AIMHUHUCTPAIIUA MYHUIUITAJIBHOI'O OBPA3OBAHUA
«CEJIO BOJIXYHDbI»

MOCTAHOBJIEHMUE
ot 13.05.2016 r. Ne 36-AP

«O BHECEHUM U3MEHEHHH B TOCTAHOBJICHUE
agmuHuctpaunn MO  «Ceno  bonxyHbe» 0T
02.10.2013r. Ne 99 «OO0 YTBEPKAECHUU
aIMUHUCTPATUBHOIO perjlaMeHTa
aIMUHUCTPALIHT MYHHUITUTIAIBHOTO
oOpa3oBaHus «Ceino bonxyHpi» 1o
MPEAOCTABICHUIO  MYHUIIMIAIBHOM  YCIIYTH
«Bbigaua J0kyMeHTOB (CIPaBOK) S KHJIHIIHO-
MIPaBOBOIO XapaKTepa.

B coorBerctBum ¢ ®enmepanpubiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpPraHu3aluy  MPEIOCTABICHUS] TOCYIApPCTBEHHBIX W  MYHUUUIIAIBHBIX  YCIIYT»,
pykoBocTBysich DenepanpabiM 3akoHOM Ne 419-@3 ot 01.12.2014 roma «O BHeceHUU
W3MEHECHUH B OTACIbHBIE 3aKOHOIaTEIbHBIE akThl Poccuiickoit deaepanuu mo Bompocam
COIMAbHOM 3alIUThl WMHBAJIWJIOB B CBA3UM C patudukaunuet KonBeHuum o mpaBax
UHBAJIUIOBY, VYcraoMm  MyHunmmaiabHOro — oOpazoBanumsi  «Cemo  BoaxyHbI»,
aIMUHHUCTPAIIAS MYHHUITUTIAIBHOTO o0pa3zoBanus «Ceno bonxyHb»

ITOCTAHOBIJIAET:

1. Buectu uzmeHenus B noctanosienue agMuaucTpanuu MO «Ceno bonxyHb» oT
02.10.2013r Ne 99 «OO6  yTBepXKICHUW aJIMHHHCTPATHBHOTO peTJaMeHTa
aIMUHUCTPAllMA ~ MYHUIUIMAIRHOTO oOpaszoBanmst «Ceno BonxyHb» 1m0
MPEIOCTABIICHUIO MYHHIIMITAILHOW YCIyru «Bbimada JOKYMEHTOB (CITPaBOK)
KWIHAIHO-TIPABOBOTO Xapaktepa» a wuMmeHHo: B Pazmen 2.10  «Crammapr
MPEIOCTABICHUSI MYHHIMMAIBHONW YyCIyrn» AJIMHHUCTPATUBHOTO pETJIaMeHTa
NPEIOCTABIICHUS] MYHHUIIMTIAIBHON yciuyru «Bblmada J0KYMEHTOB (CITPaBOK)
KWJTAIITHO-TIPABOBOTO XapaKTepa», U3JI0KUTh B HOBOU PEIAKITUU:

- TpeOGoBaHus K MOMENICHHSIM, B KOTOPBIX MPEIOCTABISIETCS TOCYAapCTBEHHAS

yCIIyTa, K 3ally OXHUIaHUsS, MECTaM JJIsl 3allOJTHCHUSI 3asBIICHUN O TPEIOCTaBICHUU

rOCy/IapCTBEHHOM yCIYyTH:

- IOMeNIeHus1 000PYI0BaHBI CHCTEMaMH KOHIUIIMOHUPOBAHUS BO3yXa;

- MecTa JJIA 3aroJIHEHUS 3asBICHUN O MPEIOCTaBICHUH TOCYJAPCTBEHHOW YCIIYTH

UMEIOT CpEJICTBA TOXKAPOTYIICHHUS M OKa3aHWUS IEPBOM MEIUIIMHCKON TMOMOIIN

(arrTedkm);

- 3MIaHUS W TIOMEIICHUS, B KOTOPBHIX NPEIOCTABISETCS TOCYIapCTBEHHAS YCIIyTa,

CoJZIep>KaT 3aJIbl JUIS OXKUAAHNS U TIpUeMa 3asBUTENICH,

- TIOMEIIEHUE aJIMUHUCTPAIUU Il WHOOPMUPOBAHHS 3asiBUTENECH 000pYyI0BaHO

UH(OPMAITMOHHBIM CTEHIOM;

- 3aJ1 OKUJAHHUS 00OPYAOBaH MECTaMH JUISl CHICHUS, a TaKXkKe cToyiaMu (CToMKaMu)
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JUIST BO3MOXHOCTH OGOPMIICHUSI 3asBJIICHUS C HaJIMYMEM B YKa3aHHBIX MecTax
Oymaru v pydex Jisl 3anucu nHpopMaiuu,

- KOJMYECTBO MECT .HJii CHUACHUS OIpEeNesieTcsl COTJIaCHO MpenojgaracMoi
Harpy3ke Ha OJIHY IITaTHYI €IUHUIlY JOJIKHOCTHBIX Juil. O0Iiee 4ucio MecT Js
CUJICHUS - HE MEHEe 3-X.

OO6ecrneunBaroOTCs YCIOBUS JOCTYIMHOCTH JJIsi MHBAJIUJIOB MPEAOCTABISIEMON YCIyTH
U TIOMEIIECHUM, B KOTOPBIX OHA MPEJOCTABIAETCS, B COOTBETCTBUM CO CTaTheil 15
denepanpHOro 3akona ot 24.11.95 Ne 181-®3 «O coruaibHOM 3alUTe WHBAIUIOB
B Poccuiickoit @enepanu» B NOPAJIKE, YCTAHOBICHHOM MpUKa3oM MUHHCTEPCTBA
Tpyaa u cormanbHon 3amuthl oT 30.07.2015 Ne 5271 «O0 yrBepxknenuu [lopsaka
oOecrieueHusl YCAOBUN JIOCTYIHOCTH JUIsl HHBAJIUIIOB OOBEKTOB U MPEOCTABISIEMbIX
yciyr B cdepe Tpyaa, 3aHATOCTH M COIMATLHON 3allUThl HACEJICHMS, a TaKXKe
OKa3aHUs UM MPU 3TOM HEOOXOIUMOW MOMOIITU.

Ha crosiHke (OCTaHOBKE) aBTOTPAHCIIOPTHBIX CPEeACTB BhLueseTcs He mMeHee 10 %
(Ho He MeHee 1 mecTa) AT MAPKOBKH CIICIUATBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB
WHBAIUIOB. MHBaIUIbI TMONB3YIOTCS MeECTaMU JJii TapKOBKH CIEHHATIbHBIX
aBTOTPAHCIIOPTHBIX CPEACTB OECIIATHO.

[lomemienus nasi HEMOCPEJACTBEHHOTO B3aUMOJEHCTBHS  JTOKHOCTHBIX  JIHI]
aIMUHUCTPALIMM C 3asABUTEISIMU COOTBETCTBYET KOMGMDOPTHBIM YCIOBUSM JUIst
3asBUTEJNIEH U ONTUMAJIbHBIM YCIIOBUSIM TPY/Jla CIICIIUATUCTOB.

Kaxnoe pabouee mecTto 000pyIOBAHO TMEPCOHAIBHBIM  KOMIIBIOTEPOM  C
BO3MOXKHOCTBIO JIOCTyNa K HEOOXOJUMBbIM HWH(OpPMalMOHHBIM 0a3aM JaHHBIX,
II€YaTAIOIHUM yCTPONUCTBAM.

Mecrta s oxugaHus NMpUEMa, OXKUJAHUS B OYepeld I MOJa4Yd U TOJY4YCHUS
JOKYMEHTOB, MOJYy4YeHHUS MH(DOpMAIMKU U 3aMOJHEHUS] HEOOXOAUMBIX JIOKYMEHTOB
00OpYIYIOTCS IOCTATOYHBIM KOJIMYSCTBOM O(PHUCHON MeOenu (CTyIbsSIMHU, CTOJIAMH),
OyMmaru v KaHUEJIIPCKUX MPUHAAJICKHOCTEH.

2. PasmecTuTh HaCTOSAIIMI aAMUHUCTPATHBHEIN PErIaAMEHT Ha O(PHUIIMaILHOM CalTe
MyHULUNATBHOTO oOpa3zoBanusi «Ceno BonaxyHbI» http://sp-bolhuny.ru/,
rOCyJIapCTBCHHBIX ~ WH(GOPMAIMOHHBIX  cucTemax  http://www.gosuslugi.ru,
http://www.gosuslugi.astrobl.ru.

3. OOHapomoBaTh JaHHOE TIOCTAHOBJICHHWE ITyTEM BBIBEIIMBAHUS Ha JOCKE

0OBSIBIICHHIA.

[locTaHOBNIEHME BCTYHAET B CUIIY CO JIHSI €r0 0OHAPOI0BAHMUSI.

HampaButb B yCTaHOBJIEHHBIM  3aKOHOM  CpPOK  KOIMIO  HACTOSIIETO

MOCTAHOBJICHUS B  KOHTPOJBHO-IPABOBOE  yIpaBJIEHUE  aJIMHUHUCTpAIUU

I'ybepnaTtopa  AcTpaxaHCKOM 00JacTH i1 BKIIOYEHHUS B PETUCTDP

MYHULIUMAIBHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB ACTpaxaHCKOM 00J1acTH.

ok

['maBa amMuHHUCTpaLMK: H./J{.Pynenko




YTBEPXIEH
MMOCTAHOBIICHUEM aIMUHHUCTPAITUN
MYHUIIUATIATIBHOTO oOpa3zoBaHus

«Ceno bonxyHb1»
ot 13.05.2016  Ne 36-AP

AJIMUHUCTPATUBHBIN PETIAMEHT
aIMUHUCTPAINA MYHUITUTIATLHOTO oOpa3oBanms «Ceno boaxyHbr»
0 MPEIOCTABIICHUIO MYHHUIIUTIAIIBHON YCITYTH
«BpIgaua JOKYMEHTOB (CITPAaBOK) JKUIIMITHO-ITPABOBOT'O XapaKkTepa»

1. O0ue moJ10KeHus

1.1. HauMmeHoBaHME  aJMUHHUCTPATHUBHOIO  perJIaMEHTa  MPEJOCTaBICHUS
MYHUILUNAIBHON ~ yCIyrd —  AJIMUHUCTPATUBHBIA  pPErJaMEHT  MPEIOCTaBIICHUS
MYHHIIANIATBHOW  yClayrd «Bprgada JTOKyMEHTOB (CHIPaBOK) KWIJIMITHO-TIPABOBOTO
xapakTepa» (ajgee — perjiaMeHr).

[Ipeamerom perynupoBaHusi aJMUHUCTPATHUBHOTO pPETJIaMEHTa SBISETCA MOPSAOK
MPEJOCTABICHUS MYHUIIMIIATILHOW YCIYTH U CTaHAAPT MPEAOCTABICHUS MYyHUIIUTIATbHON
YCIYTd, B TOM YHUCJE CPOKU M MOCJIEA0BATEIbHOCTh aMUHHUCTPATUBHBIX MPOLEAYp U
aIMHUHUCTPATUBHBIX JCHUCTBUM IO NMPEAOCTABICHUIO MYHUIHUNAIbHOU yciayru «Bergaua
JOKYMEHTOB (CITPaBOK) JKHJIHMIIHO-IPABOBOTO XapakTepa» (majee - MyHHUIMITATbHAs
ycliyra) B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Poccuiickoii  denmepanuun  u
AcTtpaxaHcKoit 0051acTH.

AJIMUHUCTPATUBHBIN  PETJIAMEHT Pa3MeEIaeTCs Ha OQUUUATBHOM CcailTe
anmuaucTpariun MO «Ceno  BonxyHbI»: http://sp-bolhuny.ru/, B denepanbroii
rocyJapCTBeHHOM WH(MOpMalMOHHOU cucTeMe «EMuHBIN mopTan TOCyJapCTBEHHBIX U
MYHUIUITATBHBIX yeayr (hyHkimii)» http://www.gosuslugi.ru (manee — equHbIi mopTa)
M TOCyJapCTBEHHOM  uHPOpPMAIMOHHOM  cucTeMe  AcTpaxaHCKoM  oOjacTu
«PernoHa pbHBIA TOPTAT TOCYAAPCTBEHHBIX M MYHHUIUNAIBHBIX yCIyr (QyHKIIHiA)
AcTtpaxaHckoi obmactu» http://gosuslugi.astrobl.ru (manee — pernoHa bHBINA MOPTAI), a
TakKe Ha HH(MOPMAIMOHHBIX CTEHAAX, pa3MEIICHHBIX B 37aHWH (B TMOMEIICHUH)
agmuHucTpanud MO «Ceno bonxyHbI».

1.2. Tlox 3asBUTENSIMU B HACTOAIIEM aJIMUHACTPATUBHOM PETJIAMEHTE TTOHHUMAIOTCS
¢uzmyeckre naua JUO00 UX YIOJTHOMOYEHHBIE MPEACTaBUTENH, OOpaTUBIIUECS B
aJIMUHUCTPAIMI0 MYHHIUIANbHOTO oOpasoBanus «Ceno bonxyHbe» (mamee —
aJIMHHUCTPAIINS) C 3alPOCOM O MPEIOCTABIICHUU MYHUITUTIAIBHON YCIYTH, BEIPAXKCHHBIM
B YCTHOM, MMChbMEHHOW WM 3JICKTPOHHOM hopme (masiee - 3asIBUTEIN).

OT uMeHM 3asBUTENsE MOTYT BBICTYNaTh (PU3MYECKHE U IOPUIUYECKHE JIMIIA,
HMMEIOIIUE MPABO B COOTBETCTBUHM C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu 1160 B
CUIy HaJCJeHUsI HMX 3aABUTEISIMU B TOpPAJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccwmiickoii ®eneparuu, TOJTHOMOYHMSIMHU BBICTYNaTh OT WX HMEHH (mamee -
MPEJICTAaBUTEIIN 3asIBUTEIICH).

1.3. TpeGoBaHus K MOPSAIKY HHPOPMHUPOBAHUS O MPEJOCTABICHUNA MYHHUITUITAILHON
YCIIYTH.

1.3.1. MecToHaxoXIeHNEe aJMUHUCTPAIAH U TpadruK padOTHl aIMUHUCTPAIIAHN




416122, ActpaxaHckas o0Onactb, AXTyOWHCKHMH paiioH, c. bonxynsl, y.
Jlenwna,13.

Anpec odunmanpHOro caita B MH()OPMAIIMOHHO-TEICKOMMYHHUKAITMOHHON CeTH
«uTepHeT» (manee — cetb «MHTEpHET):

http://sp-bolhuny.ru,

AJpec 2JIeKTpOHHOH MouThl aaMuHUCTparmn: abolhuny@mail.ru

CripaBouHbIe Tesie()OHBI A IMUHUCTPAIIIH:

8(85141) 44-5-83 — tenedon/dpakc nmpuéMHON aIMUHUCTPALINH;

8(85141) 44-5-19 - cnenuanKCcThl aAMUHUCTPALIMH;

I'paduk paboThl aAMUHUCTPALIUN:

noHenenpHUK-IATHAUIA ¢ 8.00 10 16.00;

nepepbiB Ha ob6ex ¢ 12.00 no 13.00;

BBIXOJIHBIE THU - Cy000Ta, BOCKPECEHBE.

I'paduk u MmecTo npuéma 3asiBUTEIICH:

[TpreM ITOJDKHOCTHOTO JIMIA, OTBETCTBEHHOT'O 3a MPEIOCTABIICHUE MYHHUIIMITAILHOM
YCIYTH OCYIIECTBIISCTCS:

IMonenensHuk, cpena ¢ 08%° no 15%° nepepsis na 06ex ¢ 12%° 10 139,

1.4. Tlopsgoxk  monydeHuss UHPOpMAIMU  3asBUTEISIMH [0  BOMIpPOCaM
MPEI0CTABICHUS MYHUITUTIAIBHON YCIYTH.

C MOMeHTa pErucCTpalid MUCBMEHHOTO OOpamieHusl 3asBUTENs (B TOM YHCIC
MOCTYIHBIIIETO 110 AJIEKTPOHHOHN MOYTE WIIM C UCIIOJIb30BAHUEM PETHOHAILHOTO TIOPTaIa,
CJIMHOTO TIOpTaJia) 3asBHUTEIb HMMEET MpaBO Modydarh HHPOpMamUo 00 3Tamax
PacCMOTpPEHUS €ro OOpaIIeHHS.

HNudpopmMupoBaHrue O MPeAOCTaBICHUH MYHUIIUTIAIBHON YCIYTH B aJMHHHCTPAIUH
OCYIIECTBISACTCS  JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBCHHBIM 32  IPEIOCTABJICHUC
MYHHIIUTIATBHON yCITyTH (lanee — CIeIHaTuCT aIMUHUCTPAIINH).

HMudopmanuio 1Mo BompocaMm MPEIOCTABICHUS MYHHIIMITAILHOW YCIYTH MOXHO
MOJIyYUTh Yy CIEIMUAINCTA AJIMHHHUCTPAIIMK IPU JIMYHOM YCTHOM OOpaleHuu, IIo
KOHTAaKTHOMY TeJe(OHy, a Takke Ha OQHUIMAILHOM CaiTe aIMHUHHCTpPAllMM W Ha
WH(POPMAITMOHHOM CTEHJIE, PACIIOJIOKEHHOM IPH BXOJE B 3 IMUHUCTPAITHUIO.

Hudopmaiuio o Xoje MpeaoCTaBICHUS MYHUITUTIAIBHON YCIYTH MOYKHO TOJTYYHUTh
y CIICIUAIACTA aMUHHUCTpaIy 1o Tenedonam: (885141) 44-5-83

CreruaucTsl  OTJeNa  OCYIISCTBISIOT WH(POPMUPOBAHHWE IO  CICHYIONIHM
HaTPaBJICHUSM:

- 0 MECTOHAXOXKJICHUH | rpaduke padOThl aIMUHUCTPAIIUH U OT/IeIa,

- 0 CIIPaBOYHBIX TeslehOHAX aIMUHUCTPAIIUHN B OT/IeIa,

- 00 amgpece odUIMATBLHOrO caliTa aJIMUHUCTpalMu B ceTHm WHTepHeT, ajapece
DJICKTPOHHOM IMOYTHI aJIMAHUCTPAIIUH,

- O TIOpSJIKE TONydeHUs HH(DOPMAIUY 3aMHTEPECOBAHHBIMU JIUIIAMH 110 BOIPOCAM
MPEIOCTABIICHUS] MYHHUIIUTIAIBHONW YCIYrd, B TOM YHCJIE O XOJ€ IPEIOCTABICHUS
MYHHIIATIATEHON YCITYTH;

- 00 ajpecax perHOHAIILHOTO MOPTajia U €IUHOTO IMOpTaa;

- 0 mopsake, GopMe W MecTe pasMenieHus WH(pOpPMAIMH, YKa3aHHOW B ITYHKTE
1.3.aIMUHUCTPATUBHOTO PETIIAMCHTA.

OCHOBHBIMH TPEOOBaHUSAMHU K HH)OPMHUPOBAHHIO 3asIBUTEIICH SBIISIOTCS .

