3IUCTBEHHON KHUTH O

(ylca3amb npeomem oOpaweruus)

Pesynbrar IIPEAOCTABIICHUS MYHULHATIATBHOM YCIIYyTH POy :

(8b10amb Ha pyKU, HANPABUMb NOYMOBOLL CE:A3bI0, HANPASUNL KONUU OOKYMEHIMO08, AGNAIOUUXCI Pe3YIbMAmoM

nPeodoCmAaseHust MyHUYUNAbHOU YCILY2U, N0 adpecy dNeKmpOHHOU noumsl (HYJCHOe YKA3amb).

B ciaydae oTkaza B mpueMe K pacCMOTPEHHUIO OOpamieHHs YBEAOMIIEHHE 00 ITOM
poITy BEIIATH (HanpaBHTB) CJICTYIOIITUM

cnocoooM™:
(Hanpasumu 6 INEKMPOHHOU hopme o adpecy dNeKMPOHHOU NOYMbL UNU 8 TUYHBIL KAOUHEm 8 eOUHOM Nopmane uiu
pecuonansHom nopmane (HyJCHOE YKA3AMD).
* 0anHoe nose 3anoaHAemcs npu 00paWeHUY 3a NOJYYEeHUEeM YCIY2U 8 DNeKMPOHHOU (hopme € UCHOTb308AHUEM

VCUNIHHOU K8ATUDUYUPOBAHHOU INEKMPOHHOU NOONUCY

[Tpunoxenue:

(yKa3aThb IIepeYeHb IPUIaraeMbIX JOKYMEHTOB)
«  » 20 T.

(®. 1.0.) (momMch 3asiBUTEIIS)



[Tpunoxenne 3

K aIMAHUCTPATUBHOMY PETIAMEHTY

M0 MPEIOCTABICHUIO MYHHULIMIAIBHON yCIyTH
«Bp11aga BEIIMMCKY M3 MOX03SIMCTBEHHON KHUTH»

VYBenomiieHue 00 0TKa3e B MPEAOCTABICHUH BBIMUCKHU U3 TOX03UCTBEHHON KHUTH

« » 20 T.

Paccmotrpe Bamie 3asdBieHue 0T« » 20 r.,
MOCTYIIMBIIIEE HA PACCMOTPEHHE « » 20 r., COOOIIar, 4TO
aJIMHHUCTpPALAS MYHUIIUTIAIBHOTO oOpa3zoBanus «Ceno BoiaxyHbI»  OTKa3bIBacT B
PEI0OCTABIICHUT BBIMTHCKH u3 TIOXO3SIHCTBCHHOM KHUTH 0

(yka3aThb mpeaMeT oOpaIieHusl)
MOCKOJIBKY B TOXO3SHCTBEHHOW KHHIC MYHHIUIAILHOIO oOpasoBanus «Ceio
BonxyHb» OTCYTCTBYIOT CBEJICHUS 0

(yKa3aTh HAaUMCHOBAHHE CBEJICHUIN)

['maBa anMuHHCTpanuu
MO «Ceno bonxyHb»

(nata) (moamuce)
(®.11.0.)

M.IL