- aKTYyaJIbHOCTb;

- CBOCBPEMEHHOCTb;



- YETKOCTh B U3JIOKEHUU MaTEpHAIIa;

- MOJTHOTa UH(HOPMUPOBAHUS,

- HarJasiIHOCTh (DOpM MoJauu MaTepuaa,

- yA0OCTBO U JIOCTYIHOCT.

Bpems oxunanust B ouepedau Mg MOMy4YeHUS UHPOPMAIMU O MPEJOCTaBICHUU
MYHULIUMAIBHOW YCITyTH HE NOJKHO MPEeBbIIaTh 15 MUHYT.

Bpems monyuyeHuss oTBeTa MPU WHAUBUAYAIBHOM YCTHOM HH(DOPMUPOBAHHHU HE
JOJKHO TIpeBbImaTh 20 MUHYT.

1.5. UudpopmupoBanue 3asgBUTENECH O NPEIOCTABICHUU MYHHUIMNAIBHOW YCIYrd
ocyuIecTBIsieTcs: B popme:

- HETIOCPEJICTBCHHOTO OOIICHUs 3asBUTENCH €O CrenuaaucTaMu otaena (npu
JUYHOM oOOpalieHud b0 1o TeledoHy) IO HANpaBICHUSAM, MPEAYCMOTPESHHBIM
nyHKTOM 1.4, aAMUHUCTPATUBHOTO PETIaMEHTa,

- MUCbMEHHOTO  MH(POPMUpOBaHUs  3asBUTeNed  (MOYTOH,  MOCPEACTBOM
(aKCUMUIBHOMN CBS3H, JTHUOO TI0 DJIEKTPOHHOM MOYTe, YKAa3aHHOW B 3asIBIICHHH);

- ”H(POPMAIMOHHBIX MaTEPHAJIOB, KOTOPhIE pa3MeNaloTcsl Ha OpUIIMAIbHOM caifTe,
Ha PErHOHAILHOM MOpTalie, €AMHOM IMOpTaje, a TakKe Ha MH(POPMAIMOHHBIX CTEHAAX,
pa3MENIEHHBIX B 3/JaHUH aIMUHUCTPAIIUH.

1.5.1. TpeGoBanus k popMe U xapakTepy B3aUMOJEHUCTBUS CIECIIUATUCTOB OTAENa C
3asIBUTEIISIMU:

-IpU OTBETE Ha Tele(OHHBIE 3BOHKH CHEIUATUCTHI OTAENa MPEACTaBIISIIOTCS,
Ha3BaB CBOIO (amMuiauio, HMs, OTYECTBO, 3aHUMAEMYIO JIOJKHOCThH, Ipeiiaraer
MPEJACTAaBUTHCS COOECENHUKY, BBICIYIIMBAIOT U YTOYHSIOT CyTh Bompoca. Bo Bpems
pasroBopa cieayeT MPOU3HOCHUTH CJIOBA YETKO, M30eraTh mapajielibHbIX Pa3roOBOPOB C
OKPY’KaIOUIMMU JIIOJbMHU U HE IIPEPhIBaTh Pa3roBOP MO MPUUYUHE MOCTYIUICHUS 3BOHKA Ha
IpYyrou anmnapar;

-Opu  JIMYHOM  OOpalleHWU  3asBUTENEH  CHEUUATUCThl  OTAeNa  JOJIKHBI
MpEJACTAaBUTHCS, yKazaTh (aMUIWIO, UM W OTYECTBO, COOOIIUTH 3aHUMAEMYIO
JOJKHOCTb, CAMOCTOATENIBHO JJaTh OTBET HA 3a/laHHbIN 3asBUTEJIEM BOIIPOC;

- B KOHIIC KOHCYJbTHpOBaHUS (10 TeiieoHY WIM JIMYHO) CIEIUAIMCTOB OTAea,
OCYIIECTBIISIFOLIME KOHCYJIbTUPOBAHUE, TOHKHBI KPATKO MOJBECTH UTOTH U MEPEUUCIUTH
MEpBI, KOTOpbIC CIEAyeT MPHUHATH 3asABUTENIO (KTO WMEHHO, KOTJa W YTO JOJDKCH
C/IeINaTh);

- NUCHBMEHHBIM OTBET Ha OOpallleHHs, B TOM YHCIE€ B JJIEKTPOHHOU ¢dopme, Mo
BOIIPOCaM MPEIOCTaBICHHUSI MHPOPMAIIUU O MPEIOCTABICHUH MYHULMNAIBHON YCIyru
JaeTcs B MPOCTOM, YETKOW M MOHATHON (opme ¢ ykazaHueMm (GaMHIUM U WHUIIHAJIOB,
HOMepa TeliepoHa JOJDKHOCTHOIO JIMI@ aAMUHUCTPALMM, HWCIOJIHUBILETO OTBET HA
oOpamienue. IlucbMeHHBI  OTBET Ha  oOpalleHHWE  MOANUCHIBACTCS  IJIaBOM
agMUHUCTpanuu. [IucbMEHHBIM OTBET Ha OOpalieHHs, B TOM YHCJIE€ B 3JEKTPOHHOM
dbopwme, naercs B TedeHue 30 JHEH cO JHS PETUCTPAIIMH OOpaIEeHUS

1.6. Ha wuHpOpManMOHHBIX CTEHIAX, pa3MEMIEHHBIX TIPH BXOJE B 3JaHUEC
aMUHUCTPALIMH Pa3MEIAIOTCS CIEAYIOIUEe HHPOPMAITMOHHBIE MaTEPUAIbI:

- CBEJICHUS O TIEPEYHE MPEAOCTABISICMBIX MYHUITUIATBHBIX YCIyT (QyHKIHIA);

- aapeca, HoMmepa TeneoHoB U dakca, rpaduk padOThI, aapeca MIEKTPOHHON MOYTHI
1 o(UIMANTBHOTO CalTa aJAMUHUCTpAIMU, aApeC PETUOHAIBHOTO MOopTajia U €AUHOTO
opTaa;



- azipeca, HoMepa TenedoHOB M (PAaKCOB OPraHOB M OpraHHU3allUi, y4acTBYIOIIUX B
MPEAOCTaBICHUN MYHULIMTIAIBHON YCIYTH,

- HCUEPIIBIBAIONININ TepeYeHb JTOKYMEHTOB, KOTOPBIE 3asBUTENb CAMOCTOSITEIHHO
MPEACTABISAET JJISl MOTYUYEHUS] MYHUIIUIIATIbHOW YCITYTH;

- OJIOK-CXeMa, HarJISIHO OTOOpaXKarolasi MociIeA0BaTEIbHOCTh MPOXO0XKICHHS BCEX
aJIMHHUCTPATUBHBIX TTponeAyp (MpuiokeHue 1 Kk aIMUHUCTPATUBHOMY PETJIaMEHTY);

- ICUEPIIBIBAIOIINI TEepeUYeHb OCHOBAHMM I OTKa3a B  MPEIOCTABICHUU
MYHULIUTIAIHOW YCITYTH,

- IOPSAZIOK 00KaIoOBaHUs JeHCTBUI (0e31eMCTBHS) U PEIICHHUH, OCYIIECTBISIEMBIX
(IPUHSATHIX) B XOJI€ MPEAOCTABICHIS MYHUITUTTAIBHBIX YCITYT;

- HeoOxoauMasi ornepatuBHas WHGOpPMALUS O MPEAOCTABICHUM MYHHIIUIATBLHON
YCIIYTH.

- HACTOSIIIUKM aIMUHUCTPATUBHBIN periaMeHT.

[Ipu u3MeHeHUM YCIOBUU U TMOPSAKA MPETOCTABICHUS MYHUIUIAIBLHOU YCIIYTH,
nH(opMaius 00 U3MEHEHUSIX JI0JKHA OBITh BbIICJICHA IBETOM U MOMETKOMN «BakHO».

Nudopmanimonnsie  CTEHIbI,  cojepxkamue  uHPOpMAIUMIO O  MPOUEaype
MPEJOCTABICHUS MYHUIUNAIBHON YCIYTH, MAOMKHBI OBITh MAaKCHMAJIbHO 3aMETHBI,
XOpOIIO  MPOCMATPUBaEMbl U (PYHKIMOHAIBbHBI, PEKOMEHIYETCs 000pyI0BaTh
MHQOpMAIIMOHHBIE CTEHJIBI KapMaHamMu Qopmata A4, B KOTOpPHIX pa3MenaTh
MH()OPMALIMOHHBIE JIUCTKHU.

TekcT MatepuanoB, pa3MellaeMbIX Ha CTEHIAX, JIOJKEH ObITh HaleyaTaH yI0OHBIM
JUTSL YTeHUS] IPUPTOM, OCHOBHBIE MOMEHTHI U HauOO0Jiee BaXKHBIE MECTA BbIJICJICHBI.

2. CTaHI[apT npeaocraBJIACHUA MyHI/IHHHaJIbHOﬁ yciayru

2.1. HanMeHoBaHWEe MYHHUIIMTIAIBHON yciayrd — «Bwimada JOKyMEHTOB (CIpaBOK)
YKUJIUITHO-IIPABOBOT'0 XapaKTepay.

2.2. HammeHOoBaHWE OpraHa, MPEAOCTaBIAIONICTO MYHHUIUMAIBHYIO YCIyTy -—
aJMUHHCTpALAS MyHHUITUIIAIBHOT0 oOpa3oBanus «Ceito boaxyHb».

OTBETCTBEHHBIM HCIIOJHUTEIIEM MYHMIIUIAILHON YCIYTH SBISCTCSA CICIHAIACT
aMUHHCTPAIIHH.

IlepeyeHb OpraHoB W  OpraHW3allMi, YYacTBYIOIIUX B  IPEIOCTABICHUU
MYHUIIAIIAIBHON YCITyTH:

Oprassl, NOPEJAOCTABISAIONINEC CBEJICHHSA, HEOOXOIHWMBIC JUISI IPEIOCTABICHHS
MYHUIHUITAIBHOM ~ YCIYTH B TOPSAKE  MEXKBEIOMCTBEHHOTO  HMH(POPMAITHOHHOTO
B3aMMO/ICHCTBHS, OTCYTCTBYIOT.

B coorBerctBuM ¢ myHkroM 3 dYactd 1 crateu 7 DeaepanbHOro 3akoHa OT
27.07.2010 Ne210-®3 «OO6 opranu3anud MPEIOCTABICHUS TOCYIApCTBEHHBIX U
MYHUITAITAIBHBIX YCIYT» TPH MPEAOCTaBACHUN MYHHUIIUIIAJEHOM YCIYTH 3aIlperniacTcs
TpeOoBaTh OT 3asBUTENA OCYIIECCTBICHHMS JCHCTBUN, B TOM 4YHCIIE€ COTJIACOBAaHUM,
HEOOXOIUMBIX IS TOJIYYEeHHUS MYHUIIUITAJIBHONW YCIYTH M CBSI3aHHBIX C OOpalieHueM B
WHBIC OpPTraHbl M OpPraHM3allMH, 32 HCKIIOYCHHEM IOJYyYCHHUS YCIyT, BKIIOYCHHBIX B
MepeUYCHb YCIYT, KOTOpPBIC SBISIOTCA HEOOXOAUMBIMH M 00S3aTCIbHBIMHU IS
MIPEAOCTABICHUS MYHUIIMIIAIBHBIX YCIYT.

2.3. Pe3ynpTraroM NpeaOCTaBICHUS MYHUIMIAIBHOW YCIyrd SBISCTCS BbIaada
JOKYMEHTOB (faJiee - TOKyMEHTHI):

1) CrpaBka ¢ MecTa KUTEJIbCTBA,



2) CrpaBKa 0 COCTaBE CEMbU;

3) CripaBka 0 MPOYKUBAHUU YMEPIIIETO0 HA MOMEHT CMEPTH;

4) CripaBKa 0 COBMECTHOM IPOYKUBAHUU HACIICIHHKA,

5) JlanHbIe (PUHAHCOBOTO JUIICBOTO CUETA;

6) CripaBka 0 TIepeHyMepaluy ajJpeca HeJIBHIKUMOCTH.

2.4. CpoKu mpeI0CTaBICHHSI MyHHUITUITATbHON YCITYTH.

OOmuit cpok MpenocTaBleHUs] MyHHIIMIIAJbHOW yCIyTH cocTaBisieT He Ooznee 10
KaJI€HOAPHBIX THEN.

VYKka3zaHHbIE CPOKM UCYUCISIOTCS OT JaThl PETHCTPALIMU 3asiBICHUS 3asBUTENS 10
JaThl HANPABJICHUS 3asSBUTEIIO OTBETa W JOKYMEHTOB (B Cily4ae OOpalieHHs IO MOYTe,
9JICKTPOHHOHN IOYTE) WJIM BbIJA4Ye 3alpalidBacMbIX 3asABUTEIIEM JOKYMEHTOB JIHOO
OTKa3€ B BblJaye 3alpaninBaeMbIX JOKYMEHTOB.

Ecnu oxoHuaHue cpoka NpeAoCTaBICHUS MYHUIMOAIBHOM YyCIyrd, a Takke
BBITIOJTHCHUS aIMUHUCTPATHBHOTO JCUCTBUS, BXOMISIIETO B COCTAaB aIMUHUCTPATHBHOMN
NpoILeAyphl, MPUXOAUTCA HAa HepaOOuWil A€Hb, TO JIHEM OKOHYAHUS 3TOTO CpOKa
CUMTAETCS MPEAUICCTBYIOMNM eMy paOo4ynii JeHb.

Cpok BbIJIauu JOKYMEHTOB!

- B Clly4ae MOJIy4eHUsI JOKYMEHTOB B Yachl NIpUEMa CHEIUATUCTa aIMUHUCTPALINH,
MPEAOCTABISIONIETO MYHULIUMTAIBHYIO YCIIyTy, — He Oonee 1 nus;

- B CJTyJac HaINpaBJICHHUS JOKYMEHTOB TpakJIaHUHY I10 TI0YTE (B T.4. SJICKTPOHHOMN) —
He Oosiee 3 qHE.

2.5. TIpaBoBBIC OCHOBAHMUS JIJISI TPEIOCTABICHUS MYHUITUTIATHHOW YCIYTH.

[IpenocraBneHre MyHUIIMTIATBHON YCIYTH OCYIECTBIISIETCS B COOTBETCTBUU C:

- 'paxkxnanckum koaekcom Poccuiickoit denepannu;

- XKunmmaeiM koekcoM Poccmiickoit @enepanum ot 29.12.2004 r. Ne 188-D3;

- ®enepanpabiM 3akoHOM OT 06.10.2003 1. Ne 131-®3 «OO6 o0mux MpHHITAIIAX
OpraHu3alMi MECTHOTO caMoymnpaByieHus B Poccuiickoit denepanun»;

-OenepanpapiM 3akoHOM 0T 09.02.2009r. Ne8-03 «O6 obecmedeHnn 0CTyIa K
uHQOpMAIIMK O JEATEIPHOCTH TOCYAAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO
CaMOYTIPaBJICHUS;

- ®enepanbabiM 3akoHOM OT 02.05.2006 r. Ne 59-®3 «O mopsiike pacCMOTPEHHS
obOpamenuii rpaxkaan Poccuiickont denepanumn»;

- @enepanpubiM 3ak0HOM Poccuiickoit @eneparuu ot 27.07.2010 r. Ne 210-03
«O0 opraHu3anuy MPeJOCTABICHHS TOCYIaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT»;

- ®enepanpapiM  3akoHOM  10.01.2002 Ne 1-®3 «O6 »aekTpoHHOH HHGPPOBOI
TIOITTHCH,

- [ToctanoBnenuem [IpaButenpctBa Poccuiickoit @enepanuu ot 25.06.2012 No 634
«O BUAax DIEKTPOHHOW TONIMHWCH, WCIOIB30BAHUE KOTOPBIX JIOMYCKAETCS TMpHU
oOpalieHn# 3a oJy4eHUEM TOCYJaPCTBEHHBIX U MyHHUITUTATBHBIX YCITyT»,

- IlocranoBnenuem IlpaButenbctBa Poccuiickoit @eneparuu ot 16.08.2012 Ne840
«O TopsIKe TOJaYM M PACCMOTPEHHS JKAlIo0 Ha pelieHus u jaelictBus (Oe3meiicTBHe)
deneparbHBIX OPraHOB UCTIONHUTETHHOM BIACTH U UX JOJKHOCTHBIX JIHII, (eepaTbHBIX
TOCY/IapCTBEHHBIX CIIYXKAIINX, MTOJDKHOCTHBIX JIUI] TOCYAApCTBEHHBIX BHEOIOKETHBIX
dhoH10B poccuiickoit denepannmn»;

- [loctanosnennem I[IpaBurenbctBa PD ot 25.08.2012 1. Ne 852 «O6 yTBepxkacHUM
[IpaBus1 UCTONB30BAHUS YCHICHHOW KBaNTU(UIMPOBAHHON 3JIEKTPOHHOW MOAMHUCHU MpHU
oOpalieHnn 3a TOJyYeHHEM TOCYJAapPCTBEHHBIX U MYHUIIMTIATHHBIX YCIYT U O BHECEHUU



m3meHeHnust B IlpaBuna pa3paOoTKu M yTBEPXKACHUS aJIMUHUCTPATUBHBIX PETJIAMEHTOB
MPEIOCTABJIEHUS TOCYTAPCTBEHHBIX YCIYT»;

- Ilocranosnenue IlpaButenscTtBa PO ot 25.01.2013 Ne 33 «O0 mCHoOIB30BaHHH
MPOCTOM AJIEKTPOHHOM MOAMUCU NPH OKA3aHUM TOCYJAPCTBEHHBIX M MYHHUIIUMAIbHBIX
yeryr» («CobOpanue 3akoHogaTenbeTBa PO», 04.02.2013, Ne 5, cr. 377);

- 3akoHoM AcTtpaxaHckor oOsactu oT 10 ampems 2012 r. Ne 14/2012-O3 «O
JIOTIOJIHUTEIIbHBIX TAPaHTHUSX TIpaBa Ipak/iaH Ha oOpalieHue B ACTpaxaHCKON 00J1acTu»;

- YcraBoM MyHHUIIMnIanbHOro oopazoBanus «Ceno boaxyHsl» ;

- IOCTAHOBIICHHEM AJMUHUCTPALIMM MYHUIMNAIBHOrO oOpa3zoBaHus «Ceio
bonxyuer» or  31.05.2012 r. Ne 39 «O mopsmke pa3pabOTKHM W YTBEPKICHHS
aJMUHUCTPATUBHBIX PETNIAMEHTOB MPEAOCTABICHUS MYHHUITUTIATBHBIX YCIyT»

- HACTOSIIIINM PETIAMEHTOM.

2.6. VcuepnpIBaromuii mepeyeHb TOKYMEHTOB, HEOOXOIUMBIX IS TIPE0CTABICHUS
MyHULIUNANbHON  ycayru. llepedenb yciyr, KOTOpbIe SIBISIOTCS HEOOXOAUMBIMHU H
00s3aTeNbHBIMU 1111 TPEIOCTaBJICHUS MYHUIUNATIBHON  yCIyrH, MOIeKAIINX
MPEAOCTABICHUIO 3aIBUTEIIEM.

2.6.1. Jlns momy4yeHHs] CHOpPaBKH C MeECTa J>KUTEIbCTBA  3aSBUTEIIO HEOOXOIMMO
MPEAOCTaBUTD CIAEAYIONINE TOKYMEHTHI

- 3asBiieHHe (0Opaserl COACPKUTCS B MPUIIOKCHUN 2 K HACTOSIIEMY PErJIAMEHTY);

- IOKYMEHT, YIOCTOBEPSIONINN JUYHOCTh IrpaxkaannHa Poccuiickoin denepanny;

- JIOKyMEHT, yJIOCTOBEPSIONIMH TpaBa (MOJHOMOYHS) MPEACTABHTEIS 3asBHTEIIS,
€CJIM C 3asiBJIEHUEM O0paTHIICs MPEACTAaBUTEIb 3asBUTEIIS.

JIOKyMEHT, yIOCTOBEPSIONIMN JUYHOCTh TpaxaanuHa Pocculickoin denepainuu,
MpEAbIBISAETCS B Clydyae OOpallleHUsl 3a YCIYroi Mpu JUYHOM OOpaIllEeHUH, a TaKXKe MpU
MOJIYYEHUH PE3yJbTaTa YCIYTH JIUYHO.

2.6.2. Jlns momydeHUs JOKYMEHTOB O COCTaBE CEMBbH, 3apETUCTPUPOBAHHBIX B
KUJIOM MOMEIICHUH, 3asIBUTEII0 HEOOXOAUMO MPEAOCTABUTD CIAEAYIONIUE JOKYMEHTHI:

- 3asBiieHre (0Opaserl COACPKHUTCS B MPUIIOKCHUN 2 K HACTOSIIEMY PErJIAMEHTY);

- JOKYMEHTBI, YJIOCTOBEPSIONINE JIMYHOCTh IpaxkiannHa Poccuiickoit denepanuu;

- corjlache BCeX YICHOB CEMbH Ha 0Opa0OTKy IMEepCOHAIBHBIX JaHHBIX (0Opaser
COJICP)KUTCS B MIPUIIOKCHHUH 3 K HACTOSIIEMY PETIaMEHTY);

- JIOKyMEHT, YJIOCTOBEPSIONIMH TpaBa (MOJHOMOYHS) MPEACTABHTEIS 3asBHTEIIS,
€CJIM C 3asiBJIEHUEM O0paTHIICs IPEACTaBUTEIb 3asBUTEIIS.

JIOKyMEHT, yIOCTOBEPSIONIMN JIMYHOCTh TpaxaanuHa Pocculickon denepanuu,
NpEeAbSIBISECTCS B Clydyae OOpallleHUsl 3a yCIYroi Mmpu JIMYHOM OOpallleHUH, a TaKkKe MpU
MOJIYYEHUU PE3yJbTaTa YCIYTH JIUYHO.

2.6.3. Jlmsg monmydeHUs CHpPaBKA O MPOKWBAHUU YMEPIIETO HAa MOMEHT CMEpPTH
3asIBUTENb MPEJICTABIISET CICIYIOMINE TOKYMEHTHI:

- 3asiBiieHne (00Opaserl COACPKUTCS B MPHIIOKCHUN 2 K HACTOSIIIEMY PErJIAMEHTY);

- JOKYMEHTBI, YJIOCTOBEPSIONINE JIMYHOCTh IpaxkiannHa Poccuiickoit denepanuu;

- JIOKyMEHT, YIOCTOBEPSIONIMH TpaBa (MOJHOMOYHS) MPEACTABHTEIS 3asBHTEIIS,
€CJIM C 3asiBJIEHUEM OOpaTuiICs MPEeACTABUTEIb 3asBUTEIIS,

- CBUJETEIBCTBO O CMEPTH;

- JIOMOBAsi KHUTA.

JIOKyMEHT, yIOCTOBEPSIONINN JMYHOCTh TpaxaanuHa Pocculickonn deneparnuu,
MpEeAbIBISAETCS B Clydyae OOpallleHUsl 3a YCIYroi Mpu JIMYHOM OOpaIlleHUH, a TaKkKe MpH
MOJIYYEHUH PE3yJbTaTa YCIYyTH JIUYHO.



2.6.4. JIns moydeHus CIpaBKA O COBMECTHOM TIPOXUBAHWUW HACIICTHUKA 3asIBUTEIb
MPEJICTABISAET CIEAYIOIINE TOKYMEHTHI:

- 3asBiieHne (00paselr CONEePIKUTCS B MIPHIIOKEHUHU 2 K HACTOSIIIIEMY PETJIaMeHTY);

- IOKYMEHTBI, YAOCTOBEPAIOIINE JIMYHOCTh rpaxaannHa Poccuiickoit @enepanuuy;

- JIOKYMEHT, YyJIOCTOBEpPSIONIMIA mpaBa (MOJTHOMOYHS) IMPEACTABUTEINIS 3asBUTEIS,
€CJIM C 3asiBJICHUEM OOpaTuJICs MpeACTAaBUTEIb 3asIBUTEIS,

- CBUJIETEJILCTBO O CMEPTH HACIEIOAATEIS,;

- IOMOBasi KHUTA.

JIOKYMEHT, YyIOCTOBEPSIONIMK JMYHOCTh rpaxkaanuHa Pocculickonn ®enepauny,
MpEABIBISACTCS B Clydyae OOpallleHUsl 3a YCIYroi mpu JUYHOM OOpaIlleHUH, a TaKXKe MpU
MOJYYEHUHN PE3yJIbTaTa YCIYTH JTUYHO.

2.6.5 Jlyia moydeHus CpaBKU O JaHHBIX ()MHAHCOBOTO JIUIIEBOTO CUYETA 3asSBUTEIb
MPEJICTABIISIET CIEAYIOIINE TOKYMEHTHI:

- 3asBiieHne (00paserr CONEePIKUTCS B MIPIIIOKECHUH 2 K HACTOSIIIIEMY PETJIaMEHTY);

- IOKYMEHTBHI, YIOCTOBEPSIONINE JUYHOCTh IpaxkaannHa Poccuiickon denepanuu;

- JIOKyMEHT, YJOCTOBEPSIONIMH TpaBa (MOJHOMOYHS) MPEACTABHTEIS 3asBHTEIIS,
€CJIM C 3asiBJIEHUEM O0paTuJICs PeACTaBUTEIb 3asIBUTEIS,

- MPaBOYCTAHABIMBAIOIINE JOKYMEHTHI HA HEJIBUKUMOCT,

- TEXHUYECKUI MMACTOPT KUJIOTO MOMEIIEHHS;

- JIOMOBasi KHUTA.

JIOKyMEHT, yIOCTOBEPSIONIMN JMYHOCTh TpaxaaHuHa Pocculickoin deneparuu,
MpEeAbIBISAETCS B Clydyae OOpallleHUsl 3a YCIYroi mpu JUYHOM OOpaIllEeHUH, a TaKXKe NpU
MOJIYYEHUH PE3yJbTaTa YCIYTH JIUYHO.

2.6.6. Jlis momydeHHWsS CHOpaBKA O TMEPEHyMEpaluu ajapeca HEABUKUMOCTH
3asIBUTENb MPEJICTABISET CIECAYIOIINE TOKYMEHTHI:

- 3asBiieHre (00Opaserr COACPKUTCS B MPHIIOKCHUN 2 K HACTOSIIEMY PErJIAMEHTY);

- JOKYMEHTBI, YJIOCTOBEPSIONINE JIMYHOCTh IpaxkiannHa Poccuiickoit @enepanuu;

- JIOKyMEHT, YJIOCTOBEPSIONIMH TpaBa (IMOJHOMOYHS) MPEACTABHTEIS 3asBHTEIIS,
€CJIM C 3asiBJIEHUEM O0paTuiCs MpeACTaBUTEIIb 3asBUTEIS,

- [pPaBOYCTAHABJIMBAIOUIME  JOKYMEHT Ha  IMEPEHYMEPOBAHHBI  OOBEKT
HEJIBUJKUMOCTH.

JIOKyMEHT, yIOCTOBEPSIONIMN JMYHOCTh TpaxaanuHa Pocculickon ®Denepanuu,
MpEeAbIBISECTCS B Clydyae OOpallleHUsl 3a YCIYroi Mmpu JIMYHOM OOpaIlleHUH, a TaKXKe NpH
MOJIYYEHUH Pe3yJbTaTa YCIYyTH JIUYHO.

2.6.7. CiocoObI MONMy4YeHHsS] TOKYMEHTOB 3asBUTEIEM, B TOM YHUCIE B DJIEKTPOHHOM
dbopme, OPSIAOK X MPEICTABICHUS:

3asiBlieHME Ha MPEIOCTABIICHHE MYHUUUNAIBHOW  YCIYTM  MOXET  OBbITh
MPEJICTABJICHO 3asABUTEIEM JIMYHO, TI0 TOYTE, B TOM YHCIIC 3JIEKTPOHHOU TouTe (ampec
9JIGKTPOHHOM MOUTHI aaMHuHHCTparwn: abolhuny@mail.ru ), HampaBieHO B 3JIEKTPOHHOU
dbopMe Ha  peruoHaJbHBIA TOpPTAT  WIW  E€OUHBIM  moprtain, Jubo  dYepes
MHOTO(YHKIIMOHAJIBHBIA HEHTP MPEIOCTaBICHUSI TOCYAAPCTBEHHBIX U MYHUIIUMAIBHBIX
ycayr (nanee - MHOTO(YHKITMOHAITBHBIN IIEHTP) B COOTBETCTBHUH C 3aKJIIOUCHHBIM MEXKTY
aJMUHUCTpAlUe W MHOTOQYHKIIMOHAIBHBIM IIEHTPOM B YCTAaHOBJIEHHOM MOPSJIKE
COTJIAIIEHUEM O B3aUMOJICHCTBHH.

OO6patienue B ycTHOM Qopme MOJAI0TCs TpakJaHaMU JIMYHO B aJIMUHUCTPAIUIO C
MPEIBABICHUEM JIOKYMEHTA, YAOCTOBEPSAIONIECTO JIMYHOCTh TpaxigaHnuHa Poccuiickon




®enepannu, B COOTBETCTBHH C rpapkoM MpreMa 3asBUTENEH, YKa3aHHbIM B MyHKTe 1.3
aIMUHUCTPATUBHOTO PErJIAMEHTA.

[Ipuem 3asBUTEnel Uisi MOJAaYd NUCHBMEHHBIX 3asBICHUN OCYIIECTBISETCS B
COOTBETCTBHHM C TpadukoM pabOThl aIMUHUCTPALMH, YyKa3aHHBIM B myHKTe 1.3
aJIMUHUCTPATUBHOTO peryiaMmenTa. [IpueM u peructpainuio JOKyMEHTOB OCYIIECTBIISIOT:

- CIEHHUATUCT aJAMUHUCTPAIlUM, MPEJOCTABISIONIMN MYHUIUIAIBHYIO YCIYTY, B
ciydae oOpaiieHus 3asBuTelied v (MiIK) MOCTYIUICHHS 3asiBIICHUS U IPHJIAaraeMbIX K HEMY
JOKYMEHTOB HETIOCPEICTBEHHO K HEMY;

- CHOEIUAIUCT AaJMUHUCTPALIMM, OTBETCTBEHHBIM 3a TMpPUEM U PETUCTPALUIO
JIOKYMEHTOB, B CJIy4ae €CIY 3asBJICHUE U MpuUjiaraeMble K HEMy JOKYMEHTHI MOCTYITHIN
MIOCPEICTBOM ITOYTOBOM CBS3H, IO 3JEKTPOHHOM MOYTE, YEpPEe3 PETHMOHANbHBINA MOPTAl,
€VHBIN MMOPTAJL.

@dakT MOATBEPKACHUS HAIIPABJICHUS 3asBJICHUS MO MOYTE JICKUT Ha 3asIBUTEIIE.

B cnydae HampaBieHusi 3asBICHUS B 3JIEKTPOHHON (opme uepe3 peruoHaIbHbIN
noptayt  http://gosuslugi.astrobl.ru  nmmbo enmuubni mopran  http://www.gosuslugi.ru
3asiBJICHHE 3alOJHSAETCS B JJIEKTPOHHOM (opMe COIVIaCHO MpEeJCTaBICHHOW Ha
pPErMoHANILHOM MOpTaJie JIMOO €MHOM MOpTaje AMEKTPOHHOU hopme obpatienus. [Ipuem
3asBJICHUN, MOCTYNMHUBIINX HA PETHOHAIBHBIN MOPTaN, €AUHBIM MOpPTANl, OCYIIECTBISET
CHENUATIUCT aIMUHUCTPAIIUU, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALINIO JOKYMEHTOB.

[Ipu oOpaneHnn 3a MyHULIIUTAIBHON yCIyro B 2JIEKTPOHHOM BUJIE:

- 3a5BJICHME€ O TMPEJOCTABICHUH MYHUIUIAIBLHOW YCIAYTd JOJDKHO  OBITh
MOJANHUCAHO MPOCTOM BIIEKTPOHHOM mnoAnucko. JUIs MOANMCAHMS 3asBICHUS TaKXKe
JOIYCKaeTCsl UCIOJAb30BAHUE YCUIIEHHOW KBAaTU(UUIMPOBAHHON 3JIEKTPOHHOMN MOAIHKCH,

- JIOBEPEHHOCTh, MOATBEPKIA0IIas MpaBOMOYKMe Ha OOpalleHHe 3a MOJIyYEeHUEM
MYHUIIUNAIBHON YCIYTH, BbIJAHHAS (PU3MUECKUM JIUIIOM, YIOCTOBEPSAETCS YCUIJICHHOU
KBIM(QHUIIMPOBAHHON AJIEKTPOHHOM NOJINKCHI0 HOTApUYycCa,

- IOKYMEHTHI, YKa3aHHbIe B ab3are 3 moamyHkra 2.6.1, ab63ane 4 moamyHkra 2.6.2,
a63are 3 moamyHnkra 2.6.3, ab3ane 3 noamyHnkra 2.6.4, ab3are 3 moanynkTa 2.6.5, a63are
3 moamyHkta 2.6.6, aIMUHUCTPATHBHOTO pETIAMEHTA, JOJKHBI OBITH MOAMHCAHBI
YCUJICHHOH KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOHUCHIO.

[luceMeHHOE 3asiBI€HHE, HaNpaBIIIEMOE 3asBHUTEIEM Ui  NPEJOCTABICHHUS
MYHUIMNAIBHON  YCIYTH, COCTAaBISIETCS HA PYCCKOM SI3bIKE PYKOMUCHBIM WIIU
MaIIMHOMHUCHBIM CIIOCOOOM MO (OopMe COINIaCHO NPUIIOKEHUI0 2 K HACTOSIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY U B 0053aTEJIbHOM MOPSAIKE TOJKHO COJAEPKATh!

- HaUMEHOBAHHME OpraHa, yINOJIHOMOYEHHOIO Ha MPUHATHE DPEIICHUS O MEPEeBOJIE
KUJIBIX TOMEIIEHUN B HEXKUJIbIE U HEXKHUIIBIX TTOMEIICHUIN B JKUJIbIE TTIOMEIICHUS,

- IpeaMeT oOpaIeHus;

- ¢amwimoo, wuMs, oTr4decTBO (TOCICIHEEe - TMPH HAIWYWH) 3asABUTCIS MU
MPEJCTABUTEIIS 3aIBUTES;

- TIOYTOBBIA aApec, €CIU JOKYMEHTHI JOJKHBI ObITh HAmpaBJEHbI 3asBUTEIIO 10
MOYTE;

- KOHTaKTHBIN TeraedoH (Mpu ero HATNIHH);

- JIMYHYIO MOJUCH 3aABUTEJS;

- 1aTy HaIllUCAHUSI.

JlaToli mpeacTaBieHHs 3asBJICHUA ABIISAETCS JaTa €ro perucrpauuu. B cioydae ecnu
3asiBJICHHE HAINpAaBISAETCA IO IOYTE, TO CPOK B 3TOM CIydyae HCUYHUCISIETCS CO JHS
OTITPABJICHUsS 3asBIICHUs (MPUIIaracMbIX K HEMY JJOKYMEHTOB) MTOYTOM.




PerucTpauun m ydery momsie:kaT BCE NOCTYNUBIIHME 3asBJICHUSA, BKJIKOYas U TE,
KoTopple 10  (opMe HE  COOTBETCTBYIOT  TpeOOBaHUAM,  YCTAHOBJIECHHBIM
3aKOHOJATEIbCTBOM JIJIsl MUCbMEHHBIX 00pallieHui.

®opmy 3asBJICHHUS I NPEIOCTABIECHNUS] MyHULIUNAIBHONW YCIYTH MOYKHO MOJTYy4YHUTh
y CHELUAINCTOB OTJeNa, a Takke Ha oduumuanbHoM caite anmMuuuctpauuu MO «Ceno
bonxyne» B cetu HMHTEpHET, pervoHalbHOM moOpTaje M eauHoMm mnoprane. dopma
3asBJICHUS] TIPUBEJEHA B TMPWIOKEHUW 2 K HACTOSIIEMY  aIMHUHUCTPATUBHOMY
pErIaMeHTy.

2.7. 3amperniaercst TpeOOBaTh OT 3asIBUTEIIS .

MpEACTaBICHUS] JTOKYMEHTOB M HWH(QOpMAIMU WIM OCYIIECTBICHUS JEUCTBUH,
MPEJICTABJICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMU AKTaMH, PETYJUPYIOUIMMH OTHOLICHHS, BO3HHMKAIOIIUE B CBSI3H C
MPEIOCTABIEHUEM MYHHUIIUIIAIIBHON YCIYTH;

MpEACTaBICHUS] JOKYMEHTOB W HWH(GOpPMalUM, KOTOpPble B COOTBETCTBUM C
HOPMAaTHUBHBIMM TNpPaBOBbIMU akTamu Poccuiickoit ®enepanuu, HOPMATUBHBIMU
MPaBOBBIMU aKTaMHU ACTpaxaHCKOM 00JIaCTM M MYHHIIUNAIbLHBIMU MPABOBBIMU aKTaMU
agmMuaucTpann MO «Ceno BonxyHbI» HaXOASITCA B PACHOPSKEHUH OPraHOB MECTHOTO
camoymnpaieHuss MO «Ceno bonxyHbI» v (MIH) MOABEIOMCTBEHHBIX OpraHaM MECTHOTO
camoymnpasienus MO  «Ceno  boinxyHel»  opraHu3anui, y4YacTBYKOIIMX B
MPEIOCTABIEHUH MYHUIUIIAIBHBIX YCIYT, 32 UCKJIKOYEHHEM JOKYMEHTOB, YKAa3aHHBIX B
gact 6 crateu 7 PDenmepanpHoro 3akoHa oT 27 wmromsa 2010 r. N 210-®3 «O6
OpraHu3aIuu MPEIOCTABICHHS TOCYIAPCTBEHHBIX U MyHULIMIAIBHBIX YCIYT.

2.8. NcuepnpiBaromuii epedyeHb OCHOBAHHWMA I OTKa3a B MPUEME JTOKYMEHTOB,
HEOOXOUMBIX JJIs MPEIOCTABICHNUS] MYHUIIUIIATILHOU YCIYTH.

OcHoBaHusIMU I OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJUMBIX JJIs
MPEOCTABICHUS MYHUIIMIAIBHON YCIyTru, SIBISETCS HECOOJIOJCHUE YCTAaHOBJICHHBIX
YCJIOBUM MPU3HAHUS JEUCTBUTEIBLHOCTU YCUICHHON KBAIM(UIIUPOBAHHON JIEKTPOHHOM
noanucu (B ciaydae oOpalieHHs 3asBUTSNS 3a MPEAOCTAaBICHHEM MYHHUIUATBLHON
YCIIyTH B DJICKTPOHHOM BHJIE).

WNHBIX OCHOBaHUI JIs1 OTKA3a B IPUEME TOKYMEHTOB HE MPEAYCMOTPEHO.

2.9. NcyepnpiBaromuii iepedeHb OCHOBAHUWH ISl PUOCTAHOBIICHUS WJIM OTKa3a B
MPEIOCTABIEHNHA MyHULIMTIATBHON YCIYTH.

HcuepnbiBaronyii  nepeyeHb OCHOBAHUM 11 OTKa3a B  MPEAOCTABICHUU
MYHHUIIUIIAIbHON YCIIYTH.

- OTCYTCTBHE TIOJHOTO IIaKeTa JOKYMEHTOB, MPEAYCMOTPEHHBIX IYHKTOM 2.6.
HACTOSIIET0 AIMAHUCTPATUBHOTO PETIaMEHTa,;

- IPY HECOOTBETCTBUU MPEJOCTABICHHBIX IPAXKIAHUHOM JJOKYMEHTOB TPEOOBaHUAM
3akoHoOAaTenbcTBa Poccuiickont denepanuu.

B cnydae nmpenoctaBieHus 3assBUTENEM JOKYMEHTOB, ONPENCIEHHBIX MyHKTOM 2.6.2
HACTOAIIETO aIMUHHCTPATUBHOTO PEIJIAMEHTa, B HEMOJIHOM 00beMe (HEKOMILICKT),
CIICLIMATIMCT OTHAEJIa B TEYEHHE TpeX MOHEH CO JHA PErucTpaluu 3asBJICHUS U
MPEJCTABJICHHBIX JOKYMEHTOB HAIpaBIs€T B AAPEC 3asABUTENS MOTHUBHPOBAHHOE
yBelloMJieHHe 00 OTKa3e B TMPEAOCTaBICHUM MYHHUIIMNAIBHOW YCIYTHM B CBSI3U C
HETIOJIHBIM IPEACTaBICHUEM TPEOYyEMBIX IOKYMEHTOB.

HcuepnbiBaronui nepeyeHb OCHOBAHUM U1 NMPUOCTAHOBIICHUS NPEAOCTABICHUS
MYHHIUITAIBHON YCIYTH:




-OCHOBaHHS ISl TMPUOCTAHOBICHHS NPEAOCTABICHUS MYHULHUNAIBHON YCIyTH
OTCYTCTBYIOT.

2.10. IlepedeHb ycCIIyT, KOTOpPBIE SIBISIOTCS HEOOXOTUMBIMH W O00S3aTEIBHBIMH IS
MPEIOCTABIEHNS] MYHULIMNIAIBHON yCIIYTU. [JOKYMEHTHI, BbIJIaBA€MbIE OPTraHU3ALNSIMH,

- YCIyTd, KOTOpbIE SIBIAIOTCA HEOOXOJAMMBIMHM U  OOS3aTE€NbHBIMU IS
MPEIOCTABIEHNS MYHULIMNAIBHON YCIIYTH, HE MIPEAYCMOTPEHBI.

2.11. Tlopsimok, pa3Mep W OCHOBAHWS B3WMAHHS TOCYJApPCTBEHHOW IOIUIMHBI WA
WHOW IUIaThl, B3UMAEMOM 32 MPEAOCTABICHUE MYHHUIUIIAIIBHON YCIYTH.

MyHunumnanbpHas yciiyra npeaocTaBisieTcs 0€CIIaTHO.

2.12. Tlopsimok, pa3Mep U OCHOBAaHMS B3MMAaHMS IUIATHI 3a MPEIOCTaBICHHUE YCIIYT,
KOTOpBbIE  SBJISIOTCA HEOOXOAWMBIMH M OOSI3aTENbHBIMU  JIJII  TPEAOCTABICHUS
MYHUIIUTAJIbHON YCIYTH.

VYcenyra, koTtopas sBIsSE€TCS HEOOXOAMMOW M 00s3aTENbHOM ISl MPEAOCTABICHUS
MYHUIIAIIAIBHOM  yCIyrd, YyKa3aHHas B nyHKTe 2.10. HacToSIIEero periaMeHTa,
MPEIOCTABIAIOTCSA O€CIIIaTHO.

2.13. MakcuMmanbHBIE CpPOKH OXXHJIAHHMS B OUYepead MpH IojJaye 3asBICHHS O
MPENIOCTABJICHUM  MYHUIIMIAIBHOW  yCAyTM W TOpU  NOJIYYEHUM  pe3ysbTara
MPEIOCTABICHNS MYHUIIUIIATBHON YCIIYTH HE JOJDKHBI MPEBBIIATh 15 MUHYT Kakablid. B
cllydae HaJu4Ms OPYyrux 3asButenei (ouepeau), CPOK OXKHUAAHMS B OUEpEau IPH Mojaue
3asBJICHUSI O MPEIOCTABICHUA MYHHIUNAIbHON YCIYTd W MPHU TMOJYYECHHH pe3ysbTaTa
MPEIOCTABICHNS] MYHUIIMTIAJBHOM YCIYTH MOXET OBITh YBEJIMYEH B 3aBUCUMOCTU OT
KOJIMYECTBA 3aABUTEIICH, OKUIAIOIINX B OUEPEIN MOJTYUYCHUS MyHULIMITAIIBHON YCITyTH.

[IpaBoM Ha nepBoOYEpEAHON JIMUHBIN MTPUEM 00JIaJal0T:

- BeTepanbl Bennkoit OTe4ecTBEHHOW BOWHBI,

- BeTepaHbl OOCBBIX JICHCTBUH;

- puBanuael Benukoit OTeyecTBEHHON BOMHBI U MHBAJIUABI OOEBBIX JE€HCTBUIA;

- uaBanuabl | w |l rpymnm, ux 3aKOHHBIE TPEACTABUTEIN, CEMbH, HUMEIOIINE JIETECH-
WHBAJINJIOB;

- TpaxJaHe, IOJBEPTIIMECS BO3IACHCTBUIO paaWaIldd BCJIEACTBHE KaTacTpodbl Ha
YepnoObuibckoit ADC;

- muma crapire 60 Jer;

- I'epou Coserckoro Corosa, I'epon Poccuiickoit denepanuu, NONMHBIE KaBaJIepbl OpJIEHA
Cnasbl,

- TpaxaaHe, yIOoCTOeHHble 3BaHus [‘epoeB Conuanmuctudeckoro Tpyna, W MOJHBIE
KaBaJsiepbl opaeHa TpyaoBoi Ciasbl.

B cnydae, ecnum mpaBoM Ha MEPBOOYEPEIHON JIMYHBIA NPUEM OJHOBPEMEHHO
00J1a1al0T HECKOJIBKO TPaXK/IaH, UX MPHUEM MPOU3BOJUTCS B MOPSAKE WX SABKH HA JTUYHBIN
TIPUEM.

[Ipy nu4HOM mNOpUEMe BBINICYKA3aHHBIE TPAXKIAAHE, NPEABIBISAIOT JTOKYMEHT,
MOATBEPKIAIOIINI UX IPABO HA IEPBOOYEPETHON JINYHBINA IIPUEM.

I'paxxnane, sBisgmonMecs WHBaIUAaMH | rpymmel, 00JaJal0T MPaBOM Ha JTUYHBIN
IPUEM 110 MECTY UX HaXOXKIeHHs (Imajee - JUYHBIA BBIC3IHON IPHEM) CIICLHAIACTOM
oTAEeNa.

B 3agBnenuun, nanpaBiagemMoMm B aaMmuHHcTpanuto MO «Ceno boaxyHbI»,
rpaXkJlaHe, YKa3aHHbIE B HACTOSIEW YacTH aJMUHHUCTPATHBHOTO PErIaMEHTa, BIIPABE
JOMOJHUTEIBHO 3asiBUTh O MPOBEACHUM JIMYHOTO BBIE3JHOIO MpHEMA, YKa3aB aapec
MeCTa X HaXOXIACHUsS, TeIePOH I YBEAOMIICHUS O JaTe M BPEMEHH €ro IPOBEICHUS



(mpu  HajIWuYWHU), a TaKKe TMPUIOKHB KOIHUIO CIPaBKH, MOATBEPXKIAONICH (dakKT
YCTAaHOBJICHUSI HHBATUIHOCTH.

B ciyuyae HempencraBiieHUs TpakJIaHMHOM KOMHUHU CIPaBKH, MOATBEPXKAArOLICH
(haKT yCTaHOBJICHUSI UHBAJIUJAHOCTH, HAYAJIBHUK OT/IeJIa MPUHUMAET pelieHrue o0 oTKaze
B IIPOBEACHUHU JIMYHOTO BBIE3JHOTO IMpHeMa, a MOCTYIMUBIIee B afMUHHUCTparuio MO
«Ceno bonxyHbI» MUCbMEHHOE 00pallleHUE PacCMaTPUBAETCS MO CYIIECTBY.

JInuHBIM BBIE3THOW MMPUEM MPOBOJUTCS CIIEHAAIUCTOM OTAENA.

O nmare W BpeMEHM TPOBEJICHHS JIMYHOTO BBIE3JHOTO TMpPUEMa TpakIaHe
YBEJIOMJISIFOTCS IO TesieoHy 00 B MHOU popme.

2.14. Cpok W TOpSIOK PETHCTPallMd 3ampoca 3asBHTENS O MPEIOCTABICHUN
MYHUIUNATBHON YCITyTH, B TOM YHCIIE B 3JIEKTPOHHOU opMme.

[TpueM 3asiBIeHUI U JOKYMEHTOB, MPEJCTABICHHBIX 3aBUTEISIMH, OCYIIECTBRISIOT:

- CHCHHATUCTBI OTHEa, B ciaydae oOpaimieHus 3asBuUTeNed W (M) MOCTYILICHHS
3asIBJICHUS U MPUIIATa€MbIX K HEMY JOKYMEHTOB HEMIOCPEACTBEHHO B OT/EN,

- CHOEIUAIUCT aJMUHUCTpPALMM, OTBETCTBEHHBIH 3a TMPUEM U PETUCTPALHUIO
JIOKYMEHTOB, B CJIy4ae €CIU 3asiBJICHUE U MpUjaraéMble K HEMy JOKYMEHTHI MOCTYITHIN
B MOCPEJICTBOM ITOYTOBOW CBSI3H, IO JIEKTPOHHOU MOYTE, Yepe3 PETMOHATBHBINA MTOPTAlI,
€IVHBIN MMOPTAI.

[Ipu moctymnieHuy 3asiBICHUS MO JIECKTPOHHOM MOYTE HA aJpec aJIMUHUCTpAIUH, B
ANEKTPOHHON (opMe Ha PErvoHANbHBIM TMOpPTal WM €IUHBbIA TMOpTajl, MOCTYIUBILIEE
3asBJICHUE MPUHUMAETCS CIEIUATUCTOM aJIMUHUCTPAIUU, MEPEHOCUTCS Ha OyMaKHBIM
HOCUTEJb C MPOCTABICHUEM HAa HEM JaThl MOCTYIUIEHUS U PETUCTPUPYETCS B TCUCHUE
onHoro pabodero nHsa. [Ipu 3TOM 3asgBUTENIO0 MO aJpecy HSJIEKTPOHHOM TMOYTHI,
YKa3aHHOMY UM B 3asiBJICHUH, HANIPaBJsi€TCs] YBEAOMIICHHE O TOM, YTO JJAHHOE 3asIBJIICHUE
3aperucTpUpPOBaHO (C yKa3aHHEM JaThl PETHCTPAIMH) U OYJET PacCMOTPEHO B CPOKH,
YCTAHOBJICHHBIE HACTOSIIIUM perjlaMeHToM. B panbHelieM paboTa ¢ 3asiBICHUEM,
MOJIYYEHHBIM TI0 3JIEKTPOHHOU MOYTE WUJIU B JIEKTPOHHOU opme uepe3 moprai, BEeAeTCs
KaK C MUCbMEHHBIM 3asiBJICHUEM B COOTBETCTBUU C HACTOSIIIIUM PETIAMEHTOM.

Cpok perucTpaiyu 3asBicHus — 1 1eHb.

[Ipuy  naumudHom  oOpamieHuu — 3adBUTENS  CHELHAIKNCTY  aJIMUHUCTpAIUH,
MPEAOCTABMISIONIEMY MYHUIMIAIBHYIO YCIYry, YKa3aHHbIM CHEUATUCT (PUKCUPYET
oOpallieHre 3asiBUTENA B JKypHAJe PETUCTpPAlMM 3asBICHUN Ha BBIIAYy JTOKYMEHTOB
(cripaBoK).

2.15. TpeOGoBaHusl K TOMENMICHUSIM, B KOTOPBIX MPEAOCTABIACTCS TOCYIapCTBEHHAS
yciyra, K 3ajdy OXHAaHUsA, MeCTaM [JIsl 3allOJHEHUs 3asBJICHUNA O MPEIOCTaBICHUU
rOCy/IapCTBEHHOM yCIYyTH:

- IOMEIIIEHUST 000PYIOBaHbl CUCTEMAMH KOHAUIIMOHUPOBAHUS BO3yXa;

- MecTa JJis 3alOJIHeHMs 3asBIICHUI O MPEAOCTABICHUU TOCYAapCTBEHHOW YCIYTH
MMEIOT CpPEACTBAa IMOXAPOTYIICHUS] W OKa3aHUs MEPBOM MEIUIHUHCKONW IMOMOIIU
(arrTedkm);

- 371aHUSl U TIOMEUIEHUs, B KOTOPBIX MPEAOCTABISETCA TOCYJIapCTBEHHAs ycCIyra,
COJIepIKaT 3aJibl JJIsl 0OKUIAHUS U [IpUEeMa 3asBUTEICH;

- TOMEIIEHUE MUHUCTEPCTBA [Jii HUHPOPMHUPOBAHUS 3asiBUTENIE O0OpPYyAOBaHO
MH(QOPMALIMOHHBIM CTE€HJIOM, OPTaHU30BAHHBIM B COOTBETCTBUU C TpPeOOBAHUSIMU
noanyHkra 1.4.5 nynkra 1.4 agMUHUCTPATUBHOTO PETJIAMEHTA,;

- 3aJ1 OKUJAHHUS 00OPYAOBAaH MECTaMHM JUISl CHICHHS, a TaKXkKe crojiaMu (CToMKamMu)
JUTSI BO3MOYKHOCTH O(OPMIICHUS 3asBJICHHS C HATMYMEM B yYKa3aHHBIX MecTax Oymaru u



pyuek JJist 3anucu nHGOpMalnH;

- KOJIUYECTBO MECT [JiI CHJCHHUS OMNpPEACsieTcs COrJacHO IpearoaaraeMou
Harpy3ke Ha OJIHy IITAaTHYH €JUHUIY TODKHOCTHBIX Jull. OOllee 4Yuciio MecT s
CUJICHHUSA - HE MeHee 3-X.

OOGecrneunBaroOTCs YCIOBUS JOCTYITHOCTH JJISI UHBAIUAOB MPEJOCTaBISEMON YCIYTH
M TIOMEIIEHWM, B KOTOPBIX OHa IPEIOCTABISACTCSI, B COOTBETCTBUM CO cTaTthed 15
denepanpHoro 3akoHa oT 24.11.95 Ne 181-®3 «O comuaiabHOR 3alllMTe WHBAIHUIOB B
Poccuiickoit @enepanun» B HOPSJIKE, YCTAHOBICHHOM MPUKa30M MUHHCTEPCTBA TPYAA U
cormmanbHOM 3amuThl 0T 30.07.2015 Ne 5271 «O06 yrBepknenun [lopsaka obecrniedeHus
YCIOBHUM AOCTYHOHOCTH JUJIS WHBAJIUIOB OOBEKTOB M IPEIOCTABISIEMbBIX YCIVT B chepe
TpyJa, 3aHATOCTH U COIMAJbHOW 3aIlIUThl HACEJICHUS, a TaKKe OKa3aHWsS UM IMPH ITOM
HEOOXOAMMOM MOMOIIINY.

Ha crosinke (ocTaHOBKE) aBTOTPAHCIOPTHBIX CPeACTB Bhiaesercs He meHee 10 %
(H0O He MeHee 1 MecTa) O MApKOBKU CIIEHHAIbHBIX aBTOTPAHCIOPTHBIX CPEICTB
MHBAIWOB. VHBanuapl MOJMB3YIOTCA MECTaMHU [JJIi  TApKOBKU  CHEIHAIbHBIX
aBTOTPAHCIIOPTHBIX CPEACTB OECIIATHO.

[Tomemenus miIsi HEMOCPEICTBEHHOTO B3aMMOJCHUCTBUS  JOJKHOCTHBIX  JIWII
MUHHCTEPCTBA C 3aIBUTEISIMU COOTBETCTBYET KOM(POPTHBIM YCIOBUSM JJIs 3asiBUTENEH U
ONTUMAJIBHBIM YCIOBUSIM TPyJa CIEIUAINCTOB.

Kaxnoe pabouee mecTto 000pyIOBAHO TMEPCOHATBHBIM  KOMIIBIOTEPOM  C
BO3MOXKHOCTBIO JIOCTyla K HEOO0XOIUMbIM HMH(GOPMAIMOHHBIM 0a3aM JaHHBIX,
II€YaTAIOIHUM yCTPONUCTBAM.

Mecta mis OXUJaHUS TpUeMa, OXKUJAHHUS B OYEPEeaM I IMOJayd M MOJYYCHUS
JIOKYMEHTOB, TMOJY4Y€HUs] HUHPOpMAIIMM U 3aMO0JIHEHUS HEOOXOIUMBIX JTOKYMEHTOB
000OpYAYIOTCS JOCTAaTOYHBIM KOJIHMYECTBOM OG(HUCHON MeOenu (CTYIbsAIMH, CTOJaMH),
Oymaru v KaHUEJISIPCKUX MPUHAJICKHOCTEH.

2.16. Ilokasarenu TOCTYIHOCTH M Ka4eCTBAa MyHUIIMITAIBHBIX YCIIYT;

1*  cobmroaeHne CpOKOB MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH U yCIOBUM
OKHJTaHUS

IIpHeMa;
2% CBOEBPEMEHHOE, ITOTHOEC HH(POPMHPOBAHUE O MYHHUIIUITAIbHON YCIIyTE,
3* 000CHOBAHHOCTH OTKA30B B MPEIOCTABICHUN MYHUIIUTIAJTLHOU YCIIYTH;

4*  moyiydeHHE€ MYHHIIMIAIBHOW YCIYTH B IJCKTPOHHOM (opme, a Takke B
MHBIX (hopMax 1Mo BBIOOPY 3asBUTEIIS;

5*  MHMHUMM3AIMSA B3aUMOJCHCTBHUS 3aSBUTENS C JOKHOCTHBIMH JIMIIAMH TIPU
MPEI0CTaBICHUA MyHUIIMIAILHON YCIYTH JI0 ABYX pa3;

- COOTBETCTBHE JOJDKHOCTHBIX PErjIaMEHTOB OTBETCTBEHHBIX JOKHOCTHBIX

JIMII,
YYaCTBYIOIIUX B MPEAOCTABJICHUU MYHUIMIIAIIBHON YCIYTd, aJIMUHUCTPATUBHOMY
periiaMeHTy B

YacTU OMHMCAHUA B HUX aJMUHUCTPATUBHBIX JNEHUCTBUM, MPOPECCUOHATBHBIX 3HAHUU U
HAaBBIKOB,
- pecypcHoe o0ecreueHre UCIIOJIHEHUSI aIMUHUCTPATUBHOTO PErIaMEeHTa.

OueHka  COOTBETCTBUS ~ UCIIOJHEHUS  aJMHUHHCTPATUBHOIO  perjaMeHTa
YCTAHOBJICHHBIM KPHUTEPUSIM K KA4eCTBY U JOCTYNHOCTH MYHUILUMAIBHOW YCIyTH
OCYIIECTBIJISIETCSI HAa OCHOBE aHajdu3a MPaKTUKU TPUMEHEHUS aJIMUHUCTPATUBHOTO
peryiiameHTa.

2.17. TpeGoBaHuUs, YIUTHIBAIOIINE OCOOCHHOCTH TPEIOCTABICHUS MyHHUITUTAITBHON

YCIIYTH B 3JIEKTPOHHOU (popme:



- obOecrieyeHWE BO3MOXXHOCTH TOJYYEHHUs TpakJaHamMu HUHPOpPMALUU O
MPEIOCTABIAEMON MYHHIIUNIATBLHOW yciayre, Gopmbl 3asBiacHus (B HEIAX daTbHEHIIIETO
3aITOJIHEHUS 3asBJICHHS, BO3MOKHOCTH €0 PaclieyaTKH), Pa3bsICHCHUI Ha O(pHIIMaTILHOM
caire anmuHuctparuu MO «Ceno BolXyHbI» U yepe3 pernoOHaIbHBIN MOPTAT U €AUHBIN
opTa,

- o0ecrieueHre BO3MOXKHOCTHU ISl TpaXKAaH B IEJISX MOJYYEHUS MYHUIUIIATbLHON
YCIYTM TPEJCTaBIATH 3asBICHUE B DJJIEKTPOHHOM BHUJE C HCIOJIb30BaHUEM
PETMOHAIIBHOTO MOPTaJia U €AUHOTO MOPTAJIA;

- obecrieueHUuEe BO3MOXKHOCTH JJIs 3asiBUTENIEH OCYIIECTBIISITH C MCIOJIb30BAHUEM
EnuHOTO MOpTaia rocy1apCcTBEHHBIX M MYHUITUIAIBHBIX YCIyT ((hyHKIIUH) MOHUTOPUHTA
X0/J1a MPEOCTaBICHUS] MYHHUITUTIATbHON YCITYTH.

B cnydae HampaBieHUsT JOKYMEHTOB, yKa3aHHBIX B MoAmMyHKTax 2.6.1. - 2.6.6
MyHKTa 2.6. aJIMHHHUCTPATUBHOIO peErjiaMeHTa, B JJICKTPOHHOW (opMe uyepes
pPEruOHANIBHBIN mopTai MO0 eIUHBIN MOpTal:

- 3asIBJICHHE O MPEJIOCTABICHUN MYHULIMIAIBHON YCIYTH JOJKHO OBITh 3alOJIHEHO
B DJICKTPOHHOU (opMe, COrJIacHO MPEACTaBICHHBIM HAa PETMOHAJIBLHOM MOpTalie JHOO
€IMHOM TMopTajie (GopmMaM U TMOANMMCAHO MPOCTOM DIEKTPOHHOM MOAMHMCHIO. Jlis
MOANMUCAHUSI  3asBJICHUS  TAKXKe  JOMYCKAaeTCs  MCHOJIb30BAHUE  YCHJICHHOM
KBaJTU(PUIIUPOBAHHOU JIEKTPOHHOM MOJIMHCH;

- JTOBEPEHHOCTh, MOATBEPKAAIONIasl MPAaBOMOUME Ha OOpallleHHe 3a MOJIyYeHUEM
MYHUIIUNAIBHON YCIyTH, BblAaHHAs (PU3MYECKUM JIMIIOM, TIPEACTABISETCA B BUJIE
OTCKaHMPOBaHHOTO JoKymeHTa B (¢opmare Portable Document Format (PDF),
c(OpMUPOBAHHOTO B apXWB JAHHBIX B opMaTe «Zip» JIMOO «rar» W yJIOCTOBEPSETCS
YCUJICHHOHN KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM MOJMUCHIO0 HOTapUyca.

3. CocTaB, nmocj1e10BaTeJILHOCTh U CPOKH BBHINOJHEHUS aIMHUHUCTPATHBHBIX
npouenyp (medcTBHii), TpeOOBaHUsSI K MOPAAKY WX BBIMOJHEHHS, B TOM 4YHCJe
O0COOEHHOCTH BBINOJHEHHUS] AJIMUHUCTPATHBHBIX mpouexyp (meiicTBumii) B
3JIEKTPOHHOI popme.

3.1. TlpenocraBiieHre MYHUIIMITAILHONW YCIYTH BKIIOYAET B Ce0sl BBITIOJIHCHHE
CIICYIOIUX aJIMHHUCTPATHBHBIX MPOLEAYpP IPH BbIAaUe JOKYMEHTOB (CIPaBOK)
KUJIUIIHO-IPABOBOr0 XapaKTepa:

1) mpueM, perucTpaius 3asBICHUS,
2) odopmileHHE JOKYMEHTOB, UX PETUCTPALIHS,
3) BbIIaYa JJOKYMEHTOB 3asBUTEITIO.

3.2. Jlns mpemocTaBiIeHUS MYHUITUTIATBLHON YCIyru (OPMUPOBAHUS U HATIPABJICHHUS
MEXBEJIOMCTBEHHBIX  3allPOCOB B  Opranbl  (OpraHM3alWiu), Y4YacTBYIONIUE B
MPEeAOCTaBICHUY MYHULIMTIATBHBIX YCIYT, HE TpeOyeTcs.

3.3. Tlopsimox OCyIIECTBICHHS B DJJIEKTPOHHOW ¢opMe, B TOM HUHCIE C
WCIIOJIb30BAaHUEM  PETrHOHAIBHOTO TOpTajla M €AMHOr0 MopTala, OTACIbHBIX
aJIMUHUCTPATUBHBIX MIPOLEIYDP.

[IpenocraBinenue mHOpMaALUKM 3asIBUTENIO U OOECIEUYEHHUE JOCTYIMa 3asiBUTENICH K
CBEJICHUAM O MYHUUHNAIbHOW YCIYIe OCYIIECTBIAKOTCS IOCPEIACTBOM PA3MEIICHUS
MH(pOpMaLK O MyHULIMNIAJIBHOW yCiIyre Ha opuIMalbHOM caiite B cetu HTepHeT U Ha
pPEruoHaIbHOM MOPTAaJIe U €IUHOM MOpTAaJe.



B snextponHoil popme, B TOM YUCTIE C UCIOJIB30BAHUEM PETHOHAIBHOTO MopTaia u
€IUHOr0 NopTaa, OCYIMIECTBIISIIOTCS CIAEAYIOMINE aIMUHUCTPATUBHBIC MPOLIEAYPHI:

- TpejocTaBieHue HHGOPMAIUU 3aIBUTEISIM U 00ECIieueHre T0CTyNa 3asBUTENeH
K CBEJICHUSIM O IaHHOW MYHUIUIIAIBHON yCIIYTe;

- T0Jjaya 3asBUTEJIEM YEPE3 PETMOHAIBHBIN MOPTAT U €OUHBIA MOPTal 3asiBICHUS O
MPEIOCTABICHUA MyHULIMIIATbHON YCIYTH;

- MpUEM 3asBIICHUS O MPEJOCTaBICHUU MYHUIIMNAILHON YCIyrH, ero oopadoTka u
MOATOTOBKA OTBETA HA 3asiBJIICHUE B JIEKTPOHHOU opme.

[TonydyeHue 3asBUTENEM CBEICHUM O XOJI€ BBINOJHECHUS 3asBJICHUSA O
MPEJAOCTABICHUU JIaHHOW MYHHUIIUMIIAIBLHOU YCIYTU BO3MOKHO B DJIEKTPOHHOU dopme, a
TaK)Ke MOXET OBITh ocyiecTBicHO 1o Tenedony (885141) 44-5-83 wnmm npu JmaHOM
oOpalieHud K CHEHHAINCTY aJIMUHUCTpalMd MO ajpecy. AcTpaxaHckas o001,
AXxTyOuHCKHH paiioH, ceno bonxynsl, yn. Jlennna,13.

B3aumopenicTBue HMCHONHUTEN MYHULMNAIBHOW YCIYTM C WHBIMH OpraHamMy H
OpraHu3alUsIMH TPU MPEJOCTABICHUU MYHHUIIMIAIBLHON YCIYTH B 3JIEKTPOHHOU dopme
HE IIPENYyCMOTPEHO.

[TonydyeHue 3asBUTENEM pe3ynbTaTa MPENOCTABICHUS MYHULMNAIBHOW YCIYTH B
ANEKTPOHHOU (hopMe He mpeaycMOTpeHO. Pe3ynbTat MoKeT ObITh MOTYUYEH MO MOYTE WU
MIPU JIMYHOM OOpAaIlIeHUH K CHEIUaTUCTaM aJIMUHUCTPAIUU.

IIpn nmpenocTraBieHUMM MYHULMNAJIBHOM YCIIYTW, 3alpalliuBacMON 3asiBUTEJIEM B
ANEKTPOHHON (hopMe, UCHOJHUTENIb MYHUIUNAIBHOW YCIYTH OCYIIECTBIISIET MPOBEPKY
JEUCTBUTEIIBHOCTH YCUJICHHOW KBaNU(DPUIIMPOBAHHOW 3JEKTPOHHON MOAMUCHU 3asiBUTENS,
UCIIOJb30BAaHHON TMpu OOpalleHUd 3a TMOJIYyYEHHEM MYHHIIMNAIbHOM YCIyTH, B
COOTBETCTBUM C TOPSIAKOM U TpeOOBaHMSAMHU, TpeaycMoTrpeHHbiMU [locTaHoBIEHHEM
[IpaButensctBa PD® ot 25 amrycra 2012r1. Ne 852 «OG6 yrBepkaenuu Ilpasun
WCIIOIb30BAHUSl  YCWJICHHOM  KBaJIU(UIIMPOBAHHON  AJIEKTPOHHOW TMOJAMHUCH  TpHU
oOpallleHUH 3a MOJIYYEHHUEM TOCYAapCTBEHHBIX U MYHUIUIAIBHBIX YCIYT U O BHECECHUU
n3meHeHust B [IpaBuiia pa3paboTKu W yTBEpKIEHUS aAMUHUCTPATUBHBIX PErIAMEHTOB
MPEIOCTABJIEHUS TOCYJaPCTBEHHBIX YCIYT».

3.4. TlocnemoBaTenbHOCTh AJAMUHUCTPATUBHBIX MPOIEAYP, BBIMOJHACMBIX TIPH
MpEeAOCTaBICHUN MYHUIIMNAIBHON YCIyTH, NTOKa3aHa B OJOK-CXeMe B MpujioxkeHuu 1 k
HACTOSINIEMY aIMUHUACTPATUBHOMY PETJIAMEHTY.

3.5. Ilpm BBImAYe JOKYMEHTOB (CIPAaBOK) >KHJIHUIIHO-IIPABOBOTO XapakTepa
OCHOBAHMEM JUIs  HAayaja  HWCHOJIHEHHS  AJIMUHHUCTPATUBHBIX  JEUCTBUUA IO
OCYILIECTBIICHUIO AJMUHHUCTpAaTUBHOM mpouenypsl «llpwem, perumcrpanus 3asBICHUS»
SIBIIICTCS TTOCTYIUICHHE 3asBJieHus (ycTHOTO oOpaimienus) B aamuaucTpanuio MO «Ceno
bonxyHb».

OTBETCTBEHHBIMM 334 MCIIOJHEHHE JAHHOrO aJMHUHUCTPATHUBHOIO JIEHCTBUS
SABJISITFOTCS .

- cnepuanuct agMmuHuctpanuun MO «Ceno bBonxyHbI», OTBETCTBEHHBIM 3a
PETUCTPALIAIO JOKYMEHTOB (B CiIy4ae MOCTYIUICHUS MMCbMEHHOTO 3asBIICHUS, 3asBICHUS
B DJICKTPOHHOU (popMe Ha pEerHOHAIBHBIN ITOPTAJ WU ¢IHHBIN ITOpTa);

- CICIHAIKMCTHl aJIMHHUACTPAIIAH, MPEIOCTABISIONIANA MYHHUIMITAILHYIO yCayry (B
clTydae JITYHOTO OOpaICHHS 3asBUTEIIS B OT/IC B YaChl IPUEMa).

IIpy nocrtymiieHun 3asdBi€HHAS M JOKYMEHTOB II0  IIOYTE,  CIEIUAJIUCT
apMuaucTpann MO «Ceno bonxyHbI», OTBETCTBEHHBIM 3a NPUEM M PETUCTPALUIO



JOKYMEHTOB, MPUHUMAET U PErUCTPUPYET JNOKYMEHTHI B XKypHaJie Y4eTa BXOJSIINX
JIOKYMEHTOB.

Cpok BBINOJTHEHUS YKa3aHHBIX JeHCTBUM — He Oonee 1 aHs.

[Ipu mnocTymieHun 3asiBICHHS W JOKYMEHTOB B SJEKTpPOHHOU (dopme uepe3
pPETHOHAIBHBIA  TIOpTa http://gosuslugi.astrobl.ru WIM  eAWHBIA  TOpTal
http://www.gosuslugi.ru gomkHOCTHOE JUIIO ammapara aIMHHHCTPALUH, OTBETCTBEHHOE
3a MPUEM U PETUCTPALMIO JOKYMEHTOB, IPUHUMAET JOKYMEHTBI, BBINOJHSS MPHU 3TOM
CICIYIOIIME NCHCTBHS:

- pacreyaTbiBaeT U PErUCTPUPYET JOKYMEHTHI B JKypHAJIE PErUCTpaIliU BXOJSIICH
KOPPECTIOHACHIINH;

- MOJATBEPkKAAET (DAKT MOIYUYEHHUS TOKYMEHTOB OTBETHBIM COOOILIEHHEM 3asBUTEIIIO
B DJIEKTPOHHOM BHJI€ C YKa3aHHUEM JaThl U PETUCTPALMOHHOTO HOMEpA.

CpoOK BBITIOTHEHHS YKa3aHHBIX IEHCTBUM — He Oojee 1 aHs.

[lucbmennble  oOpamieHusi, TMOJy4YEHHbIE HA JIMYHOM TNpHEeME  TJIaBbl
aJMUHUCTPALINH, a TAKXKE YCTHBIE OOpaleHNUH, 3aHECEHHBIE B KAPTOUKY JIMYHOTO IpHeMa
3asBUTENA, TepeAaroTcsl B TeueHue 1 AHS MOKHOCTHOMY JMIy aaMuHUcTpauuu MO
«Ceno bonxyHbI», OTBETCTBEHHOMY 3a IPUEM U PETUCTPAIUIO JOKYMEHTOB.

[Ipu nmocTyruieHUN 3asiBICHUS U IOKYMEHTOB IPH JIMYHOM OOpAIlEHUU 3asiBUTEIS
K CIEIHUANTUCTY aJMUHUCTPAIMU, MPEAOCTABISIONIEMY MYHUIIMTIAILHYIO YCIYTY, B Yachl
pueMa, CHEIUATUCThl aJAMUHUCTPAlMA MPUHUMAET 3asBICHUE U MPUIOKEHHbIC
JIOKYMEHTBI U PETUCTPUPYET UX B KypHAJIE.

Cpok peructpanuu 3asBieHus — He 0ojee 5 MUHYT.

Kpurepuem npuHsATHS pellIeHHs PU UCTIOJHEHUU aJMUHUCTPATUBHON MPOLETYPbI
SIBJIIETCSI COOTBETCTBHUE 3asBJICHUS TPEOOBAHUSM, YCTAHOBJICHHBIM 11.2.6. HACTOSIIETO
periiaMmeHTa.

Pe3ynbTaTOM HCMOTHEHUSI aJIMUHUCTPATUBHOIO JEHUCTBUS SIBISICTCS pErucTpanus
3asiBJICHUS.

Cnocobom (¢ukcauuu pe3yiabTaTa BbBINOJIHEHUS JIaHHOTO aJMUHUCTPATUBHOIO
JIEUCTBUS SIBJISIETCS:

- peructpanusi 3asiBICHUS FPaXXJaH B KypHaJe PErUCTPALUK BXOJSAIIMUX JOKYMEHTOB
(B cimydae MOCTYIUICHUS ITMCBMEHHOTO 3aIlpoca, B T.4. B JIEKTPOHHOU (opme);

- B 3aBHCHUMOCTH OT MpeaMera oOpamieHus - Qukcamus oOpallieHusi 3asBUTEIS B
KypHaJe.

3.6. OcHoBaHWeM ISl Hadaja WCIOJHCHHS aIMUHHCTPATHBHBIX JEHCTBUU II0
OCYLIECTBJIICHUIO aJMUHHUCTPATUBHOM mpouenypsl «OdopMieHne TOKYMEHTOB, WX
perucTpanus» sBIsIeTCs:

- TOCTyIUICHHE 3asdBJCHUS U MPUIOKEHHBIX JOKYMEHTOB  CHEIUATUCTY
aAMUHUCTPALINH, PEIOCTABIISIONIEMY MYHULIUTIAIBHYIO YCIIYTY;

- peructpauus  OOpallleHHs  3asgBUTENS  CHEIUATUCTOM  aJIMHUHHUCTpAIINH,
NPEAOCTABISIONIMM ~ MYHUIUIIAIBHYIO  YCIYTy B  COOTBETCTBYIOIEM  MPEIMETY
oOpaleHus )KypHaje perucTpaiuu 3asBiIeHUN.

Cpok oopMieHUS] JOKYMEHTOB, UX PErUcCTpamnuu — He 6omee 6 qHel.

OTBETCTBEHHBIM 3a UCIOJIHEHUWE JAHHOTO AaJMUHUCTPATUBHOTO ACHCTBUS
SABJISIIOTCS CHEIUATUCTHI OT/IENIA.

B cnywae ycTaHOBIEHUS OCHOBaHUA [JIsi OTKaza B MPENOCTaBICHUU
MYHUIIUTIAIBHOW YCIIYTH, TPENYCMOTPEHHOTO IyHKTOM  2.9. aIMHHUCTPaTHBHOTO



perjiaMeHTa, CHelUalIucT aJMUHUCTPAIlUU B TEUYEHUE TPEX THEW CO JIHS PErHCTpaliuu
3asIBJICHUS .

- MOJIrOTABJIMBAIOT W HAMPABIISIIOT HA MOANKCH riaaBe agMuHucTparuu MO «Ceno
BonxyHber» yBemomiieHHe 00 OTKa3e B BbIIade JOKYMEHTOB (CIpaBOK) B CBS3U C
HETMPEJCTABIICHUEM  3asBUTEIEM  JOKYMEHTOB,  OMpEIEICHHBIX  MyHKTOM  2.6.
aIMUHUCTPATUBHOTO PETJIAMEHTA,

- HampaBJIsAoT (BBIJAIOT)  3aABUTENIO YBEJIOMJICHHE 00 OTKa3e B BbIjaue
JOKYMEHTOB (CIIPaBOK) B MOPSIKE, YCTAHOBICHHOM IMYHKTOM 3.7. aIMHHHCTPATUBHOTO
perjiaMeHra.

B caydae ecnu ocHOBaHUS JJig OTKa3a B MPEJOCTaBICHUM MYHUILIUNIAIIBHON YCIyTH,
YCTAHOBJICHHbIE ITYHKTOM 2.9. aIMUHHCTPATUBHOTO pEIIAMEHTa, OTCYTCTBYIOT,
CIELUANIUCTHI OT/IENIA:

- B ciaydae oOpalleHus 3asBUTENS 3a MYHUIUNAIBHOW YCIYTOW B AJIEKTPOHHOM
BHUJIE TMPOBEPSIOT B YCTAHOBJICHHOM TOPSAJIKE JEHCTBUTEIBHOCTh YCHUJICHHOMU
KBATU(UIIMPOBAHHON 3JIEKTPOHHOM TMOJMUCH, KOTOPOM MOJMUCAHBI 3asBJICHUE O
MPEJOCTaBICHUN MYHULUMAIBHOM YCIAYTM W Tpuiaraembie JTOKyMeHTbl. Eciau B
pe3yapTaTe MNPOBEPKH YCUICHHOW KBaIU(UUIMUPOBAHHOM MOJAMUCH OYJET BBISBICHO
HECOOJIIOZICHUE  YCTAHOBJICHHBIX  YCJIOBUM  TpU3HAHUS €€  JACHCTBUTEIBHOCTH,
JOJDKHOCTHOE  JIMII0O  aJMHHUCTpalldd,  OTBETCTBEHHOE  3a  MPEJOCTaBICHUE
MYHUIIAIIAIBHON YCIyrd, B Te€YeHHWE 3 JHEW CO JHS 3aBEPIICHHUS IPOBEACHUS TaKOM
MPOBEPKU MPUHUMAET pellieHue 00 OTKa3ze B MpHEME K PacCMOTPEHUIO oOpalleHus 3a
MOJIYYEHUEM YCIYTH U HAIpaBisieT 3asBUTENIO YBEAOMIICHHME 00 3TOM B 3JIEKTPOHHOMU
dbopme c ykazanwem nOyHKTOB ctaTthu 11 ®enepanbHoro 3akoHa «OO0 3JIEKTPOHHOU
MOAMUCH», KOTOpPbIE MOCIYXXWUJIM OCHOBAHUEM JJISI MNPUHSATUS YKA3aHHOTO pPEIICHUS.
Takoe yBemoOMJIEHHE NOMANMKUCHIBACTCS KBATM(PUUIUPOBAHHOW MOAMKUCHIO HCIOJIHUTENS
YCIIYTH W HaIpaBIIIeTCs MO aJApecy AIEKTPOHHOU MOUTHI 3asiBUTENS JTUOO B €ro JUYHBIM
KaOMHET B €JMHOM IOPTAJI€ UK PErMOHAIILHOM MOpTAlIe.

[locne  monyyeHus: yBEIOMIICHUS 3asBUTENIb BIIpaBe OOPATUTHCA MOBTOPHO C
3agBJICHUEM O IMPEIOCTABICHUU YCIYT'H, YCTPaHUB HAPYUICHUS, KOTOPBIC MOCITY>KUIH
OCHOBAHHUEM JIJIsl OTKa3a K pACCMOTPEHUIO MIEPBUYHOTO 3as1BJICHUSI.

- TPOU3BOASAT CBEPKY JAHHBIX, YyKa3aHHbIX B 3asBJICHUHM, C 0a30il JaHHBIX
KUTUIIHOTO (DOHJIA,

- BHOCAT HMH(POpPMAIMIO, TMOJYYEHHYI0 B pe3yJibTaTe CBEPKU C 0a30i JaHHBIX
KIJTUIIHOTO (OHJIA, B JOKYMEHTHI (CIIPaBKH);

- HAIIPaBJISIFOT TIOJTOTOBJICHHBIC JOKYMEHTHI (CITPaBKH) TJIaBe aJIMHHHUCTPAIIMH TSI
CKpEIUICHUSI IOKYMEHTOB NE€YaThIO OT/IeNIa U IMYHOM MOANKCHIO IJ1aBbl aAMUHHUCTPALINY;

- TMOATOTABIIMBAIOT CONPOBOJUTEIBHBIC IMUChMA K JOKyMeHTaM (CIpaBKam) B
CJIy4yae UX BbLJa4M 3aABUTENIO yTEM HAMpPaBJIEHUS 10 MOYTE.

Kpurepuem npuHsATHS pelIeHUs IPU UCTIOJHEHUU aJMUHUCTPATUBHON MPOLEAYPbI
ABJISIETCS BHECEHUE UH(POPMAIUH, MTOTYUYEHHOU MpU cBEpKE ¢ 0a30i1 JTaHHBIX KUIUIIHOTO
¢dboHaa, B TOKYMEHTHI.

Pe3ynbTaTOM WCMIOTHEHUSI aJIMUHUCTPATUBHOTO JNEUCTBUS SIBIAETCS O(opMmieHue
JTOKyMeHTa (CITpaBKH).

Cnocobom ¢ukcanuu pe3ylibTaTa BBINOJHEHUSI JIaHHOW aJMUHHCTPATHUBHOMN
MPOLIEAYPHI SIBISETCA

- B 3aBUCHUMOCTH OT IpeaMeTa oOpalieHus, perucTparus JOKyMeHTa (CIIpaBKH) B
JKypHaie.



3.7. OcHOBaHWEM IS Hadajga HCIIOJIHEHUS aJMHHHUCTPATHBHBIX JEUCTBUH 110
OCYIIECTBIICHUIO aIMHUHHCTPATHBHOW MpoIeaypbl «Bbimada JTOKYMEHTOB 3asBUTCITIO»
SIBIIICTCS] HATMYKME O(POPMIICHHOTO U 3apPETUCTPUPOBAHHOTO JJOKYMEHTA (CITPaBKH).

[To BBIOOPY 3asgBUTENII CHpaBKa O KWIWIIHO-TIPABOBOTO  XapakTepa WM
yBeJOMJICHHE 00 OTKas3e B BbIJade JOKYMEHTOB (CIpaBOK) BbIaeTcs (HampaBiseTcs)
eMy CJICIYIOIIMM CIIOCOOOM: BBIIACTCS HA PYKH, HAINpPaBJISETCSA IMMOYTOBOW CBS3bIO,
BbItaeTcss uepes MO®IL[ (B ciyuae oOpamenus 3a ycayrod dvepes MODII), aubGo
HAIPABJIAIOTCSA KOMUU JIOKYMEHTOB, SIBJSIIONIUXCS PE3yJIbTAaTOM IPEIOCTaBICHUS
MYHHIMTIAIBHON YCIYTH, IO aJipecy dJIESKTPOHHOM MOYTHI.

B ciydae, eciiu 1o BEIOOPY 3asiBUTENIS €My HANpaBJICHA KOIHUS CIIPABKU KHITAIITHO-
IIPABOBOT'0 XapaKTepa WM YBEJIOMJICHUs 00 OTKa3e B BbIJade JTOKYMEHTOB (CITPaBOK) IO
aJipecy SJCKTPOHHOW TOYTHI, TO IO €ro COOTBETCTBYIOIIEMY 3alpocy €My TaKKe
BBIJIACTCS OPUTHHAJ CIPABKH JKWJIHMITHO-TIPABOBOI'O XapaKTepa WU YBEIOMIICHUS 00
OTKa3e B BbIJ]aue JOKYMEHTOB (CITpaBOK Ha OyMa)KHOM HOCHTEIIC.

Cpok BbIau¥ JOKYMEHTOB (ITpH BbIZade JOKYMEHTA 3asSBUTEIIO JIMYHO) — 1 JIeHb.

Cpok HampaBlieHUS 3asABUTEIIO JOKYMEHTa (IIPH OTMPABICHHM JOKYMEHTa IIO
noyte (B T. 4. DJIEKTPOHHOHM) — HE ToO37HEe 3 JHEH JIO JaThl OKOHYAaHHS CpOKa
NPEIOCTABIICHUS MYHUITUTIAIIBHON YCIYTH.

OTBETCTBCHHBIMH 332 HCIOJHCHHE JAHHOTO aJIMUHUCTPATUBHOTO JCHCTBUSI
SIBJISTIOTCSI

- cnepuanuct angMmuHuctpanmun MO «Ceno bosxyHbI», OTBETCTBEHHBIM 3a
PETUCTPALMI0 JOKYMEHTOB (B Ciyyae HaIpaBJICHHUsS JOKyMeHTa Mo rmoure (B T.U.
DJIEKTPOHHOM).

- CHCNHATUCT aJMUHUCTPAIMH, TPEAOCTABIISIONIMA MYHUIUIAIBHYIO YCIyry (B
CJIydae BbIJIAYH JIOKYMECHTA 3asiBUTEITIO JIMYHO).

Kputeprem npHHATHS PEIICHUS MTPU UCTIOJTHECHUH aIMUHUCTPATHBHOMN MPOIICTYPhI
SIBIIIETCSI COOTBETCTBHE O(DOPMIICHHOTO W 3apPETHCTPUPOBAHHOTO JIOKYMEHTA TPEIMETY
oOpaleHusi, yKa3aHHOMY B 3asIBJICHUH 3asIBUTEITIO.

Pe3ynbTaToM HCIIOTHEHUS aJMUHUCTPATHBHOTO JCHCTBUS SIBJISICTCS :

- BBIJAaYa JOKYMEHTOB (CIpaBOK) 3asBHUTENIO TOJ pochuch (B cilydae BbIIaYU
JOKYMEHTA 3asBUTEITIO JINIHO);

- HaNpaBJICHUE 3asBUTEIIO JOKyMeHTa (CIPaBKH) W CONMPOBOAMTEIBLHOTO MUChMA
1o moute (B ciiydae HampaBJICHHS TOKYMEHTA (CIPaBKH) IO ITOYTE, B T.4. DJICKTPOHHOM).

Cnocobom ¢ukcanuu pe3ylibTaTa BBINOJHEHUS] JIaHHOW aJMUHHCTPATHUBHOMN
IPOIEAYPHI SBJISCTCS :

- B CJIy4ae BbIJIaY¥ JIOKYMEHTa 3asBHTENIO JIMYHO, B 3aBUCHMOCTH OT IpeaMeTa
oOpaIeHus - MOANUCH 3aIBUTENIS O TIOJYUYSHUH JIOKYMEHTA B KypHAJIe.

- B CllyYae HampaBJICHHS 3asiBUTEIIO JOKYMEHTa (CIpaBKH) W COMPOBOIUTEIBEHOTO
IUChMa 110 TIoUTe (€CJIM YKa3aHO B 3asBJICHUH) - TIOYTOBOE YBEIOMIICHHUE.

4, (I)Oprl KOHTPOJIA 34 HCIIOJTHCHUEM A/IMUHUCTPATUBHOI'O PErjiaMcHTa

4.1. Tekymuil KOHTPOJb 3a COOJIIOJJICHUEM M HCIOJHEHHEM OTBETCTBECHHBIMU
JIOJDKHOCTHBIMM JIMIIAMHU TIOJIO)KCHUN HACTOSIIETO PErjiaMeHTa M MHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, YCTAHABIMBAIOIIMX TPEeOOBaHUS K MPEAOCTABICHUIO MYHHUIUITAIHHON
YCIYTH, a TaK K€ IPUHATHEM UMHU PEIICHUH, OCYIIECTBIISICTCS TJIAaBON aIMUHUCTPALINH.



Tekymuii KOHTPOJb OCYIIECTBISECTCS MOCPEACTBOM BHYTPEHHETO M BHEIIHETO
KOHTPOJIA.

BHyTpeHHHII KOHTpPOJb TMPOBOJMTCS IIYTEM OINEPATHBHOIO BBIACHEHHS XOJa
pPacCMOTpPEHHUS 3aIPOCOB, CBOEBPEMEHHOCTH BBIIaYU JOKYMEHTOB (CHPaBOK) JKUJIHMIIHO-
MPaBOBOr0 XapakTepa JIUOO OTBETOB, COJEpPXKAIIUX OTKa3 B BbAaue JOKYMEHTOB
(cripaBOK)  KWJIMIITHO-TIPABOBOTO  XapakTepa MW  HCIOJHEHUS  CICHUATHCTOM
aIMUHUCTpPALlMM, OTBETCTBEHHBIM 3a IMPEIOCTABICHWE MYHULIHUNAIbHOW YCIYIH,
MOJIOKEHU HACTOSILETO PErJIaMEHTAa.

BHemHuii  KOHTpOJAb 32  HWCHOJHEHWEM  aIMHUHUCTPATHUBHOIO  pErJIaMEHTa
OCYILIECTBIIIOT OpPraHbl MPOKYPATYpbl U APYTM€ rOCYJAPCTBEHHbICE M MYHHUILIUIAJIbHBIC
KOHTPOJIUPYIOLIME OPTaHbl MyTEM MMPOBEACHUS KOHTPOIUPYIOIIUX TPOBEPOK.

4.2. TloMuMO TEKyIIETO0 KOHTPOJIS TMPEAOCTABICHUS MYHHUIIUNAIBHOW YCIYTH
HAYaJIbHUKOM  OTJEeJla MPOBOASATCA IUIAHOBBIE MPOBEPKM MOJHOTHI M KayecTBa
MPEIOCTABIEHNA AAHHOW MYHULMNAIbHOW yciyru. llnaHoBble MpOBEpPKU MPOBOIATCS
OJIWH pa3 B IO/,

[Tpu oOpamieHuH 3asBUTENs ¢ JKajgo0oW Ha pemieHus, neictBus (Oe3melicTBUA)
JOJDKHOCTHBIX JIMII TPOBOASTCS BHEIUIAHOBBIE MPOBEPKH. BHEIMIAHOBBIE MPOBEPKHU
MPOBOAATCS JIMIIAMH, YIOJHOMOYEHHBIMM TJIaBoM aamuHucTtparmun MO  «Ceno
bosixyHb1» Ha TPOBEIECHNE BHEIJIAHOBBIX NPOBEPOK.

IIpy npoBepke MOryT paccMarpuBaTbCi BCE  BOMNPOCHI, CBS3aHHBIE C
MPEIOCTABIICHUEM MYHHIIMIIAIBHOW YCIyTH (KOMIUICKCHBIC TIPOBEPKH), WM OTACIbHBIC
BOTIPOCHI (TEMAaTUYCCKUE TIPOBEPKH).

KoHTposib MONHOTHI M Ka4eCTBA MPEIOCTABICHUS JAHHON MYHULIMIAIBHOW yCIyru
ocyuiectBisiercs: rinaBoid agmuHuctpannn MO «Ceno bonxyHsl» u BkjIOuaeT B ceOs
MPOBEJICHUE TMPOBEPOK, BBIABICHUE W YCTPAHEHHWE HAPYLUICHUW TMpaB 3asBUTENIEH,
paccMOTpeHue, MPUHITHE PEIICHUH U MOJTOTOBKY OTBETOB Ha OOpallleHUs 3asiBUTEIICH,
COJICpIKAIIMX JKaJIo0bl Ha JAeicTBUs (0e31eiCTBHE) CIICIIMATUCTOB OT/Iea.

4.3. JIOIKHOCTHBIC JIWIA, MPEAOCTABISAIONIAE MAaHHYI0 MYHHUITUHIAIBHYIO YCIYTY,
HECYT OTBETCTBCHHOCTh 3a pelieHuss u JedcTBus (Oe3melicTBUE), NPUHHUMACMbIS
(ocymiecTBIIsIEeMbIE) MMM B XOJ€ INPEAOCTABICHHUS JAaHHOW MYHUIUIAIBHON YCIyrd
3aKPEIUIEHHYIO B UX JOJDKHOCTHBIX PEMVIAMEHTAX, B COOTBETCTBUHU C 3aKOHOJATEIBCTBOM
Poccuiickon @enepannu.

Cnemmamuct agmuuuctpammun MO «Ceno  bosnxyHbI», OTBETCTBEHHBIM 3a
PETUCTPALINIO JOKYMEHTOB HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD, 3aKPEIJICHHYIO B €T0O
JNOJDKHOCTHOM HMHCTPYKLHH, B COOTBETCTBMM C 3aKOHOJATENLCTBOM Pocculickon
denepanuu:

- 3a IPUEM W PETUCTPALMIO 3a4BICHUS W JIOKYMEHTOB MNpPU MOCTYILUICHUU
JOKYMEHTOB I10 MOYTE, MO0 3JIEKTPOHHOU MOYTE, Y€PE3 €ANHBIA NOPTAT U PETUOHAIbHBIN
MopTal;

- 3a CBOCBpPEMEHHOE HampapiieHue (BbIgady) 3asBUTEIIO IO TOYTEe, B T.4.
AIEKTPOHHOM, JTOKYMEHTOB  (CIpaBOK) J KWJIMIIHO-TIPABOBOTO  XapakTepa JH00
yBeAOMJICHHS 00 OTKa3e B MPEIOCTABICHUU JOKYMEHTOB (CHpPaBOK) JKUJIMIIHO-
MPaBOBOT'0 XapakTepa.

Cneunanucr aIMHUHUCTpPALIVH, OTBETCTBEHHBIN 3a MPEIOCTABICHUE
MYHHULIUIIAIBHON YCIYTH, HECET MEPCOHAIBHYI0 OTBETCTBEHHOCTD, 3aKPEIJICHHYIO B €TO
JNOJDKHOCTHOM HMHCTPYKLHH, B COOTBETCTBMM C 3aKOHOJATENLCTBOM Pocculickon
denepanuu:



- 32 MPOBEPKY NEHUCTBUTEIBHOCTH YCHICHHOW KBaIU(UIIMPOBAHHOWU 3JIEKTPOHHOU
MOANMUCH, KOTOPOW MOJMUCAHO 3aiBJICHUE O MPEIOCTABICHUN MYHULIMIAIBHOU YCIYTH U
npujiaraemMble JOKYMEHTHI, B CIydae OoOpallleHus 3asBUTENS 32 MyHUILIUITAIBHON YCITyTON
B BJIEKTPOHHOM BUJIE;

- 32 TpaBWIbHOE O(GOpPMIICHUE TOKYMEHTOB (CIPaBOK) >KUJIMIIHO-IIPABOBOTO
Xapakrepa,;

- 3a CBOEBPEMEHHOE HampaBlieHHe (BbIIady) 3asBUTEII0 HA PYKHA JIOKYMEHTOB
(cripaBOK) KWJIMIIHO-TIPABOBOTO  XapakTepa JHOO yBeJIOMJICHHS 00 OTKase B
NPEIOCTABIICHUH JIOKYMEHTOB (CIPABOK) JKUIUIIHO-IIPABOBOTO XapaKTepa.

4.4. KoHTpOJIb 32 pACCMOTPEHHEM CBOETO 3aIIPOCca MOXKET OCYILIECTBISATH 3aIBUTEh
Ha OCHOBaHMU WH(OpMalMU, MOJYYEHHOM Yy CHelualucTa ammapara aJMUHUCTPAIUU
WJIU Yy UCTIOJTHUTEIIS MYHUITUTIATLHON YCITYTH.

I'paxxnane, wux 0ObeNMHEHUS U  OpPTraHU3allMM  MOTYT  KOHTPOJHPOBATH
MPEAOCTABICHUE MYHHUIIMNAIBHON YCIYTd NyTeM MOJYYEHUS MUCbMEHHOW W YCTHOM
vHGOpMAlIMM O pe3yibTaTaX MPOBEACHHBIX IMPOBEPOK pPabOThl ¢ OOpaleHUIMH
3asBUTEJICH U Mepax, MPUHATHIX MO pe3yJibTaTaM IPOBEPOK.

[lo pe3ynbpTaTaM MPOBEICHHBIX MPOBEPOK B Cllydyae BBISBICHUS HApYIICHHUI MpaB
3asBUTENICEH OCYILECTBISETCS IMPUBICUYEHUE BUHOBHBIX JIUI[ K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickoit denepannu.

5. Jlocyneoublii  (BHecyaeOHBI) MOPSAAOK  00KAJTOBAHMS  JelCTBHI
(Oe3neiicTBUS) OpraHa MpPeICTABJSIIONIEr0 MYHHIMNAJIbHYH YCJIYry, a TaKikKe
AOJIZKHOCTHBIX JIML, MyHUIUNAJbHBIX CIYKANUX.

5.1. Uadopmanus ajis 3asBUTENS O €0 MpaBe MOJaTh KaIo0y Ha pemieHue u (Wiu)
neiictBue (Oe3mericTBUE) aAMHUHHCTpalMK W (WiIM) €€ JODKHOCTHBIX JIMI, TpH
MPEIOCTABICHUU MYyHUITUTIATHHON YCITYTH.

3asBUTEN, HMMEET IpaBO TMOJaTh >kajo0y Ha pemeHue W (Wik) JeHCTBUE
(Oe3meticTBue) aaMUHHCTpalK W (WJIKM) €ro JOJDKHOCTHBIX JIUI, MYHHIIMITAJbHBIX
CITy’>KalliX TPH MPEIOCTABICHUN MYHHIIMITAILHON yCIIyTH (J1ajee - xanooa).

5.2. CnocoOsl nH(GOPMUPOBAHUS 3asBUTENCH O TOPSAIKE MOAAYA U PACCMOTPCHHSI
KaJIOOBI.

NudopmupoBanne 3asBUTENCH O TMOPSAKE TMOJAYM W PACCMOTPEHHUS IKaoObI
OCYIIECTBIISIETCS CIETYIONTUMHU CITIOCOOAMU .

- TIyTEM HEMOCPEJACTBCHHOTO OOIIEHUS 3asBUTEIS (MIPH JTMYHOM OOpaIIeHUH OO
1o TeeoHy) ¢ JOHKHOCTHBIMHU JIIIAMH, OTBETCTBEHHBIMHU 32 PACCMOTPEHHE KaJIOOHI,

- TMyTeM B3aWMOJCHCTBUS JOJDKHOCTHBIX JIMII aJMUHUCTPAIINH, OTBETCTBEHHBIX 3a
pPaccMOTPEHHUE KAIOOBI, C 3asIBUTEIISIMU TI0 TTOYTE, 10 JICKTPOHHOU MOYTE,

- TOCPEACTBOM HWH(GOPMAITMOHHBIX MAaTEPHAIOB, KOTOPBIC Pa3MENIAIOTCS B CETH
«MHuTtepuer» Ha odurnanpHOM caiite agmuuuctpauu MO «Ceno boaxynsr», (http://sp-
bolhuny.ru), va pernonansaom moprane (http://gosuslugi.astrobl.ru), ma enurom noprane
(http://www.gosuslugi.ru);

-TIOCPEACTBOM  MH(DOPMAITMOHHBIX MaTePHAIOB, KOTOPBIE pa3MEMIAIOTCS Ha
WH()OPMAITMOHHBIX CTCH/IaX B TOMEIICHUH aI]MUHUCTPAIUH.

5.3. [Ipeamer xanoObI.

[MpenmeToM nocyneOHOro (BHECYneOHOT0) oOkajaoBaHMs (Hajiee — kajoda) MOTYT
ObITh jeciicTBUs (Oe3eiicTBHE) W pEUICHHS, NPHHATHIC (OCYIIECTBISEMbIC) B XOJIE



MPEJOCTaBICHUS MYHUIIMNAIBHOM YCIYrd, a TakXke Ccliydad, MOpelyCMOTPEHHBIE
®enepanbabiM 3ak0HOM 0T 27.07.2010 Ne 210-®3 «O06 opraHu3amuu Mpea0CTaBICHUS
rOCYJJapCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT».

3asiBUTENIb MOXKET OOPATUTHCA C JKaJI000i, B TOM YHCIIE B CICAYIOMMX CIydasx:

- HApyIIEHUE CpOKa PpErucTpaluy 3ampoca 3asBUTENS O MPEIOCTaBICHUU
MYHULIUNIAIBHOW YCIYTH,

- HapyIlIeHUE CPOKa MPEJOCTABICHUS] MyHUITUTIAILHON YCIIYTH;

- TpeOOBaHUE MPEACTABICHUS 3asgBUTEIEM JIOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOpPMaTUBHBIMH MpaBOBbIMU akTamu Poccuiickoit denepanun, ActpaxaHCKoil o0nacTy,
JUTSL TPEAOCTABJICHUSI MyHULIMTTAIBHOM YCITYTH,

- OTKa3 B TMpUEME JOKYMEHTOB, MPEJOCTaBICHUE KOTOPHIX MPEITYCMOTPEHO
HOPMAaTHUBHBIMHU IPABOBBIMH akTamMu Pocculickonn ®denepanuu, Uit OPEIOCTABICHUS
MYHULIUMAIBHOU YCIYTH, Y 3asIBUTEIIA;

- OTKa3 B MNPEJOCTABICHUU MYHUIUIAIBLHOM YCIYT'H, €CJIM OCHOBaHMS OTKa3a He
MpeAyCMOTPEHbl (peiepalIbHBIMU 3aKOHAMU W TPUHSITBIMU B COOTBETCTBUM C HUMU
VHBIMM HOPMAaTHWBHBIMH MpPaBOBBIMH akTamu Poccuiickoin denepaunu, ACTpaxaHCKOU
oOJacTy,;

- TpeOOBaHKe BHECEHUS C 3asiBUTEIISI IPU MPEJOCTABICHUNA MYHUIIUIIATbHOU YCIyTU
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU NPAaBOBBIMU aKTaMu Poccuiickon
®denepannu, ACTpaxaHCKOW 00J1acTH,

- OTKa3 aJMHUHHCTPALNH, JOJPKHOCTHOTO JMIa aJIMUHHUCTPAIIMU B HUCIPABICHUU
JOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIIAHHBIX B pE3yJbTaTe€ MPEIOCTABICHUS
MYHUIUNAIBHON YCIYTH AOKYMEHTax JMOO0 HapylI€HHWE YCTAHOBJIEHHOI'O CPOKa TaKHX
HCTIPABJICHUM.

5.4. Opranbl MECTHOTO CaMOYIpaBJEHUS M YIOJTHOMOYEHHBIE HA PAacCMOTPEHHE
&Ka00bI JOJKHOCTHBIE JIMIIA, KOTOPBIM MOKET ObITh HaIlpaBJieHa Kajnoba

5.4.1. JKanoba paccmarpuBaercsi aaMuHucTpauuen. KamoObl Ha pelleHus,
MPUHATHIC TJIABOW aJMUHHUCTPAIUHU, TOJAIOTCA B aJMUHHUCTPALIMIO U PaCcCMaTPUBAIOTCS
HEIOCPEACTBEHHO I1aBOM aIMUHUCTPALINH.

54.2. B cnydae ecnu B KOMIETCHIIMIO AJMUHUCTPAIMM HE BXOAWT TPUHSATHE
pemieHusi MO Jkamobe, B TedeHWe 3 paboumx JHEH €O JHA €€ pPerucTparuu
aJMUHUCTpALIUS HAPABJISET Kano0y B yIOJHOMOYEHHBII Ha €€ pacCMOTPEHHE OpraH U
B MHUCbMEHHOU (popMe HHPOPMUPYET 3asIBUTEINS O MEPEHANPABICHUU KATOOBI.

5.4.3. Kanoba MokeT OBITh MOJaHa 3asBHUTENEM dYepe3 MHOT0(YHKIIMOHATHHBIN
LIEHTP NPEIOCTaBICHUS TOCYAApPCTBEHHBIX U MYHUIIMNANBHBIX yciuyr. [Ipu nmoctymienun
&Ka100bI MHOTO(DYHKIIMOHAIBHBIA LIEHTP 00ECIIEUMBAET €€ Mepeaady B aJIMUHUCTPALIUIO B
MOPSIIKE U CPOKH, KOTOPBHIE YCTAHOBJIEHBI COIJIAIIEHHEM O B3aUMOJCHCTBUU MEXKITY
MHOTO(DYHKIIMOHAIBHBIM IIEHTPOM ¥ aJMHHUCTpaIe (mamee - corjameHue o
B3aMMOJICHICTBUH), HO HE TO3JHEE CICAYIOMEro pabodero JHS CO JHS TMOCTYILICHHS
KaI00BI.

Kanoba Ha HapylieHHE TOpsAAKA MPEIOCTABICHUS MYHUIUIAIBHOW YCIYrd
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM paccMaTpUBAETCS B COOTBETCTBUM C HACTOSIIUM
pazienoM  aJAMUHUCTPATUBHOTO  pErjiaMeHTa  aJIMUHUCTpanueld,  3aKII0YUBIIECH
COTJIallIEHHE O B3aUMOJIECHCTBUH.

[Tpu >TOM CpPOK PACCMOTPEHHSI KATOOBI UCUUCISICTCS] CO JTHS PETUCTPAINH KATOOBI
B aIMUHUCTpPAIUU.



5.4.4. VYUOTHOMOYEHHBIE Ha PACCMOTPEHUE KOO JOJKHOCTHBIE JIHIIA
aIMUHUCTpaALNU 00€CIIEUYUBAIOT!

- TIPUEM U PACCMOTPEHHUE XKaI00 B COOTBETCTBUU C TPEeOOBAHUSMH HACTOSAIIETO
paszena aIMUHUCTPATUBHOIO PErJIaMEHTa;

- HampaBJICHUE >XAJIOObI B YINOJTHOMOYEHHBI Ha €€ PACCMOTPEHHE OpraH WIH
YIOJIHOMOYEHHOMY Ha €€ pacCMOTPEHHE JOKHOCTHOMY JIUILY, B CIy4ae €CJIM MPUHATHE
pelIeHus Mo *Kajao0e He BXOJUT B UX KOMIIETEHIIUIO.

5.5. [Topsimok mogauu u pacCMOTPEHUS HKATOOBI.

5.5.1. XKanoba mojgaercs B aAMUHUCTPAILMIO B MUCbMEHHON (opMe, B TOM YHCIIE
MIPU JIMYHOM TPUEME 3asIBUTENIS, UM B SJIEKTPOHHOM BHJIE.

5.5.2. [loutoBEIli aapec agMUHUCTpAIMU MYHHIMIAIBHOTO oOpa3oBaHus «Cemo
bonxyHsI»:

416522, ActpaxaHckas 00y1actb, AXTyOWHCKHI paiioH, c. bonxynsrl, yi. Jlennna,13.

- mo Ttenedonsl aamuuuctpanuu. 8(85141) 44-5-19; dakc aaMHHHCTPAILIWH:
8(85141) 44-5-83

- IO 3JICKTPOHHOU MouThl aaMuHKCTparmu: abolhuny@mail.ru

- yepe3 MHTEPHET - MPUEMHYI0 Ha OPUIIUATILHOM CaiiTe aAMUHUCTPALINU
http://sp-bolhuny.ru

Anpec eauHOTO TIopTaa: http://www.gosuslugi.ru

Anpec pernonanbHOro noprana: http://gosuslugi.astrobl.ru

5.4.3. XXanoba momkHa COIePIKATD:

- HAUMEHOBAHKUE aJIMUHUCTPALINH, JOJKHOCTHOTO JIUIA aJIMUHUCTPAIIUU, PELICHUS
u jnevictBus (0e3neiicTBrE) KOTOPBIX 00XKATYIOTCS;

- (hamMmIMro, WMs, OT4ecTBO (TIOCJCIHEE - TPU HAJUYHU), CBEACHHS O MECTe
KUTEIHCTBA 3asBUTENA - (U3UYECKOrO JIMIA JTUOO HAaUMEHOBAHUE, CBEJCHUS O MECTe
HAXOXKJICHUS 3asBUTEIIA - FOPUIUYECKOTO JIMIA, a Takke HoMmep (HoMepa) KOHTaKTHOTO
tenedona, aapec (aapeca) 3JIEKTPOHHOW MOYTHI (IPH HAJWYKWK) M IMOYTOBBIN ajapec, o
KOTOPBIM JIOJKEH OBITh HAIPABJICH OTBET 3asIBUTEIIO;

- cBelleHUsT 00  OOKalyeMbIX  pEHmICHUSX W JeHCTBUsAX  (Oe3neicTBUM)
aJMUHUCTPALIUH, TOJXKHOCTHOTO JIUIA AMUHUCTPALINH;

- IOBOJIbI, HAa OCHOBAaHMM KOTOPBIX 3asiBUTENb HE COIJACeH C pEIICHUEM U
neiictBueM (Oe37eHCTBHEM) aIMUHUCTPALMHU, JOHKHOCTHOTO JIMIA aJMHHUCTPALIHH.
3asiBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IPU HATUYHH), TTOATBEPIKIAFOIIHNE
JIOBOJIbI 3asIBUTEJISA, TMOO X KOITUHU.

5.5.4. B cnyudae ecnu kanoba MoAaeTCa 4yepe3 MPEe/ICTAaBUTENS 3asiBUTEISI, TaKXKe
MpEJCTaBISCTCS JAOKYMEHT, MOJTBEPXKIAIOUUM TOJTHOMOYMS Ha OCYIIECTBICHHUE
NEUCTBUM OT HMEHW 3asABUTENs. B KadecTBe JOKYMEHTA, MOATBEPKIAIOIIETO
MOJTHOMOYMSI Ha OCYLIECTBICHHUE JIEMCTBUII OT HMMEHHM 3aABUTEINSI, MOXKET OBITh
Mpe/CTaBJIcHA:

- oopMJIeHHass B COOTBETCTBHMU C 3aKOHOAATENILCTBOM Poccuiickoit denepannu
JTOBEPEHHOCTH (11 (PU3UUECKUX JIUIT);

- oopMJIeHHass B COOTBETCTBHMU C 3aKOHOAATENILCTBOM Poccuiickoit denepannu
JIOBEPEHHOCTh, 3aBEpPEHHAs I[eYaThl0 3asiBUTENS M TMOJMNHCAHHAS PYKOBOJUTEIIEM
3asBUTEINISI WM YIOJHOMOYCHHBIM 3THM PYKOBOJIHTEIEM JHAIOM (I IOPUIAYSCKHIX

L),




- KOMUsSl pelIeHuss O Ha3HaA4eHUW Wiu o0 M30paHuu JubO MpuKa3za O HA3HAYCHUU
(bU3MUECKOTO JIUIIA HA IOJIKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKkoe (PU3NYECKOE JIUIO0
oOnaiaeT mpaBOM JIEMCTBOBATh OT UMEHU 3asiBUTENSA 0€3 JOBEPEHHOCTH.

5.5.5. Ilpuem xkano® B MNHUCbMEHHOM (opMe OCYIIECTBISAECTCS B  MECTE
MPEIOCTABIICHUH YCIYTH (B MecTe, T/ie 3assBUTEb ITOaBall 3asIBJICHUAE O MPEIOCTABICHUN
MYHUIIUMNATBHON yCIIYTH, HApYyIIEHUE MOPsIKa KOTOPOil 00xkanyeTcs, 100 B MecTe, Tie
3asIBUTEJIEM MMOTYUYCH PE3YJIbTAT YKA3aHHOW MYHUITUIIAILHOW YCIIYTH).

KanoOpl mpuUHUMAIOTCA B COOTBETCTBUM C TpaUKOM pabOThl aJIMUHUCTpAIUH,
ykazaHHbIM B nojnyHkTe 1.4.1 nynkra 1.4 aAMUHUCTPATUBHOTO pETIaMEHTA.

Kanob6a B nucbMeHHOU (hopMe MOKET OBITH HaNIpaBJi€Ha IO MOYTeE.

B cnyuas mnopmauu kaqoObl TpU JUYHOM TMpPUEME 3asiBUTENb MPEJICTABISIET
JOKYMEHT, YIOCTOBEPSIOIIUNA €ro JUYHOCTh B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoinn @enepanuu.

5.5.6. B siexTpoHHOM BH/IE Kaa00a MOKET OBITh ITOJaHa 3asBHTEIIEM IOCPEICTBOM:

- opUIIHATBEHOTO caiita aIMUHHCTpALIUU B MH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTH «HTepHET»;

- €IMHOTO MOopTalia MO0 PEruoHaJIbHOr0 mopTaia.

[Ipu nonade xanoObl B 3JIEKTPOHHOM BUJE TOKYMEHTHI, YKa3aHHBIE B MOJMYHKTAX
5.5.4 nyHkTa 5.5 aAMUHUCTPATUBHOTO pErJIaMEHTa, MOTYT OBbITh MPEACTABIICHBI B
dbopMe DIIEKTPOHHBIX JOKYMEHTOB, HOAMUCAHHBIX JJICKTPOHHOW MOMAMUCHIO, BUJ
KOTOPOW MPEeAYyCMOTPEH 3aKOHOAATeIbCTBOM Poccuiickoit denepaunuu, OpU 3TOM
JOKYMEHT, YI0CTOBEPSAIOUIUN JIMYHOCTH 3asBUTENS, HE TpeOyeTcs.

5.5.7. B cnyuae ycTaHOBJIEHUS B XOJI€ WM MO PE3yJbTaTaM PACCMOTPEHUS KanoObl
MPU3HAKOB COCTaBa a/IMUHUCTPATUBHOIO MMPABOHAPYIICHUS, MPEIYCMOTPEHHOTO CTaThen
5.63 Konekca Poccwuiickoit deneparum 00 aAMUHUCTPATUBHBIX MPABOHAPYIICHUSX, WIIH
MPU3HAKOB COCTaBa MPECTYIUICHUS] JOJDKHOCTHOE JIMIO, YIOJHOMOYEHHOE Ha
paccMOTpeHue *kanob, oOecreuyrnBaeT B COOTBETCTBUM C BU30M IJIaBbl aJMUHUCTPALIUU
HE3aMEJIMTEIbHOE  HAMpPaBJICHUE  COOTBETCTBYIOIIMX  MAaTE€pPUAJIOB B OpraHbI
MPOKYPATYPHI.

5.6. Cpoku paccMOTpEHUS KATOOBI.

Kanoba, moctynuBmiasi B aAMUHUCTPALUIO MOMJICKUT PETUCTpPAlMM HE MO3JHEE
cieaymwiiero pabdodyero AHS co JHA ee mnocTtymienus. JKamnoba paccMarpuBaeTcs
JOJKHOCTHBIM JIUIIOM, HAJIEJICHHBIM IOJHOMOYMSIMHU [0 PAacCMOTPEHUIO KaloO, B
TeueHue 15 pabouux AHEH co JIHS ee PEerucTpaluu, a B ciydae 00KajloBaHUs OTKa3a
aAMUHUCTPALIUM, JIOJDKHOCTHOTO JIMIA AJMHHUCTpPAlMd B IMPUEME JIOKYMEHTOB Y
3asBUTENI JUOO B HCIPABICHUM JOMYIIEHHBIX ONEYaTOK W OIIMOOK WM B Clly4yae
00>KaJloBaHUsI HAPYIIEHUS! YCTAHOBJIEHHOTO CPOKA TAKMX UCIPABJICHUHN - B TEUECHUE MSTU
pabounx AHEH co Hs ee peructpauuu, eciau [IpasutensctBom Poccuiickoin @enepannu
HE YCTAaHOBJIEH COKPALIEHHBIA CPOK PACCMOTPEHUS KaJTOOBbI.

5.7. TlepeyeHb OCHOBaHHMM JJisi MPUOCTAHOBJIEHUS PACCMOTPEHHUS KaIOObI B
cly4yae, €CIM BO3MOXXHOCTh NPUOCTAHOBJICHUS MPEIyCMOTPEHA 3aKOHOAATEIbCTBOM
Poccuiickoin @enepannu.

OcHoBaHMS AJisI IPUOCTAHOBJICHUSI PACCMOTPEHUS KaJT00bl OTCYTCTBYIOT.

5.8. PesynbTar paccMOTpeHHS KaOObI.

ITo pe3yapTaTamM pacCMOTPEHUS JKAJIOOBI B COOTBETCTBHH C 4acThio 7 crarhu 11.2
denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHuzamuu MpeIoCTaBICHUS



rOCYJJapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIyr» aJIMUHUCTpaIUs NPUHUMAET pelieHue oo
YAOBJIETBOPEHUH KaN00bI MO0 00 0TKa3€ B €€ y/I0BIETBOPEHHUH.

[Ipu ynoBieTBOPEHHUH KO0l aIMUHUCTPALIASI TPUHUMAET UCUEPIIBIBAIOIIUE MEPhI
[0 YCTPAaHEHUIO BBIABICHHBIX HAPYIICHWH, B TOM 4YHCIE IO BbIJa4€ 3asiBUTEIIO
pe3yibTaTa MyHUIMIAIBHOW YCIYTM, HE MO3[HEE O pabouux JHEW CO JHSA NPUHATUS
pelIeHus, €Clii UHOE HEe YCTaHOBJICHO 3aKOHOAAaTeNbCcTBOM Poccuiickoit denepanuu.

5.9. lopsinox nHGDOPMHUPOBAHUS 3aIBUTEIIS O PE3YyIbTaTaX PACCMOTPCHHUS JKaTOObI.

5.9.1. OtBeT 1o pe3yabTaTaM PacCMOTPEHUS KAIOOBI HAMPABISETCS 3asIBUTEIIO HE
MO3/IHEE JHS, CJICIYIOIIero 3a JIHEM NPUHATHSA pElICHHs, B MUCbMEHHON (opme (1o
KEJIAHUIO 3asIBUTENIS B DJICKTPOHHOH (opme).

5.9.2. B oTBeTe 1Mo pe3yabTaTaM pacCMOTPEHUS JKaT00bI YKa3bIBAKOTCH |

- HAMMEHOBAaHME OpraHa, MOPEeJAOCTABIAIONIET0 MYHUIMNAIBHYIO YCIYTY,
JIOJDKHOCTh, (aMmins, uMs, OT4ecTBO (MpW HAJIWUYMH) JOJDKHOCTHOTO JIMIIA,
MPUHSIBIIETO PEIIeHUE MO Kalooe;

- HOMeEp, JaTa, MECTO MPUHITUSA PEUICHUS, BKIIOYas CBEACHUS O JOJKHOCTHOM
JMIIe, pelieHue win aeicTBre (0e371eiHCTBrE) KOTOPOTO 00KaIyeTcs;

- bamwns, uMsl, 0TYeCTBO (MIPU HATMYWH) VI HANMCHOBAHHE 3asBHTEIIS;

- OCHOBAHUS JJIsl IPUHATHUS PELICHUS 110 kKalooe;

- MPUHSATOE 10 KaJlo0e pelIeHueE;

- B ciydae, ecilu jkajio0a mnpu3HaHa OOOCHOBAHHOM, - CPOKH YCTpaHEHHs
BBISIBJICHHBIX ~HApyIICHWH, B TOM YHUCJIE CPOK TMPEIOCTABICHUS pe3yJibTaTa
MYHUILIUTIATBHOU YCIyTH;

- CBEJICHUS O MOPsAKe 00KaIOBaHUSI MPUHATOTO MO Kano0e pelieHus.

5.9.3. OtBer moO pe3yabTaTaM pacCMOTPEHHsS >KaTOOBI TMOAMUCHIBACTCS
JOJKHOCTHBIM JIUIIOM aJIMUHUCTPAIIMU, OTBETCTBEHHBIM HAa PACCMOTPEHHE K00
WJIW TJ1aBOM aIMUHUCTPALIMY MYHUIUIIAIILHOTO 00pa30BaHuUs.

[lo >xemaHuio 3asBUTENS OTBET IO pPe3yjbTaTaM PACCMOTPEHHUS KAJIOObI MOXKET
ObITh TPEJCTABJICH HE IMO3JHEE JIHs, CIEAYIOIIEro 3a JHEM NPUHATHUS PpELICHUs, B
dbopMe  DIIEKTPOHHOrO  JOKYMEHTAa, MOJMNUCAHHOTO  3JICKTPOHHOMW  MOJAMHUCHIO
YIOJHOMOYEHHOTO Ha PACCMOTPEHHUE KAIOOBI JOJDKHOCTHOrO Juna W (Wim)
aIMUHUCTPALNH, BHJI KOTOPOM YCTAaHOBJIEH 3aKOHOAATEILCTBOM Poccuiickon
denepanuu.

5.10. IIpaBo 3asBHTENS HA MONydYeHUE UHPOPMAIIMN U TOKYMEHTOB, HEOOXOIUMBIX
1U1s1 0OOOCHOBAHUS U PACCMOTPEHUS KaTIOOBI.

JI71st 000CHOBAaHMS U PACCMOTPEHUS KaJ00bl 3asIBUTENIM UMEIOT MPABO MPECTABIISATH
B aJIMUHUCTPAIMIO JOIMOJHUTEIbHbIE NOKYMEHThl M MaTepuaibl JIMOO 0Opamatbes ¢
pocbOoi 00 UX UCTPeOOBAHNH, B TOM YHUCIIE B JJIEKTPOHHOU opme.

AJIMUHHUCTpalsl WIH JOJKHOCTHOE JUIO aJIMUHHCTPALMMU [0 HAMPABICHHOMY B
YCTAHOBJICHHOM MOPSJIKE 3alpoCy 3asiBUTENST paccMaTpUBAIONIIETO *ajaoly, 00si3aHbI B
TedueHue 15 pabouux JHEH MpeaoCTaBIATh JOKYMEHTHI U MaTepHalibl, HEOOXOIUMBIC JIJIs
00OCHOBAaHMSI U PACCMOTPEHUS Kan00bl, 32 UCKIIOUEHHEM JIOKYMEHTOB U MaTepUalioB, B
KOTOPBIX COJEPKAaTCsl CBEJEHHUS, COCTABIAIONIME TOCYJapPCTBEHHYIO WJIH HWHYIO
oxpaHseMylo (QeaepalbHbIM 3aKOHOM TaillHy, W JI1 KOTOPBIX YCTAHOBJIEH OCOOBII
MOPSIAOK IPEAOCTABICHUS.

5.11. Ilepeuens ciyyaeB, B KOTOPBIX OTBET Ha KajoOy HE J1aeTCsl.

AJMHUHHUCTpALIUSI BIPABE OCTABUTH 3kajo0y 0€3 OTBETA B CIEAYIONIUX CIydasiX:



- HaJIM4yue B XajoO€ HELEH3YPHBIX JIMOO OCKOPOWUTENbHBIX BBIPAXKEHUM, YIpo3
KU3HH, 37J0POBBIO U UIMYIIECTBY JOJKHOCTHOT'O JIMIA, & TAK)KE WICHOB €0 CEMbH;

- OTCYTCTBHE BO3MOKHOCTM NPOYUTATh KAKYIO-TMOO YacTh TEKCTa »KajoOsl,
dbamwimto, wMs, ordectBo (npuW Hajmwuuu) W (WIK) TIOYTOBBIA ajapec 3asBUTE,
yYKa3aHHbIE B kKanooe.

5.12. Ilepedyenp ciay4aeB, B KOTOPBIX AaJIMUHHUCTpAllds OTKAa3blBa€T B
YIOBJIETBOPEHHUH KaJIO0BI.

AJMUHUCTpALUs OTKA3bIBAET B YAOBIECTBOPEHUH KAJIOOBI B CIAEAYIOIIMX CIIydasx:

- HAJINYUE BCTYNUBLIETO B 3aKOHHYIO CUJIY PEIIEHUs CyAa, apOUTpakHOIO CyAa 10
&Kao0e 0 TOM K€ MPEeMETE U MO TEM K€ OCHOBAHUSM;

- mo/1aya >kajgoObl JUIOM, OJHOMOYHUS KOTOPOrO HE MOATBEPKIEHBI B MOPAJKE,
YCTaHOBJICHHOM 3aKOHOAATEILCTBOM Poccutickon denepauu;

- HaJIM4YUE pEUIeHHs M0 XKajlo0e, MPUHATOr0 pPaHEe B COOTBETCTBUU C
TpeOOBAHUSIMU HACTOSIIETO pasfena aJMUHUCTPATHUBHOIO pPErjaMeHTa B OTHOUICHUHU
TOT'O K€ 3asBUTENS U IO TOMY K€ MPEAMETY KaNI0OBbI.



[Ipunoxenne 1

K aJIMUHUCTPATUBHOMY PpETJIaMEHTY
aIMUHHUCTpALINU MO «Ceio
boixyHb» 1O  HpPEeNOCTaBICHUIO
MyHULIUNAIBHOW  ycnyru «Beimaua
JOKYMEHTOB  (CIpaBOK) >KHJIUIIHO-
IIPAaBOBOIO XapaKTepa»

BJIOK-CXEMA AIMUHUCTPATHUBHBIX ITPOLUELYP

3asiBJIeHHE O BbIIade JOKYMEHTOB (CIpPaBOK)

YKWJIMIITHO-TIPABOBOTO XapakTepa
v

v

[TpueM, perucTparius 3asBICHUSI
(1 nenn)

v

OdopmiieHHE JOKYMEHTOB, HX PETHCTPAIUs
(ue Gonee 6 gHEN)

il
\

Brinaua JOKyMEHTOB 3asBUTEINIO

B cllydae oOpalieHus 3asBUTENS 10 OUTe — HE
6onee 3 nHei

B Cllyyae JIMYHOTrOo oOparnieHus 3asButens — 1
JI€Hb




[Tpunoxenne 2

K aJIMHUHUCTPATUBHOMY PETJIAMEHTY
aIMUHHUCTpALIIU MO «Cei0
boixyHbl» 1O  HpPEeNOCTaBICHUIO
MYHUIMIIAIBHON  ycnyru «Bblgada
JOKYMEHTOB  (CIpaBOK) >KHJIUIIIHO-
IIPAaBOBOIO XapaKTepa»

dopma 3asgBICHUS HA IPEIOCTABICHUES MYHUITUIIAILHOW YCIIYTH
«BpIgaua JOKYMEHTOB (CITPaBOK) JKUIIMITHO-ITPABOBOT'O XapaKTepa»

(HaumeHnosaHue Opeana MeCmHO20 CAMOYNPAGIEHUs, 8
KOmopoe Hanpasisemcs nucbMenHoe obpawenue, aubo
Gpamunus, uMms, omuecmeo coomeemcmayioue2o
O0JIHCHOCMH 020 auya, aubo O00JINCHOCMb
COOMBEemMcmaeyoue2o Tuya)

oT
(pamunus, ums, omuecmeo (npu Haruuuu) 3as86umensi — NOJIHOCMbIO)

MPOXKMBAFOIIIETO 10 aJIPecy:

(pamunus, ums, omuecmeo (npu Hanuuuy) YROIHOMOUEHHO20 TUYA,
HAuMeHOo8aHue, HoMep U 0ama OOKYMeHmd, YOOCMOBEPSIOULe2O
NOJIHOMOYUSL TUYA, NPeOCMABIAIWEe20 UHMepecvl 3aa6umens 8
yemanoenenHom 3akonom nopsioxke (6 cinyuae, eciau 3assumenem
ABNSIEMCSL YNOIHOMOUEHHOE JIUYO)

KOHTAKTHBIN TeJl.

3AABJIEHUE

IIpomry npenocTaBUTh MHE MYHMIMIIAIBHYIO YCIyry «Bbplgaga JOKyMEHTOB
(cripaBoK) KUIUITHO-TIPABOBOTO Xapaxkrepa» 51 BBIJIATh MHE:

(YKazamo 610 3anpamiuéaemoil CHpasKi)
PesynbTar MpeaoCTaBICHUS MYHUIUANATBHON yCIIyTH POIIY:

(6b10amb Ha pyKU, HANPABUMb NOYMOBOU CB53bI0,
svioamo uepes M®I] (6 ciyuae obpawenus 3a ycayeou wepes MPI]),
Hanpagums KONUu OOKYMeHmMO8, AGNAIOWUXCS Pe3)IbMaAmom



nPedoCmasieHusi MyHUYUNAIbHOU yCiyeu, no aopecy 1eKkmponnot noumsl (HyJcHOe
VKazamo).

B ciyuae oTkaza B mprieMe K pacCMOTPEHHUIO OOpalleHusl yBeIOMIICHHE 00 3TOM IPOIITY
BBIIATh (HampaBHTH) CJIe Ty FOTIAM
CII0COOOM™:

( Hanpasumv 6 s1exkmponnoll hopme no aopecy NeKMPOHHOU NOYMbL ULU 6 TUYHBII
Kabunem 6 eOUHOM Nopmaie Uil pecuoHaibHoM nopmaine) (HysicHoe yKazamo).

* O0anHoe noje 3anojHAemcs npu oopawjeHuu 3a NoJyYeHuem YCiyeu 6 JIeKMpOHHOU
Gopme ¢ ucnonvb3osaruem yCuieHHOU K8AIUGUYUPOBAHHOU IJIeKMPOHHOU NOONUCU.

[Tpunoxenue:
(yKkazamo nepeuensb npuiacaemvbix OOKYyMeHmog)

«  » 20 .

(. 1.0.) (noonucw
3as.6umens)



[Ipunoxenue 4

K aJIMUHUCTPATUBHOMY PErIAMEHTY aJIMUHUCTPALIUU
MO «Ceno bonxyHb» 110 TPEAOCTABIEHUIO
MYHUIIMINAIBHONW yciayru «Beiaua OKyMeHTOB
(ctipaBOK) KHITUIITHO-TIPABOBOTO XapaKTepa»

COI'JIACHE HA OBPABOTKY INIEPCOHAJIBHBIX JAHHBIX

B measix peammsanmm  DenepanpHoro 3akona or 27 wrons 2006 r. Ne 152-d3 "O
IIEPCOHAILHBIX JAHHBIX |,

i, )

Aa corjacue Ha o00padOTKy MeEePCOHAJBHBLIX JAHHBIX B aAMUHUCTPAIUU
MYHUIIUTIAJBHOTO oOpa3oBanus «Ceso BoJXyHBI»», pacnoJio:keHHO#N Mo aapecy:
AcTpaxaHckas 00J1., AXTYOMHCKUIi paiioH, ¢. Boaxynbl, yi. Jlenuna, 13

dbamuausg, WM, OTYECTBO,  aJpec
CcyOBbeKTa MepCOHATbHBIX IAHHBIX

dbamunusg, uMs, OTYECTBO,  aJpec
MIpeICTaBUTENS cyOBeKTa
MePCOHAIBHBIX TaHHBIX

1eh 00paboTkH nepcoHabHBIX | [Tomyuenne cmnpaBku  (CIpaBoK) O

TAHHBIX COCTaBe CeMbU rpaxkziaH,
3aperuCTPUPOBAHHBIX B KUIIOM
MTOMETICHUH

MEPEUYCHb TEPCOHATBHBIX JaHHBIX, Ha | Damwns, uMs, 0T4ecTBO, HHMOPMAITHS

00paboTKy KOTOpBIX Jaercsl corjiacue | o0 aapecax MOEro MpOKUBaHMUS,

CyOBEKTa MePCOHABHBIX TAHHBIX uHpopMaIsl O TpaxaaHax (WieHax

MOCH CEeMbH), 3aperHCTPUPOBAHHBIX B
KHJIOM TTOMEIIICHUN

HAaUMEHOBAaHHE auna, | AAMUHUCTPAIHS MYHHIIUIIAJIFHOTO
OCYIIECTBIISIIOLIETO 00paboTKy | 00pazoBanus «Ceno bonxyHbI»
MEPCOHANBHBIX JTaHHBIX MO MOPYYECHUIO
omeparopa, eciau oOpaboTtka Oyner
opyyeHa TAKOMY JIUIY

MepeueHb JAEUCTBUM C MepcoHanbHbIMH | COOp, cHcCTeMaTu3allvs, HaKOILJICHHE,
JaHHBIMH, Ha COBEpIICHHE KOTOPHIX | XpaHeHUe, yrouHeHue (oOHOBIICHUE,

JaeTcs  corjacue, oOliee OIMHCaHHUE | U3MCHEHUE), HMCIOJIL30BAHHE

UCIIOJIB3YEMBIX OIEPaTOPOM CHOCOOOB | MEPCOHANBHBIX  JAHHBIX B HEIAX

00pabOTKH MEPCOHATBHBIX JAHHBIX NPUHATUSL PEUICHUA WJIM COBEPIICHUS
UHBIX IIEUCTBUH, MMOPOXKIAOIIUX
IOPUIUYECKUE MOCJIC/ICTBUS B
OTHOIIICHUH CYOBEKTa TEPCOHATBHBIX
JTAHHBIX.

CpPOK, B TCUCHHC KOTOpPOIO I[efICTByeT




corizacue  CyObeKTa  TEepCOHATBHBIX
MAHHBIX, a TaK)Xe croco0 ero OT3hIBa,
eclin HWHOE HE YCTaHOBIICHO
(dhenepanabHBIM 3aKOHOM

(moamuchk)
« » 20 T

(mHHIUAIBI, paMuIns)

aaTa



